


2-

6. It is requested to send the 3-4 nominations of eligible officers from your esteemed
Department/ Organisation/ Institution. Nomination form for the each course is enclosed
alongwith sponsoring authorities confirmation form. The nomination dully filled in the
specific format should reach PDNASS at the earliest by Fax (on 011- 28525987) or by e-
mail at: natrss@epfindia.gov.in to enable us to make necessary arrangements for the
participants. :

7. If the nominations are received according to the above mentioned dates, it is
convenient to us to send the confirmation as well as distance learning material as per
the demand of the courses so that the nominee(s) will go through the material and
get acquainted with the basics of training techniques and participants will have to
more beneficiary and familiar with the programme during the course.

8. After scrutiny of the application, the Department / Organisation /
Institution will be informed and the selected participants will be provided
the course material in advance to enhance the learning process. The
Nominee MUST NOT be relieved to attend the course till their
participation is confirmed by PDNASS.

9. For any further information about PDUNASS or training programmes, please feel
free to contact at Telephone No.011-28524248 or Email. natrss@epfindia.gov.in. The
application for nomination of participants and sponsoring Authority's confirmation format
may also be downloaded from EPFO Website with URL — www.epfindia.gov.in

(Please circulate this communication among all officers in your Department /
Institute/ Organization).

Yours faithfully,

Encl: as above. /%///,
( Rm )

Regional P F Commissioner-I
Ph.011-28525993



Trainers Development Programme
Sponsored by DoP&T

CONCEPT PAPER

Training of Trainers:

Recognizing the importance of trainers in the training function, the Training Division
started the Trainer Development Programme in the early 1990s. Initially faculty members
of various training institutions were developed as Master Trainers and Recognized User of
various training of trainers (ToT) packages in collaboration with the Thames Valley
University of U.K. Over a period of time indigenous mechanisms were evolved for
developing a cadre of professional trainers and resource persons in the country to create a
cascading and multiplier effect. The programme has gone a long way in embedding the
Systematic Approach to Training (SAT) into the process of designing and imparting
effective training to government officials. Currently, the following programmes are
sponsored under Trainer Development Programme at training institutions across the
country: -
(1) Introduction to SAT Course:

This is a short, intensive Package with inputs from all the four packages consisting
Systematic Approach to Training (SAT) Cycle namely, Training Needs Analysis (TNA),
Design of Training (DoT), Direct Trainer Skills (DTS), Evaluation of Training (EoT) with
scope for individual and team exercises/activities. The complete training material including
visuals of all the four Courses will be provided to the participants in soft copy. The Target
Group envisaged for the Combined Package consists of Heads of Training Institutions,
senior officers joining in training institutions/departments, Heads of district-level training
institutions, occasional trainers/guest faculty, etc.

(2) Direct Trainer Skills (DTS) course:

The aim of the Direct Trainer Skills (DTS) course is to provide an opportunity for the
trainers to develop their basic instructional skills to enable them to make an effective
contribution to their institution’s training courses.

(3)Evaluation of Training (EoT):

The Evaluation of Training (E0T) course establishes a framework within which decisions
can be made. Should a particular course continue to be run? How can it be improved? What
response has been made to TNA consultancy report? How effective is distance learning in
meeting government’s intention to provide training for all? These are typical questions
asked when carrying out EoT.



(4) Facilitation Skills Course:

The aim of the Facilitation Skills Course is to help participants develop an understanding
about the process of Facilitation and to develop some of the core skills. The Course
provides and introduction to the concept and processes of facilitation and an opportunity to
develop core skills. The Facilitation skills course is intended to help participants develop
their understanding of the key processes within facilitation and to develop competencies
relevant to the role of a Facilitator. This is not a ‘taught’ course. Rather, it is a series of
practical learning activities. Participants are therefore expected and encouraged to take an
active role and responsibility for their own learning and for the learning of the group by
contributing to all learning activities. Tutor, peer and individual feedback will also be given
during the workshop to support skills development.

(5) Experiential Learning Tools (ELT)

Earlier DTS-Il - Experiential Learning Tools course aims at equipping the participants
with skills relevant to the learner-centered training-process through the mode of
experiential learning; particularly in the application of identified training methodologies
namely Case Study, Field Visit and Role Play; besides appropriately using Skill
Development Exercises.

(6) Mentoring Skills:

The Mentoring Skills course is intended to help participants develop competencies to carry
out mentoring tasks, commensurate with their role responsibilities and status in their
respective organisations. This is not a ‘taught’ course. Rather, it is a series of practical
learning activities - mostly simulated by means of a case study. Participants are there for
expected to take active responsibility both for their own learning and by contributing to
group activities. The aim of the Mentoring Skills Course is to help selected members of
staff to acquire an understanding of the concept of mentoring, and the skills to carry out the
duties of a mentor. The course provides an introduction to the concept and processes of
mentoring; it also includes an intense opportunity to acquire essential skills.



qrea®A IRET Course s 7% fedr
Venue PDNASS New Delhi
fafr Dpate 27.08.2018 to
31.08.2018
3raffr Duration 5 fe&=1/ days

sTTATHA 999 /NOMINATION FORM

9gE7 9fETd #19er Direct Trainer Skills (DTS)

1.

ATH Name

2.

YcoITH Designation

HELTA/HITSA
Institute/Organization

ddeTATT  Scale of Pay

fOI9T Sex

TU& & T gar

Address for Communication

g Fax

I . Telephone Number

IS . Mobile Number

10.

g A E.mail

11.

FT 39T Ygel dIfdeh Ud FTRIGToT
fasmer g wAfaa fRdr wRieA
# s fom ar A oA g A
Whether you have attended any

programme earlier sponsored by DoPT,
please indicate




ST 999 /NOMINATION FORM

qrea®A IREAT Course

gy 7% faeelt

Venue PDNASS New Delhi
fafTr Dpate 03.12.2018 to
07.12.2018
3rafr Duration 5 fe&=1/ days

921777?\?37' HTeTH 39T Experiential Learning Tools (ELT)

1. | /7 Name
2. | 9GaATH Designation
3. | GEUE/ASA
Institute/Organization
4. | ad=tATT  Scale of Pay
5. | foreT Sex
6. | ¥us & forw gar
Address for Communication
7. | %Fa Fax
8. | TV H.Telephone Number
9. | #Hiaser . Mobile Number
0. | $ & E.mail
A1, |Fr 3Ma 9gd @Ae 9

91T fasmer  ganr g
fordY ishe & arer form ar =gr

HudT Fiad HY

Whether you have attended any
programme earlier sponsored by

DoPT, please indicate




ATATFRT 999 /NOMINATION FORM

9ISTFA IRAT Course

sy 7% feel

Venue PDNASS New Delhi
faf¥ Dpate 19.12.2018 to
21.12.2018
3af&r Duration 3 f&a1/ days

RIFR-BIIeT F1I5H Mentoring Skills Programme

1. | /7 Name
2. | 9csITH Designation
3. | GEUE/ASA
Institute/Organization
4. | ddeTATT  Scale of Pay
5. | fofr Sex
6. | §ud & fow gar
Address for Communication
7. | %hag Fax
8. | TV H.Telephone Number
9. | #AaSer . Mobile Number
10. |$ A< E.mail
11. | 3Ua 9ga FfES TG

giraTor  fAHmET  carT  grifad
oY e & swmer forar ar &gy

HudT Fiad HY

Whether you have attended any
programme earlier sponsored by

DoPT, please indicate




ST 999 /NOMINATION FORM

FAFIUT-BIIT FrFH Facilitation Skills Programme

qrea%A IRET Course

q3aEw 7% faeelt

Venue PDNASS New Delhi
faf¥ Dpate 14.11.2018 to
16.11.2018
3af Duration 3 f&a1/ days

1. | 3 Name
2. | 9GATH Designation
3. | TEU/ES
Institute/Organization
4. | ad=TATT  Scale of Pay
5. | fofer Sex
6. | ¥us & forw gar
Address for Communication
7. | haa Fax
8. | g &.Telephone Number
9. | #HaSer . Mobile Number
10. | A« E.mail
11. | 33U ggal FHAS TG

gfretor  fasmer  qarr  wrfed
frelt sriRar 7 amer foram ar sgr

U Fiad H

Whether you have attended any
programme earlier sponsored by

DoPT, please indicate




ST 999 /NOMINATION FORM

UISIFH IRAT Course

ggATEd 7% el

Venue PDNASS New Delhi
fafx Dpate 10.09.2018 to
14.09.2018
3af&r puration 5 f&s/ days

qforgror T QF«WEFI' Evaluation of Training (EoT)

1. | 3 Name
2. | 9GATH Designation
3. | TEU/ES
Institute/Organization
4. | ad=TATT  Scale of Pay
5. | fofer Sex
6. | ¥us & forw gar
Address for Communication
7. | haa Fax
8. | g &.Telephone Number
9. | #HaSer . Mobile Number
10. | A« E.mail
11. | 33U ggal FHAS TG

gfretor  fasmer  qarr  wrfed
frelt sriRar 7 amer foram ar sgr

U Fiad H

Whether you have attended any
programme earlier sponsored by

DoPT, please indicate




9IsIHA IRAT Course gSAEq 7% el
Venue PDNASS New Delhi
fafx Dpate 01.08.2018 to
03.08.2018
31af Duration 3 f&=1/ days

ST 999 /NOMINATION FORM

qRlgror & falv sJafEya efsesior #T GRTT- Systematic Approach to Training (SAT)

1. | AT Name

2. | 9csITH Designation

3. | GEUE/EIS
Institute/Organization

4. | ddeTATT  Scale of Pay

5. | fofeT Sex

6. |¥9F & faw gar

Address for Communication

7. | g Fax

8. | TV H.Telephone Number

9. | #AaSer . Mobile Number

10. | A« E.mail

11. |==r 3ua 9gd FfAd U9
giraTor  fAHmET  carT  grifed
forelt wrishe & omeT form ar sidr
Whether you have attended any

programme earlier sponsored by
DoPT, please indicate




9TeaHA IRAT Course ISy A% Rea
Venue PDNASS New Delhi
faf¥ & 3@ Date & 27.08.2018 to
. 31.08.2018
Duration
5 &1/ days

987 911879 HIIer Direct Trainer Skills (DTS)

Ioerdt gifFErRT # gf@' Sponsoring Authority’s Confirmation

1.

ST TIfSRY & AT
Name of Sponsoring Authority

2.

YaTtH Designation

TEUTA/FISA
Institute/Organization

9+ & T gar

Address for Communication

$hag Fax

I . Telephone Number

g A E.mail

® N o o

ArATTRd TR &1 AT

Nominee’s Name

AFAfRd AR FT TGAH

Nominee’s Designation

10.

e T B 115 o U 1 1) AR
3ccRerlr Wi & gfgor ud
era-AIsler td Afd @ FF g
I & ? How does the nominee’s

participation relate to the training and
development plan and policy of the
sponsoring authority?

g FATTOIT foham STTem & 7o T a1 <2k 81eh €, aAraifene 31TRIshr shr giRIGTOT 3TaRashe3i i fAfRad
T o A6 &1 SoTohT AHIheT T 3T § A =T gl IX IRIETT & [T QN &7 & fAv 3¢ e fvan

ST |

Certified that the given particulars are correct, the nomination is made after ascertaining the training needs of
the nominee and if selected the nominee will be relieved on full time basis for the programme.

fedAier /Date.

el ISR & gEdTaR & Al

Signature & Seal of sponsoring Authority




9Ieg%A IREAT Course TSR 7€ et
Venue PDNASS New Delhi
Y & 3@af&r Date & 03.12.2018 to
. 07.12.2018
Duration
5 &=t/ days

Wﬁﬂ%‘ 3If&5T# 39T Experiential Learning Tools (ELT)

Ioerdt gifFErRT # gf@' Sponsoring Authority’s Confirmation

1.

ST TSRy & =1
Name of Sponsoring Authority

2.

YeTH Designation

HELTA/HITSA
Institute/Organization

9+ & T gar

Address for Communication

$hag Fax

I . Telephone Number

g A E.mail

® N o O

ArATTRd TR T AT

Nominee’s Name

AAfRd AR FT TGAH

Nominee’s Designation

10.

AR ARSRT  dT HENERT
3cerRr WieRr & yfeior vg
Fera-Aa=r g Aifg ¥ 9 9R

gafda & ? How does the nominee’s
participation relate to the training and
development plan and policy of the
sponsoring authority?

Ig gATToIa forar Sirar § o fau are s5Y S &, At 31Ty T 9fieTor maeaeran3it & R
Fel o 16 &1 STohT AHIhe fohdT 3T § R =T glel oY IRIETOT o [T X & & ToIT 3¢ i fovam

SITQaT |

Certified that the given particulars are correct, the nomination is made after ascertaining the training needs of
the nominee and if selected the nominee will be relieved on full time basis for the programme.

fedAier /Date.

e Tl & EdTa & Al
Signature & Seal of sponsoring Authority




qrea®A IREAT Course

g3y 7% faeelt

Venue PDNASS New Delhi
fafr & @™ Date & 19.12.2018 tp
. 21.12.2018
Duration
3 &=t/ days

TRTFRN-0reT FTIFHH - Mentoring Skills Programme

Ieawardt gifeFrr #r gf@' Sponsoring Authority’s Confirmation

1.

ey WffepRY &1 A1

Name of Sponsoring Authority

2.

YeTH Designation

HELTA/HITSA
Institute/Organization

Y& & T uar

Address for Communication

g Fax

gAY H.Telephone Number

g A E.mail

o NI o

AraTfera T &1 At

Nominee’s Name

AART AERT  FT USATH

Nominee’s Designation

10.

A#fRa If¥ERr Hr HEieRY
3caery WiteRr & yfeior g
eE-aQieer tg Aifd ¥ 59 9R

Fafa § ? How does the nominee’s
participation relate to the training and
development plan and policy of the
sponsoring authority?

Ig gATToIa forar Sirar § o feu are s5iY St &, At 31Ty & 9f1eTor maeaeran3it & [
Fel o 16 &1 SoTohT AHIheT fohdT 3T § R =T glel oY IRIETOT o [T U & & ToIT 3¢ i fovam

SITQaT |

Certified that the given particulars are correct, the nomination is made after ascertaining the training needs of
the nominee and if selected the nominee will be relieved on full time basis for the programme.

st /Date.

SccerlT WY & g & AlgY
Signature & Seal of sponsoring Authority




IISIFHA IRAT Course I3y 75 el
Venue PDNASS New Delhi
fafr & 3@fd/ Date & 14.11.2018 to
. 16.11.2018
Duration
3 &=t/ days

FAIFIUT-FBRIGT FIIFH - Facilitation Skills Programme

Iorerdt FifFErRT # gf@' Sponsoring Authority’s Confirmation

1.

ScaterRY ¥R &1 AT

Name of Sponsoring Authority

2.

YcoITH Designation

TEUTA/FISA
Institute/Organization

9+ & T gar

Address for Communication

g Fax

gAY H.Telephone Number

g A E.mail

o N o »

AraTfra T &1 At

Nominee’s Name

AFAfRd AR FT TGAH

Nominee’s Designation

10.

aAifRa AR & eefiey
ScRerlt wIfsr & gfdeor ud
fewra-aierer Tad Afd & fFa goR
Hefa § ? How does the nominee’s

participation relate to the training and
development plan and policy of the
sponsoring authority?

g FATTOIT foham STTem & foh T a1w <Ak 81eh €, aAraifene 31TRIshrY shr JiRIGToT 3TaRashe3i i fAfRad
FYe o A6 &1 SoTohT AHIheT T 3T § A =T gled 9X IRIETT & [T N &7 & fAv 3¢ e fvan

SITQATT |

Certified that the given particulars are correct, the nomination is made after ascertaining the training needs of
the nominee and if selected the nominee will be relieved on full time basis for the programme.

fedAier /Date.

e Tl & EdTa & Al
Signature & Seal of sponsoring Authority




IISIFHA IRAT Course IS 7% fedlt
Venue PDNASS New Delhi
fafr & 3@ /Date & 10.09.2018 to
. 14.09.2018
Duration
5 &=t/ days

gfogror #r QW - Evaluation of Training (EoT)

Ieawardt gifeFrr #r gf@' Sponsoring Authority’s Confirmation

1.

ST TSRy & =1
Name of Sponsoring Authority

2.

YeTH Designation

HELTA/HITSA
Institute/Organization

9+ & T gar

Address for Communication

$hag Fax

I . Telephone Number

g A E.mail

® N o o

ArATTRd TR 1 AT

Nominee’s Name

AART AERT  FT USATH

Nominee’s Designation

10.

AR AERT  dT HENERT
3cRerRr Wi¥eRr & Yfreor g
FerE-Aa=r td Aifgd ¥ 9 9R

FE™T § ? How does the nominee’s

participation relate to the training and
development plan and policy of the
sponsoring authority?

Ig gATToIa fohar Sirar § o fau are s5lY S &, At 31Ty T 9i1eTor maederan3it & R
Fel o 16 &1 STohT AHIhe fohdT 3T § R =T glel oY IRIETOT o [T X & & ToIT 3¢ i fovam

SITQaT |

Certified that the given particulars are correct, the nomination is made after ascertaining the training needs of
the nominee and if selected the nominee will be relieved on full time basis for the programme.

st /Date.

e IR & §EdTe & HAET

Signature & Seal of sponsoring Authority




918g%A IRET Course qgarEd A% feeelt
Venue PDNASS New Delhi
fafyr & @™ /Date & 01.08.2018 to
. 03.08.2018
Duration
3 &=t/ days

gfogror #r QW -Introduction to Systematic Approach to Training(SAT)

Ieawardt gifeFrr #r gf@' Sponsoring Authority’s Confirmation

1.

ST TIfSRY & =T
Name of Sponsoring Authority

2.

YeTH Designation

HELTA/HITSA
Institute/Organization

9% & foT gar

Address for Communication

$hag Fax

I . Telephone Number

g A E.mail

® N o O

ArATTRd TR 1 AT

Nominee’s Name

AART AERT  FT USATH

Nominee’s Designation

10.

AR AERT  dT HENERT
3cRerRr WieRr & Yfreor g
FerE-Aa=r td Aifg ¥ 9 9R

gafda & ? How does the nominee’s
participation relate to the training and
development plan and policy of the
sponsoring authority?

Ig gATToIa forar Sirar § o fau are saiY S &, arAifera 31Ty T 9feTor maeaeran3it & [
Fel o 16 &1 SoTohT AHIheT fohdT 3T § R =T glel oY IRIETOT o [T U & & ToIT 3¢ il fovam

SITQaT |

Certified that the given particulars are correct, the nomination is made after ascertaining the training needs of
the nominee and if selected the nominee will be relieved on full time basis for the programme.

st /Date.

e IR & §EdTe & HAET

Signature & Seal of sponsoring Authority
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