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Circular 

No. Budget/105(26)2004/Budget Control/ Date: 

To 
The Director (PDUNASS)/ Additional CPfC of the Zones/ 
ACC (ASD), Head Office/ 
RPFC- In-Charge of Regional Offices/ZTis 

I/~ 

Sub: Proposal for allotment of additional budget under various budget heads and ex-post facto 
sanction for execs expenditure over allocated budget in previous year. 

Madam/ Sir, 

Reference is invited lo this office Jetter No. l3udget/2017-18/2018-19/Main /21253 dated 

14.03.2018 vide which RE 20 17-18 and BE 2018-19 was allotted to all Zonal Of(ices. POU ASS 

and Head Office. 

2. It is observed that the Regional Offices/ZTis are frequently requesting to IIcad Office, for 

additional budget for various type of requirements without the approval of their concerned Zonal 

Office. Further, Zonal Offices arc also simply forv,ardi ng the same to flcad Office, without 

justification, recommendation. proper reasoning and approval of ACC(Zone). 

3. In this regard, it is reiterated that the budget under all budget heads in RE 2017-18 and BE 

2018-19 were allotted to Zonal Offices, hence any proposal fo r additional budget/ex-post facto 

sanction foi expenditure in excess over allocated budget should be sent by Zonal Office only and 

with recommendation of ACC(Zonc). 

4. Further. it is requested to manage the expenditure out of allocated budget and if needed, re­

allocation of funds may be done among ROs in allocated funds from Ilead Office. ZO is also 

requested to ensure proper distribution of funds allotted from l 1.0., among offices under its 

juri sdiction. Any request of additional funds may be sent to llead Office along with the details of total 

allotment, expenditure as on date and justifications. only after utilising the allocated BE 2018-L 9. As 

per Rule 26 of General Financial Ruic (GfR) 20 17. the duties and responsibilities of a contro ll ing 

officer in respect of funds placed at his di sposal arc to ensure :-

(i) that the expenditure does not exceed the budget altocation. 

(ii) that the expenditure is incurred for the purpose for which funds have been provided. 

(iii) that the expenditure is incurred in public interest. 

(iv) that adequate control mechanism is functioning in his Department for prevention. 

detection of errors and irregularities in the financial proceedings of his subord inate 

offices and to guard against waste and loss of public money. 
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5. In respect of allotment of additional funds for unforeseen events / function , a guideline has 

already been circulated vide this office letter of even number dated 07.02.2018 stating that the 

request for additional fund may be sent to finance Division only after getting the administrative 

approval of competent authority in I lead Office. It is also advised that the administrative approval for 

such events may not be forwarded to Head Office in last moments. 

6. Accordingly. all ZOs/PDUNA S/Head Office arc requested to send the proposal for 

additional budget/ex-post facto sanction for their Zone, with recommendation and approval of 

ACC(Zone) only. h is also requested to issue necessary direction to offices under their jurisdiction, 

not to send any proposal for additional budget/ex-post facto sanction directly to Head Office but only 

through their respective controlling Of.fices. 

7. All Zonal Office are also directed to closely monitor the operation of EPF Administrative 

Account (Ale o. 02) being operated by all the offices under their jurisdiction including monthly 

reconciliation of these accounts. 

rThis issues with the approval of FA&CAOl 

Yours faithfully, 

~ 
(JAG MOf'IAN) 

Additional CPFC-JIQ (F&A) 
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