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No: NDC/14{7)2015/ Dated : 06/10/2017

To,
All Additional Central PF Commissioners {in-charge of the Zone}
All Regional PF Commissioners {In-charge of the Region]

Subject: Introduction of e-Sign at Unified Portal — regardin;
Sir,

As you are aware that EPFO has provided a facility to Employers for approval of KYC, PMRPY
registration and establishment registration through digital signatures at Unified Portal. Use of DSC
requires many client side settings such as Java instaliation and version control, browser setting, etc, and
also some technical skills. It has been continuously reported by employers that they are facing difficulties
in signing the documents using DSC. These client side settings are out of cantro! of EPFO and because of
that many empioyers are unable Lo approve KYC and register under PMRPY.

Keeping in view the above problems, EPFO has now introduced the free Aadhaar based e-5ign in
addition to DSC to be used by Employers. It is very easy to use in comparisen to DSC. Authorised signatory
of establishments whose DSC is aiready registered can directly activate their e-Sign by providing Aadhaar
at Unified Portal. Authorised signatory whose DSC is not available at Unified Portal can register their e-
Sign at Unified Portal and get it approved from concerned EPFO field office. Once authorized signatory is
registered for e-Sign, he/she can sign documents by getting OTP on the mobile registered with Aadhaar.

User manual for registering e-Sign is attached herewith for your ready reference. !t is requested
to encourage the employers to avail this facility. Further please ensure that your offices .~ immediately
do approve the e-Sign registration requests received from employers.

Yours faithfully,

Encl: As above

(S VI

Additional CPFC-(HQ}



Instruction Manual for

Registration of e-Sign of authorized signatory of Establishment

Version 1.0

Page 10f11



Document update history

S.No Date of Description Document Team
Submission/ Version No.
Change
Sh. Harsh Vardhan Kaushik, DD(IS)
Version for Sh. Ajay Agarwal, AD(IS)
1. 28.09.2017 review 10 Sh. Saurabh Bajpai, AD(IS)

Sh. Smita Soni, AD(IS)

Page 2 of 11



1. Registration of E-sign for authoized signatory whose DSC is already registered and active.
Please login to Employer Interface of Unified Portal thourgh following URL

https://unifiedportal-emp.epfindia.gov.in/epfo/

Go to Establishment>>DSC/E-SIGN

Bpps [3 Axis Bank Intemnet B

Welcome: -] A |a+] employerfeedback@epfindia.gaowin
@ EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA Bt Id: UPKNPO029505000 @ Logout
WINISTRY OF LAEOUR, & EMPLOYMENT, GOVERNMENT OF INDIA Hame P POORVA SAINIKC .. Th S 25 2D (5411
# Home Member ~ Payments ~ Dashboards ~ User ~ Admin ~
VIEW PROFILE
Alert's EXEMPTED RETURNS Employer Profile
CONTACT DETAILS ) ) U.P. POORVA SAINIK KALYAN NIGAM LTD.
KT seeded at the available for approval after UAN allocation. Click here
EXEMPTED RETURNE Est. Id UPKMPOO28808000
CHANGE ADDRESS PF Un-Exempted
Pension Un-Exempted
FORM-5A EDLI Un-Exempted
What's New BRANMCHESIFORM 24] Acldress 144 A, 15T FLOOR VIKAS NAGAR KANRUR, 3A/7
AZAD NAGERICANPUR, Dist: KANPUR NAGAR,
| DOWNLOAD PDFS I State: UTTAR PRADESH, Pin: 208024
FORM 5A Data fields - if required, and print the Form again for submission to PF Office.
MEMBER LOCATION MAPFING PF Office KANPUR [KNP]

DOWNLOAD F23

Online Services

Mo. Of Pending Transfer
Claims

Qldest Claim Pending -
Quick Links Since M
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https://unifiedportal-emp.epfindia.gov.in/epfo/

Click on <<View Registered DSC>>

S5 mpps [ Auxis Bank Internet Bz

Welcome: mBEm employerfeedback@epfindia gow.in
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA Bt I UPKNPO023505000 @ Logout
Mame : U.P, POCRYA SAINIK K., The Sep 28, 2017 (3¢ 11791

MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

Member Payments User - Adm ne Services =

View Registered DSC iew Registered ESign

ESign/Digital Signature Registration

Digital Signature Registration e
@ Three Active or Pending for approval Digital Signature Certificate has already been registered.
If you wish to change already registered signatory; first revoke signature and register a New Digital Signature Certificate.
Click here to wiew : Awailable Digital Signatures
-]

e-Sign Registration

@ Click here to register eSign. of a person whase DSC is already registered
@ All below details should be as per Aadhaar
€ To Generate OTP. mobile should be linked with Aadhaar

Aadhaar™: Aadhaar

Please click on <<Register E-Sign>> against the authorized signatory

Apps [ Axis Bank Internet Ba

Welcome: employerfeedback@epfindia.gov.in
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA Bt el UPKNFO022308000 @ Logout
Mame : U.P, POORVA SAINIK K... Thr Sap 2, 3017 (57 11.15)

MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

Home Member ~ Establishment ~ Payments - shboards ~ User ~ Admin ~

Registered ESign/Digital Signature ESign/Digital Signature Registration

Authorized Signatory List e

--- Select Status --- v
Effective Date Generatefview Letter
sH Hame Designation Mobile Signature Status view Submitted On Register Esign
From T Request Letter Revoke Letter
1 HARSH AGM FEE0030478 16-AUG-2013 16-AUG-2015 ACTIVE i) 12-3EP-2013 NS
WARDHAM
RAUSHIE
2 RAMENDRA AGRM[OPS) FEE003047E Q8-0CT-2014 06-0CT-2016 ACTIVE a 03-0CT-2014 NS &
METHUR
3 RAMENDRA AGM[OPS] TEE0030478 06-0CT-2014 0&-0CT-2016 AUTO REJECTED (i) 03-0CT-2014 NiA MiA Qnby for active
MATHUR APPROVED CASE DsC
4 RAMENDRA AGM FEE0030478 05-0CT-2018 05-0CT-2018 PEMDING ] O7-0CT-2018 Qnly for active
MATHLR DsC
Page [T Jof 1 w v View 1-40f4
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Please provide the aadhar details and click on <<Generate OTP>>

i Apps [4 Awis Bank Intemet Be

Welcome: -a]afa] employerfeedback @epfindia.govin
@ EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA Bt Iel: UPKNPO023505000 @ Logout
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA Hame : LR POORVA SAINIK K. Thi Ses 25 20T (3¢ 1118)

# Home Member ~ Establishment ~ Payments = Dashboards ~ User ~ Ad

e Services -

ESign/Digital Signature Registration View Registered DSC View Registered ESign
e-5ign Registration e
Aadhaar™: 63 WgasgEo

Name As Per Aadhaar®: HA RSB Sttt S H [

Designation™: AGM

Gender*: Male v

DOB As Per Aadhaar*:

OTP will come to the mobile which is registered with Aadhaar (In case your mobile is not registered with
Aadhaar please get it registered at UIDAI website). Please enter OTP and click on submit button.

22 Apps [ Asxis Bank InternetBa

Welcome: HEam employerfeedback@epfindia.govin
@ EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA Bt Ic: UPKNPO022205000 @ Logout
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA Hlame ¢ LR FOORVA SAINIKC.. The Sep 25 20T (34 11%]
# Home Member ~ Establishment ~ Payments - Dashboards ~ User ~ e Services ~
ESign/Digital Signature Registration View Registered DSC View Registered ESign
e-5ign Registration e

@ OTP is sent successfully

Aadhaar*: i

MName As Par Aadhaar*: H ——————"| | "SHIE
Designation™: AGM

Gender*: Male

DOB As Per Aadhaar*:

OTP*:
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Now E-Sign is registered successfully.

i fpps [ Ads Bank Intemet B:

. EMPLOYEES' PROVIDENT FUND QRGANISATION, INDIA
MINISTRY OF LABOUR & EMPLOYMENT, GOYERNMENT OF INDIA
4 Home Member ~ Establishment ~ Dashboards ~

Payments

User ~

Admin ~

Welcome:

Est. Id: UPKNPOO23905000

Online Services ~

Name : U.P. POORYA SAINIK K.,

nAm

employerfeedback @epfindia.govin
® Logout

The Sep 28 2017 (5 1119)

[:] eSign Registered Succes:

SH Aadhar

1 ST223000(5685
2 S722000(5685
3 INEHL01498
4 631 8000ET49
5 B31EETA9

sfully,

Hame As Per Aadhaar

3] M

2] I—

E il R
HA —— |
il

H il
KA _—

--- Select Status ---

AD

AD

oo

Designation

Gender

Male

hiale

thale

ale

thale

Page i

E g
2l
1 ——
O ——.

. —

of 1

Status

REVOKED

REVOKED

REVOKED

REVOKED

ACTIVE

Submitted On

04-SER-2017

04-5EP-2017

19-SEP-2017

21-SEP-2017

28-5EP-2017

GeneratefView Letter

Request Letter Revoke Letter

Wiew 1-50of §

2. Registration of E-sign for authoized signatory whose DSC is not available.

Please login to Employer Interface of Unified Portal thourgh following URL

https://unifiedportal-emp.epfindia.gov.in/epfo/
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https://unifiedportal-emp.epfindia.gov.in/epfo/

Please go to Establishment>>DSC/E-SIGN

1 Apps [ Auis Bank Internet Bs

Welcome: -] A |a-] employerfesdback@epfindia.gaowin
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA Bt Id: UPKNPO029505000 @ Logout
WINISTRY OF LAEOUR, & EMPLOYMENT, GOVERNMENT OF INDIA Hame P POORVA SAINIKC .. Th S 25 2D (5411
# Home Member ~ Payments ~ Dashboards ~ User ~ Admin ~ 2nline Services =
WIEW PROFILE
Alert's EXEMPTED RETURNS Employer Profile
CONTACT DETAILS ; ) U.P. POORYA SAINIK KALYAN NIGAM LTD.
KT seeded at the available for approval after UAN allocation. Click here
EXEMPTED RETURNE Est. Id UPKMPOO28808000
CHANGE ADDRESS PF Un-Exempted
Pension Un-Exempted
FORM-5A EDLI Un-Exempted
What's New BRANMCHESIFORM 24] Acldress 144 A, 15T FLOOR VIKAS NAGAR KANRUR, 3A/7
AZAD NAGAR KANPUR, Dist: KANPUR NAGAR,
DOWNLOAD PDFS State: UTTAR PRADESH, Pin: 208024
FORM 5A Data fields - if required, and print the Form again for submission to PF Office.
MEMBER LOCATION MAPPING PF Office KANPUR [KMP]

DOWNLOAD F23

Online Services

Mo. Of Pending Transfer °
Claims

Qldest Claim Pending -
Quick Links Since M

Please enter the details of Authorised Signatory and click on <<Generate OTP>>

1 Apps [9 Afuds Bank Intemet B

Welcome: [-a]a]a:] employerfeedback@epfindia.gov.in
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA (= Lo (AT PRI Y ® Logout
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA Hame : LR POORVA SAINIKC The Sep 25, 2017 (57 11.13)

Membar ~ Establishment ~ Payments ~ Dashboards ~ User ~ Ad

e-Sign Registration e

@ Click here to register eSign, of a person whose DSC is already registered
© Al below details should be as per Aadhaar
@ To Generate OTP, mobile should be linked with Aadhaar

Aadhaar®: 31 g

Mame As Per Aadhaar®: INE e

Designation*: =

Gender*: Male v
DOB As Per Aadhaar™: i

Designed, Developed and Hosted by: Employees' Provident Fund O

Last Updated Thr Sep 1.1.19)
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OTP will receive on the mobile which is registered with Aadhaar. Please enter the OTP and click on
submit button.

Welcome: mEm | employerfeedback@epfindia.gowin
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA B LI IURKER0D 2205000 ® Logout
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA ame : U PODRYA SAINIKCK. Th Sep 28, 2017 (3¢ 11.9)
# Hom Member ~ Estal 'ayments ~ Dashboards ~ User ~ Admin ~
e-Sign Registration e

© OTP is sent successfully

Aadhaar™: 3 —
Mame As Per Aadhaar™: ) i
Designation™ Dl

Gender™: ale

DOB As Per Aadhaar*: T J—
o

Designed, Developed and Hosted by: Employees' Provident Fund ¢

Last Updated Thr Sep v 1.1.19)

Please click on <<Request>> for generating request letter to EPFO

Welcome: nEam employerfeedback@epfindia.gov.in
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA Bt [el: UPKNPO022505000 @ Logaut
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA larme : LR PEORVA SAINIKK: Thi Sep 22, 2017 [V 1119)

4 Home Member ~ Establishment ~ Payments ~ Dashboards ~ User ~ Admin ~

@ cSign Registered Successfully. Generate request letter to for activation process to be initiated.

--- Select Status --- r
GeneratefView Letter
SH Aadhar Hame As Per Aadhaar Designation Gender Dob Status Subnitted On
Request Letter Revoke Letter

1 ST22HHHEEES 2 — AD tale o———— REVOKED 04-SEP-2017
2 57ZI00XE685 2 — ad Male e———— REVOKED 04-SEP-2017
3 316500011498 N IMS— AD Male 1 a3 REVOKED 19-SEP-2017
4 631300015743 H I | oD Male O E— REVOKED 21-SEP-2017 .

F il .
5 63180005745 Hm——— AGH Male O — ACTIVE 28-SEP-2017

—
3 31690601458 N ———— DEQ pale 1 PENDING 28-SEP-2017

Page |1 of 1 i v Wiew 1-éofé

dent Fund Or isation, India

1.1.19)
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Please click on PDF icon to print the request letter. Please submit the signed letter to concerned EPFO
field office for approval. After approval of EPFO field office, authorized signatory can sign the documents
using Aadhaar based e-Sign. In all the documents like PMRPY, KYC and registration of establishments
both the option i.e. DSC and e-Sign will be available.

Welcome: -a] A Ja] employerfeedhack@epfindia.gow.in
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA AL ] # Logaut
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA Mame s R PODRYVA SAINIK K. T Sep 28, 2077 (541119)

Dashboards «

User ~ Admin ~ Online Services «

# Home Member ~ Establishment « Payments ~

L] eSign Registered Successfully. Generate request letter to for activation process to be initiated,

Generatefview Letter

SH Aadhar Hame As Per Aadhaar Designation Gender Dob Status Submitted On
Request Letter Revoke Letter
1 ST2ZZHHE6E5 B AD Male 2 — REVOKED 04-SEP-2017
2 5722003685 i ad Male 2 i——— REVOKED 04-5EP-2017
3 316900041498 e —————— R AD Male 1 —— REVOKED 19-5EP-2017
4 631 B0HITHS Hma—— oo Male O —— REVOKED 21-5EP-2017
Kl
5 631 BH00ET4S H i | AGM Hale 0 -S—_—— ACTIVE 28-SEP-2017 /s
K —
& 31650001498 " DEC: Male 1 5-ighim—— APPRONE REQUEST 28-SEP-2017
Page[t Jofi o v Wiew 1- 6 af &
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EPFO Field Office Activity

After getting request letter from employer, field office will verify the signature and login to
FOINTERFACE through office login.

Welcome ‘ [-A]a] fofeedback@epfindia.gov.in
@ EMPLOYEES® PROVIDENT FUND ORGANISATION, INDIA Langusge : Hindi | English | & Logout
MINISTRY OF LABOUR & EMPLOYMENT, GOYERNMENT OF INDIA
#Home Dashboard ~ Adm
Alerts Field Office Profile
Office Code KNP
Office Name KANPUR
Region Name UP - KANPUR
Acldress Nidhi Bhawan,Sarvodaya Nagar,
City Kanpur
Pin 208005
What's New
Telephone No. 0512-2215644
FORM SA Data fields made editable. Employer may edit if required, and print the Farm again for submission to PF Office,
Walidity of challan for online payments through internet is 12 days. E-mail ROKANPURDEPFINDIA.GOVIN
Go to Establishment>>Approve E-SIGN
Welcome |ﬂﬂ fofeedback@e pfindia.gowin

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA Langusge : Hindi | English |[. Logout

MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

m Sl Etm

es - OLRE - DR ~ Dashboard ~  Admin ~
BLOCK ESTABLISHMENT
Al Field Office Profile
APPROVE LOGIN CREDENTIAL
REQUEST Office Code KNP
APPROVE DEC Office Name KANPUR
POSTED LOCATION MAPPING Region Name UP - KANPUR
” APPROVE E-SIGN Adldress Midhi Bhawan,Sarvodaya Nagar,
City Kanpur
Pin 208005
What's New
Telephone No. 0512-2215644
FORM 5A Data fields made editable. Employer may edit, if required, and print the Form again for submission to PF Office
E-mail RO.KANPURBEPFINDIAGOW.IN

Walidity of challan for online payrments through internet is 12 days.
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Enter Est ID for which request letter is received and click on <<Search>> button. Select the relevant
record and click on <<Approve>>.

Welcome ‘ [-ala]a-] fofeedback@epfindia.govin
@ EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA Lsnguage : Hindii | English | @ Logout
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA
#Home Establishment - Online Sel Dashboard ~ Admin ~
Search L
Estld UP  KMP | EstCode Ext Status --- Select Statys --- v
Signatory List e
sH Establishment ID Hame as per Aadhaar Aadhaar Designation Gender DOB esign Status Submitted On Approval Letter
1| UPKHPODZFS08000  MEERAJ KUMAR 31 ¢ i Dl Male 1 —— APPROWE REQUEST 28-5EP-2017
»
Fage[1 ot 1 w0 View 1-10f 1
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