FaarY #fasy @AY gorsw

EMPLOYEES’ PROVIDENT FUND ORGANISATION ; ? A
. . 1 r— d
(HF TE VSR HATHE, NS TFR) i “3@4;
(MINISTRY OF LABOUR & EMPLOYMENT, GOVT. OF INDIA) U/ v
TSERT STET F% /NATIONAL DATA CENTER égf-f@a%n?f
. 2 = THE MAHATMA
qeel) e, EMusa), Sude, Wie . 23, YEev-23, ENET, T8 fiell ~110075 o
15" Floor, Bhavishya Nidhi Bhawan, Plot No.23, Sector-23, Dwarka,New Delhi-110075
www.epfindia.gov.in,www.epfindia.nic.in

No. NpC[APILDE [ 2e(}] €. far5/Z 5 09 Dated: 26.11.2019

To
All ACCs, Zonal Offices
All RPFCs-Incharge of Regional Offices

Sub: Various functionalities related to Form9 in EPFO application — Reg.

Ref: (i) HO office circular no. WSU/10(1)2011/Changes in MAP dated
18-09-2017 on “Discontinuation of Form-9 in physical form”
(i) IS division circular no. NDC/APPDEV/2017/e-Form9/13901 dated
15-11-2017 (placed at sl.n0.470 on office order/circulars for 2017~
18
(iii) HO letter no. WSU/10(1)2011/Changes in MAP dated 19 Jan
2018 (placed at sl.n0.608 on office order/circulars for 2017-18)
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Madam/Sir,

As we are aware that EPFO is in the process of digitisation of
records. One of its steps towards this objective is scanning of form 9
records, its upload on the system, approval of the meta data and use of
the images for display as and when required by a user. Two pilot centres
namely RO-Hyderabad and RO-Delhi East, were identified by Head office
and work related to upload of scanned form9 documents through vendor,
is underway. To facilitate all Field Offices, various changes have been
made in EPFO application and are summarized below:

Marking form9 availability and its estimation

The functionality Establishment>>Transaction>>"Estimation of
Volume of Form9 Pages ' is available in the EPFO application to capture
details like number of pages available in the physical form9. DA-
Accounts are required to enter details to ascertain exact workload. This
functionality has been enhanced to capture status of availability of
form9 as well. If there is no physical form9 available, DA may provide
details “No” against form9-Availability. DA-Accounts has the option to
change the form9 availability status from 'No’ to Yes’ and system keeps
tracks of all changes for audit purpose.




No of establishments where form9 availability has been shown as ‘No’, will
be deducted from the workload in Form9 Dashboard.

Form9 Scanned Copy Upload

To facilitate Field offices to upload scanned form9 documents both in
MPLS and in internet line, Scanned Form9 upload provision has been
shifted from EPFO application to MIS2 Dashboard. Upload facility
is now available in MIS2 Dashboard on 24x7 basis. Both Single
and part file upload provision has been given. System captures meta
data on the basis of file names attached to the scanned form9 zip folder
of an establishment. System also captures flag related to whether
scanning is done by vendor or EPFO.

The system checks the uploaded zip file. The Checks includes:

e Zip folder containing all files should be in PDF format
Files names (Zip/PDF) should start with “Est-id”

e Zip file name format should be as <<est id>>.zip e.g.
DLCPMO00001234000.zip
Files in Zip folder should be as under:
<est_id>_<From Number>_<To Number>.pdf e.g.
DLCPM00001234000_0000001_0000015.pdf

e ‘From number’ should be less than or equal to the “To number’
‘From number’ or ‘To number’ should not to be zero

¢ ‘From number’ and ‘To number’ of a page (two numbers) should not
exists in any other file name.

e Only one form9.zip file is accepted for one Establishment

IS Division has already issued a letter No.ID-16(3)2019/HW/HC1/462
dated 20-09-2019, regarding requirement of High speed internet
connection, for smooth upload of files.

Scanned Form9 for Approval/View

The functionality Establishment>>Master>>Scanned FormS  For
Approval/View, enables EPFO office to approve the scanned form9
uploaded in the system. In its two level functionality, DA-Accounts
submits the task to AO-Accounts, after thorough verification of scanned
documents uploaded in the system. Once AO-Accounts, approves the
scanned Form9, scanned pages would be available for view on the basis
of approved meta data captured.

All scanned physical form9 documents uploaded in the system have been
listed at DA-Accounts as tasks. Provision to view file list and download
scanned form9 zip has also been given in the Application Software.

Checks have been envisaged at the time of submission for approval of
form9 documents scanned by EPFO office earlier with improper file names



(with incorrect meta data) and system will give message to DA/AO for
rejection, in case filename$ not in order.

Approved Scanned Form 9-Metadata Check

A functionality Establishment>>Master>>Approved scanned Form9-Meta
data check, has been given at DA-Accounts, for already approved scanned
form9 records, to check and capture meta data details. In case filename /=
not in order, system will throw message to reject the file so that scanned
file with correct filenames can again be uploaded and approved.

Member Details/Scanned PDF/View

A functionality MEMBER>>MEMBR DETAILS/Scanned pdf/View"”, has been
given in EPFO application to view member detail along with approved
scanned form9 . It gives complete details available in the application
data, on providing member id as input i.e. Member name, father name,
date of birth, UAN number, aadhaar number, International worker status,
gender, date of joining epf, date of joining eps, date of exit of epf, date of
exist of eps etc.

A separate link to view full EPF settlement details, EPS settlement details,
change profile details (available in the system after migration of data)
and approved scanned form9 page, are also provided in this functionality.
Manual for operation of above said functionalities is enclosed herewith.

Yours fajthftlly,

2
(V.Ranganath)
Addl| Central P.F. Commissioner(IS)
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Form 9 Scanning, Upload, Approval and Display

EPFO is in the process of digitisation of records. One of its steps towards this objective is scanning of

form 9 records, its upload on the system, approval of the meta data and use of the images for display as
and when required by a user. As a pilot project this work was started in two offices and the software was
tuned based on the requirement and experience.

Step 1

Step 2

: Form 9 Scanned Copy Upload/Approval of scanned form9

The form 9 has to be scanned and the images have to be names as per the naming convention as
explained in the detailed process flow.

The pdf of scannned Form-9 has to be uploaded using the functionality “Form 9 Upload” available in
Dashboard 2.0. Meta data will be checked by the system at the time of form 9 upload.

Field office may provide data regarding number of pages, availablity of form9 status using
“Estimation of form9 volume pages:” functionality.

DA Accounts/AO-Accounts have to approve/rejecte the uploaded scanned form 9 through the
functionality in EPFO application “Scanned Form 9 For Approval/View”.

Once the meta data is approved, the form 9 will be available for view by the users.
Member profile/Scanned form9 View

This functionality gives complete details of member data available in the system along with scanned
image of form 9 in case the member data details are available in the scanned document.
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Function wise details are mentioned below.

Estimation of form9 volume pages:

This functionality captures estimation of pages involved in physical form9. Provision to capture availability
of physical form9 is also available. In case physical form9 is not available, DA-Accounts can select ‘No’
against form9 availability. Estt. Marked as ‘No’ Form9 availability, will be deducted from net workload.

SCANNING OF FORM 9:

The form 9 are to be scanned by the office or through the hired agency and the images are to be saved as
per the naming convention as follows.

FORMS9 SCANNED COPY UPLOAD

The functionality is to upload scanned Form-9. The said functionality is given in Dashboard 2.0
SCANNED FORM 9 FOR APPROVAL/VIEW

The scanned form 9 uploaded using Dashboard 2.0 can be approved/rejected using this functionality. (This
functionality is in in EPFO Application)

APPROVED SCANNED FORM 9—-METADATA CHECK

The said functionality is for checking the correctness of meta data against already approved scanned form 9
uploaded through EPFO application. It will check meta data available in all file names and throws message to
reject in case of any error found. (This functionality is in EPFO Application)

MEMBER DETAILS/SCANNED PDF/VIEW

Image of approved scanned Form 9 can be viewed by DA Account, if the Form 9 of that member is has been
scanned, uploaded and approved. (This functionality is available in EPFO Application)

FORM 9 DASHBOARD

Dashboard for viewing the current status zone wise/region wise is given in Dashboard 2.0.
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Detailed Process Flow

PHYSICAL SCANNING OF FORM 9

This is not a functionality but the availability of scanned pages of the form 9 is a pre condition for the upload.

The scanned copy of the form 9 has to be saved as pdf and the naming details are shown below against the
upload functionality available through the Form 9 Upload function available through the Dashboard 2.0
Portal.

Estimation of Volume of Form-9 Pages

Role : DA Account
Function : Estimation of Volume of Form-9 Pages

This functionality captures estimation of pages involved in physical form9. Provision to capture availability
of physical form9 is also available. In case physical form9 is not available, DA-Accounts can select ‘No’
against form9 availability. Estt. Marked as ‘No’ Form9 availability, will be deducted from net workload.

» Give Establishment ID and press “Search” button

Office ID_: NHP _Office Type : RO Help View Signature EPFO Offices SignOut EPFOWEB JTRAC Version No:V2.0 Release No: 5.90
User ID User Name :AJAY KUMAR

ESTABLISHMENT >>> Transaction > ESTIMATION OF VOLUME OF FORM-9 PAGES Exit

(ESTIMATION OF VOLUME OF FORM-9 PAGES)

esTI s Jfwe [ ][]

> Select Physical Form-9 Availability and give details.

i RO bein
1105263

ESTABLISHMENT >3 Transaction > ESTIMATION OF VOLUME OF FORM-9 PAGES Exit

(ESTMATION OF VOLUME OF FORM-9 PAGES)

esTID [bs |[nHe |[ooossz4 |[ooo |
PHYSICAL FORM-9 AVAILABILITY C ~
(ESTIMATION OF VOLUME OF FORM-9 PAGES)
EST ID DSNHPO008824000  EST NAME MACAVWBER BEEKAY
LTD
COVERAGE DATE 12/02/1987 NO. OF MEMBER o
Total No of pages to be scanned o | Total no. of pages scanned and o |
uploaded

Total no of Scanned pages approved o | Total no of Scanned Pages rejected o |

Total no. of remaining pages to be I5) | size A2 o ]

approved

size A3 lo | size Ad [0 ]

size AS o ] status [ |

v
< >

EPFO App. ®105% ~
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FORM 9 SCANNED COPY UPLOAD

The upload facility to upload the e-Form9 is provided in Dashboard 2.0 on internet. The
URL for the same is given below.

https://epfoportals.epfindia.gov.in/MIS2 0/

Login — Use your HR Software user id.

> For the first time login reset password and record password of your choice. The password policy is
displayed there.
> Press the generate OTP button to receive OTP
> Enter the OTP received and press “Sign In” button
Go to Finance >> Form-9 Upload

1. SINGLE FILE FORM-9 UPLOAD

& EPror rame = = [

PENSION ~ o - COMPLIANCE — VIGILANCE ~— AuDiT ~ DOWNLOAD ~ NDC ADMIN

Select “SINGLE FILE UPLOAD”

> The upload instruction is provided on screen to help user

=]
ey — xR —
<« c @ @ localhost:3080/MI152_0/formSupload B -9 & | Q search m o & =
. MIS PORTAL - 2.0
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA T HASE OF COMPUTERISATION - { utrent tmamsone)
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

{ Paperiess And Shortest aimaround time )
NDC_ADMIN - AD - SUPER_ADMIN - F - HEAD OFFICE - IP-0:0:0:0:0:0:0:4 - DATE- 130872013

FINANCE ~ PENSION ~ wWu ~ COMPLIANCE ~ €SD - HR ~ VIGILANCE ~ AUDIT ~ DOWNLOAD ~ NDC ADMIN ~ ADMIN ~ SEARCH | LOGOUT

FORM-8 SCAN UPLOAD

Note 1 - If file size is more than 500 MB please use Part Fils Upload, after spiting the zip file using any file splitting utilty.
Nete 2 -Zip flename should be in the following format. (A} Fer Single File Upload -Establishmentid.zip. (B} Fer Part File Upload -Establishmentid_1.zip,Establishmentid_2.zip and So on, in the same sequence as generated by the utiity.
Note 3 - Once uploaded file for an establishment is approved, it cannot uploaded again

DSINGLE FILE UPLOAD PART FILE UPLOAD

> Enter full establishment ID (15 character) for which e-Form 9 is to be uploaded
(Note : Establishment ID should be - <Region_Code> + <Office_code> + <10 digit est-id>)
» Then press “SEARCH” button, it will show the establishment name.

N (=]
PY— « W T T — =|&

< ¢ @ ® localhost:8080/MIS2_0/formupload B @ & | Q Search n o & =
, MIS PORTAL - 2.0
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA 258 FHASE OF COMFUTERISATION - {Cutrantnitstons
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

{ Paperfess And Shortest wimaround tdme )

NDC_ADMIN - AD - SUPER_ADMIN - F - HEAD OFFICE - IP-0-0:-0:0-0:0:0:4 - DATE-12/082019

FINANCE ~ PENSION ~ wu ~ COMPLIANCE ~ CSD ~ HR ~ VIGILANCE ~ AUDIT ~ DOWNLOAD ~ NDC ADMIN ~ ADMIN ~

FORM-8 SCAN UPLOAD

Note 1 - If ile Size is more than 500 1B please use Part File Upload, after spitting the zip filz using any fie Spitting utity.

Note 2 -Zip flename should be in the following format. {A) For Single File Upload -Establishmentid.zip. (B) For Part File Upload -Establishmentid_1.zip, Estabiishmentid_2.zip and So on, in the same sequence as generated by the utiity.
Note 3 - Once uploaded file for an establishment is approved, it cannot uploaded agan

@SINGLE FILE UPLOAD © PART FILE UPLOAD

Establishment ID* DSNHP0001163000 SEARCH
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https://epfoportals.epfindia.gov.in/MIS2_0/

> Press “SCANNED BY” drop down button to select office or vendor accordingly. (Choose Office, if the
scanning has not been done by the Agency hired for this).

(&) c & @ localhost:3080/MIS2_0/formdupload B #* | | Q search n o ® =
. MIS PORTAL - 2.0

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA 27 PUASE OF COMPUTERISATION - { Current inifiations )
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA e o S st P )

NDC_ADMIN - AD - SUPER_ADMIN - F - HEAD OFFICE - IP-0:0:0:0:0:0:0:4 - DATE- 130872013

FINANCE IPLIANCE VIGILANCE AUDIT DOWNLOAD

FORM-8 SCAN UPLOAD
Note 1 - If file Size is more than 500 MB please use Part File Upioad, after spitting the zip file using any file Spitting utilty.
Note 2 -Zip flename should be in the following format. (A) For Single File Upload ~Establishmentid.zip. (B) For Part File Upload -Establishmentid_1.zip, Establishmentid_2.zip and S0 on, in the same sequence as generated by the utiity.
Note 3 - Once uploaded file for an establishment is approved, it cannot uploaded again

SINGLE FILE UPLOAD PART FILE UPLOAD

Establishment ID* DSNHPOO01156000 ANAND AUTOMOBILES

SCANNED BY*

PARTS WISE FILE* No file selected.

» Browse the zip folder having scanned pdf file for the said establishment.

= =
© RO Home xR — [ )
(€)»> C @ @® localhost:3080/MIS2_0/form3upload @ file Upload P =90 ~ ) =
@ o) rIEyyy i
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA :EME}D
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA | Organize = New folder a e k...
K Favorites Name Date modified Type -
| ' Deskiop |, DSNHPO001163000 13-Aug-191032 A...  File folder f
FINANCE ~  PENSION v WU~  COMPLIANCE~ C€SD~ HR~  VIGILANCE ~ & Downloads J) New folder 10-Aug-19554 PM  File folder
"] Recent Places B DSNHPO001163000.zip 13-Aug-1910:32 A..  WinRARZIP archive
P ———— B DSNHPO001163000.zip 10-Aug-196:00 PM  WinRAR ZIP archive
- 4 Libraries B DSNHPO001194000.zip 10-Aug-196:00 PM  WinRAR ZIP archive
Note: 1 - If il size is more than 500 B please use Part File Upload, after spliting the zip fils using any fil spitting utiity. B o . B DSNHPO0CIZ5 7000, e ————
Note 2 -Zip filename should be in the following format. (&) For Single File Upload -Establishmentid.zip. (B} For Part File Upk ocuments = il R m archive
Note 3 - Once uploaded file for an establishment is approved, it cannot ploaded again & Music B DSNHP0001259000.zip 10-Aug-195:58 PM  WinRAR ZIP archive
SINGLE FILE UPLOAD © PART FILE UPLOAD =] Pictures B DSNHPO008E91000_Lzip 02-Aug-19 400 PM  WinRAR ZIP archive
B8 Videos B DSNHPO008E91000_2.2ip 02-Aug-19 400 PM  WinRAR ZIP archive
Establishment ID* DSNHPOOO1163000 B DSNHPO008E91000_3.zip 02-Aug-19 400 PM  WinRAR ZIP archive
8 Computer B DSNHP0008691000_4.zip 02-Aug-194:00 PM  WinRAR ZIP archive
SCANNED BY* OFFICE - ﬂ Local Disk (C:)
s Backup (D) A’ m | D
File name: - |an
SINGLE PART FILE" No file selected.

> Press “VERIFY FILE” button
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The system will check the uploaded zip file. The Checks to avoid error are listed below:

e Zip folder containing all files should be in PDF format

e Files names (Zip/PDF) should start with “Est-1d”

e Zip file name format should be as <<est_id>>.zip e.g.
DLCPMO00001234000.zip

e Files in Zip folder should be as under:

e <est_id> <From Number> <To Number>.pdf e.g.
DLCPM00001234000_0000001_0000015.pdf

¢ ‘From number’ should be less than or equal to the “To number’

e ‘From number’ or “To number’ should not to be zero

e ‘From number’ and “To number’ of a page (two numbers) should not exists
in any other file name.

e Only one form9.zip file is accepted for one Establishment

» Once data is uploaded successfully. The message “Data Inserted Successfully” will appear.

=npa
® £Pro: Home xR T T ——

<~ [ @ localhost:8080/MIS2_0/formSupload B - @ W | Search mn o & =

MIS PORTAL - 2.0

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA R TR ITE e ()

MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

[ Paperiess And Shersest asrmaround time )

NDG_ADMIN - AD - SUPER_ADMIN - F - HEAD GFFIGE - IP-0:0:0:0:0:0:0:1 - DATE-13/08/72013

FINANCE ~ PENSION ~ wmu - COMPLIANCE ~ csb - HR ~ VIGILANCE ~ AUDIT ~ DOWNLOAD ~ NDC ADMIN ~ ADMIN ~ SEARcH | LOGOUT

FORM-5 SCAN UPLOAD

Note 1 - If fle size is more than 500 B please use Part File Upload, afler spiiting the zip fils using any fll spitiing uliity.
Not 2 -Zip flename should be in the folowing format. (A} For Single Fiie Upload -Establishmentid.zip. (B) For Par Fils Upload -Establishmentid_1.=ip, Establishmentid_2.zip and So on, in the same sequence as generated by the utity
Nots 3 - Oncs uploaded fils for an establishment is approved, it cannot uploaded again
@SINGLE FILE UPLOAD O PART FILE UPLOAD
Establishment ID* DSNHPOOO1163000 SEARCH | CLEAR THE DAILY DAWAT
SCANNED BY* OFFICE -

SINGLE PART FILE" DSNHP0001163000.zip UPLOAD |

DATA INSERTED SUCCESSFULLY!

2. PART FILE WISE FORM- 9 UPLOAD

> Select the “PART FILE UPLOAD” radio button

@ EPFO: Home x
&« ¢ o @ localhost:3080/MI52_0/form3upload B - | | Q Search mn o & =

MIS PORTAL - 2.0

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA e R TR R (B )

MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA { Paperiess And Shertest tumareund time )

NDC_ADMIN - AD - SUPER_ADMIN - F - HEAD OFFICE - IP-0:-0:0:0-0:0:0:1 - DATE-13/08/2013

FINANCE ~ PENSION ~ WU ~ COMPLIANCE ~ CSD ~ HR ~ VIGILANCE ~ AUDIT ~ DOWNLOAD ~ NDC ADMIN ~ ADMIN ~

FORM-8 SCAN UPLOAD

Note 1 - I file size is more than 500 MB please use Part File Upload, after spiing the zip file using any file spiting utilty.

Note 2 -Zip flename should be in the folowing format. (A) For Single File Upload -Establishmentid.zip. () For Part File Upioad -Establishmentid_1.zip, Estabishmentid_2.zip and S0 on, in the same sequence as generated by the utiity.
Note 3 - Once uploaded file for an establishment is approved, it cannot uploaded again

(DSINGLE FILE UPLOAD @i PART FILE UPLOAD

Establishment ID*
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» Give full establishment id with region code and office code as given below.

<« ¢ @ @ localhost:3080/MIS2_O/form3upload B = @ % | QSearch n O &

MIS PORTAL - 2.0
2"’ PHASE OF COMPUTERISATION - { Current Initiations )
( Paperiess And Shortest wmarcund dme )

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

NDC_ADMIN - AD - SUPER_ADMIN - F - HEAD OFFICE - IP:0:0:0:0:0:0:0:1 - DATE-12/08/2019

FINANCE ~ PENSION WU ~ IPLIANCE ~ CSD ~ HR ~ AUDIT ~ DOWNLO: NDC ADMIN

FORI SCAN UPLOAD

Note 1 - I file size is more than 500 B please use Part File Upload, after spiting the zip filz using any file splting utilty.

Note 2 -Zip flename should be in the following format. {A) For Single File Upload -Establishmentid.zip. (B) For Part File Upload -Establishmentid_1.zip, Estabiishmentid_2.zip and So on, in the same sequence as generated by the utiity.
Note 3 - Once uploaded file for an establishment is approved, it cannot uploaded agan

JSINGLE FILE UPLOAD @ PART FILE UPLOAD

Establishment ID* DSNHPOOO1156000

» Select “SCANNED BY” — OFFICE or VENDOR

&« c @ @ localhost:8080/MIS2_0/form3upload B @ % | Q Search n O &

MIS PORTAL - 2.0
2"’ PHASE OF COMPUTERISATION - { Current Initiations )

( Papariess And Shortest imaround time )

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

NDC_ADMIN - AD - SUPER_ADMIN - F - HEAD OFFICE - IP-0:0:0:0-0:0:0:1 - DATE-13/082013

FINANCE ~ PENSION WU ~ IPLIANCE ~ CSD ~ HR ~ AUDIT ~ DOWNLO: NDC ADMIN

FORI SCAN UPLOAD

Note 1 - I file size is more than 500 B please use Part File Upload, after spiting the zip file using any fie spiting utilty.

Note 2 -Zip fiename should be in the following format. {A) For Single File Upload -Establishmentid.zip. (B) For Part File Upload -Establishmentid_1.zip, Estabiishmentid_2.zip and So on, in the same sequence as generated by the utiity.
Note 3 - Once uploaded filz for an establishment is approved, it cannot upioaded again

SINGLE FILE UPLOAD © PART FILE UPLOAD
Establishment ID* DSNHP00O1156000 ANAND AUTOMOBILES

SCANNED BY*
——Select—

OFFICE

PARTS WISE FILE" No file selected. UPLOAI

» Browse the part files serially and press upload button

@) EPFO: Home

< Cc o

@ File Upload - ==

—
() =[H > mege s 6»

Organize = New folder

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

X Fovorites * MName Date madified Type =
|| B Desktop DSNHPO001156000 13-Aug-1910:39 A...  File folder
FINANCE ~  PENSION v WU~  COMPLIANCE~  €SD~  HR~  VIGILANCE ~ 8 Downloads [P 10-Aug-19554 PM  File folder
] Recent Places B DSNHPO001156000.zip 13-Aug-1910:39 A WinRAR ZIP archi
| DSNHP0001156000_1.2ip. 13-Aug-1910:40 A, WinRAR ZIP archil=

,

FORM-9 SCAN UPLOAD

9 Libraries B DSNHPO001156000_2.ip 13-Aug-191040 A..  WinRAR ZIP archi
Note 1 - If fil size is more than S00 B please use Part File Upload, after spliting the zip file using any file spliting utiity: Mo " 2 R R i
Note 2 -Zip flename should be in the following format. (A) For Single File Upload -Establishmentid.zip. (B) For Part File Upk ceuments DT RLI R BT E) EET AT S WIS
Note 3 - Once uploaded file for an establishment is approved, it cannot uploaded again o Music B DSNHPO001156000_4.zip 13-Aug-1910:40 A.. WinRAR ZIP archi
©SINGLE FILE UPLOAD @ PART FILE UPLOAD [ Pictures B DSNHPO001163000.zip 13-Aug-1910:32 A, WinRAR ZIP archil |
[ Videos ~ B DSNHP0001163000.7ip 10-Aug-196:00 PM  WinRAR ZIP archi
Establishment ID* DSNHPOOO1156000 SEARCH B DSNHPO001194000.7ip 10-Aug-196:00 PM  WinRAR ZIP archi
Computer B DSNHPO001257000.7ip 10-Aug-19 5:54 PM RZIP archi
SCANNED BY* VENDOR ~ &, Local Disk (C) & DSNHPO001259000.zip 10-Aug-195:58 PM  WinRAR ZIP archi «

s Backup (D3] | I ] D
File name:  DSNHP0001156000_1.zip ~ | AllFiles (.}

PARTS WISE FILE* No file selected. UPLOAI
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» All the uploaded part files will be listed.

“~ < G @ localhost:B0B0/MIS2_Oform: T B -2 % Q search

FILE UPLOAD PART FILE UPLOAD

Establishmant ID° DSNHPOOD 1156000 [“searcr | cLear | ANAND AUTOMOBILES
[
PARTS WISE FILE® [ Browse... | DSNHPO001156000_4. 2ip

MERGE

PART WISE ZIP FILE

BRARCH

» Press merge button to merge and upload all the part files

» System will flash the message — “DATA INSERTED SUCCESSFULLY” on successfully merge &

upload

< (<3 @ IocalnastB080/MI52_0/formauploac

=) EMFLOYEES' FROVIDENT FUND ORGANISATION, INDIA
G4 B 1mnusTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

DATE- 13082018

NDC_ADMIN - AD - SUPER_ADMIN - F - HEAD OFFICE - 1P-0.0.0.0.0.0-0-1

uPL

ANAND AUTOMOBILES
.

Establishment ID* DSNHPOOO1156000

PARTS WISE FILE~ [ Browse... ] DSMHPO001156000_4. zip
DATA INSERTED SUCCESSFULLY!
PART WISE ZIP FILE o

SEARGH

NOE_anMIN

System checks file names (as communicated ie. EST_ID_From_num_To_num.pdf-meta data), file format etc

and in case of any inconsistency in file naming, system will through error message.
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SCANNED FORM9 FOR APPROVAL/VIEW

Uploaded scanned form9 can be approved/rejected in EPFO application using the functionality “SCANNED
FORM 9 FOR APPROVAL/VIEW.

Role : DA Account
Function : Establishment>>Master>>Scanned Form9 For Approval/View

> All Uploaded files will be available for submission at DA Account

(@ http://10.1.201 16/EPFOWEB,/Index.do - Windows Internet Explorer = A g
Office ID :KNL Office Type :SRO  Help SignOut EPFOREPORTS JTRAC Version No :V2.0 Release No: 7.22 Server: 147
@ User ID : 201190 User Name : RAM NIWAS
Role : DA ACCOUNT Last Login Date & Time : Aug 23, 2019 4:17 PM
2 MEnu
~
L aam

0 DATA MIGRATION new added @ DAPDS

S ESTABLISHMENT NEW FUNTION ADMIN >>
MASTER > RECTIFY PPO PDF
B4 master ADDED AT SUPER ADMIN EDP

+ APPROVE FORMS PRIOR TO OCTOBER 2017

» EST AUTHORIZED SIGNATURE DETALS NEW FUNTION PENSION >>
Reports > AUTO APPROVAL OF

» ESTABLISHMENT AUTHORIZED OFFICTAL DETALS DLE AT 55 LEVEL

+ GENERATE E-FORM 9 PRIOR TO OCTOBER 2017

» SCANNED FORMS FOR APPROVAL/VIEW

» &-FORMS( on or after 1st October 2017)

» The system will show all the establishment available for submission

@ http://10.1.201.16/?save=DisplayBiLinkld =hRnzKK4T7E4pdCVyMpChkONCpvtKG - ESTABLISHMENT >> Mas - Windows Internet Explorer oo e
Office ID_: KNL__Office Type : SRO _Help View Signatwre EPFO Offices SignOut EPFOREPORTS JTRAC Version No V2.0 Release No: 7.22
6 User 1o 20119 User Name “RAM NIWAS

ESTABLISHMENT >> Master > SCANNED FORM9 FOR APPROVAL /VIEW Exit.

SCANNED FORM9 FOR APPROVAL/VIEW

Est_id FileName Upload date Uploaded by Scanned by
HRKNL1541687000 HRKNL1541687000.zip OFFICE
HRKNL1542476000 HRKNL1542476000.zip OFFICE
HRKNL1545387000 HRKNL1545387000.zip OFFICE

» The click on establishment ID will give all the relevant details —

Establishment ID

File Name (Having link to download zip file)
Scanned By (Office/Vendor)

Option to Approve/Reject

Remarks

Link to download
file

Office ID

: NHP _ Office Type : p_View Signaturs EPFO Offices SignOut EPFOWEB JTRAC Vaersion No :VZ.0 Release No: 5.90
User ID 1105263 User Name 1 AJAY KUMAR

&) e

ESTABLISHMENT >> Transaction > SCANNED FORM9 FOR APPROVAL/VIEW

SCANNED FORM9 FOR APPROVAL/VIEW

Est_id DSNHPO00032/ A0

FileName DSNHPO000324000 zip
Scanned By OLD FILE
APPROVE/REJECT Select -

REMARKS 1

NOTE-BEFORE APPROVING PLEASE VIEW FILE LIST TO CHECK FILE NAMES

m
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> On clicking the “View File List” button, system will show the list of file names included in zip file.

-, . s I " /s P Bmrmilearer || -

@ (&2 - |E http://10.1.1.108:8080/EPFOWEB_TEST/scannedeformSapproval.do?save=Vacview FILE_METADATA(L].pdf - Adobe . EI@
File Ed Vie Favorites Tools Help File Edit View Document Tools Window Help £
<i¢ Favorites |{5 £ Suggested Sites v &) Web Slice Gallery » [ Login H @ - @ s 1 Bl ® 7133% - F‘ t::] Find -

E ESTABLISHMENT > Transaction > SCANMED F... -

E ! erFoaFPUCATION  f|—

Office ID _: NHP _ Office Type : RO Help  View g EMPLOYEES' PROVIDENT FUND ORGANISATION
@ userdd - 105263 SCANNED FORM-9 FILE DETAILS
Role LA ACC ESTABLISHMENT ID: DSNHPODOD324000 5
ESTABLISHMENT > Transaction > SCANNED FORM9 FOR APP! =
ino. FILE NAME
1 DENHPOO00224000_0000001_0000011 . pdf
2 DENHPOOG0324000_0000012 0000022.pdf
SCANNED FORM9 FOR APPROVAL/NIEW 3 DENHPOO00324000_0000023_0000033 . pdE
1 DENHPOO00224000_0000034 0000044 .pdf
13 DENHPOO00324000_0000045 0000055 . pdf
Est id & DENHPOO00324000_00D00SE_00D00SE. pdE
- 7 DENHPO000324000_00D00ET_00D00TT. pdE
. 8 DENHPOO00324000_0000078_ 0000088 . pdf
FileName s DENHPO0CD324000_DODOOES_DODDOSS . pdf
10 DENHPOO00324000_0000101_0000110.pdf
1 DENHPOO00324000_0000111_0000121 . pdf
Scanned By 12 DENHPOO00D324000_00D0122_D000132. pdE
13 DENHPOOG0324000_0000133_0000143.pdf
APPROVE,IRE‘JECT 14 DENHPOO00224000_0000144 0000154 .pdf
15 DENHPOO00324000_00D0155_00D0165 . pdE
16 DENHPO000324000_00D0166_00D1T6. pdE
REMARKS 17 DENHPOOO0324000 0000177 0000187.pdE
ViewFilelist Submit Back
NOTE:-BEFORE APPROVING PLEASE VIEW FILE LIST TO CHECK FILE NAMES

> System checks meta data for all old uploaded scanned form 9 files pending for approval. In case of
any error in file naming convention and meta data, system throws error and rejects the form 9 file.

> DA can submit the record after verifying all the relevant details. Particularly, DA is required to check
whether files names ie, From-number and to-number available in file names (meta data) are correct
because system fetch the scanned pdf only on the basis of meta data.

> A page wise list will be generated which can be used to verify the correctness of the meta data by
going through the pages of the form 9.

(2 httpi//10.1.201.16/?save=Submit - ESTABLISHMENT > > Master > SCANNED FORMY FOR APPROVALAVIEW - Windows Interet Explorer =0 g
Office ID :KNL Office Type :SRO Help View Signature EPFO Offices SignOut EPFOREPORTS JTRAC Version No :V20 Release No: 7.22
@ UserID  :201190 User Name: : RAM NIWAS
B A ast Looin Date & Ti A
ESTABLISHMENT >> Master > SCANNED FORM9 FOR APPROVAL/VIEW Exit
SCANNED FORM9 FOR APPROVALVIEW
Est_id FileName Upload date Uploaded by Scanned by
HRKNL1543476000 HRKNL1543476000.zip OFFICE
HRKNL1545387000 HRKNL1545387000.zip OFFICE

RECORD SUBMITTED SUCCESFULLY

© EPFO . All Right= Rezerved Best viewed in 1024x768 rezolution in IE 5 and above.
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Role : AO Account
Fumction : Establishment>>Master>>Scanned Form9 For Approval/View

» The system will list all the records submitted by DA Account

[@ ESTABUSHMENT 55 M

/10.1.201.16/EFFOWE|
D;

ESTABLISHMENT >> Master > SCANNED FORM9 FOR APPROVAL/VIEW Exit

Office ID__: KNL _Office Type _: SRO

1301 User Name : DIVESH DIXIT

SCANNED FORM9 FOR APPROVAL/VIEW

Estid FileName Create Date Created By Scanned By

HRKNL1541687000 HRKNL1541687000.zip OFFICE

» The details can be verified using link in “FileName” and from “ViewFilelist” button.

ESTABLISHMENT >> Transaction > SCANNED FORM9 FOR APPROVAL/VIEW Exit
Est id DSNHP0000324000
FileName DSNHP0000324000.zip
Scanned By OLD FILE
APPROVE/REJECT Select -
REMARKS [
NOTE-BEFORE APPROVING PLEASE VIEW FILE LIST TO CHECK FILE NAMES

> System checks meta data for all old uploaded scanned form9 files pending for approval. In case of
any error in file naming convention and meta data, system throws error and rejects the form9 file.
The file has to be uploaded afresh with the correct naming pattern.

» The record can be approved or rejcted after due verification.
AOQ is required to check whether files names ie. From-number and to-number available in file names
(meta data) are correct because system fetches the scanned pdf only on the basis of meta data.

@ http:i//103.2011

SRO__Hiclp  View Signature  EPFO Offices  SignOut  EPFOREPORTS JTRAC Version No iV2.0 Release No: 7.22

Umerto 201302 Usar Name DSt Do

ESTABLISHMENT >> Master > SCANNED FORMY FOR APPROVAL/VIEW

SCANNED FORMS FOR APPROVAL/VIEW

Estid FileName Create Date Created By Scanned By

RECORD APPROVED SUCCESFULLY

m
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Approved Scanned Form 9—Metadata Check

The said functionality has been provided to check meta data for old-uploaded and approved form9 scanned
files through EPFO application. In case meta data is not as per the naming convention, system will throw
message to reject the approved form9

Role : DA Account
Function : Approved Scanned Form9 — Metadata Check
> DA wise list of cases where the system has found error will be displayed.

» On clicking the task the system will give details of uploaded Form 9 with option to approve or reject.

> Incase of an error in metadata system will give “ErrorLog” button and ask the user to reject it.

DSSHD0034131000

55HD0034131000 zip '

OLD FILE

» The error log will list all the error found in said uploaded file.

> The DA should check all the listed cases once so that the erroneous cases are rejected and the
images are uploaded with the correct meta data.
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Member Details/Scanned PDF/View

Role : DA Account
Fumction : Establishment>>Transaction>>Member Details/ScannedPDF/View

» System gives complete details of transaction data available in the system after migration.
» The approved scanned From 9 can be viewed by DA Account , if member details are available in
approved scanned form9

G htepiA/10.1.201 16/EPFOWER/Index do - Windows Internet Explorer Lo | ]

Laim

i3 DATA MIGRATION

43 ESTABLISHMENT
MEMBER

E - (OB ADIUSTMENT)
(FXEMPTED ESTABLISHMENT)

VED SCANNED FORMS - METADATA CHECK
+ MEMBER DETAILS/SCANNEDPDE/AIEW

+ MEMBER VDR - (ANNEXURE K/LIC/OTHERS)

+ MEMBER VDR - SPECTAL (REVERSE)

» MEMBER VDR - SPECIAL

w100% -

» Give member ID and press “Search” button

- The system will list all the relevant details regarding member id. In case a member id that is
not available in the application and also in the meta data “No data found” message will be
displayed.

- In case the member id is in the meta data of the scanned pdf, then only the link for view
Form 9 will be displayed. No basic details will be displayed as the data will not be in the
application.

- If the details of claim settlement is available in the application, hyperlinks to view the claim
settlement details will be enabled for click.

- In case the member id is available in the application but there is no scanned form 9, the data
will be displayed but the hyperlink to view Form 9 will not be enabled. No data found will be
displayed.

- Download link to download the PDF will be available

> Details shown using this functionality are as under:

e Member name,

e father name,

e date of birth,

e UAN number,

e aadhaar number,

e International worker status
e gender,

e date of joining epf,
e date of joining eps,
e date of exit of epf,
e date of exist of eps,
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o epf settlement details,

e eps settlement details,

e Change member profile details and
e approved scanned form9 page

MEMBER DETAILS/SCANNEDPDFNVIEW
MEMBER 1D
MEMBER PROFILE VIEW
MEMBER 1D DSNHPOO0E6910000000000 AADHAR NO. NA
vAN NA CONT RECEIVED NO CONTRIBUTION
INTERNATIONAL WORKER N SIGN STATUS NOT-DICI-SIGNED
HAME DEVENDRA KUMAR GUPTA. F/S NAME CPGUPTA
pos 03/08/1964 GENDER M =
DO EPS 23/07/2003 D01 EPF 23/07/2003
DOE EPS NA DOE EPF HA
TRANSFER IH SERVICE NA TRANSFER IN SERVICE
EPF WITHDRAWALS A EPS WITHDRAWALS NA
EDLT WITHDRAWALS NA CHANGE PROFILE
SCANNED FORM9 DETAILS L

> Downloaded PDF can viewed

& hitp://10.1.201.16/ - MEMBER > > Transaction > MEMBER DETAILS/SCANNEDPDF/VIEW - Windows Internet Explorer = % |
= HRKNL1541687000_0000001_0000002.pdif - Adobe Reder [E=En ) A
File Edit View Document Tools Window Help x

y 1/1 j@® i ] B

Fat ma
for husband's narme in the
@52 of married woman)

P 5
Signsiure of Employer

There may be following situations of display through this system:

1. The member account was settled in the legacy. The view form 9 if scanned, uploaded and approved
will display the settlement details in the scanned pdf if the same was entered in the form 9.

2. If the settlement was made in the new application and entry was also made in the form 9, both will
display the details of settlement.
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3. In case the claim was settled in the new application after the scanned form 9 was uploaded and
approved, the form 9 image will not display the settlement details while the hyperlinks for claim
details will show the details.
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Dashboard form9

» Dashboard for viewing the current status zone wise/region wise , is given in Dashboard 2.0.

> Links to download total establishments, establishmens pending for approval and establishments
approved in respect of scanned form9, are also given in dashboard 2.0

@& EPFO: Home x  + - X
* @ & i

)/form9dashboard

& C @ epfoportals.epfindia.gov.in/MIS2
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA R P oL e
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA { Paperiess And Shortest mimaround time )

SHANTHI SHIVRAM - DD{IS) - NDC_ADMIN - E - HEAD OFFICE - IP-43.227.134.62 - DATE-D309:2019

SEARCH  LOGOUT

FINANCE ~ PENSION ~ wu ~ COMPLIANCE ~ CSD - AUDIT ~ DOWNLOADS ~ NDC ADMIN ~

IEEXED - oetailed pashboard
Zone Name Office 1D Office Desc Totoal Est Uploaded Uploaded Pending For Pending Ratioc = Total Member Approved Pending Pending Ratio Sts
Penidng Approved Scaning uploar Prior to Oct
= ANDHRAPRADESH 44878 6052 2937 41941 93.46 4958100 2012792 2045308 59.40
/ANDHRAPRADESH 122 GUNTUR. 12894 4518 1960 10934 84.80 1317541 291186 1026355 77.90
/ANDHRAPRADESH 121 IKADAPA 11845 &0 1 11644 99.99 1208641 216118 992523 82.12
ANDHRAPRADESH 124 VISHAKAPATNAM 12403 417 467 11936 96.23 1795183 1487814 307369 17.12
ANDHRAPRADESH 126 RAJAMUNDRY 7236 1057 509 7427 93.59 636735 17674 619061 97.22
= BENGALURU 50054 Q20 1127 48027 07.75 21607287 5618463 16078824 74.11
@ BIHAR 46167 126 3190 42977 93.09 3715330 1880650 1834680 49.38
& CHENNAIL 59708 611 1987 57721 96.67 17556862 7917684 0639178 54.90
Grand Total 1233387 16247 78114 1155773 93.67 234370429 106701758 128168671 54.57
® [ Export To CSV Page[f Jof 1 150 v v 1 -134 of 134

purposes only.

nt Fund Organisation, India Version 2 20 - [03-09-2019] - Best Viewed in IE / Mozilla FireFox
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