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EMPLOYEES' PROVIDENT FUND ORGANISATION
(MINISTRY OF LABOUR, GOVT. OF INDIA)
REGIONAL OFFICE PONNAMMA CHAMBERS- 1
PARAMESWAR NAGAR OPP: ARCHANA ARADHANA THEATRE
KOLLAM - 691 001

E-mail : sro.kollam@epfindia.gov.in
KR/KLM/Adm-II/CT/Printing /2021 - DATED: 22.02.2021

NOTICE INVITING SEALED QUOTATIONS FOR PRINTING & BINDING
TO EPFO, RO, KOLLAM FOR THE FINANCIAL YEAR 2021- '22.

Sealed quotations are invited from agencies who have established their concern in Kollam
for Printing & Binding items for the use of EPFO, Regional Office, Kollam for the financial year
2021 -22, as listed in annexure enclosed. Interested parties may submit their quotations subject
to the terms and conditions as mentioned below.

TERMS AND CONDITIONS:-

1. The rates quoted should be inclusive of all taxes and delivery charges as applicable under
the Law(s).

2. Quotations should not have any over writing/corrections etc., on the rate quoted. The-rates for

each item should be quoted both in figures and in words.

3. If rates being accepted, it shall remain the same throughout the year 2021 -'22( ie., w.e.f.

01.04.2021 to 31.03.2022). Items have to be supplied to the Stationery section of this office

situated at Ponnamma Chambers-|, Parameswar Nagar, Kollam at the cost of the supplier.

4. Payment shall be made only after receipt of the items in full quantity as ordered and in good

condition as per the specification, by account payee cheque or through NEFT, for bills

exceeding Rs 5,000/~ for which details of bank account with IFSC need to be submitted.

5. EPFO reserves the right to increase or decrease the quantity of items during the contract

period.

6. The quotation will be finalized based on item-wise comparison.

7. Your quotation shall be accompanied with EMD for an amount of Rs.5,000/- in the form of
Demand Draft drawn in favour of Regional Provident Fund Commissioner, Kollam and shall be
submitted in sealed cover duly superscribing 'QUOTATION FOR PRINTING & BINDING
ITEMS' addressed to 'The Assistant P F Commissioner’ on the above mentioned address. The
last date for submission of the quotation is 10.03.2021 before 5.00PM. The quotations will be
opened on 11.03.2021 at 12.00 noon in the presence of Bidders, if any.

8. In case of breach of any of the aforesaid terms and conditions, the EMD shall be forfeited.

9. The Assistant PF Commissioner/Officer in charge reserves the right to accept or reject any or

all the quotations without assigning any reasons thereof.

10. Interested parties may contact Administration section of this office for further details or

Verification of samples during working hours, on any working days before 10,03.2021

Encl: As above

(M RAVI)

Regional PF Commissioner-II
Copy to:

i) RC’s Secretariat, for uploading through EPFO Official web site.
ii)Notice Board



LIST OF PRINTING ITEMS

(REF: KR/KLM/Adm/I/CT/Printing/2021-2022

Quantity Required Paper Quality No. of
Printed
Pages
1 Visitor slip 10 pads of 100 sheet | 1/8 Demi 1
2 Employer certificate for 10 pads of 100 sheets | 6.9kg Demi 1
Joint declaration (Name each
& DOB change)
3 Joint declaration (Name 10 pads of 100 sheets | 6.9kg Demi 1
change) each
4 TA Bill (Tour, Transfer) 1000Nos Demmy Y4 54 GSM 4
white paper
5 Composite form(Death 20 Pads of 100 sheet | D1/4 13.7Kg TNPL 2
case)Adhar each
6. Form 5 & 10 50 Pads of 100 Sheet | 6.9KG Demi 1
each
7 File Cover (Printed & Size 147X15” - 17 KG Card 1
Calico Binding) 2000
8 Form 10D (Non-Adhar) 1000 13.7KG TNPL 10
9 Note Sheet 20 pads of 100 sheet | Ledge ¥ SPB 18.6 KG 1
: each
10 | Form 10C(scheme 1000 Instructions 4
certificate) SEMIForm SPB Colour
Bond
11 | Break in Service 50 Pads of 100 sheet | 6.9 KG Demi 2
each
12 | Life Certificate(Pen) 100 pads of 100 sheet | 6.9 K.G.Demi 1
each
13 | Pension Transfer Out 10 pads of 100 sheet | 7 KG TNPL F/S 1
each
14 | Pen Note for 10 Pads of 100 sheet | 6.9 KG Demi 1
Approval(New Pen) each
15 | Pen note for approval 10 pads of 100 sheet | 7KG TNPL F/s 2
each
16 | Printed Envelope 10000 11°x5” 1
17 | Nomination Change Letter | 10 pads of 100 sheet | 6.9KG Demi 1
each
18 | Trfr Note for Appr 10 pads of 100 sheet | 6.9KG Demi 1
each
19 | MP/WP Note for Appl 10Pads of 100 Sheet | 7ZKGTNPL F/S 1
each
20 | Pen Paying Br Trfr 10 pads of 100 sheet | 6.9KGDemi 1
each s
21 | Registers (DCB,Cash 2 Books of 102 10.4KG Ledger F/S % 1
Book etc) sheets Cover 2 pound card
board calico binding




22 | Attendance Register 250 Nos 10.1 White Card

23 | Form 13 1000 Surper 4 Demi 4

24 | Note ROC Nomination 10 Pads of 100 sheet | 6.9 KG Demi 1
change each

25 | Registers (Pension,Cash 1 Book of 200 sheets | 10.4KG Ledger F/S 2 1
Book) Cover 2 pound card

board calico binding

26 Issue of Medical 10 Pads each of 100 | % Demi 16 KG 1 each
Certifcate,Anx LILIII Sheets each

27 | Medical Certifcate to 10 Pads each of 100 | % Demii 16 KG 1 each
Disabled Children Sheet each
Pension Proiforma I & 11

28 |FMC 20 pads of 100 sheet | 7 KG TNPL 2

29 | Application for Leave 10 Pads of 100 sheet | 1/8 Demi 2




