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Sub: Internal Procedure for processing coverage applications under section 1{4) of the
EPF & MP Act, 1952- regarding.

Sir
Please refer to this office circular No. C-IV/Vol.Cov/Misc./DL/NZ/35929-1129
dated 13-02-2009 on the above mentioned subject wherein the procedure for

processing coverage applications under section 1(4) of the Act was explained
enclosing a Performa required to be submitted by the Zonal Addl. CPFCs.

On a further review it has been found that certain changes are needed in the
Performa required to be submitted by the Zonal Add). CPFCs.

Accordingly, a revised Performa is enclosed (overleaf), incorporating certain
additional information required to be submitted/ collected from the different field
offices. All Zonal Add|. CPFCs are requested to forward recommendations for coverage
u/s 1(4) for approval of the Central P.F. Commissioner in the revised Performa. It is
reiterated that the original application or any other documents except the Performa
and the month wise payment position of the establishment should not be sent to Head
Office.

The other procedure of Zonmal Addl. CPFCs for making arrangements for
notification of such establishment u/s 1(4) directly, remains unchanged. After making
notifications in the official Gazette, a copy of the notification may be sent to Head
Office.

Y¢ ifully,
Encl: As above.
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