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No. 31011/8/2017-Estt.A-IV 
Government of India 

Ministry of Personnel, Public Gr:'evances & Pensions 
Department of Personnel & Training 

Establishment A-IV Desk 
*** 

North Block New Delhi. 
Dated September 19, 2017 

OFFICE MEMORANDUM 

Subject: Travel entitlements of Government employees for the purpose of L TC 
post Seventh Central Pay Commission-clarification reg. 

The undersigned is directed to refer to th is Department's O.M. No. 
31011/4/2008-Estt.A-IV dated 23.09.2008, which inter-alia provides that travel 
entitlements for the purpose of official tour/transfer or L TC, will be the same but no 
daily allowance shall be admissible for travel on L TC. Further, the facility shall be 
admissible only in respect of journeys performed in vehicles operated by the 
Government or any Corporation in the public sector run by the Central or State 
Government or a local body. 

2. Consequent upon the decisions taken by Government on the 
recommendations of Seventh CPC relating to Travelling Allowance entitlements of 
Central Government employees, TA Rules have undergone changes vide Ministry of 
Finance's O.M. No. 19030/1/2017-E.IV dated 13.07.2017. 

3. In this regard , it is clarified that the travel entitlements of Government servants 
for the purpose of L TC shall be the same as TA entitlements as notified vide Ministry 
of Finance's O.M. dated 13.07.2017, except the air travel entitlement for Level 6 to 
Level 8 of the Pay Matrix, which is allowed in respect of TA only and not for L TC. 

4. Further, the following conditions may also be noted: 

i. No daily allowance shall be admissible for travel on L TC. 
ii. Any incidental expenses and the expenditure incurred on local journeys shall 

not be admissible. 
iii. Reimbursement for the purpose of L TC shall be admissible in respect of 

journeys performed in vehicles operated by the Government or any Corporation 
in the public sector run by the Central or State Government or a local body. 

iv. In case of journey between the places not connected by any public/Government 
means of transport, the Government servant shall be allowed reimbursement as 
per his entitlement for journey on transfer for a maximum limit of 100 Kms 
covered by the private/personal transport based on a self-certification from the 
Government servant. Beyond this , the expenditure shall be borne by the 
Government servant. 

Contd ... 

------
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v. Travel by Premium trains/Premium Tatkal trains/Suvidha trains is now allowed 
on L TC. Further, reimbursement of tatkal charges or premium tatkal charges 
shall also be admissible for the purpose of L TC. 

vi. Flexi fare (dynamic fare) applicable in Rajdhani/Shatabdi/Duronto trains shall be 
admissible for the journey(s) performed by these trains on L TC. This dynamic 
fare component shall not be admissible in cases where a non-entitled 
Government servant travels by air and claims reimbursement for the entitled 
class of Rajdhani/Shatabdi/Duronto trains. 

5. This O.M. will take effect from July 1, 2017. 

6. Hindi version will follow. 

<pr')~ r,{ If 
~+./ Naray«fn J~a) 

. Under Secretary to the Government of India 

To 

The Secretaries 
All Ministries/Departments of Government of India 
(As per the standard list) 

Copy to:-

1. Comptroller & Auditor General of India, New Delhi . 
2. Union Public Service Commission, New Delhi. 
3. Central Vigilance Commission , New Delhi. 
4. Central Bureau of Investigations, New Delhi. 
5. Parliament Library, New Delhi. 
6. All Union Territory Administrations. 
7. Lok Sabha/Rajya Sabha Secretariat. 
8. All attached and Subordinate Offices of Ministry of Personnel, P.G. & Pensions. 
jl NIC, DoP& T with the request to upload this OM on Department's website 

(Notifications << OMs/Orders << Establishment << L TC Rules). 

10. Hindi section for Hindi version . 
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:.;ovcrnmenl of India 
rvk:1stry cf Finance 

Dc::iartmcnt of Expenditure 

OFFICE MEMORANDUM 

'Jew Delhi :he 13'' July 2017 

Subject: Travelling Allowance Rules - Implementation or the Seventh Central Pay Commission 

Consequent upon the decisions take •: by the Government on the recommendations of the Seventh Central 
Pay Commission relating to Travelling Al lowance entitlements to civilian employees of Central Government. President 
is pleased to decide the revision in the rates o· T'avelling Allowance as se: out :n lt' r. l\nnexure to this Office 
Memorandum. 

2 The 'Pay Leve l' for determining the ' AJA entitlement 1s as indicated 1n Central CIVI' Service (Revised Pay) 
Rules 2016 . 

3 The term 'Pay in the Level' for the purpose of these orders refer to Basic Pay drawn 1n appropriate Pay level 
1n the Pay Matrix as defined 1n RJlc 3(8) of Cen:rnl C,vli Services (Revised Pay) r~ules ?O 1 o and does not include 
Non-Practising Allowance (NPA). Mi li tary Serv1ce :\iv I MSP) or any ot1cr !ype of pay IJ~e spec.al pay etc 

4 However. if the l ravell ing Allowance entit lements 1n terms of the revised entitlements now prescribed result 1n 
a lowering of the existing entitlements i'l the case of any 1nd1vidual. groups or classes of emp:oyees. the entitlements. 
particularly in respect of mode of travel. class o' accommodation etc shall noi be iowcred hey w1 ll 1nstead continue 
to be governed by the earl ier orders or. the suh:ec: tr : such time as they become ellg1blc 1n tne normal course, for the 
higher entitlements. 

5 The claims submitted 1n respect of 1c~r·1ey 11adc on or after '. :· July. 20·, / may be reguiated 1n accordance 
with these orders In respect of )Ourneys pcrtorrnrirl ;:irror :o 1 · July . ?01 7. the clairns r-1ay he regulated 111 accordance 
with the previous orders dated 23 09 2008 

6 It may be noted that no add1t1ona1 '.., r ::s '"' ' oc :irov1ded on accoJnt of rev s,o" ". · !•. '.)1\ enr1,iements It may 
therefore be ensured that perm1ss1on to o!f,c.a1 :rr:vci s given Jud1c1ously and restncted 0·1ly w absolutely essentic1I 
official requirements . 

7. These orders shall take effect frum 01 " July . 20i7 

8. Separate orders wi ll be issued by M1n1s1ry of Defence and M1n1stry of Rai lways 1n respecl of Armed Forces 
pe,sonnel and Railway employees . res::iect1vc1y 

9 In so far as the persons serving ,r :nc cid,,l'' Auc 1: & Accounts Depanment arc corcerncd. these orders issue 

in consultation with the Comptroller & Auditor General of India /11 'i 
Hindi version 1s attached ~ 

To. 

(Nirmala Dev) 
Deputy Secretary to the Government of India 

All Ministries and Departments of the Govt. of India etc. as per standard distribution list. 

Copy to: C&AG and U.P.S.C. , etc. as per standard endorsement list. 



ANNEXURE 

Annexure to Ministry of Finance, Department of Expenditure 
0.M.No.19030/1/2017-E.IV tlated 101h July 2017 . 

In supersession of Department of Expenditures OM No. 19030/3/2008-E .IV dated 23.09 2008, in respect of 
Travelling Allowance the following prov1s1ons w,11 be aophcable with effect from 01 .07.2017 

2. Ent.itl~ments for_ Jour~ _ori Tou_r. _o_r Irail}iillJ 

A.(i) Travel Entitlements within the Country 

I' Pay Level in Pay Matrix 
t 14 and above 
, 12 and 13 
!_ 6 to 11 
. 5 and below 

Travel entitlement 
Business/Club class by air or AC-I by train 
Economy class by air or AC-I by train 
[conor'1 y class by air or AC- II by train 
First Class/AC-Ill/AC Chair car by train 

(ii) it has also beer decided to allow the Governn1e:': off1c1a,s to travel by Premium Trains/Premium Tatkal 

Trains/Suvidha Trams . the reimbursement to Premium Tatkal Charges for booking of tickets and the reimbursement of 

Oynamic/Flex1-fare in Shatabd1/RaJdhani/Duron to Trains while on official touri training . Reimbursement of Tatkal Seva 
Charges which has '1xed fare . wil l remain continue tc be al lowed Travel entitlement for the journey in 
Premium/Premium Tatkal/Suv1dha/ Shatabd1/f~ajdhan1i Duronto Trains will be as under · 

Pay Level in Pay matrix Travel Entitlemcn_ts in P1emium/Premium Tatkal/Suvidha/ Shatabdi/ 
Rajdhani/ Duronto Tra ins 

: 12 and above Executive/AC 1'·' Class \Ir· case of Premium/Premium 
_ Tatkal /Suv1dha/Shatabd1,R;:i:dhan1 Trains as per available highest class) __ 

6 to 11 AC 1·' ClassiCha1r Car (' fl Shatabd· Trains) 
5 & below AC 3'" C,ass1Cha1r Car 

(1i1) The revised -:-rave, ent1t1emems circ s_.bJect to 'ol !ow1ng 

(a) In case of p,aces not connccled by ra il. trave l I.Jy AC bus tor all those entitled to travel by AC II Tier and 
above by train and tJy !Jciuxolord1nary bus tor ot•iers 1s allowed 

(b) In case of road !rave· between ;:,laces ccnncctcd by ·ai1 trave l by any means of public transport is 
al lowed provided the total frlr(~ docs not exceed 111c train fare by the entitled class 

(c) A:I mileage µrnnts earned by Government em;iloyees on tickets purchased for official travel shall be 
utilized by \'le concerned de::iartment for otrc' o!tic,al travel by their officers Any usage of these 
mi leage points for purposes of private trave by an officer will attract departmental action This 1s to 
ensure that the benefits out of ott1c1a1 travel. which 1s funded by the Government. should accrue to the 
Government 

(d) In case of non-avai l'abil1ty of seats in entitled cic1ss Govt. servants may travel in the class below their 
ent itled class 

8. International Travel Entitlement · 

Pay level in Pay Matrix 

17 and above 

14 to 16 

13 and below 

Travel entitlement 

First clJss 

8us1nessiClub class 

economy clc1ss 
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C. Ent itlement for journeys by Sea or by R,v cr Steamer 

(i) For places other than A&N Group of Islands and Lakshadweep Group of Island :-

i Pay Level in Pay Matrix 
'. 9 and above 

15 to 8 

4 and~ 

;_ 3 and below 

Travel entitlement 
Highest clc1ss 

Lower c,ass ,; '.here be two classes on iy O'l the steamer 

if two classes only. the lower class if th ree classes the middle 
or second clbss .f there be four c1asscs . the th,rd class 

Lowest ciass 

(i i) For travel between the mainland and the A&N Group of Islands and Lakshadweep 
Group of Island by ships operated by the Shipping Corporation of India Limited 

:. Pay Level in Pay Matrix 
: 9 and above 
· 6 to 8 
, 4 and 5 
i 

1 3 and below 

Travel entitlement 
Deluxe class 

::1rsti A Cabin c:ass 
Second/ s· Cabin class 

Bunk clclss 

D. Mi leage Allowance for Journ eys by Road · 

(i) At places where specific rates have been prescribed :-

j Pay Level in Pay Matrix 
L-
i 14 or above 

Enti tlements 

Actuai fare by a-1y !ype of public bus 1nclud1ng AC bus 
OR 

At presc 1bcc 'a,cs of AC tax i when the Journey 1s actually oerformed by AC tax, 
OR 

At prescribed ratc!S for auto ncksnaw for 1ourncys by c1uto rickshaw. own car. scooter, : 

6 to 13 

: 4 and 5 
l 

I 
, 3 and below 

motor cyc 'e "lo:1eci . etc 

Same as abO\IC w::r ttie except1or thai purneys oy AC 1ax1 will r:ot be perrnissible 

Actual fare by any type of public bus other :han AC bus 
OR 

At prescribed r;.itcs for auto rickshaw for Journeys by auto rickshaw own car. scooter. 
motor cycle r,1mcrl . etc 

Acua1 far(! by :i-~'. ·1ary public bus :w:y 
OR 

At prcscr1bcc raws for auto ncks11aw for Journeys by autonckshaw, own scooter, 
motor cycle moped, etc. 

(ii) At places where no spec ific rates have been prescribed either by the Directorate of Transport of the 
concerned State or of the neighboring States . 

· For journeys performed 1n own car1tax1 
i I For journeys performed by ciuto nckshaw 
: own scooter. etc 

Rs 7'1 i pc' i\rn 

Rs 1 '.)1 per Km 

At places wl1ere no specific rates have DCC'' :::rc:~::'tbed '.he rate :ir.r kr-: w,H \ r:hc, rise by 1b '.)ercen! whenever DA 
increases by bO percent. 

! 
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E(i). Daily Allowance on Tour 

-
, Pay level in Ert litlemcnt 
, pay matrix 

14 and above Re1rnburscr1ent for hotel accornmoda!1on ·g,1es! house a' uP to t7 .500i- per day. 

12 and 13 

Reimbursement of AC tax i charges as Der ac::.Jil· expenditure commensurate with official 
· engagements for travel with in the city and 
: Reimbursement of food bills not exceeding ~ 1 ?.00/- per dc:ly . 

Re imbursement for hotel accommodat1on!guest house of up to ~4.500/. per day. 
Reimbursement of AC taxi ci1arges of up :o 50 km per day for travel within the city, 
Reimbursement of food b1 :1s not cxceedirg ? 1000 · :Jer day 

· 9 to 11 Reimbursement for l1otel accomrnodat1on guest nouse of up to t2 .250t- per day, 
: Reimbursement of non-AC tax i charges o: LIil to z338/ per day for travel within the city, 
! Reimbursement of food bills not exceed ing ~900/ per day 

Re imbursement for hotel accornmodat1on,guest llo.ise or up to n50 per day. 
Reim bursement of .1on AC tax i criarges of up :o ~'?.?5/ per day for travel within the city, 
Reimbursement of food b1 'ls rio' exceeding tsoo :. ::icr day 

: 5 and below Re1mburscmcnt for hote1 accommodat1oniguest iiousc of up '.o ~450 per day, 
' e<e1rnbursemcnt of non AC tiJx• charges of up to < 113,. per day for travel within the city , . 

f~c1rnbu rsc rncnt of food bills '.JOI exceeding ?500! :ic' d2.y 

(ii) Reimbursement of Hotel charges ·. 1 ::;! 1eve1s 8 ;ir1r. below :~c a,..,ount of claim (up to the ceiling) may be 

paid without product ion of vouchers aga inst se lf -ccn,fied cla1r11 only I he self cert1f1ed claim should clearly indicate the 
period of slay, name of dwelling. etc Add1tionaily . for stay 1n Class X cit:cs. the ceiling for all employees up to Level 8 
would be t1 ,000 per day but 1t will only be ;n the form of rc1mburscrrcnt upon production of relevant vouchers . The 

ceiling for reimbursemen, of hotel charges wil! furtiicr rise by 7:i ::iercert w':cnever DA increases by 50 persent 

(iii) Reimbursement of Travelling charges .· S1m1lar :o Re:mburseme:it of staying accol'T'modation charges. for 
levels 8 and below the cla1rr (JP to the ceiling) r.·ay be p;i1d w•:hout orocJ;.;ct1on of vouchers against self- certified claim 

only. The self-cert ified cia,m should clearly 1nd1catc Hie pence! ol travel vehicle numbei. etc The ceiling for levels 11 
and below wi ll further rise by ?.!:J percent whe ·1cvcr DA increases by !:JO :::crcen: For Journeys on foot, an allowance of 
Rs. 121- per kilometer travelled on foot shal, be payable add1:;ori;i liy ' fi :s ·;;,e will further increase by 25% whenever DA 

increases by 50% 

(iv) Reimbursement of Food charges :- l ticre wil l be no separate re•mbursement of food b1 !ls. Instead, the lump 

sum amount payable will be as per Table [( ;) above anr1. cicoending or :he length of absence from headquarters. 

would be regulated as oc.: ' Table (v) below S11'ce ;re concepts; re1l'lhU'sc:nent has been done away with . no vouchers 
will be required l n1s rietl,oaolog y 1s 1n i! 'le with :r1at followed by nd,;in F~ a!,ways at present (with suitable enhancement 
of rates ) , e t Jrnp sum amount payab:e i he !un o sum arno:,,t wdl increase by 25 percent whenever DA increase by 

50 percent 

(v) Timing restrictions 

Lengtt1 of abseqce 
If absence from t1eadcuarters ,s <6 t::Jurs 

If absence from headquarters 1s betwce1, 6 '. 2 nours 
, If absence from headquarters 1s > 17 hours 

1\,..~ourt Payable 
J~'": o' '..ump sum arriourt 

ill~ " of ~ump surn amount 
1 OC% of Lump sum amount 

Absence from '-lead Quarter w:l i be rec~o.,ed fror rr ;dnigri! :c '111dn1ght and wi ll be calculated on a per day 
basis 
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(vi) In case of stay/journey on Covcrnn,e"': sh:ps , boats etc O' Journey to remote :) ,aces on foot/mules etc for 

scientific/data collection purposes in organ11a: o·· like ;:- s1 Survey :-ii nd;a GSi e:c da1,y a',owance w1li be paid at rate 

equivalent to that provided for re1mburseme <; t :J' food bil l However. T :rns case . the amount will be sanctioned 

irrespective of the actual expendnure incurred O" this account witn n1e approval of the Head of Department/controlling 
officer. 

Note DA ra tes for foreig n trave l w1 !1 be 'cgJ:,1:cc: as prescribed by M1rnstry of bternal Affairs 

3. T.A. on TransJcr 

TA on Transfer includes 4 comoo r'.e'lts (1) Tr;ive l entitlemcn: for self and family (Ii i Com;:ios1te Transfer and 
packing grant (CTG) (ii i) f~e irnburscrnen: o1 cwges on transpor.m1or: of ;:ersonal effects (1 v) Reimbursement of 
charges on transportation of conveyance 

(i) Travel Entitlements : 

(a) Travel entitlements as ;::rescr:!Jed for tour 1n Para ; above except for lnter1ilt1onal Travel . will be 
applicable 1n case c' ;o:wwys on transfer T ric genera l conditiMs of ad'TI1ss1bdity prescribed ir 
S R.1 14 w1li however CO' '.li'' Jr. ·:.: be applicable 

(b) The provisions relating to sn-a il iamily norms as contained 1n ciara ~(A:1 d /\nnexure to Mio Finance 
0 M F No 10/2/98·1C & ~ No 19030/2/9/ .EIV d! 1 / 1. Apn l 1998 . shall con:11ue to be applicable 

(ii) Composite Transfe_r and Packing Grant (CTG) : 

(a) The Composite Transfer Gran: sl1all be paid at the r;ite of 80% of the las t mon th s basic pay 1n case of 
transfer involving a change of station located at a distance of or more t11an ?O kms from each other. 
However. for transfw to ;.ind from the Island ter,1toncs of Andaman Nicobar & Lakshadweep, CTG 
shall be paid at the ra:c c' ·cc 0-c of last montri s bas e pay rurther NPA and MSP shall not be 
included as part of basic ciay wr.1,e determining ent;tiemcnt for C',.G 

(b) In cases of transfer to stations wl11ch are at a distance of less t11an ?O kms tram the old station and of 
transfer w1th1 n the same c.:y, o:,c th ird of the composite :ransfer grant wil l !)e admissible. provided a 
change of residence iS actua:-y " valved . 

(c) In cases where the tri:lnsfcir o' nJsband and w,fe ta~cs Jiacr, with in six mc·1t1s. but after 60 days of 
the transfer of the spouse '· 'ty percent of the transfer grant on transfer st1all tie allowed to the spouse 
transferred later. No transfe r grar : sha ll he admiss ible to the spouse transferred later in case both the 
transfers are ordered w1tr•r' 60 cavs Tne existing prov,s1ons siail continue '.o be apphcab1e in case of 
transfers after a oenoc: c' s-x .. , c,' l'lS or more Otne' ' ules prcc lJding tra :1 sic' ; 'a :1: ,n case of transfer 
a; own (Cquest or :ra··sfcr c:rc, :·1ar 1ri public ,~:eres:. shel l: continue to aop1y unchanged 1n their 
case 

(iii) Transportation of Personal Effects 

Level 
12 and above 

! 6 to 11 
' · 5 

4 and below 

By Train/Steamer 
: 6000 Kg by gooci s :~a n,t. wheeler wago1/ ; doub,e container 

6000 Kg by goods ,rau11t. wheeler wagor,/ i s1ng1c container 
. 3000 kg 

1500 kg 

. By Road 
Rs . 50/- per km 

· Rs . 50/- per km 
Rs 25/- per km 
Rs 15/- per km 

T11e rates wil l iurlher ,1sc bv ?'.J ;ic1 cc": wnencver DA :ncreasr.s oy ~O oercent T c 'ates for transporting the 
entitled weight by Stearne, ·w1il be cr;ua , to t11e preva il ing rates wcscr1bed by such transport in ships operated 
by Sl1ipping Corpora tion of ,nc:il l r· r. c ci 1r" 'or rc1mbursemcr11 sr1a ,! be adm1ss1b1r. subJCC! to the product,on of 
actual receipts/ vouchers by (!;c Cc:v: sr.~,ani Production of rece,;ns,vouchcrs 1s :'1andatory 1n r/o transfer 
cases of North Eastern Reg ion . /\ndi:l ,~1ar B, \J1cobar Islands and l.akstiadweep also 
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T ransportat1on of oersonal effects by rood 1s as per , , on,e;er basis O'l!y The cJassificat;o'1 of c1:1es !towns ro' 
the purpose of transoortat1on of personal effects ,~ done away w·!~ 

(iv) Transportation of Conveyance. 

Level 
6 and above 
Sand below 

Reimbursement 
1 motor car etc or 1 moto, cycle/scooter 
1 niotorcycle/scoo!cr/moped/b1cycle 

The general cor.di t:ons o! adrn1ss1b11ity of r A on 1 r,irisfer as p'escnbed 1n SR. 116 will , nowever, continue to 
be applicable. 

4 T.A. Entitlement_of Retir in__g Em_p_l_oyce? 

TA on Retirement includes 4 components (1) Travel entitlement 'or self and family (ii) Composite Transfer and 
packing grant (CTG) li ·ii Reimbursement o' c11arges on trnnsoo'1ilt ,on of ::iersonal effec ts (1v) Reimbursement of 
charges on transportat1or' of conveyarce 

(i) Travel Entitlements 
Trave! ent1tien1cnts as prescribed for loJr'transfer 11J Para 2 above except for International Travel , wil! be 
apphcabie ,n cas" of Journeys on '2tirc•~ent The qe·,cra i corid1t1ons of adm1ss1bil ity prescribed in S R.14 7 will 
however, cor1tm.1c to be app11r:abic 

(ii) Compos ite Transfer Grant(CTG) 

(a) The Cornpos1tc T ransfcr Grant s11a ll be, paid at the rate of 80% of the last months basic pay in case of 
those employees, wl10 on retirement . settled down at places other than last station(s) of their duty 
locatecl a: a distance of or r:,orc than 20 ,n; However. 1n case of settlement to and from the Island 
ter'itoncs ol And arna" Nicobar & Lakshadwee;) CTG shal be paid at the rate of 100% of last month's 
basic pay Further, NPA and MSP shall not be !ncludcd as part of basic pay while determ ining 
entitlemen t for CTG 'he transfer incidentals and road . ..,,:Ir.age for ;ourneys between the residence and 
the 'a1:way station/bus stand etc a! the old w1d new srat,on. are already subsumed ,n the composite 
transfer grant and w:li not be separately adr11ss:t; le 

(b) As ,n the case of serving c;,1ployees, Government servants who. on retirement. settle at the last station 
cf duty 1tsc!f or with1ri a distance of less !han 7: ~ms '"ay be oaid one third of the CTG subject to the 
cond1t1or· li1at a change o' rcs1dc·~ce ,s ac1u;1 l! y "Voived 

(iii) Transportation of Personal Effects :- Sarne cis Pa•a 3(, 111 above. 

(iv) Transportation of Conveyance Same as ,\ira J, v I aoovc 

The general cond1t1ons of ?.d"11ss1b1,1ty er 1 A or: Reuremen! as ores::' bed :n S R 14 7 will however continue to be 
applicable 


