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For MTSa-SSAs-Stencs-Asstt-H.T.-Section Supervisor & EQ/AQs-Employers/EPF Membera

1
SL.No Training Programme on J ?;;1:] May | june July Aug Sep Oct. Nov Tl)ec ugz—l Feb | March | Total | Days |Total Days
| Induction/Foundation !;oursgﬂ
1 Induction Course for newly recruited SSAs 1 30-10 F ] 3-14 2 10 20
5 lndu.cti(m Cour.se for newly promoted FZ 7.29 l 26-28 2 3 6
'f:;::gzilosr%zﬁ::ls?;or newly promoted X
5 |EOs/AGS e 9-20 ‘ ) l 3-14 | 2 | 10 20
I T faining Programme on Functional Area
1 |Accounts 2-6 24-28 | 7-11 3 5 15
2 Compliance 16-20 8-12 17-21 1 3 5 15
3 |Administration 9-13 14-18 11115 | 3 3 15
4 Administration Vigilance/Disciplinary Proceedings. 28-30 10-12 1 4-6 T 3 3 9
|S __[Pension 23-25 117-19 | 27-29 1 25-27 | 4 3 12
6 'R‘eserv_ation Policy & Issues 21-23 | | [15-17 I 2 3 6
7  |Financial Management 1-3 1 25-27 2 3 6
8 _ |Supervisory Skill Development 25-29 l 122-26 | 21-25 3 5 15
9 Refresher Course for EOs/AOs 4-8 | I 29-02 B 2 5 10
'10_ {Refresher Course for SSA 1 | 3-7 26-30 | 28-01 I 3 5 | 15
111 Training Programme for Eos 18-22 T ' | 1 5 | 5 |
12 |Recovery 1 N 11-13 [4-6 | 3-5 ' 11-13 | 4 3 | 12
(13 [Legal Matters 7.9 29-31 | ] 26-28 l6-8 4 3 | 12
ISkill Development for M.T.S.s & 16-17 lﬁ - l R A 5 Tl . ]
14 |Drivers |
15 | Office Procedure 1 14-15 20-21 19-20 | 14-15 4 2 8 |
16 |Hindi Translators J i 0 | 1 57 . 1 | 3 3
17 RTIACT 2005 & Grievance Handling | ! 24| ‘ B ] 271 | 2z | 3 | 6
% Training Programme on Behavioral Aspects ]
M Customer Relationship Management W 23-25 | . ] ] | 7 L1 I 3 3
‘2 Personality Development 14-18 112-16] N 2 1 5 1 10
3 Gender Sensitization 26-27 23-24 1 jl 2 2 4
‘4 |Retirement Planning 2425 13-14 | 12122 3 | 2 | 6 |
5 |Meditation ‘ 25-27 i 18-20 2 3 6
'6  |Life Style Management ] i 31-01 ! | [ 1 1 2 2
' \ ‘ Waorkshaops and Seminar
E 1Emplnyers/£PF Members Workshap T 10-114_r ' I : ! 3-4 i [ 2 p l 4
12 'seminar for Faculties ] ! T 1 18 | 1 ] | 1 1] 1
. TOTALNO.OFCOURSES. 5 8 | 5 ., 6 | 6 ' 4 ' 6 . 4 . 5 | 5 8 5 | 67 252 |
Note- 1. Nomination will be sent by ZT1L, WZ on the basis of avilable data. OIC may substimte /replace in Exeptional cases & intimate to ZT1{WZ) Ujjain accordingly.
2.Training Calendar is tentative and subiject to modification. \W
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