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1. 3,.cfi".}l°.fa:r.3IT (~ V<:f ~).(~ V<:f mcrr):(3IT.>f V<:f .m%) 

The ACCs (TN&KR), (KN&Goa), (AP&OR) 

2. /ff.}f.fa:r.3IT-I /The RPFC - I 

c.t,;;h:11:fl ~ ~ ~/ Employees ' Provident Fund Organisation 

~ cfil.tll<>l.ll (c;. 3f) / Regional Offices (SZ) 

~: ~ 2018-19 cfiT >ITT)"a,ur ~ - :,n.~ cfiT ,;m-1icfia1 - cfi" ~ ~ 
Sub: Release of Training Calendar for the year 2018-2019 

Sponsoring of Candidates - Instructions - Reg. 

~ ·201 8-19 <-TTfa:t ~ 3rth>r 201 8 ~ ~ 2019 ncfl cfiT 31j=q~cf, ~a,ur ~ (c;Jf) cfiT 

~a,ur ~ ~ t, ~~ ~ a1lPt, m ~ , ~J-crl~@c1 ~m ~ ~ ~ ~, 
The .tentative training calendar for Zonal Training Institute (SZ) for the year 2018-19 i.e . from April 2018 to 
March 2019 is enclosed . The following guidelines may please be adhered to while sponsoring trainees. 

I. ~ a1c:1~£1c.tc1 m ~ ~ ~. 3Crfcfi" ~ ~ ~ ~ cfi" fi:mt cfi" "Q'cfl ~ cf;'J- 3-Tcffu cfi" 
~ ~ ' 

mTai" ~~ra=r cf,l~sfid-f cfi" fc;ri:r a1lPt, ~ ~ c,W ~ >ITT)"a,ur cfi" fc;tl:r ~ 3fr c.t,;A=q1fl 

~~~~~~, 
" Each and every newly recruited SSAs should be sponsored to attend "Induction Course for SSAs" 

within the 1st year of his/her joining. No exemption would be allowed from attending Induction 
Training for any official. · 

II. cfi"CT£IT ~ cR" fctl, -Hc:ll~c:l,c1 ~a,ur cf,l~sfid-f cfi" fc;ri:r ~ qfr cf>Ai11~.!fi ~ a1lPt, 
~ ~ ~ 

~ ~. ~ Fan1i£1 ~ cf, mTa1" c:11cic.t£1c1I ~ ~ V<:f :f~fg;c.t, WIT ~cl~ cf;'J- c;~TT ~ 
~ 

-Hc:ll~cj_,c1 >frCcl ~ ~ 61 
Please ensure that officials who are due to retire within one year and who have given notice for 
Voluntary Retirement are sponsored for tl:te--tf'etning programme on Retirement Planning. 

iii. WR cfil~stiJ-t ~ ~ cfi" fc;tl:r 311£1~~c1 ~ df"£IT t en-~ 31fr ~ cfi" cf>Ai11~.lfi ~ 

a1lPt, ~ ~, 

If programmes meant exclusively for any particular cadre, officials of other cadres need not be 
sponsored. 

2. cfi"CT£IT ~ «R ~ ~Tc1'>ffc:r~@ ~ ~ cfiT ~ cR' ~ ~ ~ ~ c;r~ 
~ ~ . 

mc;r ~ cfia:r ~ cfia:r "Q'cfl >ITT)"a,ur cfi" fc;ri:r a1lPt, ~ ~ I 
You are requested to ensure 100% participation level so that every official is given minimum of one 
training in two/three years. 

(Contd.) 

Course Co-ordinator for the training programme is Shri.S .K. PA TNAIK, APFC Contact No.26284565 



. .. 2 .. 

3. ~ ~ fcl:im ~ ~. l:!cfl ~ cfl)-~ ~8:,UT cfil ~shJ-t <li' ~ l:!cfl ~ .3ITTtcfi' 
..:> 

6fR' aiTfit:r ~ fcl:im ~ (~~lal cfil~shJ-t cfl)- 0.~Scfi{), ~ ITT" me>!' ~ ~ cfl)-

~~~I 
It may be ensured that no official is sponsored for more than one training programme in a year 
unless one of the programmes is Induction Course. This would ensure that more officials can be 
trained each year. 

4. ~~ ~ ~ fo:tt~r ~ ~ ~ ~8:,UT <li' c;'Rra=r ~ q:;t, cfl)- ~ cfi"{' W 
~ ~a:,ur ~ Fcrlctil C'l ~ ~I 
Trainees may be given strict instructions to keep the cell phone in switch off mode during training 
sessions failing which they are liable to b.e debarred from pa1ticipating. 

5. ~8:,UT ~ 3WT ~ ~ '(§.a i;rrcc=r ~ <li' ~ i;rrcc=r ff3t ~ ~. 3ITTR:i'(c;3-T) cfl)-~ 
" 

fcfi-c! ~ ~ cfil ll~ C'l ll c;cfffi cfi I~ cl I~ fcl:im ~ c=ftrT '(§.a 1;!c'Jaf ~ cfi'r' f?;°~JT ~ ~ 
' " 

~ cfiA tj 1.fl q;)- aiTfit:r fcl:;m ~ ~ 61 
In all cases where the sponsored official makes a representation for exemption and if the field office 
concerned accepts the representation, it may sponsor substitutes without making reference to the 
ZTl(SZ). 

6. .3,aRltT i;rrcc=r ~ ~. fcl cfi C'l i a I ~ cfl)-, ~ ~ a,ffe cfi"{' ~ ~. .mtfc:fi'r 3ffi ~ '(§.a 
..:> " 

i;fcJa," fcl:im ~ ~ 6 I 

Physically disabled officials who may not be in a position to undertake journey may be 

exempted from training on their specific request at your end. 

7. ~~ cfl)" 3i I :J fc.1 cfi ~8:,UT fR=~ (c;Jf) ~ ~lfOT Cli' l:!cfl f?;c;, ~ 3,Tat Cli' ~ ~ 

~I 
Trainees may be advised to reach the Zonal Training Institute (SZ) one day in advance. 

s. ~ ~a:,ur cfil ~shJ-t <li' .3ffc:tJ-t- f?;c;, ~ ~a-iur m 17 .30 ~ clcfi" m ~ ~ 61 
~ ~~ q;)-~ 'ta,!~~ q;)-~ Cli' ~ lllf°ilcfil ~ ~ tr ~ cfi'r' 

~~a)-~1 
In all training programmes training session may extend upto 17.30 hrs on the last day and the 
trainees will not be permitted to leave early on the plea to catch their train/bus/flight. 

9. cr!IJ-ticficrl cfi'r' ~ ~ zti.south@epfindia.gov.in ~ ~ ~ fcl:im ~I m cfiTtfr 
~ ~ fcl:im~I 
Communication of sponsorship may be sent only by e-mail to zti.south@epfindia.gov.in. Hard copy 
may not be sent. 

~/Encl: ~/As above 

'lirfc!r/Copy to 

I. ~~Teti', ~/The Director, NATRSS 

2. IITTrr.13-TT ('C!irf 51" ~) The RPFC(NDC) 

~/Yours fa· 

(.fH)Cil<1~ '1ut A~OJA 
~ ~ fa:rfu 3il<rcFc1-I / Regional PF Commissioner-I 

..:> 

For website uploading. 



~ ~ ~ (~ lrlr.r}, ~ Zonal Training lnstitute(South Zone), Chennai 

(~ ~ ~ ~ ~ ~ ~ ~ ~ 1l1li" ~.off~ (AUnitof PandltDeendayalUpadhyayaNationalAcademyonSocialSecurity,NewOelhi) 

ri 2017-18 ;l; ~ ~ ~ / Training Calendar for the Year 2018-19 -~ ~ '!iT ilTJf / Name of Training programme ~ /Participants Apr,18 May,18 Jun,18 Jul,18 Aug,18 Sep,18 Oct,18 Nov,18 Dec,18 Jan,19 Feb,19 Mar,19 
~ ~ ~~ jfiJf 

Total Days Total Days 
S.No. 

Prouams 

~ ~ q'fo'fjfiJf / Subject oriented courses 

1 .lm / Accounts SSA/SSSA/SS/ AO 9-13 8-12 10-14 4-8 4 s 20 

2 ~ I Compliance SSSA/SS 25-29 6-10 26-30 25-1 4 5 20 

3 >nr.T I Pension SSA/SSSA/SS 11-13 16-18 10-12 26-28 4 3 12 

4 ~mr.r / Administration SSSA/SS 30-3 31-4 2 5 10 

5 ~ /Recovery SSSA/SS 2-4 17-19 28-30 3 3 9 

6 ~ 1l"JJl'.t / Legal matters SSSA/SS 9-11 3-5 11-13 3 3 9 

7 f<t;fi,r ~ / Financial Management SSA/SSSA/SS 18-20 15-17 2 3 6 

8 
~JIBTifil> llcfififil / ~JIBlwfil, ~ 

SSA/SSSA/SS 31-2 11-13 2 3 6 
Administrative vigilance / Disciplinary Proceedings 

9 
3IT{ it 31ll~ ~ ~ / 
RTI Act & Grievance Handline 

SSSA/SS 25-27 20-22 2 3 6 

10 3IR"tfl1T .nfct / Reservation Policy & Issues SSSA/SS 11-13 1 3 3 

11 ~ llfF<rr / Office Procedure SSA/SSSA/SS 14-15 13-14 18-19 3 2 6 

'Pf''il>IT ~ I Refresher Courses 

12 m ~ ll" *" ~ ';ff''il>IT ~ 
Refresher course for SSAs 

SSA 17-21 1 5 5 

13 If 31" # 31" *" ~ ';ff''il>IT ~ EO/AO 27-31 12-16 18-22 3 5 15 
Refresher course for Eos / Aos 

~ f.til;ra ~ 3li'<r tfi5lljfiJf / Personality Development & other courses 

14 ~ f.til;ra / Personality Development SS/EO/AO 2-6 21-25 2 5 10 

15 ~ mtft ~ /Customer Relationship Management SSSA/SS/ AO/EO 5-7 6-8 2 3 6 

16 ~ ~ I Lifestyle Management LDC/SSA/SSSA 23-24 29-30 2 2 4 

,mr.r . = 11" <ITTnllTR' var ~ / 
17 Ethics & Value in Governance SSA/SSSA/SS/PA/PS 30-1 1 3 3 

18 'liT't l@.r.f / Work Life Balance SSA/SSSA/SS/PA/PS 31-1 1 2 2 

19 fi:t>r ~ ~ / Gender sensitization SS/EO/AO/HT/JE/DPA 23-24 14-15 2 2 4 

20 ~ ~ I Supervisory Skills SS/EO/ AO/PA/PS 4-8 24-28 3-7 3 5 15 

21 '"~"·"!.""' ~ / RetirementPlannning SSSA/SS/EO/ AO/DPA/HT 18-19 14-15 2 2 4 

22 ~ ,\; ~ ~ro@T ~ / Skills Development for MTS MTS 20-21 7-8 2 2 4 

23 ~ ~ ,\; ~ ~ /Training for Hindi Translators HT 21-23 1 3 3 

~ ~ /Total Programmes 3 5 4 5 5 4 5 2 5 4 5 5 52 77 182 -
/ 

I ~ 
~ ~ f.rttt ~ - I/ REGIONAL PROVIDENT FUND COMMISSIONER - I 

' 


