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No. HRD/14/2017/DoP/Computerization/3.9 b I 

To, 

Date:- 1 MAY 2017 

All Additional CPFCs (Zones)/ Director (PDUNASS). 
Addl.CPFC (ASD)/ RPFC (ASD), Headquarters, 
All RPFCs (In-charge of Regional Offices/ms). 

Subject:- Delegation of powers under budget head "Computerization" and the items on 
which the fund allocated is to be utilized-regarding. 

Reference:- i) Hqrs. Letter No.WSU/28(1)2003/ delegation dated 13.04.2004. 

Sir, 

ii) Hqrs. Letter No.IS-3(2)2003/Budget delegation dated 01.04.2004. 
iii) Hqrs. Letter No.IS-3(2)2003/Budget Delegation dated 06.08.2008. 
iv) Hqrs. Letter No.IS-3(2)2003/Budget Delegation dated 06.03.2009. 
v) Hqrs. Letter No.IS-3(2)2003/Budget Delegation dated 07.10.2009 

Reference is invited to Headquarters letters referred above on the above cited 
subject. 

2. In partial modification of the circular dated 07.10.2009 (copy enclosed), the following 
have been incorporated for smooth functioning of Head Office works: 

Annexure 'A' 

Delegation of Powers under Para .24 (3) of the EPF Scheme, 1952: 

ITEM UNDER ADMINISTRATIVE AND DELEGATED POWERS 
COMPUTERIZATION FINANCIAL POWERS 

DELEGATED by CPFC under 
Para 24 (3) of EPF Scheme, 
1952 

Below SI. No.2, the following has been incorporated:- . 
(A) Purchase installation 3. "Additional Central "Rs. Thirty lakhs in each 

and deployment of Provident Fund case subject to observance 

computer system, Commissioner (ASD), of GFR Provisions." 

peripherals, software and Headquarters" 

related services. At SI. 7. RPFC-I (ASD) "Rs. Ten lakhs in each case 

Headquarters on items specified and duly 

(B) Maintenance and approved by Headquarters 

repairs of computer subject to observance of 



systems and peripherals GFR Provisions." 

(including Annual 

Maintenance Contracts) 

and annual support 

charges and renewals for 

software. 

The above powers are to be exercised by officers to whom powers have been 

delegated in consultation with the Offices as mentioned below:-

Powers delegated to: To be exercised in consultation with: 

Below SI. No.(c), the following hasbeen incorporated:-

Between SI. (a) and (b), the Financial Advisor & Chief Accounts Officer, 

following has been Headquarters 

incorporated: 

"Additional Central Provident (For EDP site preparation proposals, the Physical 

Fund Commissioner (ASD), Facilities Division of Headquarters also to be consulted) 

Headquarters" 

4. This issues with the approval of Central Provident Fund Commissioner. 

Yours faithfully, 

\,-1~ 
(K. V. Sarveswaran) 

Addi. CPFC (HQ) (HR) 

COPYT0:-
1. PS to CPFC 
2. Chief Vigilance Officer 
3. FA&CAO 
4. All ACCs (Headquarters) 
5. Chief Engineer 
6. RPFC (HRM) 
7. Director (Audit) 
8. All Deputy Directors (Vigilance), Zonal Offices 
9. All Deputy Directors (Audit), Zonal Offices 
10. Web Administrator with a request to upload it on EPFO Website. 
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IS-3(2/2003/Budgetoeltgat~°' 

All Additional CPFCs(Political States),Djrector(NATRSS). 
All Regional Provident Fund Commlssfoners(ln-charge of Regfons/ZTls). 
RPFQASD),Headquarters, 
All OICs, SROs. 

~ 
Dated 

Subject:-Delegatfon of pawers under budget head "Computerisation.-. and the items on which the fund 
allocated is to be utilized-regarding. 

Reference:- i) Hqrs. Letter No.WSU/28(1)2003/ delegation dated 13.04.2004. 

Sir, 

U) Hqrs. Letter No.lS-3(2)2003/Budget delegation dated 01.04.2004. 
Iii} Hqrs. Letter No.lS-3(2)2003/Budpt Defeption dated 06.08.2008. 
fv) Hqrs. letter No.lS-3(2)2003/Budget Delegation dated 06.03.2009. 

Reference Is Invited to Headquarters letters referred above on the above cited subject. 

2. It has been deckled to detesate powers to purchase the new Laptops ato111 with' other rr 
hardware items as per approved norms/yardsticks in addition to other IT equipments for which 
delegations have already been made. It is further stated that the delegation will cover both new Jtems 

· that should be purchased as per norms and the replacement of Items which are to be procured after 
duly observl111 obsolesce Policy. The delegated powers are to be exercised by Officers to whom powers 
have been delegated in consultation w;th the officers as mentioned in Annexure 'A'. The revised 11st of 
items atong with iJmftation forach it'em has been mentioned in Annexure 'B'. 

3. Following general guidelines are to be followed while using the delegated powers:-

(a) Officers who have been dele1ated powers under •computerization• must satisfy 
themselves in consultation with the appropriate officials (as per consultation table 
mentioned in the delegation of powers) on the actual needs and Justification before 
making any purchases of the equipments and peripherals. Further, needs may be 
assessed in the context of the cost impUcations Including the recurring maintenance 
cost and operating cost particularly in case of inkjet/laser printer. 

{b) The relevant provision for GFR and extant rules and Instructions related to purchase 
must be observed. · · 



(c) It is expected that systems and peripherals would be under warranty and later CO\ll!red 
under comprehensive AMC, as such any charseable repairs and malntenanc:e If 
necessary must have. sufficient justification. 

4. This issues wlth the approval of Central Provident Fund Commissioner. 

Yours faithfully, 

(8.lC. PANDA) 
ADDITIONAL CENTRAL PROVIDENT FUND COMMISSIONER (IS) 

COPY TO:· 

1. P.S. to CPFC. 
2. Chief Vigilance Officer. 
3. FA&CAO. 
4. All ACCs(Headquarters). 
5. Chief Ens;ineer. 
6. RPFC(HRM). 
7. Olrector(Audit}. 
8. All Deputy Directors(Viglliance), Zonal Offices. 
9. All Deputy Directors(Audit), Zonal Offices. 
10. Web Administrator with a request to upload it on EPFO Website. 
11. File no.3(1)2009/Budget for record. 



·: . . : . 
ANNEXURC 1A' 

Delegation of Powera under Para 24(3) of the EPF Scheffi!i 14Ni2 

ITEMS UNDER 
COMPUTERIZATION 

(A) Purchase installation 
and deployment of 
computer systems, 

:. peri~rals, software 
and related services. 

(8) Maintenance and 
repairs. of computer 
systems and 
peripherals 
(Including Annual 
Maintenance 
Contracts} and 

.. ~nnual. support 
charges and 
renewals for 
software. -

ADMINISTRATIVE AND · 

FINANCIAL POWERS 
DELEGATED by CPFC under 

Para 24(3) of EPF Scheme, 

1952 

DELEGATED POWERS 
'. ' . .. ~ 

,,, ; ·,. 

.I 

1. Central Provident Fund Rs. Fifty Lakhs In each,case , · .. · ... 
Commissioner 

2. Additional 
Commissioner 
Headquarters 

Central Rs. Thirty Jokhs tn NCh case subject 

(IS), to observance of GFA Provisions 

3. AddftJonal Central Rs. Thirty Lakhs In each case on 

Commissioner (Zones) Items specified and duly approved by 

4. Director (NATRS.S) 

5. RPFC, In· charge of the 
Regions 

6. RPFC, ln--charge of Zonal 
Training lnstJtute (ZTI} 

Head quarters subject to observance 

of GFR Provisions 

Rs. Thirty Lakhs tn each cam on ltlms 
specified and dufy approvecf' by Head 

quarters subject to observance. of 

GFR Provisions 

7. RPFC(ASD) Headquarters Rs Two la/dis In each case on Items 

spedfled and duly approved by 

Head quarters subject to_ observance 

of GFR provisions 

8. RPFC (ADM) of Regional 
Offices 

9. RPFC, In-charge of Sub­
. Regional Offices 

10. Senfor Administrative 
Officer/Deputy Director 

· (AOM}, {NATRSS} 
11. APFC {ADM) of Reslonal 

/ Sub-Regional Offices 
12. APFC, In-charge of Sub­

Regionaf Offices 
13. APFC (ADM) of ZTI 

Rs. Fifty thousand In each case on 

items specified and duly approved by 

Head quarters subject to obse,wnce 
of GFR Provisions 

Rs. Twenty~ thousand In each case 
on Items specified and duly approved 
by Head quarters subjact to 
observance of GFR Provisions 



(C) Out sourcing 1. Central Provident Fund Rs. Fifty Lakhs In each case 

activities and Commissioner 

engaging data entry 2. Additional Central Rs. Ten lakhs in each case subject to 
vendors Commissioner . (IS), observance of GFR Provisions 

Headquarters 
3. Additional Central 

(D) E.O.P. site Commissioner (Zones) 
preparation in 4. Director (NATRSS) 
various offices 

The above powers are to be exercised by officers to whom powers have been delea;ated In consultation 
. . 

with the officers as mentioned below: 

Powen delepted to: To be uerdsed In consuttatfon with: 

(a) Central Provident Fund Commissioner Financial Advisor & Chief A.ccounts Officer, 

Headquarters 

I {For EDP site preparation proposals, the Physical 

I 
Facilities Division of Headquarters also to be 

consulted) -

(b) Additional Central Commissioner (IS), Rnancial Advisor & Chief Accounts Offl?r, 
Headquarters Headquartm 

(For EDP site preparation proposals, the -~h-yslcal 

Facilities Division of Headquarters also to be 
consulted) 

(c) Additional Central Commissioner (zones) RPFC, In-charge of Region and RPFC (F&A) of the 

regions to which the proposal pertains 

(For EDP site preparation proposals, the Physical 
Facilities Division of Headquarters also to be 

consulted) .. 

(d) Director (NATRSS) Senior Administrative Officer (NATRSS) and Officer 

in-charge of Pre-Audit Cell (PAC) 

(For EDP site preparation proposals, _the Physical 

Facllltles Dlvtston of Headquarters also to be 

consulted), 

(e) RPFC, In· charge of the Regions RC (F&A) of respective Re8ion 

(f} RPFC, In-charge of Zonal Training Institute RPFC/APFC/AAO {Pre--Audlt CeH) ofZTI 
(ZTI) 



(a) RPFC (MD) H~;idQuarters 

fftJ RPFC (AOM) of Reglonal Offices 

(I) RPFC, ln--charse of Sub-Reak>nal Offices 

0) senior Administrative Officer/Deputy Director 
(ADM), (NATRSS) 

(k) APFC (ADM) of Regional / Sub-Regional 
Offices 

(I) APFC, tn-dlall!e ofSub-Regtonal Offices 

(m) APFC (ADM) of zn 

RPJ:C/APFC (Pro-Audit Cell} of MO 

RC (F&A) of respetttye fleakln :, . 

APFC/AAO (Pre-Audit Cell) of respective qfflce 

Deputy Dlrector/APFC/AAO (Pre-~~ Cell) 

NATRSS 

APFC/AAO (Pre-Audit Cell) of respective office 

APFC/AAO (Pr~Audit Cell) of resp~ office 

APFC/AAO (Pr~Audlt Cell) of respective office 

of , 
( 
. .. 



ANNEXURE 'B' 

List of Items that can be procured under the delegated ·powers 

I SI. 

No. I 
\ 
; 

List of Equipments, Software & 

Peripherals that can be purchased 

under powers delegated under 

'Computerization' 

I 1. UNIX Based servers with related 

, software and peripherals 

'. I 

~ 

3. Desktop (Penonal) Computers 

(New )with related software 

Limitations / Remartc:s 

:a) Powers can be exercised only by Additional 
Central Commissioner and Regional 
COmmlssloner, Grade I level officers to the 
extent of delqated powers 

b) Quantities to be limited to number of Servers 
that are determrned on the basis of approved 
norms. 

c) Specifications of Servers, software and related 
peripherals proposed to be purchased should ~ 
as per specifications recommended by 
headquarters from time to time 

d) Norms for servers includes server operating 
system and application tools. 

(a) Powers can be uercised only by Addtt:lonal 
Central Commissioner and Rep,nal 
COmmlssfoner, Grade I level officers to the 
extent of delepted powers 

(b) Quantities to be limited to number of Printers 
that are determined on the basis of approved 
norms. 

(c) Specifications of Printers proposed to be 
purchased should be as per spedffcat;ons 
recommended by headquarters from time to 
time 

a. Powers can be e~lsed only by Addlt1onal 
Central Commissioner and Re1lonal 
Commissioner, Grade I level officers to the 
extent of dele&ated powers 

b. Quantities to be limited to number of desktop 
computer and peripherals that are 
determined on the basis of approved norms. 

c. Specifications of desktops, software and 
related peripherals proposed to be purchased 
should be as per specifications recommended 
by headquarters from time to time 

d. , The norms for desktop,s proposed above 



' 

.... 

SI. 

No. 

4. 

... 

s. 

6 . . 

Ust af Equlpmems, Software & 

Peripherals that can be purchased 

under Powers delapted under 

'Computerization' 

O.ktop C'-non•IJ Com~rs with 
related software and periphel'81s 

pnst obsolescence of existing 
systems : 

Add'tlonal User Licenses for Server 
Operating Systems 

t.aplllltl · C'.omputers {New )with related 

software -

. ., .. 
,., 

I 

Umltatlonl / Remart. 

indude Microsoft Offk.e Software (office 
productivity tool) and a Une Interactive UPS 
with each desktop • 

a. Powers can be exercised only l,y Addltlonal 
Central Commissioner and ~ 
Commissioner, Grade I level otflcen to the 
extent of delepatd power 

b. Quantities to be limited to number of desktop 
and peripherals that have been dectared 
obsolete as per approved polJcy of 
obsolescence. , . - , . . 

c. Specifications of desktops, software and 
related peripherals proposed to be purchased 
should be as per spedflcattons recommended 
by headquarters from time to time 

d. The norms for desktops proposed above 
indude Microsoft Office Software (office 
productivity tool) and a Line Interactive UP$, 

with each desktop. 
,a) Powers can be exercised only by Addidonai 

Central Commissioner and Rep,nal 
Commissioner, Grade I level officers to tht 
extent of delepted powers • 

b) Quantities to be limited to number of clienti 
accessing the server resources 

~c) Additional User licenses only for the version ah<l 
flavor of Operating System runn,ng on the !lelVI=• 

a. Powers can be exercised onlf la, ..wd~ 
Central commissioner and Rqlonlt 
Commissioner, Grade I tevel afflcer, tr; th• 
extent of dele1atac1 powers 

b. Quantities to be Omlted to number of laptop 
computer and peripherals that ar@ determined 
on the basis of approved norms. 

c. Specifications of laptops, software anc, ~lated 
peripherals proposed to be purchased .:ahoUhi 
be as per specifications recommended bv 
headquarters from time to time 

d. The norms for laptops proposed above indudt­
Microsoft Office SOftwar~ (office produ~ 
tool) and a Line Interactive UPS wfth each 
desktop. 

< • 

.~. 

. . 



I SI. I list of Equipments, Software & 
Peripherals that can be purchased 

under powers delegated under 
'C.Omputerlzadon' 

No. 

7. 

8. 

9. 

10. 

I 

Laptop Computers with related 

software and peripherals acaJna 
obsolescence of existing systems 

1 
Scaonen 

, Printers: 

(a) Dot Matrix Printers 
(b) Laser Printers 
(c) Inkjet Printers 

Server Access & Dlsplay Equlpmenta: 

(d) Thin Clients 

Limitations/ Remarks 

a. Powers can be exercised only by 
Addltlonal Central commissioner and 
Regional. Comn_,lssloner, Grade I level 
officers to the extent of deleaated power 

b. Quantities to be limited to number of 
laptop and peripherals that have been 
declared obsolete as per apprcved policy of 
obsolescence. 

,. Specifications of laptops, software and 
related peripherals proposed to be 
purchased should be as per specifications 
recommended by headquarters from time 
to time 

d. The norms for laptops proposed above 
include Microsoft Office Software (offtce 
productivity tool) and a Line Interactive 
UPS with each desktop. 

a) Powers can be exercised only by Addltlonal 
Central C.Ommlssloner and Rellonal 
Commissioner, Grade I level officers to the 
extent of dele1ated powers 

b) Not to ft procured as a mlltter o/ course. 
Requirement justification should be wetl 
established 

c) Specifications of scanners should be as per 
specifications recommended by headquarters · 
from time to time 

a) Powers can be exercised by all officers to whom 
powers have been delegated to the extent of 
delegated powers 

b) Requirement justification should be well 
established for fresh requirements 

c) In respect of replacements for obsolete items 
the obsolescence policy shoutd be observed 

d) Needs, operational and running costs should 
form the basis for determining the type of 
printer required 

'e) Unit cost of prlnten should not gceed Rs. 
15,000/- per printer 

a. Powers can be exercised by all officers to 
whom powers have been delegated to the 
extent of deleiated powers. 



SI, 

No. 

11. 

12. 

13. 

Ustof Eq1111,......-Software & 

Penpt,erals that can be purchased 

under powers delepted under 

'Computerization' 

. (e) Dumb Terminals 
{f) Server Consofes 
(I) Monitors 

Networidna w1 ColllMctlvlt¥ . 
Equipment: 

(a) LAN Termmaf Server (LTS) 
(b) Server 1/0 cards and related 

adapter boxes 
(c) Hubs & Switches 
(d) Networtc: cabling and incidental 

works 

Power Coftdttfontnc Equipment: 

(a) UPS (Online or Line-Interactive) 
up to 2 KVA capacity 

(b) CYT up to 2rNA capacity 

Peripherals a Other Components: 

Umftatlons / Remlrb 

. ., 

b. Server acc.ess equipment viz; Thin CHe~ 
and Dumb termlna•s not to exceed number 
of use'r licenses of server Operattna System 

c. Monitor and Console screen slgs got lR 
•xa,d 1r (38..lcm) rnches for CRT .based 
units and 15" inches (43.18cm) for lFT 
based untts. 

a) Powers can be exercised by 1H officers to whom 
powers have been delepted . to . tfle ilxtent of 
delegated powers 

b) Requirement to be carefulfy assessea 
c) Networking to be established where resource. 

sharing is essential or Is requh'M,.fDr co~, 
effectiveness. For example, situations as under­

(i). Connecting Thin Client! lfld dumb 
terminats to server 

(H). Sharing printers, lntl!rnet amon1 
desktops 

'dJ Full building / premises stnK.1..tl'ed LAN 
11m,ngement not to b,: lmp1elH*r'1tN w""'1 
thft~powm 

a) Powers can be exercised bv at, offtcerJ co ~ho,:n 
powers have been delegated to the extent of 
delesated powers 

b} Capacity of UPS and CYT to be assessed as per 
load requirements 

c) Une-lnteractlve UPS for desktop~ ;JOO Orllm 
UPS only for Servers. For LMP """Y cvr. 

d) Power backup range on full loaa for UJ:!.. -$ho9'd 
be 15 to 30 minutes for desktops and 30 :min to 
1 hour for servers. 

a) Powers can be exercised by all officers to whom 
powers have been delegated i:O the eAtent of 

(a) Key Boards delegated powers 
(b) Mouse b) Upgradation of servers, desktops, pnRters wltn 
(c) Backup Devices (CTD, DAT, LTO, additional capacities shouid be carefully 

etc. as provided in Server and as analyzed and the justification should be well 
per prevailtng policy of EPFO) established _J. 

(d) CD/DVD drhles and writers ~~---~--------· -



i SI, I Ust ri ;;q~Jpments, Software & Umltatlons / Remarks 
j Peripherals that can be purchased 

1 No. under powers delegated under 

•com __ p_u_w_r_u_~_o_n_· ____ l-------------------1 
comoll'tible to servers and c) For all components required for repairs and 
desktops restoration of systems and peripherals It must 

(e) Pemovable storage media like pen be ensured that the parts replacement is not 
I drives, external hard disks, etc. covered under the terms of the AMC for the 

(f) RAM rompatible to servers and product 
I desktt,ps d) Reasonableness and justification should govern 
1 (g) Hard rlis!-~ compatible to servers the requirements of externaJ hard disks, external 
i and desktops CD/DVD drives and writers and removable 

1 
(h) Other replaceable components of storage media 

I 
servers and desktops -

I (I) Logic cards and reptaceable 
I · components of printers 

~ J AntMllrus SOftware: 

15. 

I 

' Consurnablies: 

(a) Pr!r.ters Ribbons & Printer 
cartridges 

(l:) Printer Heads for Dot Matrix 
and Une (Matrix) Printers 

(c) Storage media for devices In 
servers and desktops (viz. 
Floppies, CTO, CO, DVD, DAT, 
LTO, etc.) 

(d) Batteries (Lead Acid/SMF) for 
UPS 

a) Powers can be exercJsed by all officers to whom 
powers have been deleaated to the extent of 
delegated powers 

b) Limited to Windows Operatins System based 
desktops, laptops and servers In the office 

a) Powers can be exercised by all officers to whom 
powers have been delegated to the extent of 
delegated powers 


