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~ . For MTSs·SSAs·Stenos·Asstt·H.T.·Section Supervisor & EO/AOs·Employers/EPF Members 

SI.No Training Programme on 
2018 

May June July Aug Sep Oct. Nov Dec 
2019 

Feb March Total Days Total Days 
Aoril Ian 

lndm;tiQn£Firnm!atiQD (Qyrse 

1 Induction Course for newly recruited SSAs 30-10 3-14 2 10 20 

2 
Induction Course for newly promoted 
Section Suoervisor 27-29 26-28 2 3 6 

3 
Induction Course for newly p romoted 
EOs/AOs 

9-20 3-14 2 10 20 

Tcainin~ PrQ~ramme Qn FunttiQnal Area 
1 Accounts 2-6 24-28 7-11 3 5 15 
2 Comoliance 16-20 8-12 17-21 3 5 15 

3 Administration 9-13 14-18 11-15 3 5 15 

4 Administration Vigilance/ Disciplinary Proceedings. 28-30 10-12 4-6 I 3 3 9 

5 Pension 23-25 17-19 27-29 25-27 4 3 12 
6 Reservation Policy & Issues 21-23 15-17 2 3 6 
7 Financial Management 1-3 25 -27 2 3 6 
8 Suoervisorv Skill Develooment 25-29 22-26 21-25 3 5 15 
9 Refresher Course for EOs/ A Os 4-8 29-02 2 5 10 
10 Refresher Course for SSA 3-7 26-30 28-01 3 5 15 
11 Training Programme for Eos 18-22 1 5 5 
12 Recovery 11-13 4-6 3-5 11-13 4 3 12 
13 Lee:al Matters 7.9 29-31 26-28 6-8 4 3 12 

Skill Development for M.T.S.s & 16-17 7-8 28-29 3 2 6 
14 Drivers 
15 Office Procedure 14-15 20-21 19-20 14-15 4 2 ' 8 
16 Hindi Translators 5-7 1 3 3 

17 RTI ACT 2005 & Grievance Handling 2-4 27-1 2 3 6 
Trainin2 PrQgcamme on BehaviQral Asuei;ts 

1 Customer Relationship Management 23-25 1 3 3 
2 Personality Development 14-18 1 2 -16 2 5 10 
3 Gender Sensitization 26-27 23-24 2 2 4 
4 Retirement Planning 24-25 13-14 21-22 3 2 6 
5 Meditation I 25-27 I 18-20 2 3 6 
6 Life Style Management 31-01 1 2 2 

WQck~!lQgs and Seminar 
1 Employers/EPF Membe rs Workshop 10-11 3-4 2 2 4 
2 Seminar for Faculties 18 1 1 1 

TOTAL NO. OF COURSES 5 8 5 6 6 4 6 4 5 5 8 5 67 - 252 
Note- 1. Nomination will be sent by ZTI, WZ on the basis of avilable data. OIC m ay s ubstitute/ replace in Exeptiona l cases & intimate to ZTI (WZ) Ujjain accordingly. ( \ 

. . 2.Trarnrng Calendar 1s tentative and sub1ect to mod1ficat1on . 
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