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For MTAs-Drivers-LDC-UDC-SSA-SSSA-DEQOs-HT-Stenos-Asstt.-Section Supervisor-EO/AOs & Employers/EPF Members

SI. No. | Training Subject | Apr-17 | May-17 | Jun-17 | Jul-17 | Aug-17 | Sep-17 | Oct-17 | Nov-17 | Dec-17 | Jan-18 | Feb-18 | Mar-18 | Total | Days |ma| Days|
Induction/Foundation Course
1 Induction Training Programme for Direct Recruited EO/AO - 20 Days Date will be announced leter 1 21 21
2 Training Programme for Newly Promoted EO/AO - 9 Days 17-28 04-14 2 9 18
3 Refresher Course for AOs/Eos - 5 Days 21-25 15-19 2 5 10
Training Programme on Functional Area
1 Trainin on Accounts - 5 Days 22-26 21-25 06-10 8] 5 15
2 Training on Administration - 5 Days 03-07 18-22 15-19 3 5 15
8 Training on Financial Management - 3 Days 28-30 26-28 05-07 8] 3 9
4 Training on Office Procedure - 2 Days 16-17 09-10 26-27 3 2 6
5 Training on Administrative Vigilance/ Disciplinary Proceedings - 3 Days 05-07 20-22 05-07 3 3 9
6 Training on Pension - 3 Days 05-07 03-05 29-31 3 3 9
7 Training on Compliance - 5 Days 17-21 18-22 06-10 8] 5 15
8 Training on Recovery - 3 Days 09-11 26-28 05-07 3 3 9
9 Training on Legal Matter - 2 Days 11-12 08-09 26-27 8] 2 6
10 Training on RTI Act, 2005 & Grievance Handling - 3 Days 19-21 03-05 05-07 3 3 9
11 |Training on Reservation Policy & Issue - 3 Days 09-11 29-31 2 3 6
12 Skill Development of MTS - 2 Days 27-28 1 2 2
13  |Training Programme for HT - 3 Days 28-30 1 3 3
14 |Training on Supervisory Skill - 5 Days 22-26 04-08 12-16 3 5 15
15 |Training for Enfocement Officer - 5 Days 17-21 09-13 19-23 3 5 15
Training Programme on Behavioural Aspects
1 Personality Development -5 Days 10-12 03-07 04-08 04-08 4 5 20
2 Customer Relation Management - 3 Days 19-21 20-22 12-14 3 3 9
& Gender Sensitisation-2 Days 11-12 08-09 2 2 4
4 Lifestyle Management-2 Days 16-17 11-12 2 2 4
5 Retirement Planning-2 Days 10-12 27-28 19-20 3 2 6
Workshops and Seminar
1 Special Workshop for EPF Members/Employers-2 Day 17-18 15-16 2 2 4
2 Training at RO - 1 Day 25 30 27 11 01 15 06 24 22 22 2 09 11 1 11
Total No. of Programmes 3 5 5 5 8 7 5 7 6 7 8 5 72 250
MTA/LDC/UDC/SSA/Sr.SSA/DEO/STENO/HT Supervisory Cader EO/AO ALL Employers

(Training Programme/Training Days)
Training Calendar is tentative and subject to modification
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