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~ 4>1llf61ll / lleacl Office 

~ ~ ~. 14-~ct>,ufl "c6llIT ~. ~ ~~-110066 
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Web Circular 
'.\lo. Bkg. l (2)2006 Fl\1S Vol. V / 1 t.i S Date: t8<:7~ 

2017 

To 
Addi. CPFCs 
.\II Zonal Offices 

Sub_ject: Collection in Single Collection A/c (35896921895- for oftline collection) 
"ith SBI- Releasing of \'DR Functionalit~ b) :\'DC - Reg. 

Rderence: Emails sent b1 NOC on 12.0--L?O 17 to all field offices 

Sir. 
Please refer to the abO\e mentioned subject. NOC has informed that email to all 

field offices has been su1t on 12.0--1-.2017 \ide \\hich VDR functionality \\as fon\arded to 
all field offices to deposit the collections through VD Rs under the ne\\ system. NOC \ ide 
the ahO\ e refened em 1il has informed all field offices about the \'DR functional it) 
released on fointerface mk [the URL of Field Office Interface is "ht!ps: unJfiedport~ll­
cpfc.).eJ1t"ind1,l.!!O\ 111 fo ntcrface] and field offices ha\e to depo .... it their collcct1ons 
through \'DRs using user manual enclo~ed \\ith the said email. 

.., HO\\ e, er. it is noticed that a large number of field offices are depositing their 
\'DRs in the bank accounts maintained at their link branches under the old S)stem. 

3. ,\II Zonal ACCs are requested to issue direction to the field offices under their 
jurisdiction to ensure ti at their collections should be deposited through V?,Rs under the _ JJ · 
ne\\ "}stem only a .... ath ... ed h1 IS Di\ is1on in their email dated 12.04.2017 l C-OfY ~~ 

Cop~ for· information & necessary action to: 

I. .\II Regional Offices 
2. RPFC (:\DC) 

Yours fo ithful ly. 

( l clita Cho" dhary) 
.\CC (f & ,\) 
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Manual for VDR Generation and Payment 

There are Four (4) major steps for VDR generation and payment. 

1. DA Generates the VDR from DA login. 

2. Approver approved the VDR from Approver Login 

3. DA Prepares the "Challan Voucher" for Office use. 

4. DA Prepares the Chai Ian Voucher for submission in the Bank. 
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STEPS FOR LOGIN (DA) 

1. Go to the following links from the browser : 

https://unifiedportal-emp.epfindia.gov.in/fointerface 

2. After hitting the link a Welcome screen appears, in the screen enter the credentials of user 

i.e. user_id of DA which is the default set as XXX_VDR_DA where XXX is the three digit 

Office code. For example the user id of DA of NOIDA will be 437 _ VDR_DA. Further kindly use 

the default Password Admin@123. 

User Id ~ 437 _ VDR_DA 

Password ~ Admin@123 

3. Kindly change the password, mobile and email_id - immediately after successful I login 

a. By Clicking on "Admin" on Menu and then click on "Change Password/ Change 

Contact" . 

STEPS FOR LOGIN (Approver) 

1. Go to the following links from the browser : 

https://unifiedportal-emp.epfindia.gov.in/fointerface 

2. After hitting the link a Welcome screen appears, in the screen enter the credentials of user i.e. 

user_id of Approve w hich is the default set as XXX_VDR_APP where XXX is the three digit Office 

code. For example the user id of APP of NOIDA will be 437 _ VDR_APP. Further kindly use the 

default Password Admin@l23. 

3. login from Approval Level 

User _ID -> 437 _ VDR_APP 

Pass -> Admin@l23 

4. Change the Default Password, mobile number and email address immediately after successful 

login. 
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STEPS FOR VDR GENERATION AT DA Level 

1. Click on VDR -> New VDR. 

+ • tClJ9".U.ll • ~rt " 

Ak 

k"Jf\\.4 5.1, OJta flf'lds NIX tdlJOk-. E.mpk "'~ tart t fli!qli 1td an,., Qt'ffl tN' f"1"'1l .lgain tor ~;;s,or. 10 Pf 00,a 

\.a dl:1 c' chabr 'at 0-.1.~., &:~'f'Mnt~ t"I o:q< ,:tf,ef 1$ 14' di, :. 

2. Select the Source of Instrument from the list 

I Source Of Instrument • 

Instrument Type • 
EPFO Employee 

VDR Amount * 
Establishment 

Member/ Beneficiary 

Cheque/Draft Date Pensioner 

Exempted Trust 

Bank Name Tenderer/ Tenants 

Bank/Post Office 

Pnncipal Employer 

LIC 

RT! Appllcant 

3. Then Select VDR Code 

...... .._ --
,,.. 
T-No. ..... 

'1 l1rflfl>u-""C""' lk•:t~fv"i"".N.n., 
._..M¥1C.ff"lt'. 

411001 
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VOR Details 

Source Of Instrument • Establishment [:J I VDR Code Remittance By Esta ... 

Ins.trument Type • cash Draft Cheque/Draft No. 

CJ Cheque 

4. Then Select Instrument Type {i.e Cash/Cheque/Draft) 

5. If the Instrument type is Cheque or Draft then enter the Cheque/ Draft Details {i.e Cheque/Draft 

Date, IFSC, Bank Det ails) 

VOR Details 

G VORCoce .. 

O.alt • Ctw,que 000486 

VDJ:l!\mouf'\t • 

l:FJ4/.10ll SBINOOOT/55 

STATE BANI'.: 0~ !NOIA BH!Wl CAMA PUICE 

6. Then enter Establishment Details and payments in respect of Category. 

Establishment Details 

O!fre • (o(lp • ht" 

E~t4blrshmE-nt ID • I.JP - MERUT :I NO!DA a 1!615 

t.iot Ava.tabie L'AfWOO VO'OR!> !NO!'\ UD. 

'.:J y.,.,1>e,-Coun1 ' 

OrderOatt< 
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Establishment Details 

Estabhshment ID ~ 

UN 

Payment In Respect .. 

UAN 

Member Name 

Order Number 

Amount Bifurcation Details 

7. Then enter Amount Bifurcation Details 

A/C l A/C 2 NClO 

E•Contnbt~ 

T,o, .... 

Regron * 

UP- MEERUT 

Not Available 

.C.:.<>.1_1~.r.i.t>.ut 1(J.1_1s .. a.11.d .. ~.h..a.r9~········ 

Damages 

Interest u/s 7Q 

Contributions and Damages 

Contribubons and Interest 

Damages and Interest 

For Members 

Penalty Imposed 

A/C Zl A/C 21 

El 

Tot.,j 
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8. Then click on "Save" button, after clicking on save button you will see the following screen. 

EPfO Hon,, 

.. • JQ)J3'4.0J2. I, 

<OR ... .c..;:i lt>\a-t 

S.*""""' YO& .._ 

"'"' ~:t Q.t"ms..tut, VOR ~~!>ft P(.lfl...! :IJOO 

Soob ..... ,tff,tf YDtl 0.-t,il.t 

-·· "' r-.ords I*" ~ 

..,. ........ 
"1..lf'1.•IJ1JJ]I 

~vn"..li6 

OV9t.'O»l~ 

~~tl) 

P-A~l"f»lJO 

C.IPt"IXIJtV 

·-
f,lt, N• wVOft lttJlitttd \10th 

u,-.,Uatl' ......... .,. it.It~ 
.. _ 

U~,.~.T c:.. 'iOP. ,f"'I~"' 0 
:.1 ~P< ~lT o:._~~ p~"9 ~ 
\Ill k,r-Xl1 O,t, 'fOf! Pl!"ib-"9 !t'.l 
OS: Apr.2('1 CA_Wfl' ;l~j,'lq 0 
IJIA#tlt:.7 OA_~"Drfl: p.,.,"'9 Ill 
J': A1" ;ac· ~ N_\i'OR P..,,ei-.J ~ 

9. Now get the approval of entered VDR by Approver. 

IIEIIJCD -~ ............... ,.. 4f~, .. ""'"' 
App•llhff'iOl\ a: P uip••f , .. ..ih,r 

S.>Kh. 

-·· 
9 
@' 

A 
9 

9 
9 
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.STEPS FOR VDR Approval AT Approval Level 

1. Click on VDR/ MIS Report 

...... 

2. Click on "View Pending VDR" 

I/ EPFO: Home X + 

--

oo +•~ ·· = 

£.......,.._, mam l.-.......-.. ...... · - ·-

Jr.1• ~--:- ao,.,.tlkto"'l,1-~ ~,..,, .. 

,~ .... ...,_ Ol)~J11L 

r nta WS-,.f-.d".f;'tflt-0.,t, ~ ~ 

+ (i~ 103194.4512. fointerface/home?_HDIV _ST ATE_=l 7--l-B888Fl4BF5F3F31BB5FOC3A2A12140C6 

Most Visited 5 Google O State Bank oflndia ~ @Gov.in 

~ EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA w MINISTRY Of LABOUR & EMPLOYMENT, GOVERNMENT Of INDIA 

.JEW APPROVEDVOR 

VEW REJECTED VOR 

Admin • 

3. Then Enter Remarks and then Click on Approve or Reject Button. 
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VORA,,p:rovalPas,rt 

S...<lr. 

VOA- _. .. s ...... .... -· .,_ 
OA.'lt'R ........ 0 l!:mlm 
OA.VDfr p~;!"O 0 l!'!!ll!lll 

P\JP\.IJIQXllJJ ""'ITT' ,........, r.>I ----
4. In case of rejection the VDR will be rejected permanently, if required then DA have to 

reinitiate. 

5. Now the DA will generate the challan to submit to SBI. 
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STEPS FOR Prepare Challan for VDR AT DA Level 

1. Click on VDR _> Approved VDR / Prepare Challan 

.,, ...... ......., G Googl,0,.,,. .... ol .... -~ 

~ EMPlOYE(S" PttOVIOENT FUND OftGAJ<lSATION, INOU. 

~ ..._,Tl'( N;,,. fM& ~ ,fM/.Jt,t ~1~ 'IH°"' 

vo, 
.,. 

s...bt1"1u.d 
... 1,1) ... .r*O ........... 
~.\otll.'Mf'f"-~ 

.,.. 
"' 

"'".HI ....... .... """""""" ........... 
.,.,_,. .. rec:ordspt'tp.19e' 

.,,. ......... ""'""'""· 
POPl.;"-O'»l.37 11-•10' .. 1 

P\fl\)"aJOll6 ll4nr-,0,7 

PVP\i'«lOOUol •. ..,...A)l.7 

,u,1,;•.f1»JD O!I-AJr2f'l11 

PiJPl:'a:JOl.JG •:..--~'! 
l!UP\/'f\ll!ll1f> 0'5 Apr- np 

.,,.._., 
...... 
r.i,:__,,~ 

DI, 'I.OP 

OA.-.DR 

o.:._~tlft 

DA_.,o,: 

2. Click on "Prepare Challan" under the column "Action" . 

... 

flHr>IJ>{' 'il>II • A.tln.w, • 

"""-

Filt: r •• wYOli! 

..... 
Ftt"41.,,; 

P,f'dmJ 

....... 
··-
P1ron;1 

........ 

.... --

&-

l•Je ..ttrd VO,., 

..... 
0 
0 
I] 

0 
Ill 
(fl 

1aat1 I•- ••", _ ..... 
- .... f. lit' 

A,p,o.-e:i VOJi.i. ll ,11:pa t: tto• l•n 

-dr 

...... 
~ 

-e 
~ 

8 
~ 

P!l 

1:1am ·--· -·-

...... 
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+ • • 101.194.A.s.l.2 

3. Click on VDR -> Challan Voucher 

,o, .. 

'IOR D.t a!!.f:"'t v'.'<. ~ 

.,...,... IRS/IFI iii 
............ , 
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... 

,llt '4o«V .... G Goo91<0 ................ ,._ 

@ EMPLOYEES" PltOVIO£HT FOND OIUiAl<IUTION .. DIA 

Jrrifl'«,Tr (W 1li A •t,I I\ t,,llt,(" '" !lfllT /lof JI.A 

ti A.p .7 

()} Ap, '1 

OS-~ 

i)t ... ~1 

4. Generate Challan Voucher. 

St.t• 

~ forP..,~ 

,r,,-ltdto,Of't"~'~t ·• 

ottt.df'lt'Of'lo,w.in-,.,.,.. .. 

lod:tdt0t~;, ... .,...~ 

et'hrlfa,(Jr'l,,w,Cl')r--t1 

octt.dfNOM'\'!l'nf"fM 

tochdfo,Of"MM-:J~ 

-
k"l 
0 
~ 

0 
@ 

2l 
0 

·-- IEICICI 

@$:i ll'B&dfudi 
E&&NS 
ES#ffi5 
Mffi555 
+ewn 
1'!5H5¥N 
M&&Ad 
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5. After this event a new screen appears for Challan Payment, here TRRN no and Payable amount 

is showing for verification purposes. 

f , ' IOJJ9Ulll. ...,,~., .. HU'11 ~tATl tr 

Challan Payment: 

6. Cl ick on "Submit to t he Bank" 

·-

MW5HIIZI 

IDDCII I•--.... ·· . 
''"""" ""'<u!''""""l,l>I · ~ 

7. Then a SBI Screen appears, here click on "Click here" under "Other Payment Modes" tile. 

OSOi 

+::,: MP 

rev 

... c-,.,,, , 

I' Ii §'I ··IMF .. _ 
...,.c_,... •• 

... 

• 
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8. Now on the 581 site enter mobile no of user and date of Birth in 00/MM/YYYY format. 

OSBI 

··­--
,..__._.... ac-... ) 

.,_......,...•"'-M'I 

.._..-*""-............ :· 

~------... ~......_,_0,,.-,._t. ... _ .. _ 

t~'"'*-~ ..... - n 

9. Then Click on confirm, then again click on confirm, 

OSBI 
1111_ ........ ,.~,,..,,tfl) 

~ - Pf"'"1111 '-""°'"~ubott .._... 0.WCaf'MrM 

--..-ec - •• l"O"Q ""'-

..-o-
.'.'.t> ..... f') ... 

.:-..,__,,,.._ 

,. , ~r._-~ ... -.-1· 
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10. Then click on link "Click here to download" 

OSBI 

-------
>rk&et"li MIWWtw'«'! IN! 

CN•....-..•1 ... ..,..,.,.. 
'""" ... _.., 
!•'Wt:t1•~wtST 

11. After that the following screen appears 

~ VON.• i\drnln• 

.... 
l0U10'i)),;(ll6 

o s~1 

l:IDCII ..................... _.. .... 

... ,._ .... ~I·"""'"'' 
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a 

12. Now DA will take the printout of the challan (downloaded from the SBI Site) and go to bank for 

submitting the same. 

cn1~~1&.:>df ""'""""" :: 0.:.:., • 1.1 

..,..,. f'1J~ n· 
- "' t~Ftv!rS<.~ 

,, l\Lhi ~ Fwl.t-...dln,wtlt. ... ~, (5 11' B:wK'T1i'~ t-.iQI NY"ot,tot! 

'"""' -';F<-ofrl~)Oar"d '"' :::J Av!iio& '.;t:t.l ... ...., 
.. o ~,~ -"' 63.93~ . +..i. 

L J.c'Adt!\' ~tlt~ 

~:' :0.: F~ ¥'1fobit ,,. ""~• R,;t,t 

TI T 
., .... ~-, .... -

X 

:::: .. =.--~--~-

l" . • • :;., 
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