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HOTICE INVITING BID

Employess Provident fund Organisation, Ministry of Labour, Government of india, Regional office, Agra
invites proposals for Empanslment of Charered Accountant Firms for Awdit of accounts of provident
funds maintained by Baard of Trustees of Exempted/relaxed establishments under B. 0. Agra, EPFO,

Date of issue of Bid [ 10/03/2023 e 2
Last date and time for submission of Bid | 24/03/2023 upto 05:00 PM
| Date of opening of Bid | 27/03/2023

To be submitted in o ssaled encelope and addreesed fo:

Shri Kumar Abhishek, RPFC-II

Regional P. F. Commissionar

Employess’ Provident Fund Organisation (EPFO)
Regional Office, Agra

Bhavishya Nidhi Bhavan

55/2, 5anjay Place, Agra -282002
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EMPLOYEES FROVIDENT FUND (HRG ANTSATION
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i Minlsry of Laboor & Employment Government of [ndi) 62@

Repglonal Office, 552, Sanjay Place, AQra 282002 '“::‘ml'\-lnn
No. UP/AGRA/Re-audit/PF Trust/ADM,/2023{2103 Date:10 /03/2023

Sub:-Notice for inviting application from reputed CA firms to take up the work of re-audit of accounts
of Provident Fund Trust maintained by establishments exempted under the EPF & MP Act, 1952

The EPF & MP Act, 1952 is enacted by the Parliament to provide for the benefits of
Provident Fund, Pension Fund and Insurance Fund to the employees working in the covered
establishment.

To secure benefits better or at par with the statutory EPF scheme, 1952, there is provision
to exempt the establishment/class of employees from the operstion of statutory EPF Scheme, 1952,
For this purpose the exempted establishments have set up Provident Funds recognized by the Income
Tax Dapartment into which the Provident fund contributions are remitted and accounted for and the
funds are invested by the Board of Trustees (BOT) in accordance with the investment pattern notified
by the Central Government from time to time.

The BOT are required to get the accounts of the fund audited by gqualified independent
chartered accountant every year and file a copy of the audit report along with the audited balance
sheet with the Regional Provident Fund Cemmissioner.

The Regional P F Commissioner Is vested under Para 274A of the EPF scheme, 1552 Lo have
the accounts of BOT re-audited by any other qualified auditor. And the expenses so incurred shall be
borne by the employer.

It is proposed to empanel reputed Charterad Accounts firms as Auditors for the purpose of
re-auditing of the accounts of the Provident Fund Trust of the exempted establishment in Agra Region.
Accordingly the CA firms interested In taking up the re-auditing work are required to submit the
application in the format hosted on website along with this e-notice.



The eligibility criteria for empanelment of chartered accountant firms are as below:
1.CA firm should have registered with the institute of CA's of India.

2.The firm should be in existence for atleast five years.

3. The firms should have minimum three Partners and of which at least one should be FCA.

4. The firm should have empanelled for MEF with ICAI and CAG audit.

& The firm should have conducted bank audit-{statutory branch audit/concurrent audit/revenue
audit}

for a minimum peried of five years.

6. The firm should have conducted Government/Public Sector undertaking audit for at |east five years

Other Conditions:
o The audit is to be done by a team headed by a qualified Chartered Accountant as per the audit
proforma which is hosted on the website along with thic e notice,
o The empanelment will be initially for a period of one year which can be extended by anather
year depending upon the service rendered by the CA firms on mutually agreed terms and
conditions.

The last date for submission of application is 24/03/20.13.

{This issued with the approval of RPFC-1)




Employees’ Provident Fund Organisation, Regional Office, Agra
Bhavishya Nidhi Bhavan, 55/2, Sanjay Place, Agra -282002

Application Form for undertaking Various Audit Works of Regional Office, Agra

1. Wame of the firm

2. Date of establishment

3. Registration No, and date with [CAI

{Copy of firm Certificate as on 01/032023

shall be enclosed):

4. IT Pan No.

5. Service Tax Registration No.

6. Office Address (with contact No. & Email 1.d)

7. Address of Branch (in Urntar Pradesh)

E. Details of Partners

Name Membership No, FCASACA

Yoar of
ennalment

Mo, uf}'mé of
experience in years




9. Experience: -

1. Government Audit

a. Registration No with CAG and date

b. Noof year of experience in Govt./
Public Sector undertaking audit

¢. Details of latest 5 years experience in Govt./

Public Sector audit

Name of the Department/Pubic
Sector Undertaking

Nature of Audit

Year of Audit

Signamure of the Applicant
With Seal




Re-auditing of the Accounts of Provident fund maintained by Board of trustees of Exempted and Relxed
establishments-Norms

LEMPANELMENT

The panel of auditors based on the eligibility criteria may be prepared by Inviting application from the
interested CA firms.

ILELIGIBILITY CRITERIA

CA firm should have registered with the Institute of Chartered Accountants of India {ICAL).

The firm should be in existence for at least 05 years.

The firme should have minimum 03 partners and of which at least one should be FCA.

The firm should have empanelled for MEF with ICAl and CAG.

The firm should have conducted Government /Public Sector undertaking Audits for at least 05 years.
EPFO Agra may relax certain conditions if suitable firms with all criteria are not available for selection.

11 TERMS AND CONDITIONS:
The last date for submission of application is 24/03/2023.

The selected CA firms will be appointed initially for a period of one year which will be extendable it
their services are found satisfactory on mutually agreed terms and condition,



Duties and Responsibilities of the Empanelied Auditor
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Thae Auditar while conducting audit of the Provident fund Accounis of the Exemplad Provident

fund Trust, must:

Ensure that the audit is conducted by 8 team led by a qualified chariered accountant with at
leagt five yeare of sxperience In the fieid of Statutory Audit preferably with experience in the
fald of audit of recognised pension fundsiprovident fungs/superannuation fumnds.

Ensure that their firm Is not engaged for audit of the same Exempted provident fund Trusts for any

purpose other than the terms of reference contained in the BID. This restriction would be only for the
period during which the CA firm is empaneled as auditor for audit of Exempted provident fund Trusts

Ensure, to the best passible extent, that the team leader appointed to conduct the audit should
continue in his role till the complation of the assignmant. For any reason, if there is a change in the
team leader appointed to conduct the audit; the replacement should be bw a person of similar eligioility
and same should be intimated to EPFO immediately.

Scope of work:-

To carry out third party audit/re-audit of provident fund accourts af the Exempted/Relaxed Provident
fund trusts as and when required by EPFO, RO, Agra and submit the Audited Balance Sheet with the
Auditars Repart in the pro-forma specifically prescribed for the purpose by EPFO both in hard copy and
soft copy to RO Agra within 30 days of assignment of the audit

To werify whether there |5 any violation of the conditions of grant of exemption by the employer of the
axempred establishments and the Exempted Provident fund Trust, a5 laid down under the EPFEMP Act,
1952 and the schemes therein. To bring out any other point/shortcamings which comes to notice of
Auditor during the course of audit

To examine whether the Employer/exempted Provident Fund Trust has taken steps to rectify the
shortcomings, if any, peinted out during the previous Annual Compliance Audlt conducted by the EPF
Authaority or the third-Party Auditor.

To assess and report the provident fund liability which will be passed on to the EPFO in the event of
cancellation of exemption of a particular defaulting Establishment having exempted Provident Fund,
and the scope & feasibility for recovery of such liability from the defaulting Establishment and the

employers,

The empanelment does nat confer any right, whatsocever, Lo the empanelled Chartered Accountant
firms to claim any monetary fees for empanalment or to claim for any audit assignment mandatorily.

The empanelment shal! be for & period of 1 (One) year from the date of issue of intimation letter of
such empanelment which Is extendable further on mutuzlly agreed terms subject to approval from
competant autharity.

EPFO Agra may cancel the empanaiment of any chartered Accountant/ Firms if any terms and
conditions of empanelment is found vioksted or is found to have been established by fraud or by
suppression of true facts.

BID Process

Steps in BID process.

7.1.1 Submission of Qualification and Technical bids oy Applicants.



2.1.2 The applicants may respand by submitting the required Qualification and Technrical bids vo EPFO Agra,

21.3 Qualification and Technical bids should be submitted in separate sealed envelopes with each
envelope super-scribed in bold as "Qualification Bid" and "Technical Bid" respectively.

214 Soft copies of only Qualification and Technical Bid may be submitted in USB flash drive. The envelope
carrying the USE flash drive should have name of thie applicant written in bokd letter.

2.1.5 The Applicant’s name and address shall be mentioned on the right hand side of all envelopes.

216 Both the envelopes should be placed in an envelope, duly sealed and super-scribed as “Confidential-
Proposal for Empanelment of Auditors” along with the applicants name and address, and the name of the
primary and secondary contact person must be provided on the right hand side of the sealed envelope.

247 There must be an index at the beginning of the proposal detalling the summary of all information
contained in the propasal.

2.1.8 All pages of the proposal must be seriglly numbered.

2.19 The proposals may either be hand delivered or sent through registered post of courler by the due date
and time, Propasals recelved after the deadline shall be straightway rejected without opaning the same
2.1.10 EPFO RO Agra will not accept delivery of proposals by e-mail. Proposals recaived in such manner

will be treated as invalid and shall not be considered.

2.2 Completeness of Bid documents:

231 Acommittee constituted by EPFO, RO Agra for the purpose will apen and evaluate the contents of the
documents received to a ascertain that all document/information requirements are provided in the

format and the manner specified.

222 EPFO, RO Agra may wherever felt necessary, seek further clarifications from any,/all applicants in
respect of any information provided in the Bids.

233 The applicent must furnish carifications within the stipulated time frame failing which the Bids
submitted by the Applicant concerned will be treated as incompleta,

3. Bid Evaluation Criteria:

3.1 The Qualification Bid criteria for selection of Auditor s as follows.
3.1.1 Applicant Firms should be in existence for at least 03 years.

3.1.2 The name of the Partnership Firm should be registered with the ICAL

3.1.3 5hould have valid Income Tax Permanent Account Nu mber {PAN] a5 on date of application.

3 1.4 There rmust be at least three gualified Chertered Accountants working as fulltime partners as on the
date of submisslon of proposal.



3.1.5 The firm /any partner should not have been convicted by & court of law or indictmant/adverse order
chould net have been passed against the firm/any partner till the date of application. The firm/any
partner should not have been held guilty of any professicnal misconduct under CA Act 1549 as

amended) during last 05 years or penalized under any taxation laws by the ICAl or any other statutory
body.

3.1.6 The Firm/any partner should not be facing any investigatio n/finquiry by any tax authority or vialatian
of any provision of taxation lawis.

3.1.7 The Firm should comply with all the applicable Labour Laws as on the date of submission of Proposal.

3,1.8 The firm should agree to accept the Auditing Fees as per the rates prescribed by the ICAI fer auditing

the Account of the Exempted Provident Fund Trusts and such fees are payable directly by the employers of cuch
Exempted establishments as per condition No 24{a) of Appendix A to para 2744 of EPF scheme 1952. The firm
can negotiate the auditing fees directly with the concernad employer af the Fxempted establishments and RO,
Agra or any of its officer shall not, in any manner whatsoever, be invelved in determining the audit fees payable
o the firm.

3.1.8 The Firm should have functional office in Uttar Pradesh State naving responsible officials.

3.1,10 The firm must be empaneled with Comptrolier and Auditor General of India {CAG) as on the date of
EDI.

3.2 Evaluation of Technical bids:

3.2.1 All applicants, who qualify on the Qualification bid eriteria would only be further evaluated on technical
bvid.

1.2.2 The technical bids of eligible Applicants will be eva lsated as per the criteria spacifiad.

3.2.3 Applicants, who score at least welghted score of 4 in the technical bid would only be short-listed for
finalisation of Empanelment.

3.3 Finalisation of the Auditors:
3.3.1 The successful Auditors will be finalized for empanelment based on the evaluation criterla as
prascribed above subject to the acceptance of the terms and conditions of the empanelment and will be

informed as soon as approved by the competent Authority.

3.3.2 EPFO Agra reserves the right 1o cancel the empanelment process, or call for a re-bid without assigning any
reason thereof.



3.4 Technical Evaluation Parameters-
The following tables outline the broad parametars based on which evaluation of technical proposais of
the applicants shall be carried out by the EFFO.

3.4.1 Evaluation Criteria:-

_ of proposal

AR Measure KMeasurement Sooring | Supparting
N Criteria Documents
1 Annual turnover of the | 1 Paints for every 5 | Paints abtained | Duly certified
firm for the past 3year | lakhs above 25 | per year added for details of the
as on 31/03/2022 lakhs three years. annual  turnover
with audited
balance sheets of
! thefirm. |
 ; Annual aggregate of | 01 point for every | Points abtained | Duly certified
the corpus of the | 50 crore per year | per vear added for | details of the funds |
recognized and for  ewvery | all the three years. | audited with
pension/Provident additlonal 25 crore, annual aggregate
fundsfSuperannuation | 0.5 point shall be eorpus detalis 1o
fund audited upto | added, for any year | be submitted
31/03/2022 for past | if the corpus is less |
03 years. than 50 crare, no
paint shall be given. ,
E] Total number of vears | 01 point for every [1 X NO of total | Duly certified
of experience of the | completed  year | years of | experience details
firm in the field of | upto 31/03/2023 eXpErience, should be
statutory audit. submitted  with
supporting
documents, _
4 Number of exempted | 01 point for every | 1 X Total number | Duly certitied
PF trust sudited for | clients per year. of clients clients details
last three years should b
submitied with
supporting
documents
5 Number of qualified | D1 point for every | 1 X No of full time Duly certified
CA's working as full | CA fulltime partner | partners. details of the CA
time parineérs a5 on full time partners
the date of submission in the prescribed

proflle format.




4.Format of Qualification Bid:

4.1 Qualification bid format
Name af the Individual/Audit Firm {full name of the firmj:
Address with telephane No., E-mail D, ete.(email and mobile number is mandatory)

4.2 Details of the firm: The name of the partnership Firm should be registered with the [CAl, The firm
must have registered with the ICAl on or befere 01 lune 2017 [Enclose copy of registration).

51 No

Farticulars Details i Supporting Remarks if any Annaxire
documents M.
submitted

Date and
registration MNo
of the firm with
ICAl

NO of |
completed years
of practice as on
31/03/2022 |

4.3

4.4

4.5

a.6

47

Valid Income Tax PAN as on date of application {Enclose 3 duly signed copy|

Mumber of partners and details profile of each partner with membership number as on date of
appointment to be stated.

Number of Partners and details profile of each partner with membership number as on date of
application to be stated.

Format for profile of partners:- (separate for each partne rs)

Name of the Partner:

Membership no.:

Age:

Qualification:

Detalls of experience in statutory audit: Datails of each work done with the time period may be
mentioned (as on submission of application).

Current Responsibilities:

Total experience number of years up to two decimals as on submission of application):

Tenure spent with the firm (No. of years and months as on submission of application):

Anvy other point:

The firm fany partner should not have been convicted by a court of law or indictment/adverse order
chould nat have been passed against the firm/any partner till the date of application. Tha firm/any
partner should not have been held guilty of any professional misconduct under CA Act 1345(as
amended) during last 05 years or penalized under any taxation laws by the ICAl or any other statutory
body.

The Firm/any partner should not be facing any Investigation/inquiry by any tax autharity or viclation
aof any provision of taxation laws.

The firm should agree to accept the Auditing Fees as per the rates prescribed by the ICAl for auditing
the Account of the Exempted Provident Fund Trusts and such fees are payable directly by the employers
of such Exempted establishments as per condition No 24{a) of appendix A 1o para 27AA of EPF scheme
1852. The firm can negotiate the auditing fees directly with the cancarned employer of the Exempted
actablichments and R0, Agra or any of Its officer shall not, in any manner whatsoever, be involved in
determining the audit fees payable to the firm.



5. Format for Covering Letter

5.1 Format for Qualification Covering letter:

{To be submitted on the official letterhead of the interastad party submitting the Bids Propasal)
Rl i i i

B e s s e s e A EE

1) 1 e b ey S S SEE T

Ta,

Regional P F Commissioner-1l

Employess Provident Fund Organisation (EPFO]

Regional Office, Bhavishya Nidhi Bhavan,

§5/2, Sanjay Place, Agra -2B2002

Ref:- Qualification bid for empaneiment as Auditor for re-audit of P F Account of Exempted PF Trusts-reg.

Sir,

We refer to the communication inviting Bids for Empaneiment a5 Auditor for re audit of PF Accounts
of exempted PF Trusts under the jurisdiction of EPFO, RO, Agra. We have read and understood the contents of
the document and with to participate in the empanelment process. We are please to submit our gualification
hid along with all the necessary documents as mentioned in the Bid proposal for empanelment as Auditor. We
confirm that we satisfy the Qualification criteria set out in the relevant sections of the Bid Proposal. We agree
ta unconditional acceptance of all the terms and condition set out in the Bid docurnents. We confirm that the
information contained in this proposal or any part thereof, including its exhibits. Schedules and other
documents delivered to the EPFO is true, accurate and compiete. This proposal includes all information
necessary to ensure that the statements the rein do not, in whale ar In part, miskead the EPFO as to any material
fact.

I/We have agreed that (insert individual authorized representative’s name here} will act as our
representative on our behalf and has been duly authorized to submit the proposal. Further, the authorized
signatary is vested with reguisite powers to furnish such letter and authenticate the same.

vours faithfully

Far and on behalf of {insert Company/ Individual name)
Partner{s)



Format for Undertaking:

Undertaking
(To be given on company letter haad)
L am  the Managing Partner/equivatent  official/Individual
of zcompany name>[Chartered Atcountant Firm Auditor} having its registered

cffice at :

| am authorized to sign and execute this undertaking on behalf of the Applicant Auditor/Firm for submitting a
proposal pursuant to the request for Bid proposal ssued by the Emplayeas Provident Fund Organisation (EPFO)
RO, Agra for empanelment as Third Party Auditor.

|, on behalf of the auditor, solemnly affirm and declare that as on the date of application.

a) The Firm/fany Partner/Individual is not have been convicted by a court of law aor indictment/adverse
orderpassed against the Firm/any partner/Individual till the date of application. The Firm/any partner
individual | nat been held guilty of any professional misconduct under CA Act 1949(as amended) during
last 3 years or penalized under any tawation laws by the ICAl ar any other statutory body. Thee firrm anvy
partner individual shauld not facing any investigation inguiry by amy tax authority for violation of any
provisions of taxation laws.

b) The Chartered Accountant Firm/auditor is registered with ICAl as a qualitied chartered Accouniant of d
Chartered Accountant firm net later than 10062017,

¢} The Chartered Accountant firm/Auditar has a functional office In UP State which is < .

d) The chartered account firm/auditor would assign at least one charterad accountant fhimself in the
proposed execution of the audit as and when the audit work is assigned and would strictly adhere the
timelines decided by the ragional Office.

e) The chartered account Fiem/ Auditar agrees to accept the auditing fees as per the rates prescribed by
the ICAI for auditing the accounts of the Exempted Provident fund Trusts and such fees are payable
directly by the employers of exempted establishments a¢ par condition No 24 (2] of appendix A to Para
97AA of EPF Scheme 1952, The firm shall negotiate the auditing fees directly with the concerned
employer of the Exempted establishment and the RPFC/OIC, EFFO, Ro, Agra shall not in any mannar,
what so ever, be involved in determining the auditing fees payable to the firm,

fl Solemnly affirmed and undertaken on the day and year herein below written, by:



Anexure — ‘A’

application for empanelment of Chartered Accountants Firms for Employees Provident Fund
Organisation

- NO.

Particulars

| Remarks

Mame of the Chartered Accountant Firms

Registration No (ICAl) of the firms

Date of constitution of the firm and constitution
certificate of the firms issued by ICAI

Copy to be enclased

Proaf of empanelment of C & AG

'l.l'l.h-[

name of the partners of the firms with status{ICA or
ACA)

Membership No of the Partners and Certificate of
practice

Copy 1o be enclosed

Complete full address of the Head Office and the Branch

with telephone/Mobile/Fax with email address

(=]

Income Tax PAN of the firm

- Copy to be enclosed

¥

No of full professionals with the firm

A Full time FCA I
Partners

B Full time ACA
Partners

C Full Time CA |

employeas .

10

whether there are any court/Arbitration or any other
Legal Case/Proceedings pending against the
firm/Partner.

11

Average Annual turnover of the Firm for last 03 years.

12

Proof of payment of membership fee and certificate of
practice from ICAl for the year 2021-22

Copy to be enclosed

Indicate the Tax fAudit work experience in the Following
Sactors.

A [ PSU
L B Emernrrumtt&nual,-"stat:}
| C Private




