Hfiewai, 7B Frafey

o U4 PSR T, UG $ER
sifs Fafi s 14, it S @, 75 et 110066
EPFO, HEAD OFFICE

MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA
BHAVISHYA NIDHI BHAWAN, 14, BHIKALI CAMA PLACE, NEW DELHI 110066

www_epfindia.gov.in

Web Circulation

q NEC 7022

No. A-45011/134/2022-HRM-VIII/ R{ 98.} Dated:

To,
All ACC (HQ)/ACC Zones/Director (PDNASS)/

All RPFCs-in-charge of Regional Offices/

Zonal Training Institutes/
Regional PF Commissioner (ASD), Head Office

Subject: Launch of VCIT Module on pilot basis on 04/11/2022 -reg.

Madam/ Sir,
In continuation to this office circular no. A-45011/134/2022-HRM-V111/11891 dated

02.11.2022 on the above-cited subject, it is apprised that the VCIT module has been successfully
launched on a pilot basis on 4th Nov 2022. The user manual of the module is enclosed herewith. As
directed earlier, it is reiterated that the following pre-requisites must be adhered to by the field
offices before submission of requests for issue of VCC through the VCIT module;

1. Employee Data in VCIT module will be auto populated from HR Software using the EID of
the employee concerned. Therefore, before submitting the online requests for VCC, it must
be ensured that the employee data appearing in the HR-Soft is error free. Any discrepancy
in the HR-Soft data vis-a-vis the data recorded in the service book of the employees must be
rectified at the earliest. In this connection, reference is invited to Head office circular dated
19.01.2021 (Sl No. 176 of 2020-21) whereby directions to ensure cleanliness of HR-Soft
database have already been communicated.

2. Online AIPR filed through HR-Soft is mandatory for filing of VCC requests through VCIT
module. It may be noted that in case of non-submission of online AIPR, vigilance clearance
cannot be issued as per extant CVC guidelines. (Detailed Circular in this regard follows)

3. VCIT module may be used for trial purposes for the further 15 days and any
feedback/suggestions for improvement may be sent through email to
rc.hrm8@epfindia.gov.in. VCC requests in physical form may continue to be sent as
existing system and also through VCIT module to be sent during this period.



4. VCC requests in physical form may continue to be sent as existing system and also through
VCIT module to be sent during this period. Further, after 25th of Dec, 2022 the requests are
to be sent in VCIT mode only.

Yours faithfully,

Encl: as above \{\»_

(Uma Mandal)
Additional Central P.F. Commissioner (HRM)

Copy to:-

i Staff Officer to CPFC- for information.

2. PS to FA & CAO/CVO/All ACC (HQ)s — for information
3. Hindi Section for Hindi version

khi Chakravarty)
Regional P.F. Commissioner-I1 (HRM)



VIGILANCE CLEARANCE INITIATE AND TRACKING (VCIT)

Purpose:
1. Initiate the request for vigilance clearance for different purpose through system
2. Collect the information from related division against the request
3. Track the status of initiated request
4,

Forward the AVS and VCC (as collected against request) to related office/zone

VCC Request Performa:

S.No | Name of Officer To be fetched from HR-Soft
1. Designation --do--
2. EID --do--
3. Date of Birth --do--
4, Father’s Name --do--
5. Present Place of posting --do--
6. Whether on deputation --do--
7. Date of joining --do--
8. Date of superannuation --do--
9. Level Group of the present post and Pay scale --do--
10. | Vigilance Clearance required for the purpose of | Drop down menu to select any one.
(Please tick in the relevant column)
(i) Empanelment
(ii) Deputation
(iii) Training Programme (except mandatory trg.)
(iv) Appointment to sensitive posts
(v) Confirmation/Regularisation
(Vi)ACP / MACP / STS / NFU / NFSG
(vii) Voluntary
retirement/resignation/Superannuation
(viii) Promotion
(ix)Issue of NOC for passport/visa/private visit
abroad (enclose proforma prescribed vide
DoPT No 11013/7/2004-Estt(A) dated 15th
Dec 2004 and application for visa-Annexure.1
(x) For other purpose not covered above
11. Date of eligibility for
ACP/MACP/STS/NFU/NFSG
12. Local Vigilance Status As on date of As on current
eligibility (in case | date
of ACP/ MACP /
STS/NFU/
NFSG /
Promotion)
(i.) Whether the officer has been placed under
Suspension ?
(i)Whether any local police case filed/pending?
(iii.) Complaints/Investigation pending




(iv)Whether  any  administrative/disciplinary
proceeding is contemplated/pending against the
officer in the Estt./Personnel/HR Branch

(v) Details of Disciplinary proceedings concluded
and penalty (i.e.) imposed on the officer in the past.

(vi) Currency of penalty

13.

Whether the officer/official has submitted his/her
annual immovable property return on the previous
year as required under Rule 18 of the CCS
(Conduct) Rules, 1964 within the prescribed time
limit.

(Yes/ No),

If yes, copy of HR-Soft generated
PDF to be attached.

If NO, the reasons thereof.

14.

Whether officer/official has submitted Self
Certification regarding Police Case / Disciplinary
/ Administrative Proceeding

(Yes/ No), If yes, attach a copy.

Regional Office

Provision in S/W:

( )
Officer/Official

Initiation of VCC request through system by providing the online Performa
Input information like purpose, eligibility date (if any), local VCC as on current date

etc., during initiation of request

Forward the request to another office (to collect missing information), if required

View/update the information at approval level

Uploading of signed PDF of filled VCC Performa data at approver level
Forward VCC Performa data to zonal, Head office, AVS/Vig. for further action
Enabling the generation of combined PDF (VCC+AIPR) against single or multiple

selected request
Forward the VCC to related office/zone
Controlled Data View facility at different level

10 Dashboard for monitoring




Process Flow:
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Module’s in S/W:

Module Purpose

Initiator Initiate the request by filling the mandatory data

Approver | View/Verify/Update the request data. Forward to Zonal by uploading the signed PDF

Forward Forward the request to Head office/AVS/Vig. Send Back to initiating office (if
correction is required). Generate the combined pdf (VCC+AIPR) and upload the

AVS/Vig.

Dashboard | Monitoring purpose




Mapped Role/Task in Module’s:

Module

Role

Task

Purpose

Initiator

VCC Initiate

VCC Request Initiate

1. Generate the request
by filling mandatory
data of current date
(and/or eligible date). 2.
Initiate request for other
office (if data is required
from other office also)

Approver

VCC Approve

VCC Request Approve
(Self Initiated)

1. Review data of
request. 2. Update data
of requested form (if
required) 3. Print the
Performa with pre-filled
data 4. Upload signed
Performa 5. Forward the
request data to Zonal for
onwards submission 6.
Verify the data of other
office as provided by
them (if request was
initiated to other office
also) 7. Send request
back to other office (if
data of other office
requires correction) 8.
Edit/Update data as
required by zonal (if
zonal sent back to
initiate office)

VCC Request Approve
(Self Initiated)

VCC Request Approve
(Forwarded)

1. Update data as on
eligible date on
requested form 2. Print
the Performa with filled
data 3. Upload signed
Performa 4. Forward
back to initiated office
5. Edit/Update Performa
data is requested by
initiated office

Forward

VCC Forward (HO)

VCC Forward (HO)

1. Verify the data of
request 2. Forward to
HO for further action 3.
Return to initiating
office for correction

VCC Forward AVS/VIG

VCC Forward AVS/VIG

1. Send received request
to AVS and vigilance 2.
Enable download of




uploaded VCC (VCC as
uploaded by AVS and
Vig.) to HRM. 3.
Update intermediate
status of request 4. Send
back the request to
initiated office.

VCC Forward (AVS)

VCC Forward (AVS) 1. Generate PDF of

requested data along
with AIPR 2. Upload
AVS VCC 3. Update
intermediate status of
request 4. Send back the
request to HRM 5.Link
AVS PDF 6. Delink the
uploaded VCC PDF. 7.
Final submit the PDF to
HRM

VCC Forward (Vig.)

VCC Forward (Vig.) 1. Generate PDF of

requested data along
with AIPR 2. Upload
vigilance VCC 3.
Update intermediate
status of request 4. Send
back the request to
HRM 5.Link VIG PDF
6. Delink the uploaded
VCC PDF. 7. Final
submit the PDF to
HRM

User/Role Mapping:
Office
Type Initiator--VCC Request Initiate
Role Branch Purpose
Field VCC Initiate | RO/SRO/ADMIN
Office ] ov il
Head . 1. Generate the request by filling
Office VCC Initiate ASD mandatory data of current date
ZTI VCC Initiate RO/SRO/ADMIN (and/or eligible date). 2. Initiate
request for other office (if data is
PDUNASS |  VCC Initiate | RO/SRO/ADMIN | "eduired from other office also)




Approver--VCC Request Approve (Self-Initiated)

Role Branch Purpose
Field 1. Review data of request. 2. Update
Office VCC Approve | RO/SRO/ADMIN data of requested form (if required) 3.
Head Print the Performa with filled data 4.
Office VCC Approve ASD Upload signed Performa 5. Forward
ZTI VCC Approve | RO/SRO/ADMIN | to Zonal 6. Verify the data of other
office as provided by them (if request
was initiated to other office also) 7.
Send request back to other office (if
PDUNASS | VCC Approve RO/SRO/ADMIN data of other office is not correct) 8.
Edit/Update data as required by zonal
(if zonal sent back to initiate office)
Approver--VCC Request Approve (Forwarded)
Field
Office Role Branch Purpose
Hegd VCC Approve | RO/SRO/ADMIN 1. Update data as on_eligible date on
Office requested form 2. Print the Performa
ZTI VCC Approve ASD with filled data 3. Upload signed
PDUNASS | VCC Approve | RO/SRO/ADMIN | Performa 4. Forward back to initiated
office 5. Edit/Update Performa data is
VCC Approve | RO/SRO/ADMIN requested by initiated office
Verifier--VCC Forward to HO
Field
Office Role Branch Purpose
Head VCC Forward-ZO
Office [Zonal is ZO] ACC
ZTl 1. Verify the data of request 2.
VCC Forward-ZO Forward to HO for further action 3.
PDUNASS [zonal is ACC Return to initiating office for
PDUNASS] correction
VCC Forward-ZO
[zonal is ACC
PDUNASS]
HO Approver--VCC Forward AVS/VIG
Field
Office Role Branch Purpose
Head 1. Send received request to AVS and
Office vigilance 2. Enable download of
ZTI VCC Forward-HO | HRM uploaded VCC 3. Update
PDUNASS intermediate status of request 4. Send

back the request to Initiated Office




HO Approver--VCC Forward (AVS)

**k*

Cl):]lfeilge Role Branch Purpose
Head 1. Generate PDF of requested data
Office along with AIPR 2. Upload AVS
771 VCC Forward HRM VCC 3. Update intermediate status of
(AVS) request 4. Send back the request to
PDUNASS HRM 5.Link AVS PDF 6. Delink the
uploaded VCC PDF. 7. Final submit
the PDFto HRM
HO Approver--VCC Forward (Vig.)
Cl):;feilge Role Branch Purpose
Head 1. Generate PDF of requested data
Office along with AIPR 2. Upload vigilance
771 VCC Forward HRM VCC 3. Update intermediate status of
(Vig.) request 4. Send back the request to
PDUNASS HRM 5.Link VIG PDF 6. Delink the
uploaded VCC PDF. 7. Final submit
the PDFto HRM
User Id and Role Mapping:
Office Type | Initiator | Approver | VCC Forward | HO- AVS Vig. Role
Role Role Role HRM Role
Role
Field Office | Yes Yes Yes NO NO NO
*<<Office | *<<Office_ | *<<Office_Co
_Code>>* | Code>>*** | de>>***
**
Head Office | Yes Yes NO Yes Yes Yes
1124*** 1124*** 1998*** | 1998*** | 1996***
ZTI Yes Yes Yes NO NO NO
*<<ZTI_O | *<<ZTI_Off | (User-
ffice_Code | ice_Code>> | PDUNASS)
>>*** **k*k
PDUNASS | Yes Yes Yes NO NO NO
*<<PDUN | *<<PDUNA | *<<PDUNASS
ASS_Offic | SS_Office_ | Office_Code
e Code>> | Code>>*** | >>***

Office Type -> Field Office may initiate request against EID of RO+Z0+ZVD

Office Type -> Head Office may initiate request against HO+NDC

Office Type -> ZTI may initiate request against EID of ZT]

Office Type -> PDUNASS may initiate request against EID of PDUNASS+NZ_ZVD




Request Initiation Process (Role: Initiator)

The Main purpose of the role is to initiate the VCC request by filing the status of Local VCC as
on current date. Below are the main steps to generate the VCC request.

1. Enter user id and Password under “Admin User”

® Admin User ! EPF Employee " Vigilance User

Username (case-sensitive)
] KANPLUR

Password

[. R ...| ]
[sian v [l Cio=- |

|

2. Select the role as “VCC Initiate”

Chrome 105.0

WET 052 BT Setect Bine Wilote v

3. Select the task as “VCC Request Initiate” under VCIT option

Branch : RO/SRO ADM
- & Menu
i] Search Employee Details
3} Change Password of This User Account
% Switch Role
= @ VCIT
¥} VCC Request Initiate



4. On selection, below screen will appear. Type few character of Name or EID against
which VCC request is to be initiated.

”Tvpe NAME,/EID

EID/NAME :| SEARCH BY EID / NAME || Search |

5. A list of matching record will appear on screen. Select the officer record against which
VCC request is to be initiate.

T 9 57 900 b Marw Page

—

C10/wAMe : 1 ] e

6. After selection the officer record click on SEARCH button

EETeaee

-

D/ - | | =




7. On click of search button, EID data as available in HR software will populate on form

B0y wlaes
~ Type NAME/EID
10/ nane < | | || e |

—~E1ID Details:

S , ! S )

s - A ——

Date of Birth [l ] Date of Ay 1] ]
Designation 'I' ) Present place of L | |

Pay Level & Scale I'L' J J Date of superannuation : = J

Whether On D Il ) | wm,m {4 ) |

Purpese for VOC Required 3| SEECT v
~Local VCC Status

1As On Chigibilty Date for ACP/MACP /STS/NFU/NISG/ Promotion  [As On Current Date
() Whether the Officer r 5
placed Under 3 w| | s vi

I B 7o Date s o | FromDate s co Yo Date 1] o ]
(1) Amy Local Police case = - - — -——— o~

8. Select the “PURPOSE OF VCC” from dropdown. If VCC purpose is
“ACP/MACP/STS/NFU/NFSG, Eligibility date along with status of Local VCC as on
eligibility is mandatorily to be filled

sl
~Type NAME /€10
10 /mane : | ] e
— 1D Dwtails.
o | VRS | RS/ Desth / Resign/
taa Bl ] | L | )
Date of Berth o ] | e of A = ] |
sz natom A ] | whoce of pusting : | ]
P ——————————F e
Pay Lovel & Scube :;l 1] Date of T ——
Wisethes On Ii‘ | | ﬂndm‘-‘ J
Purpase tor VOC Regured x! SBEC -
~Local VCC Status
| s Gn Eghaity Dute fot AP/ IACE /STS/WF/ WSG/ Py As On Current Date
Whether the Offices — - g
e o o Undber ? - ~ !
Frwm Date 1| |ToDate s LT Frmem Date | 20 a0 | v Dt 1| T -0 V]
) Amy Locel Pulhcn come ol [0 v




Parpese for VUL Reguired PALR AN SN

riecal WU States

(w) Dwtanite of Diine Splimary
B pwleng o babed awd
PRy Empciad @ he
pet

(o) Corvmncy of Panalty  Trom Date

A Ow EBgilility Dute for ACP/MACP/STS/NFU/ WIS/ Pramtion | As On Carvent Oute
1) Whether the Officar
hrs bewn phon ol Unier T - .
Sargeman

Promm Dgte 570 0T o Dete ! WON20 from Dote

(R Awy Lacal Polion e~ m .
1ot Pymtng
(W) Crwmgimenty RS 5
lme o lopet bm $omdbany

Berna by (Mandeery B L |

YIS i Sedecded o owy of
o abrwe oyptunn (4 M0 )

Jo Date

VUL Reguired oo other RO

A O O

9. Default data against “Local VCC (as on Current Date) “will appear as “NO” .Kindly

verify the same and EDIT as per the status available on record.

LI LE_NELYUESLOS A

EID Detail
. VRS/CRS/Death /Resign/ [ __ |
Employee Id | [ | | | Re al/ Dismi 1/RFEP Date * DOYMMAYYYY
MName :| { | | | | Father Name :| L | |
Date of Birth :| 280371974 | Date of Appointment :| 17/10/2003 |
Designation 1| RPRC- Present place of posting : | HEAD OFFICE

Pay Level & Scale z| Level-i8~12] & Scale [9300-34300]

Drate of superannuation : | 31/03/2034

Whether On Deputation :| MO

| Eligibility Date for

*| DOMMAYYY
ACP/MACP[5TS/NFU/NFSG |" !

Purpose for VCC Required 2-Deputation

Local VCC

"As On Eligibility Date for ACP/MACP /STS/NFU/NFSG/Promotion

[as on current Date

(i) Whather the Officar
has been placed Under |

Suspension

(ii} Any Local Police case
Filed/Pending

(iii} Complaints/ | :
Investigation Pending

{iv) Any Administrative,
Disciplinary proceeding is

contemplated /Pending
against the officer in the

ECT v| [ v
From Date :| DOAMMAYYY | To Date s | ooy | From Date:|aymzon | To Date : | 30104/2021 |
v| | NO v|

W | | NO W |

v| | NO v|

Estt. /Personnel /[HR
Branch

{v) Details of Disciplinary
proceeding concluded and
penalty imposed in the
past

no infarmation iz 2/

(vi) Currency of Penalty From Date :| DI/WM/YYYY

|Tn Date ;| DO MMAYYY | From Date : | DT/MMAYYYY

|T0 Date : | DDVIMEYYYY

Remarks (Mandatory if
YES is Selected in any of
the above option i v

|—VCC Required from other RO
e




10. Remarks is mandatory if against any information under head LOCAL VCC is YES
(Kindly see text written in RED color)

tate_Roguest.ang

From Date 1 To Date 1 From Date 1 0490222 To Date 1 300472001
(6) Any Local Police case g NO .
Fied /Pending x
(Mi) Complaints/ N0 ot

Investigation Pending

(rv) Arvy Admimistratioon/

Disciplimary proceeding is

comtemplated / Pending =
ogeinst the officer in the ALY
Estl. /Parsonmel /HRU

Branch

(v) Details of Descipbnary w0 iAomaton 5 3
ing conclisded and

penalty imposed In the

past

(wi) Currenmcy of Pesalty  From Dale @ To Date ¢ From Date © To Date :
Remarks (Mandotory o

YES 13 Seloctvd im any of
the abrave aption Libiliv)

VLT Required from other RO

Acg Ove Offem,;

Status of Annusl wnmovable Property Retiorn an the Previous Yesr ss ronuered ander

rule 10 of the CCS{Conduct) Rules, 1964

Status of submission of Self Certification regarding Police I’ — "I
Case/Dscipbnary | Administrative Proceeding g U

‘Unce reguest is iiligted oe forwarded, Furwarding o any other office w nol possilile

AIPR YEAR(IN HR S/W) 12021

Srevew

Note:-

i.  All Information regarding “Local VCC (On current date and on eligible date (if required)
“to be filled by request initiated office.

ii. Request to be forwarded for data collection to another office, only when it is not available
in personnel file and/or service book

iii. If information is required from another office then click on “ADD OFFICE”, to generate
SUB REQUEST.

iv. Only one office may be added and information from “ADDED OFFICE” remains
mandatory for further processing of request.

v. When add office is clicked, below screen will appear

Select Zone [up - | Seloct Office Select OFFICE

Selact OFFICE

Eligible Date 20/10/2023

"

Farwarding Reason” BAREILLY
NOIDA
LUCKNOW
MEERUT
KANFP LR

Add Office || ALLAHABAD

AGRA

vi. Select the zone and office from which request data is required. Enter forwarding remarks
(Mandatory)



- OO _______________________________________—_
... I L —
Noleet Zane | U - | Salnct Office | LUCKNOW v |

Fligibie Date 20010/2022

Forwarding Messon®

R Clase |

vii. Click on “Add Office” to add mentioned office on request page. Below screen will
appear after adding office

Ot Y ML TAI _ReQuell

(v} Any Adminetration/

Disciplinary proceeding is

comtumplated / Pending o e
against the ofticer in the "
ES2L. /Personaed/ th
Dranch

(s v

(v) Details of Disciglnary
proceading concluded and
penalty imposmf im the
past

(vi) Currency of Penalty  From Date . To Date : v From Cate To Date :
Nemarhs (Mandatosy if TR e Sat LASEr BIDeTEET

YES i Selected o any of
e abuve aptian L& Iv)

VOO Required from other RO

ur LUSRMON ez whITRAtID 4 W ERPEE Sale B etaemd Timlate

Status of Ansual immovable Progerty Return on the Previous Year as reguired under
rude 18 of the COS{Comduct) Riskes, 19064

Status of submission of Selt Certitication regantmg Pofice
Casa/Oisdplinary | Administy ative Proceoding

SOmce regesst (= inltistad or forwarded. Formenteng to wny other office s not possible

AIPR YEANRCIN MR S/W) 12021

1| MO -

Preves

viii. If it seems that wrong office has been selected or office has been added wrongly then
click on “DELETE” button. Added office will remove from the page

11. System will automatically fetch the details of latest AIPR from HR software and will
show on form. AIPR status as YES if latest year AIPR is a/v in HR software. NO if any
other AIPR, other than latest year is a/v in system. If AIPR is not a/v in system then
request for VCC may not be initiated.



WO IT ietaaer Raqest g
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)

To Dete 1 00700
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12. It is a responsibility of initiated office to collect the information (in specified Self
certification format) regarding ‘“Any Police Case etc..” from the employee (whose VCC
is required) and keep with them. Provision to upload is not given but office is required to
provide status of the same against column “Any Police case etc...”

Burpose tor VUL Regered -! P e
|

~Local VCC Stutun

L —— [Aa O Currmmt Date

1) Whethee thi (e wr
een placed Undur

| ke [t

Tu Diwts ¢

Statun ol Annasl inwvwe abbe Propeaty Reture on the Drescss Yeor o requirmt wnder
wube 18 of the CCS{ Conduct ) Rules, 1964
regarthing Pudms

tatun ot sk ool Bl Comrtrby
e e, F nesewnding Vi mny stiae wfiie 10 et possibie

Cane/
“Owce

01 "o

|m

}mmnnm‘-n

|
-
|

[ ewee




13. Once information is updated in the form, office is requested to click on “PREVIEW” so that
entered data may be re-verify, before generation of request. Below screen will appear where
key parameter has been highlighted.

VIGAANCE CLEARANCE REQUEST FORM DATA

e
Fetw e

Pan mace i ey
Foy L Soew

Lecal VL States.
= L3
S —

.. ™

| Sy Y Yoy ey
4 e bt beraiarid bntn

D T T T S Y T g T T YTT
= _I1-1]

14. Below screen will appear. Click on “EDIT DATA” button if correction is required in data
else request ID may be generated by clicking on “Initiate/Forward Request” button

AL IR

- -

P e

P o b i T B - by Pyt e h et e e D .
CCC i Wome e
B e S L Y |

- M TRAS M W Y

St Danp AR A LSS Sl

15. Below screen will appear (when request was not forwarded to another office) on click of
“Initiate/Generate Request”
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16. Below screen will appear (when request was forwarded to another office) on click of

“Initiate/Generate Request”

locathosn 1 3654 san

Request 43 1) perered - = NG l lu

sy request i ¥ HUE0I 705

On Cemataver
Engrnaty Date ke AORMACRETRMIUISY -

Fravsas te VOL Regermd

Local VOO Status

Aw Ow £ Dw oot
Hmnmc‘-lﬂumww«mm s Ou Catont Do
L T T rrrre—p—— _ch | |

ol
% fran W0203 | = e | e ™
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Note:-
1. Once request is generated, its data may not be changed by initiator
2. Request Id will be of format :
<<Designation>>/<<03digit Purpose_id>>/<<Initiate_Year>>/<<Max_serial_in_year>>
3. Assub request id of the format <<REQUEST _ID>>/A will also generate, if office was
added during request generation




Request Approval Process (Role: Approver)

Initiated Request may be of two type
e Data from other office is not requested (Self-initiated)
e Data from other office is request (forwarded)

So under approval role two types of task will appear
v' VCC Request Approve (Self-Initiated)
v" VCC Request Approve (Forwarded)

Note:- When data from other office is also required, A sub request is also auto initiated
during request initiation process and information may be provided through the option “VCC
Request Approve (Forwarded)”

1. Enter user id and Password under “Admin User”

« EPFO Home Page
AN User EPF Employee Vigllance User « Senlornty List

Unatnaime (cane senuitive)
P KANPUR

Password

"
Y
£ J

2. Select the role as “VCC Approve”

afftymr wus ¥ Select Role: | VEC Approve v |

3. Select the task as “VCC Approve (Self Initiated) , if request is not a forwarded request.
Else select the task as “VCC Approve (Forwarded)”, if forwarded task is received from
other office and data is to be provided by current office.




VCC Request Approve (Self-Initiated)

1. Onclick at VCC Request (Self-Initiated) , below screen will appear that will contains list
of all requests that were received for action

VCC REQUEST(SELF INITIATED)

Initiate Initiate

RequestID Sub Request ID Purpose Latest Status PDF Hyperlink

Training " )
,,,,,,,, et ) 2214 | programme(excapt E'SBES[ Forwarded | Action |Rejection

mandatory trg.) =

Request Returned

Wl 02213 [reme— weu'| Deputation by 20 with remarks | wdf|Action |Rejection
| = =
l p2zi 2| Deputation E;qui:lietlr;:ﬁs rrerrerrrrrrerrressrresrsserewer pdf[Acfion [Rejection
Request Initisted
N 2242 bazarais | Appointmant to (Data Saved'POF lction |Rejection

sensitive posts printed by Other
Offica)

2. Two button “ACTION” & “REJECTION” will appear against each request.
3. Button will disabled automatically when no further action is required from approver or
task is at another level
Under “Latest status” current status of request is shown
Action button is to be used for:
a. Updating of form data
b. Generation and Printing of PDF of filled Data
c. Uploading signed PDF
d. Forwarding the request to Zonal Office
6. Rejection button is to be used to reject the request
a. Only approver of initiated office may mark the request as rejected.
b. Rejection may be initiated only when task is with approval level
c. During rejection, rejection remarks is mandatory
d. Rejection process will also mark rejection against it sub-id (if any)
7. By clicking on EID, data of request form may be seen. Same hyperlink is to be used to
view status, when request is pending with other office
8. By clicking on PDF HYPERLINK, signed pdf (as uploaded against request) may be
downloaded

ok~



On Click of EID:

VCC request form Data may be seen

Signed PDF of Other office(if request is forwarded to other office and pdf has been
uploaded by them) may be seen
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On Click of PDF Hyperlink:

Signed PDF as uploaded with the request may be downloaded

VCC REQUEST(SELF INITIATED)

- Initiate Initiate
Request D Sub Request ID PDF Hyperlink Action Rejection
Training
| E— | S— A FEZC%EE‘ Forwarded | 0209202204201 pdf |Action |Rejection
mandatory trg.) o
=} F LT
tati ‘equest Returned T T 5ot _—
B|Deputation by 20 with remarks| wes 20082022012231 pdf|Action |Rejection
N 3| Deputation egles e e | 20082022012231 pofAciion |Rejection

by £0 with remarks
Request Initiated
1N | \|Appointmant to (Data Saved/FOF

4 sensitive posts printed by Other
Office)

Action [Rejection

On Click of REJECTION:
Request along with its all sub request may be rejected

e Only approver of initiated office may mark the request as rejected.
e Rejection may be initiated only when task is at approval level

e During rejection, rejection remarks is mandatory

e Rejection process will also mark rejection against it sub-id (if any)

Reqguest Tod = 0
EXr> = |

Rejaectiocrn Rermearks= 2

I = o et I I L= e ] I

On Click of ACTION:
On click of action button, below form will open in EDITING mode and necessary correction
may be done. Button to be used for following activities:

e To verify the information as filled by initiator

e To do necessary correction (as required)

e Update the data when request comes back from ZONAL for further correction

e Verify the information as submitted by other office (if other office is also involved), by

downloading the signed PDF as submitted by other office

e Accept the information of other office

e Send back the request to other office, if data as submitted by other office needs correction
Note:- No Button will appear on form, if request has involvement of other office and signed
pdf is yet to be upload by that office
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2. Click on “Update/Print” Button to save the updated information and generate the PDF of
data that to be submitted for onward actions.
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*Click on Update/Print Button is Mandatory before Upload & Forward .
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3. On click of “Update/Print” a popup will appear on screen that will show the form data
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and allow to save in PDF form.
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4. Verify the information, If not correct then again UPDATE the information and generate
the PDF again

5. If all information is correct then, Print the Generated PDF, Sign it, Scan it and upload
using button “UPLOAD Signed PDF”

On Click of UPLOAD SIGNED PDF:
Button to be used to upload signed PDF that to be submitted for onwards information.
o Only PDF file may be uploaded
o Max size of PDF may be 01MB
o Data as shown on form will also update in database
Note:-Kindly ensure that whenever data is UPDFATED, click on “Update/Print” button to print
pdf with latest form data

6. On click at “Upload Signed Pdf” , below screen will appear

Upload Signed PDF File

X

Choose File : | Choose Flla | No file chosaen
[ Upload H Close I

Note:- L.Only PDF Flles are allowed,
2.Max allowable uize v 10 KB

7. Click on “Choose File” to select the file that to be upload. On click, below screen will
appear to select the file

Choose File : [ Chooss File | No f

@ Open
l Uptosd H T & ThsPC » Downloads » .l & warch Download 5
Note: 1.Only PDE Fllas Organiza v | Newfoldee = ™ q
2. Max allowabla ¥
I This PC [ Cruate u new folder h Date poacll Type
B 2D Objects en visual_studio community 2013 with_updat,,, 0s( File fololey
N Decktop MNew folder 1 B/00/ 202 File folcdm
|

& MNew folder (2) 127,09/ File 1ol
| Pecumaeants
&0 _— VCIT _Ravised 120022022 1 2700/ 20} Filw folder
ownloacds V‘:‘:J)!" ' 02 PO Fi
b Music @iy vee 19/00/202 POF File
& Pictures G VeC) 14/ 00/202 POF File
(W Videos G veo il POF Tl
e Local Disk (C1) mm VEC) | BOF Fi
w Local Disk (D) Wik veo 1" 2202 POF File
& €D Diive (E) Vel IR0 e
Gth vaIT - 14709 FOF FiY
Wk Network v < ]
File name: || <] | Adebe Acrabat Document (*pe ~

8. After selecting the file, click on “Upload” button to upload the selected file. Below
message will appear on successful upload

9. Uploaded file may be re-check by going on main task list and same may be downloaded
by clicking on hyperlink shown against column “Pdf Hyperlink”
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10. Once PDF is uploaded, another button “FORWARD” will appear on screen.
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*Click on Update/Print Button is Mandatory betore Upload & Forward .

| e || upmessprearor | P

Note:- Button “Update/Print” and “Upload Signed Pdf” are still enable. In case any changes
are done in form data (after upload of signed pdf), Kindly reprint the pdf and upload again,
else mismatch will appear in form data and uploaded PDF

11. Click on “FORWARD” button to forward the request to Zonal/Head Office (as the case
may be)



How to validate data as submitted by other office:

1. If sub request id is appearing on below screen then it indicate involvement of other office

e

2. Insuch case when “Action” is clicked, no button will appear on form till request is
pending with other office. Once PDF is uploaded by other office, then same is shown as
follows:

18] Ay Ll Pulcn come - o

(#) Detarts ol D sphmary
e reebboney o e e —t
v

pe——aity

st

0] Cnmvasncy of Pumalty  Frwes Date | T Giatw ¢ K onen Cate | Yo Care
T e e L e R

TES b Salochod s auvy ot

e srela cetimm Liseie)
~weC of other RO

) & | | ascesces | wwpz=zs | [ ).

Sretun of iy ] Vaar ae repared woder rwbe 18 of

the OS] Comduct | Roben, 1964

Shutus of suwbevmasiem of Se Certdn st regeriieg Pole e Cave/ D sotmery / Adwemcst rut foe 1 =
—~ > 3} wes

ASTW YEARLIN SR YW) IR

Zowval Rewmarhs

“Click on Update/Print Button ks Mandatory before Ugload & Forward . |

3. Signed PDF as uploaded by other office may be downloaded by clicking on hyper link as
appear before the other office data. Same to be downloaded and verify. A copy of the
same may be kept for office record purpose (if required)

4. Two buttons “Mark Ok” and “Send Back” will appear against the data of other office

5. Button “Mark Ok” is to be used to accept the data as submitted by other office. Remarks
are mandatory

Mark Ok/Send/Back

[
Request Id: 1 |

Sub Reguest Id:|| 1 |

KIMDLY WERIFY AGAIM
Remarks:*

L84 | | Close




6. Button “Send Back” is to be used to send back the SUB request back to office. Button to
be used only when data as submitted by other office required some correction. Remarks
are mandatory

Mark Ok/Send/Back

Request Id: || J |

Sub Reguest Id:|| | |

EIMDLY WERIFY AGAIM
Remarks: ¥

send Back | | Close




VCC Request Approve (Forwarded)

Task contains only those request in which “ADD OFFICE” was selected during request initiating
process. On click over task list, below screen will appear

Initiate

Sub Request 1D Latest Status POF Hyperlink

i | ) |Anpaintment to sensitive posts Data SavediPOF Printed Action

1. Through this option LOCAL VCC DATA (purpose: ACP/MACP/STS/NFU/NFSG) as
on eligible date is to be given

2. Same option is to be used, when request is marked as “SEND BACK” by approver of
initiating office

3. By click on PDF Hyperlink signed pdf as uploaded may be downloaded

4. Action button is used to take different action like print, upload signed pdf, forward

On Click of Action Button:
1. Below screen will appear to edit/update the data of LOCAL VCC as on eligible date

for purpose “ACP/MACP/STS/NFU/NFSG”.
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2. Update the form data and click on “Preview” button to verify the same. On click
below screen will appear

Emplayws 13
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Below button will also appear on screen:
1. Update/Print—for updating the data in database
2. Upload Signed PDF—to upload signed Pdf
3. Forward—to send data back to request initiated office

Whenever any change are made in form data, kindly click on “Update/Print”->>Upload
Signed Pdf” so that information may be updated in database and PDF may contain latest
data
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4. On Click of “Update/Print”, data will update and PDF viewer will appear to download
the PDF file. Same PDF to be upload after signing
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5. “Upload signed PDF” option will open the file browser for selection of signed PDF file.
Only PDF file and of up to 1MB size is allowed
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6. Click on “Forward” button will forward the request to initiated office. After that no
action on request may be taken by current office.



Request Forwarding Process (Role: Forward)-ZONAL

Request that were initiated from offices (Other than Head Office) will required forwarding of the
data through their Zonal office like ZO, PDUNASS etc. So when approver of an office clicks on

“FORWARD?”, the request moves to the login of Zonal Office. Zonal will login through the role
assigned to them and take necessary action on request. Zonal may take any of the following

actions

e Forward the request to Head Office after verification
e Send back the request to Initiated Office, when correction is required

1. Enter user id and Password under “Admin User”

2. Select the role as “VCC Forward”

UFSHT 991 B4/Select Role: | VCC Forward ~

submit | Logout |

3. Select the task “VCC Forward” under module VCIT

Branch : S0SR0 ADM
= & Menu
oo = 2
% Search Employee Details
% ~ T M
% Change Password of This User Account
T Switch Role

= @ VCIT

~'3

ofward

4. Click on Task, below screen will appear having a list of all request that were pertain to
mentioned ZONAL office
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5. Screen contains following information, along with request id, EID, name & purpose

“Approver Pdf’- Signed Pdf file that was uploaded by Initiated Office. Zonal is
requested to download it by clicking on pdf name hyperlink and verify the content

“Zonal Remarks” — If request is forwarded back by zonal then old remarks (that were
entered during send back) will appear on screen

“HO Remarks” — If request is forwarded back by Head Office then remarks (that were
entered during send back) will appear on screen

“Status”- Current status of request

“Initiate Action”- Under this option button named “View/Forward/Send Back” are
given. Any action on task may be taken only after clicking on it.

6. On click “View/Forward/Send Back”, below screen will appear. Screen will have action
button if request is actionable to them. Else only close button will appear on screen
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7. Click on “Send Back” button if correction is required. It will mark the request back to
initiated office. Remarks is mandatorily to be given
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8. Click on “Forward” button if NO correction is required. It will forward the request to
Head Office. Remarks is mandatorily to be given

9. Earlier entered remarks may be sheen under column ‘Remarks History’ on the screen
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Request Forwarding Process (Role: Forward)-Head Office

Head Office is NODAL office for forwarding the VCC request to AVS & Vigilance Section.
Once request is received from Zonal Offices or from ASD (Head Office), same to be forwarded
to AVS and vigilance section for providing the Vigilance clearance against mentioned request.
Once request received in the login of Head office, following actions may be taken

Action

Purpose

Condition

View

View status of different
request and download of
approver/avs/vig PDF

Forward to AVS&VIG Both

Nodal office will verify the
incoming request. Download
the approver PDF and verify
the completeness of data.
After satisfaction, request to
be forwarded to AVS and
VIG both

Fresh request is
mandatorily to be forward
to AVS and VIG

Forward to AVS Only

After getting the necessary
data (as requested by AVS)
HRM) will again send the
request to AVS Section for
further action

Those request which were
marked back by AVS section

Forward to VIG Only

After getting the necessary
data (as requested by VIG)
HRM will again send the
request to VIG Section for
further action

Those request which were
marked back by VIG section

Send Back (Based on
Verification of Request Data)

It is an initial verification
step. Nodal office will verify
the incoming request by
downloading the approver
PDF. Nodal officer will
verify the completeness of
data. After satisfaction,
request to be forwarded to
AVS and VIG both else
request may be reverted back
reverted back to initiated
office by putting the remarks

Once request is forwarded to
AVS or VIG this option shall
disable

Send Back (Based on remarks
received from both AVS &
VIG)

When request is forwarded to
both AVS& VIG and both
found some inconsistency due
to which VCC may not be
process. Then avs/vig will
send back the request to Head
office. Such Request will
appear here. HRM may
update the intermediate status

Once Enabled only when
request is marked back to
HRM by AVS and VIG both




and call the requested
data/needed data from
initiated/zonal office (through
offline mode). Nodal hrm
may also send back such
request back to Initiated
Office , if officer is unable to
get the data even after
multiple follow up

Update Intermediate Status
(Based on AVS Remarks)

When request came back
from AVS and more
information is required from
zonal/initiated office then
HRM may update
intermediate remarks and
may kept request with him

When request send back by
AVS for requirement of some
data/information , which he
was unable to get so far

Update Intermediate Status
(Based on VIG Remarks)

When request came back
from VIG and more
information is required from
zonal/initiated office then
HRM may update
intermediate remarks and
may kept request with him

When request send back by
VIG for requirement of some
data/information , which he
was unable to get so far

Forward Both VVCC to RPFC-
I(HRM)

When vigilance clearance
document has been finally
submitted by both AVS and
VIG. Task may be marked to
RPFC-I(HRM)

Vigilance clearance to be
finally submitted by AVS and
VIG

1. Enter user id and Password under “Admin User”

= A dmin User

EPF Employes

Usermame (case-sensitive)

KANPUR
Passwornd
[.........| ]
[ signup Jll Clo=c |

|

2. Select the role as “VCC Forward(HO)”

LA Wigilance User

Chrome 1050

YT 994 $¥/Select Role: | VCC Forward (HO) w




3. Select the task “VCC Forward (AVS & VIG)” under module VCIT

W0/ Back
Deanesh | O/SAD ADM
- & Menu
X Sowich Employes Detalis
% Change Panswornt of This User Account

4. After clicking of task, below screen will appear through which different actions may be
taken by applying different filters
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VIEW:

1. On selection, a list of all request id’s as submitted against selected purpose will be shown
on screen (irrespective of their status)

2. Zonal remarks may be seen under column “Zonal remarks”

3. Head office remarks may be seen under column “HO Remarks”. Column will show only
those remarks that were entered while forwarding back the request to initiated office.

4. On click of “Approver Pdf “ hyperlink, signed pdf of initiated office may be downloaded

5. On click of “AVS Pdf/Remarks” hyperlink, VCC pdf as uploaded by AVS section may
be downloaded. If PDF is not uploaded so far then it will show REMARKS as entered by
AVS Section

6. On click of “Vig Pdf/Remarks” hyperlink, VCC pdf as uploaded by Vigilance section
may be downloaded. If PDF is not uploaded so far then it will show REMARKS as
entered by Vigilance Section

VCC Formand 16 AVS & Vigilance

- Seboct $@tee

VCE Purpene  a - Actinn Roguited - sar e

[ B a B Vo St bt view Sodon tanm € mmt

~§ Meved Oat

FORWARD TO AVS&VIG BOTH:

1. This option is used to forward the request to AVS and vigilance section.

2. Before operating any option, kindly download “Approver Pdf” and verify it. If some
correction is required in data then this option is not to be Operate

3. On selection, available pending record for action “FORWARD TO AVS&VIG BOTH”
to be shown on screen.

4. Select at least one or max 25 records at a time to forward the request

VEC Farward 1o AVS & Vigilance
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5. Click on “Preview” Button to verify the correctness of selected EID’s. Below screen will
appear

FORWARD TO AVSEVIG BOTH X

6. Verify the page heading to ensure the “Selected Action”

7. Verify the list of selected EID’s. In case “WRONG” EID is selected for action, kindly
click on “CLOSE” button

8. Click on “Submit” button to forward the request to AVS and Vigilance Section. Below
message will appear on screen

localhost:132634 says

Request Forwarded to avs and Vigilnce both

9. Status of the same may be checked by apply filter “VIEW”
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FORWARD TO AVS ONLY:

1. This option is used to forward the request to AVS section.

2. Option is to be used when request comes back from AVS section to HRM and after
getting necessary information/document, request is again to be forward to AVS

3. On selection, available pending record for action “FORWARD TO AVS ONLY” to be
shown on screen.

VL Parpese. 133 v AcSon Regaired PR TATOU v T

4. Select at least one or max 25 records at a time to forward the request

5. Click on Preview button to ensure the correctness of selected EID’s

FORWARD TO AVS ONLY XN
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6. Verify the page heading to ensure the “Selected Action”

7. Verify the list of selected EID’s. In case “WRONG” EID is selected for action, kindly
click on “CLOSE” button

8. Click on “Submit” button to forward the request to AVS Section. Below message will
appear on screen

localhost: 13634 says

Request forwarded to AVS only



9. Status of the request may be checked by selecting action as “VIEW”

WLL Purpmes + - Aatoen Baguwed 1 - .

FORWARD TO VIG ONLY:

1. This option is used to forward the request to Vigilance section.
2. Option is to be used when request comes back from Vigilance section to HRM and after
getting necessary information/document, request is again to be forward to Vigilance

3. On selection, available pending record for action “FORWARD TO VIG ONLY” to be
shown on screen.

Filter
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5. Click on Preview button to verify the correctness of selected EID’s
|

Zonal Remarks

Correction/Clarifiaction requestd by VIG,
J| Training prograr datory trg.) Request Forwarded to Zonal Office send back to HO-HRM [4/5 WCC PDF
| Forwarded by AVS]-Fending at HO-HRM

| Submit | | Close |

6. Verify the page heading to ensure the “Selected Action”



7. Verify the list of selected EID’s. In case “WRONG” EID is selected for action, kindly
click on “CLOSE” button

8. Click on “Submit” button to forward the request to Vigilance Section. Below message
will appear on screen

localhost:1 2624 says

Request fornwarded to Wigillance Cnly

9. Status of the request may be checked by selecting action as “VIEW”
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SEND BACK (Based on verification of Request Data):

1. This option is used to send back the request back to initiated office

Option will work only when no action on request has been taken so far.

3. Before using the option, kindly verify the “Approver Pdf” as submitted by initiated
office. In case it seems that same may not be processed or processing at AVS/VIG may
require more data/information then instead of sending it to AVS & VIG, send back it to
initiated office for necessary correction.

4. Only one request may be send back at a time as remarks to be entered against each
request

5. On selection, available pending record for action “SEND BACK (Based on verification
of Request Data)” to be shown on screen.

N

VICC Forward to AVS & Vigilance
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6. Select at least one records for action
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7. Click on Preview button to verify the correctness of selected EID’s

SEND BACK (BASED ON VERIFICATION OF REQUEST DATA) .4

Isgm

Request received back from Zonal to inititing
202206 | Promaotion forward to next level. office for further updation-Pending at Initiated
Office

Remarks* Send back based on verification of request data.

| Submit | | Close |

8. Verify the page heading to ensure the “Selected Action”

9. Verify the list of selected EID’s. In case “WRONG” EID is selected for action, kindly
click on “CLOSE” button

10. Remarks are mandatory so type the remarks and Click on “Submit” button to send back
the request to initiated office. Below message will appear on screen

localhost:1 26324 says

Request data reguired more information,Sent back to initiated office

11. Status of the request may be checked by selecting action as “VIEW”

SEND BACK TO INITIATED OFFICE (Based on remarks of AVS&VIG both):

1. This option is used to send back the request back to initiated office

2. Option will work only when request was initially forwarded to both AVS and vigilance
both but same returned back to HRM by AVS and vigilance as request may require more
data and/or clarification.

3. Before using the option, kindly verify the remarks of AVS and vigilance and pass those
remarks to Initiated office so that initiated office may correct the information

4. Use this option only when section is unable to get the information from concern
office/zone and no further pendency may be kept in section



5. Only one request may be send back at a time as remarks to be entered against each
request

6. On selection, available pending record for action “SEND BACK TO INITIATED
OFFICE (Based on remarks of AVS&VIG both)” to be shown on screen.
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8. Click on Preview button to verify the correctness of selected EID’s
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9. Verify the page heading to ensure the “Selected Action”

10. Verify the list of selected EID’s. In case “WRONG” EID is selected for action, kindly
click on “CLOSE” button

11. Remarks are mandatory so type the remarks and Click on “Submit” button to send back
the request to initiated office. Below message will appear on screen

l

localhost:1 2634 says

Request data reguired more imformation,Sent back to initiated office

12. Status of the request may be checked by selecting action as “VIEW”

SEND BACK TO INITIATED OFFICE [BASED ON REMARKS OF AVS & VIG BOTH) -




UPDATE INTERMEDIATE STATUS (Based on VIG remarks):

1. This option is used to update the intermediate status against the request that was sent
back by vigilance section to HRM

2. After updation of status request shall remain with HRM

3. Such request may not be send back to initiated office till AVS also returned the request
back to HRM

4. Option will work only when request was initially forwarded to vigilance but same
returned back to HRM as request may require more data and/or clarification.

5. Before using the option, kindly verify the remarks of vigilance and take necessary action
on that. Meanwhile Intermediate remarks may be updated against request

6. On selection, available pending record for action “UPDATE INTERMEDIATE
STATUS (Based on VIG remarks)” to be shown on screen.

- VCC Forward to AVS & Vigilance
~Select Fier

VCC Purpose -4y v Action Required UP0ST WRVEDISE TS Bz o Welemans v\ oy

i

7. Select at least one records for action
VEE Sorward to AVS & Vighaoce

e

VEE P - P —— - - aawy b v

Ferveee . b et DALY TNTTRRSTIITA IR STR PR (ST O VI W PRAS ) S tvre m——
© N e Dt

8. Click on Preview button to verify the correctness of selected EID’s

UPDATE INTERMEDIATE STATUS (BASED ON VIG REMARKS) by -
[ omes it = e Bayess Tl emarts

9. Verify the page heading to ensure the “Selected Action”
10. Verify the list of selected EID’s. In case “WRONG” EID is selected for action, kindly
click on “CLOSE” button



11. Remarks are mandatory so type the remarks and Click on “Submit” button to send back
the request to initiated office. Below message will appear on screen

localhost:132634 says

Request sent back by WIS, Imtermeadiate remarks updated by HRERM

12. Status of the request may be checked by selecting action as “VIEW”

UPDATE INTERMEDIATE STATUS (Based on AVS remarks):

1. This option is used to update the intermediate status against the request that was sent
back by AVS section to HRM

2. After updation of status request shall remain with HRM

3. Such request may not be send back to initiated office till vigilance also returned the
request back to HRM

4. Option will work only when request was initially forwarded to AVS but same returned
back to HRM as request may require more data and/or clarification.

5. Before using the option, kindly verify the remarks of AVS and take necessary action on
that. Meanwhile Intermediate remarks may be updated against request

6. On selection, available pending record for action “UPDATE INTERMEDIATE
STATUS (Based on AVS remarks)” to be shown on screen.

VCC Forseard to AVS & Vigiance

Select Fiifer

V(L Purpese. * v Achon Required SOC NI SIS iE=o ST v
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7. Select at least one records for action

8. Click on Preview button to verify the correctness of selected EID’s



UPDATE INTERMEDIATE STATUS (BASED ON AVS REMARKS) =

ComeconClamiiacion requesy by &S
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9. Verify the page heading to ensure the “Selected Action”

10. Verify the list of selected EID’s. In case “WRONG” EID is selected for action, kindly
click on “CLOSE” button

11. Remarks are mandatory so type the remarks and Click on “Submit” button to send back
the request to initiated office. Below message will appear on screen

localhast:1 32634 says

Recuest sent back Ly AVES, INntermediate remarks updated by HRM

VL Purpose | 04 b Actrun Regasred TN v Agyry P Ser ‘

FORWARD BOTH VCC TO RPEC-I(HRM):

1. This option is used to mark the VCC pdf as uploaded by AVS and vigilance to RPFC-I
(HRM)

2. Option to be used only for marking purpose

3. VCC print to be taken by nodal office of HRM (if required)

4. On selection, available pending record for action “EFORWARD BOTH VCC TO RPFEC-
I(HRM)” to be shown on screen.
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5. Select at least one or maximum 25 records for action
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6. Click on Preview button to verify the correctness of selected EID’s
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7. Verify the page heading to ensure the “Selected Action”

8. Verify the list of selected EID’s. In case “WRONG” EID is selected for action, kindly
click on “CLOSE” button

9. Remarks are mandatory so type the remarks and Click on “Submit” button to send back
the request to initiated office. Below message will appear on screen

localhost:1 2634 says

Both wvigilcance clearance sent to RPFC{HRM

10. Status of the request may be checked by selecting action as “VIEW”
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Functionality under AVS Section

1. Enter User id & Password under selection of “Admin User”

o EFFO HOme Fage
 Admin Unue EPF Employss Vigiunce User «  Henlorty Lt

Unernamn (canu wonw tve)
AN

2. After login select the Role “VCC Forward (AVYS)

YfHT =4+ Hi/Select Role: | VCC Forward (AVS) w |

Submit  Logout

3. Available task list will appear on screen. Choose the task “VCC Forward (AVS) under
module VCIT

Branch : RO/SRO ADM
= 4 Menu

<® Search Employee Details
¥4 Change Password of This User Account
<® Switch Role
= ¢ VCIT
C® VCC Forward (AVS)

4. Below screen will appear, from which different action may be taken, by selecting option
in drop down “VCC Purpose” & “Action Required”

VEC Farward by AVS

=Sebect Fittar

VEC rpias o v Actinn Reguired - ¥ LIDSOM P Mame

wonrate b (APR L Loesl VLI
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5. Available option(s) for actions are as follows:

Selected Action

Purpose

Condition

VIEW

To view status of all
records, that may have any
level and/or status

GENERATE PDF
(AIPR+LOCAL VCC)

To generate combined PDF
of AIPR+Local VCC as
submitted with request

At Least one or max 25
request may be selected at a
time

REPRINT PDF
(AIPR+LOCAL VCC)

Already printed PDF or part
of PDF may be printed
against

Already generated PDF name
(AIPR+VCC) to be selected
from dropdown. On click of
“Apply Filter” system will
show linked EID against the
selected PDF. Select EID’s
whose PDF is to be reprint

UPDATE INTERMEDIATE
STATUS

In case more information is
required to process the vcc
but request may be kept
pending with the section
then section will update
intermediate status of
request. Same remarks will
be shown to HRM and VIG

Request should be in
actionable mode. EID is
mandatory

SEND BACK TO HRM

When request may not be
processed or required more
data/information. Even after
updating the intermediate
status and multiple follow
up, the information is not
received then request may
be marked back to HRM

Request should be in
actionable mode. EID is
mandatory

UPLOAD VCC PDF

VCC pdf may be uploaded
by selecting appropriate
request id’s

At Least one or max 25
request may be selected at a
time. Against each record
,VCC status may be selected.

DELINK UPLOADED VCC
PDF

In case ,it seems that wrong
VCC file has been uploaded
or wrong EID has been
linked with VCC pdf, then
same may be delinked

Already uploaded VCC PDF
name to be selected from
drop down. System will show
linked EID with selected
PDF and on selection of EID,
uploaded pdf will be delinked
against selected EID’s

FINAL SUBMIT VCC

At Least one or max 25
request may be selected at a
time




VCC Forward by AVS

—Select Filter

VO Parpese 13y v Acton Reguwed (= v O pdiName v

6. Below additional column along with request id, eid, name, purpose will be shown on
screen:

»> “Approver Pdf” column, shows the hyperlink of Signed pdf as uploaded by Initiated
Office. On click of hyperlink PDF may be downloaded

» “Zonal Remarks’ column, show the remarks of zonal office that was filled while
forwarding the request to head office.

» “HO Remarks’ column, show the “Intermediate Remarks” of head office that was filled
while updating intermediate status of request

» “AVS Pdf/Remarks’ column, show the hyperlink of VCC pdf as uploaded by AVS
section against single or multiple request id. On click of hyperlink VCC PDF may be

downloaded.
» “Generated Pdf’ column, shows the name of AIPR+Local VCC pdf as generated by AVS
section.
VEC Forward by AVS

VIEW:
1. On selection, a list of all request id’s as submitted against selected purpose will be shown
on screen (irrespective of their status)
2. On click of “Approver Pdf “ hyperlink, signed pdf of initiated office may be downloaded
3. On click of “AVS Pdf/Remarks” hyperlink, VCC pdf as uploaded by AVS section may
be downloaded. Same option to be used to verify the correctness of uploaded VCC PDF.

VEL Farward by AVY

St Filter

VUL Purpues . v As Viwn Raagurired . 0N N N v

Purprse " Adthn S bos ol view O M NIA Wb oan et
fimarod Onta




GENERATE PDF (AIPR+LOCAL VCQ):

1. This Step is mandatory to take any further action on request

2. On selection, available pending record for action “GENERATE PDF (AIPR+LOCAL
VCC)” to be shown on screen.

3. Select at least one or max 25 records at a time to generate “Combined Pdf” of AIPR and
Local vigilance data (as submitted by initiated office)

IR VEC Forward by AVS
Sl e

VO Purpese. -4y v Action Reguired Cesw= P 4530 WIT v 0ld Pdf Rame

oy e

4. After selecting of records, kindly click on “Preview” button to see the selected EID.

Below screen will appear

fl m— — Confirmation/Regularization Kindly comect the suspension period. EleCl b d

| Submit || Close |

5. Verify the page heading to ensure the “Selected Action”

6. Verify the list of selected EID’s. In case “WRONG” EID is selected for action, kindly
click on “CLOSE” button

7. Click on “Submit” button to generate “Combined Pdf” of AIPR and Local vigilance data
(as submitted by initiated office)

8. On click of “Submit” button below screen will appear. That will show the data on screen
and option to save in “PDF” form.
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AVS Generate Pdf

4 4 GFZ? = el Q l:'ﬁndlﬂext @' i
wrgarRt uldw i gmeq POF |

EMPLOYEES' PROVIDENT FUND ORGANISATION

%

LOCAL WVCC & AIPR STATUS [REQUEST ID:- [ )
EID: I 1 Designation: RPFC-
Prezent Place of HEAD OFFICE Whether On Deputation: MO
Posting:
Date of Appointment: 17102003 Date of superannuation: 3032034
Level Group of the Level-[8~12] & Scale Eligibility Date for
present post and Pay  [9-00-34800] ACP/MACP/STS/NFU/NFSG:
scale:
VES/CERS/Death/Resign/

Removal/Dismiszed/ BRFEP Date:

Vigilance Clearance required for the Purpose: Deputation

SLNo. Local Vigilance Status As on date of eligibilitv { in  As on Current

Cloze

AVS Generate Pdf

SLNo.  Local Vigilance Status As on date of eligibility { in  As on Current
case of ACPAIACE/ date
STS/NFU/NESG
Promotion)
1) Whether the office has been placed YES
vnder suspension 7 [From: Ta:] [From:01/01/2021

To: 300/04/2021]

(it} Whether any Local Police case filed or NO
Pending 7

{1i1) Complaints Tnvestigation pending 7 NO

{1v) Whether any NO

Administrative/Disciplinary proceeding
iz contemplated/pending against the
officer in the Estt. Perzonnel'HE Branch

Close




AVS Generate Pdf

LOCAL VCC & AIPR STATUS [REQUEST ID:- NU280374058171003/002/2022/1 )

Sl [ Name of Name & cost of Prasent™ 1f not in How acquired, Annual Remarks
No, | District, Sub-  area of construction/Acquirement Value of the own name, whether by Income
Division, Taluk Property- including that of land in property state in purchase, from
& Village in Housing, case of house and year whose leage™ ™, the
which (Lands and  when purchased name held mortgage, property
property is Other & his/her qift,
situated Buildings relationship inheritance,
to the or otherwise
Govt, with date of
Servant acquisition &
name with
details of
person(s)
from whom
acquired,

===t N — — — —

-

9. Press the “Close” button to close the dialog box.
10. Once pdf is generated, name of it may be seen by selecting option as “VIEW”

- Solect Filter
\ |
VOC Parpose | Oy v Action Required | ey v EID|
\ 1 '
1 Aogh Farer
Purpose 0 Action Selected : VIEW [3 [N Sebection Coant:
- Filtered Dota

Hapmih B s Bems e N fehdimehs Ot BV e el e

huf pul l|xx r1 'A Tmate T s
| l ! | |

REPRINT PDF (AIPR+LOCAL VCQC):

1. This option is enabled only when, combined pdf has already been generated
2. Option to be used print part/full PDF of AIPR+Local VCC

3. PDF name of “Old Generate combined PDF file” is mandatorily to be select from drop
down

<

VCC Parpose, 3-2ny vl Action Required =00t Po IA%R-Lo=l VI 0kd Pdf Rame| Sesci Oid dfhame v

| |

|

4. On apply filter, screen will show list of EID, against which mentioned PDF was
generated




—Seloct Filter

| | |
VEC Purposa 0 A~y v Action Required | Fepest 3% AFE«Loo VOO V1 Old P Neme| A5 302200040177 Dt v

| - Mooy Foer
‘ Purpuse @ 0 Action Sclected = REPILINT PO (ALMI L LOCAL VEC) Old Pdf Name = AVS 202210041 L2730 palf Sclucton Coomt: 1

| Filtered Data

5. Select the EID’s against which combined pdf is to be regenerated
6. After selecting of records, kindly click on “Preview” button to see the selected EID.
Below screen will appear

REFPRINT PDF (AIPR+LOCAL VCC) X

Zonal Remarks VCC Status

| ] I ) Confirmation/Regularization Kindly camect the suspension period. Select v

Submit Close

7. Verify the page heading to ensure the “Selected Action”

8. Verify the list of selected EID’s. In case “WRONG” EID is selected for action, kindly
click on “CLOSE” button

9. Click on “Submit” button to generate “Combined Pdf” of AIPR and Local vigilance data
(as submitted by initiated office)

10. On click of “Submit” button below screen will appear. That will show the data on screen
and option to save in “PDF” form.



VS nerate Par

a9 |1 jetas b o | | #una | et bl - 4
b} adden (i sinsy
EMPLOYEES PROVIDENT FUND ORGANISATION
LOCAL VCC & AIPAR STATUS [HEQUEST 1D N |

i, | ] Deslgnntion: APFCA
Present Place of HEAD OFFICE Whether On Deputation: NO
Posting:
Date of Appolntment: 17/10/2003 Date of superannuation: 310320394
Level Group of the Luvel[B-12) & Scale Eligibility Date for
present post and Pay (8300-34800) ACP/MACP/STS/NYFU/NESGH
wenle:
VRS/CRS/Denth/Reslgn/
Removal/Dismisse d/REET Date:
Vigllance Cleavance reguired for the Purpose: Deputation

SLNo. Local Vigilance Status As on date of eligibiliey € In A on Current

I Close I
AVS Generate Pdf

sl.
Mo,

11.

LOCAL VCC & AIPR: STATUS [REQUEST ID:- NU280374058171003/002/2022/1 ]

Name of MName & Cost of Present™ If not in

District, Sub- area of construction/Acquirement Value of the  own name,

Division, Taluk  Property- including that of land in | property state in

& \Village in | Housing, case of house and year whose

which Lands and  when purchased name held

property is Other & his/her

situated Buildings relationship
to the
Gavt,
Servant

| ] i YES

Close

Press the “Close” button to close the dialog box

UPDATE INTERMEDIATE STATUS:

1.

How acquired, Annual  Remarks

whether by
purchase,
lease™®*,
martgage,
gift,
inheritance,
or otherwise
with date of
acquistion &
name with
details of
person(s)
from whom
acquired.

Income
from
the
property

Option to be used when more information is required to process the request but same is
not available with the section and/or some data has been requested by other section/office

to process the request

Section wants to keep the request pending with him so that same may be process as soon

as requested information is received
Only ONE request can be process at a time

EID, against which “Intermediate” remarks are to be update, is mandatorily to be select,

after applying the filter
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5. Select the record
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6. Click on “Preview” button, below screen will appear

UPDATE INTERMEDIATE STATUS X
= Request Id EID Name Purpase Zonal Remarks VCC Status

Select

—— 1E 1 Empanglment zzz0rgfy Select

Remarks History

Remarks* Request Required more data so same has been called from RO.

| Submit H Close |

7. Verify the page heading to ensure the “Selected Action”

8. Verify the selected EID’s. In case “WRONG” EID is selected for action, kindly click on
“CLOSE” button

9. Enter the Remarks (Mandatory) and press on “Submit” button to update the intermediate
remarks against the selected Request Id.

10. A confirmation popup will appear.



ioczihost 13634 says
= Role : VCC Forward (A
infarmediate Sistus upostad suceesshl
" P =1 termedigte Sisits updatad successhully

SEND BACK TO HRM:

1. Option to be select, when section is unable to get the requested information from other
office/section and request is no more to be kept pending with AVS

2. Only ONE request can be process at a time

3. EID, against which request is to be forwarded back to HRM is to be mandatorily select
from the list that appear after apply filter.

VO Purpesz T2y v Action Reguired Sec s =W v 0id Péf fame

4. After click on “Apply Filter”, EID record will appear on screen



5. Select the record

- Select Filter

VOC Purpose 247 v Action Requieed | 5400 Sa0010 WAV v Ok P Name
' e
i Purposs : O Action Sefecied - SEND BACK TO HEM Old P Mame - WA Selection Coust: 1
| Filtered Data
at J WK | s - RS IR LS, | 1 A _putvce ."!xr%{i;"i::z;'
Fronen.
6. Click on “Preview” button, below screen will appear

VCC Stwtus

K ' | Canti Rey Kindly aarnat (ne suspansson pariod jolec! ~

Remarks Mistory

Remarks*® Send 1a HRM

i Submit ” Close ‘

7. Verify the page heading to ensure the “Selected Action”

8. Verify the selected EID’s. In case “WRONG” EID is selected for action, kindly click on
“CLOSE” button

9. Enter the Remarks (Mandatory) and press on “Submit” button to update the intermediate
remarks against the selected Request Id.

10. A confirmation popup will appear

localhost: 13634 says

Request Sent back to HRM




11. Once intermediate status is updated it may be seen by selecting option as “VIEW”

—Select Filter
VO Purpase Tiny v mm—u{m v:ﬂn
| ooy
Perpose = @ ActoaSelected : VIEW ED Selection Coent:
—Filtered Data

| | S
NL S VO, O o S TS
I o |
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UPLOAD VCC PDEF:

1. Option to be select, when VCC PDF is ready for upload
2. On click of apply filter, screen will show those records against which pdf is not uploaded
or earlier uploaded pdf was delinked.

~Select Filter
| 1

vccmui Sy v Achion Required ooz 03 vi 0l Pdf Name v

fpoytae

3. Select at least one request or 25 (max) to process further

r Filler
WL Prpone |40y A Actnn Rempewed  ooose VD e ¥ OM P Naese v
oy o
Pepase | B At Seler ted LOAD WO POr Ol P N /A Selection Coune |
- Fillered Data
O N W— - W— e e W]
=~
Cy 3 o 3 € s R R TR , [P — 8 L et
‘Gn--.-
-
—

4. After selection, click on “preview” button to verify the list of selected EID’s



5. Below screen will appear

UPLOAD VCC PDF X

VEC Status

) A4 34 ]| ConfimationSegularization Kindly camest tha suspension period. Select W
Selact
Subpmit ” Close

Clear
Not Clear

6. Verify the page heading to ensure the “Selected Action”

7. Verify the selected EID’s. In case “WRONG” EID is selected for action, kindly click on
“CLOSE” button

8. Select the VCC status against each record

9. Click on “Submit” button, if all selected EID’s are correct.

10. A file selection dialog box will appear on screen

11. Click on “Choose File” to select PDF file that to be upload [ 30 MB (Max) ]

Upload Signed PDF File

Choose File

Choose File : Mo file chosen

Upload | Mo file chosen

Mote:- 1.0nly PDF Files are allowed.
2.Max allowable size is 30 KB.

12. A file selection dialog box will appear

[ Upload signed POFFIle x|
Choose File 1 [ Choose File | No tie chosen

| Uplosd ” Closd @ Open )
Note:- L.Only PDE Pk ey -
e onsil e aalllolt cipastaecy 4+ & + This PC + Downloads » v|® Baarch Downiosds )
Orgunize « Nuw folder e = v @
. This PC Lo Marne Typ ~
A0 Objects en_visual_studio community 2013 with_updat,,, File falder
1 Dacktop MNew foldar Filw toldur
(] Documants MNew folder (2) File foldwn
VEIT Raviced 120022022 12/00/202 File folder
" ¢ "
4 Downloads b VEC et S/087202 POF File
B Musie (i vee_other N 1 5/007; POF File
| Pictures W VEC_Other, N 1 4 POF File
Videos VEC_Other N " PO File
L]
e Luocal Disk (€1) o VEC_Other N | POF File
- Local Disk (D)) G VE©_Other. 1 /05 POF File
& €D Drive (€) o VeC_Other N 1970072 POF File
itk VEC_Other N 19708, POF File -
ik Netwark v < "
Fite name: | | | Adobe A (8] i - ‘
| concal |

13. Select the VCC file and click on upload button

14. On successful upload, below message

will appear



localhost: 13634 says

VCC PDF Uploaded Successfully

15. Uploaded VCC may be seen, by selecting option “VIEW”

16. Uploaded VCC may also be downloaded clicking hyperlink that appear before the
column “AVC Pdf/Remarks”

DELINK UPLOADED VCC PDEF:

1. Option to be select when,

a. Wrong VCC pdf file was uploaded

b. Wrong selection of EID was done, during PDF upload
2. Only already uploaded VVCC that are yet to be finally submitted may be delinked
3. Name of already uploaded VCC pdf is mandatorily to be select from drop down

WO Purpase Ly v Action Boguward e Lpcasend WO o

oty ¥




4. List of request id’s against selected VCC pdf name will appear on screen

¢ Sabect Filer
WLL Purpnse &y - Actinm Bagewed o v sasass VUL et W OONE N Mams A0 WL DR 0 e -
L
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5. Un-Check the request id’s against which uploaded PDF to be delinked
6. Click on preview button to verify the selection of EID’s

DELINK UPLOADED VCC PDF(Selectad id's will be relinked) X
VCC Status
" Car ion/Regularisation Kindly comect the suspension period. Clear w
‘ Submit H Close ‘

7. Verify the page heading to ensure the “Selected Action”

8. Verify the selected EID’s. In case “WRONG” EID is selected for action, kindly click on
“CLOSE” button

9. Click on “Submit” button, if all selected EID’s are correct.

10. On successful delinking, below message will appear on screen

11. Delink will also clear VCC status against the unchecked record

localhost:1 2634 says

Selected Request Id delinked successfully




12. Updated status may be seen by selecting action as “VIEW”

FINAL SUBMIT VCC:

1.

w

Option to be select only when complete verification of uploaded VCC PDF and EID’
involved in it has been done

Once VCC is finally submitted all option will DISABLED

Final submit will also allow HRM to download the uploaded VCC

Selection will show those records against which VCC pdf has been uploaded but final
submission is pending

Select at least one or maximum 25 records at a time

b o 2l

Click on preview button to verify the EID selection

FINAL SUBMITVCC bq *

VCC Status

| % Confimation/Regularisation Kindly camzzt the suspension period. Clear w

Submit Close

Verify the page heading to ensure the “Selected Action”
Verify the selected EID’s. In case “WRONG” EID is selected for action, kindly click on

“CLOSE” button



9. Click on “Submit” button, if all selected EID’s are correct.
10. On successful, below message will appear on screen

localhost: 12634 says

Final VCC PDF Submitted to HRM

11. Status of the same may be verify by selecting action as “VIEW”
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Functionality under Vigilance Section

1. Enter User id & Password under selection of “Admin User”

~
{ |
-4

@ Admin User ( EPF Employee ( Vigilance User
Usermame (case-sensitive)
KANPUR
Password
l ........ .l ]

[ tooin N siomup Ml Cio-e |
P
|8

2. After login select the Role “VCC Forward (Vig.)”

Chrome 105.0

yftreeT =0 ¥/ Select Role: | VCC Forward [Vig.) + |

[suome | Logout

3. Auvailable task list will appear on screen. Choose the task “VCC Forward (Vig.) under
module VCIT

Branch : RO/SRO ADM
- G® Menu
% Search Employee Details
¥ Change Password of This User Account
(% Switch Role
= B VCIT
% VCC Forward (Vig.)

4. Below screen will appear, from which different action may be taken, by selecting option
in drop down “VCC Purpose” & “Action Required”

—Select §dter-

VOC Furpese. 0.4y v Action Requised .« V1 EID/OM P8t Name




5. Available option(s) for actions are as follows:

Selected Action

Purpose

Condition

VIEW

To view status of all
records, that may have any
level and/or status

GENERATE PDF
(AIPR+LOCAL VCC)

To generate combined PDF
of AIPR+Local VCC as
submitted with request

At Least one or max 25
request may be selected at a
time

REPRINT PDF
(AIPR+LOCAL VCC)

Already printed PDF or part
of PDF may be printed
against

Already generated PDF name
(AIPR+VCC) to be entered.
System will show linked EID
with that PDF. Select EID’s
whose PDF to be reprint

UPDATE INTERMEDIATE
STATUS

In case more information is
required to process the vcc
but section wants to keep the
request with them so
intermediate remarks may
be updated.

Request should be in
actionable mode. EID is
mandatory

SEND BACK TO HRM

When request may not be
processed or required more
data/information , request
may be marked back to
HRM

Request should be in
actionable mode. EID is
mandatory

UPLOAD VCC PDF

VCC pdf may be uploaded
by selecting appropriate
request id’s

At Least one or max 25
request may be selected at a
time

DELINK UPLOADED VCC
PDF

In case ,it seems that wrong
VCC file has been uploaded
or wrong EID has been
linked with VCC pdf, then
same may be delinked

Already uploaded VCC PDF
name to be entered. System
will show linked EID with
that PDF and on selection of
EID, uploaded pdf will be
delinked against selected
EID’s

FINAL SUBMIT VCC

At Least one or max 25
request may be selected at a
time




VI Parpose T4 v Achion Regured = v Did Pdf Kame v

I
1,

6. Below additional column along with request id, eid, name, purpose will be shown on
screen:

»> “Approver Pdf” column, shows the hyperlink of Signed pdf as uploaded by Initiated
Office. On click of hyperlink PDF may be downloaded

» “Zonal Remarks’ column, show the remarks of zonal office that was filled while
forwarding the request to head office.

» “HO Remarks’ column, show the “Intermediate Remarks” of head office that was filled
while updating intermediate status of request

» “VIG Pdf/Remarks’ column, show the hyperlink of VCC pdf as uploaded by Vigilance
section against single or multiple request id. On click of hyperlink VCC PDF may be
downloaded.

» “Generated Pdf’ column, shows the name of AIPR+Local VCC pdf as generated by
Vigilance section.

VIEW:

1. On selection, a list of all request id’s as submitted against selected purpose will be shown
on screen (irrespective of their status)

2. On click of “Approver Pdf “ hyperlink, signed pdf of initiated office may be downloaded

3. On click of “VIG Pdf/Remarks” hyperlink, VCC pdf as uploaded by Vigilance section
may be downloaded. Same option to be used to verify the correctness of uploaded VCC
PDF.

Action on VCC request (By Vigilance)

rSelect Filter

VLT Parpues 14 v Actoem Bogured v Ol P e -



GENERATE PDF (AIPR+LOCAL VCQ):

1. This Step is mandatory to take any further action on request
2. On selection, available pending record for action “GENERATE PDF (AIPR+LOCAL
VCCQC)” to be shown on screen.

- e —

Select Filter

W Pumpose: 14y v Action Required. Seems 250z 1 v 0l Pdf Name v

o T

3. Select at least one or max 25 records at a time to generate “Combined Pdf” of AIPR and
Local vigilance data (as submitted by initiated office)

VI Purpese &y v Action Reguesd  Cewwe S A% e 0 v Ok P Mamme

Ay

Papuse @ 0 Actios Sefected 1 GENERATE POF (AIPR +LOCAL WEX) Ol P ame @ WA Sefection Coont: 1

 Prosm |

4. After selecting of records, kindly click on “Preview” button to see the selected EID.
Below screen will appear

GENERATE PDF (AIPR+LOCAL VCC) x

Request id WVCC Status

I | Confirmation/Regularization Kindly cormrect the suspensien period. Select W

| Submit || Close




5. Verify the page heading to ensure the “Selected Action”

6. Verify the list of selected EID’s. In case “WRONG” EID is selected for action, kindly
click on “CLOSE” button

7. Click on “Submit” button to generate “Combined Pdf” of AIPR and Local vigilance data
(as submitted by initiated office)

8. On click of “Submit” button below screen will appear. That will show the data on screen
and option to save in “PDF” form.

Ud. 4 |2 |erz> » i » | | #iesed ) Mt od ~| 4

) oo At stas |
EFMPLOYEES' PROVIDENT FUND ORGANISATION

LOCAL VOO & AIPR SBTATU 8 (REGUE 5T 10 - K 202211 )
E1D: Designation) PP G

Present Place of HEAD OFFICE Whether On Deputation) NO
Posting:

Date of Appointment: 17/10/2003 Date of superannuntion INVOBI0I4
Level Group of the Lavel{8~12] & Sceiw Eligibility Dace for

presont post and Pay [9300-34800) ACPAIACP/STS/NFU/NF SGy

scale:

VRS/CORS/Denth/Resign/
Removal/Dismissed/REFET Dates

Vigilance Clearance vequired for the Purpose: Deputation

L LR ¥ nrat Vinhlanere Seatns Av s Hatm af aVlaihilies ¢ b Av aw Muvrans

I Close |

]
Vig. Generate Pdr

SLNMNo. Local Vigilance Status As on date of eligibility { in A= om Current
case of ACP/AIACE/ date
STS/NFLU/NEEG
Promotion)
(i} “Whether the office has basn placed TES
under suszpenzion 7 [From: To:] [From:01/012021

To: 30/04/2021]

a1} “Whether any Local Police case filed or WO
Pending 7

(i) Complaimts Tnvestigetion pending 7 WO

vy TAhether ano NO

Admjnistrati_ve.'}]iscipiinm' proceeding
1z contemplated ' pending against the
afficer in the Estt. Personnel/HE. Branch



Vig. Generate Pdf

Whether the officer/official has submitted hiz'her annoal immevable YES AIPR.
property return on the previous vear as required under the Rule 18 of the YEAR(IN HE.

C53 (Conduct) Rules, 1964 within the prescribed time limit SW) 2021
Whether officer/official has submitied YER
Self Certification regarding Police
Caze/Digciplinary/ Administrative
Proceeding
LOCAL VCC & AIPR STATUS [REQUEST ID:- NU2B02TA0581T1003/002/20221 ]
Zl. | Mame of Mame B Cost of Present® If not in Howr acquired, Annual  Remarks
Mo. | District, Sub- area of construction/Acguirement | Value of the | own name, whether by Income
Division, Taluk  Property- including that of land in | property state in purchase, from
& Village in | Housing, case of house and year whose lease™*, the
which Lands and  when purchased name held  martgage, property
property is Other E hizfher | gift.
situated Buildings relationship | inheritance,
to the or atherwise
Govt. wiith date of
Servant acquisition &
name with
details of
parson(s)
from whom
acquired.

9. Press the “Close” button to close the dialog box.
10. Once pdf'is generated, name of it may be seen by selecting option as “VIEW”

Select Filler

VEC Purpiies . Jang - Actmn Ragquired | <o v o
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REPRINT PDF (AIPR+LOCAL VCQC):

1. This option is enabled only when; combined pdf has already been generated
2. PDF name of “Old Generate combined PDF file” is mandatorily to select from the drop
down

Sedert Filker

| | [ | [
VOC Purpase -4y ¥ hdiunﬂnquired% Pegine T A: ol W] ¥ | 0k Pdf I'h.me; Sect Pt e v

i Sean O A harve

3. On apply filter, screen will show list of EID, against the selected PDF



VOC Purpase| 2oy v Astion Reguered  Sepcon Jal ATE o VC0) V| Ol PO Mane | RIS e
Aoy File
Purpose |+ 0 Action Selected REFRINT POF (AIPR+LOCAL VCC) OM P Name | VIG_J0221004113707 petd Seloction Coumt: §

Praview |

4. Select the EID’s against which combined pdf is to be regenerated
5. After selecting of records, kindly click on “Preview” button to see the selected EID.
Below screen will appear

REFPRINT PDF (AIPR+LOCAL VCC) X

Zonal Remarks VCC Status

3 [ ] Caonfirmation/Regularisation Kindly comect the suspension period. Select w

Submit Close

6. Verify the page heading to ensure the “Selected Action”

7. Verify the list of selected EID’s. In case “WRONG” EID is selected for action, kindly
click on “CLOSE” button

8. Click on “Submit” button to generate “Combined Pdf” of AIPR and Local vigilance data
(as submitted by initiated office)

9. On click of “Submit” button below screen will appear. That will show the data on screen
and option to save in “PDF” form.

Vig. Generate Pdf

44 Jefze b bl & [ Jeedines [R] @

T yiasg f=fE e PDF
EMPLOYEES" PROVIDENT FUND ORGANISATION

LOCAL VOO & AIPR STATUS [REQUE ST ID:- b |
EID: r wosmrrrees—— Designation: RPFC-
Present Place of HEAD OFFICE Whether On Deputation: MO
Posting:
Date of Appointment: 1TMZ00z Drate of superannuation: 21022034
Level Group of the Lewel-[8~1Z2] & Scals Eligibility Date for
prezent post and Pay [B200-342800] ACPMACP/STS/NFU/NFSG:
scale:

VRS/CRS/MeathResign'
FemovalDizmizsed/ RFEP Date:

Wigilance Clearance required for the Purpose: Deputaticn
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Vig. Generate Pdf b 4

Whether the officer/official has submitted hizher anneal immovable YES ATFR. -
property refurn on the previous vear as required under the Rule 18 of the YEAR(IN HR

CS5 (Conduct) Rules, 1964 within the prescribed time limit SW) 2021

Whether officer/official has submitted YES

Self Certification regarding Police
Caze/Disciplinary/ Administrative
Proceeding

LOCALWCC & AIPR STATU S [REQUEST ID:- NUZB03740531 71003002/ 2022/1 ]

Sl Mame of Mame B Cost of Prasent™ If notin How acguired, Annual Remarks
MNo. District, Sub-  area of construction/Acquirement Walus of the own name, whether by Income
Division, Taluk Property- including that of land in | property state in purchase, from
& Village in Housing, case of house and year whose lezse™*, the
which Lands and  when purchased name held mortgage. property
property is  Other & hisfher  gift.
situated Buildings relationship inheritance,
to the ar otherwise
Gowt. with date of
Servant acquisition &
nama with
datzils of
person(s)
from wham
acguired. v

Close

10. Press the “Close” button to close the dialog box

UPDATE INTERMEDIATE STATUS:

1. Option to be used when more information is required to process the request but same is
not available with the section and/or some data has been requested by other section/office
to process the request

2. Section wants to keep the request pending with him so that same may be process as soon
as requested information is received

3. Only ONE request can be process at a time

Action on VCC reguest (By Vigilance)
Seleqt Filter
W Papose. 1y v Action Regured! toces rerveciz= 2 v 0ld Pdf Name
s g

4. click of “Apply Filter”, record of selected EID will appear on screen



~Sedect Filler
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Select the record against which intermediate status is to be update

- Sedect Filter

VEE Purpess 1oy v Artins Baquived  sue e et en bl w0k P e
| et | |
Pupass 0 Action Selnciod | UPDATE INTERMEOLIATE STATUS O Pl Mams  © W/A Salsctiun Cuwnt: |
“flersd Dt
L i} € | = STPNATPETIN S ¥ o cmeam - R UV ‘;:':::’
Proview
Click on “Preview” button, below screen will appear
UPDATE INTERMEDIATE STATUS b 4
Serect Request Id EID MName Purpose Zonal Remarks VOC Status
I—I I )| A& Empanelment zzzergfy Select W

Remarks History

Remarks* Request Required more data so same has been called from RC.

‘ Submit H Close |

Verify the page heading to ensure the “Selected Action”

Verify the selected EID’s. In case “WRONG” EID is selected for action, kindly click on
“CLOSE” button

Enter the Remarks (Mandatory) and press on “Submit” button to update the intermediate
remarks against the selected Request Id.



10. A confirmation popup will appear.
11. Once intermediate status is updated it may be seen by selecting option as “VIEW”

- R

localhost:13634 says

Intermediate Status updated successfully

SEND BACK TO HRM:

1. Option to be select, when section is unable to get the requested information from other
office/section and request is no more to be kept pending with Vigilance

2. Only ONE request can be process at a time
EID, against which request is to be forwarded back to HRM is to be select

Filter
VOC Purpose. iy v Actios Reguired =i SN v Oid Pdi Name
ooy =




3.

4.
5.

On click of “Apply Filter”, record of EID will appear on screen

Ppase | @ Action Setectod SEND BACK T M Ohed P M NIA Selection Coum! |

| Pk

Select the record that to be send back to HRM
Click on “Preview” button to verify the selected EID. Below screen will appear

SEND BACK TO HRM bad

VCC wtus

Kindly aarmat (ne suspansson pariod jolect ~

Remarks Mistory

Remarks"

Send 1a HRM

[ swmt || cme |

Verity the page heading to ensure the “Selected Action”
Verify the selected EID’s. In case “WRONG” EID is selected for action, kindly click on
“CLOSE” button

Enter the Remarks (Mandatory) and press on “Submit” button to update the intermediate
remarks against the selected Request Id.
A confirmation popup will appear

localhost: 13634 says

Request Send back to HRM




10. Once intermediate status is updated it may be seen by selecting option as “VIEW”

~Sebect Filter
v&t'-mltn v} Action Hegured| v v o ‘
Asory e |
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UPLOAD VCC PDEF:

1. Option to be select, when VCC PDF is ready for upload

2. On click of apply filter, screen will show those records against which pdf is not uploaded
or earlier uploaded pdf was delinked.

3. Select at least one request or 25 (max) to process further

4. After selection, click on “preview” button to verify the list of selected EID’s
5. Below screen will appear



VCC Status

I ¥ 34 ConfimationRegularisation Kindly comest the suspenzion period. Select W
Select

Submit ” Close Clear
Mot Clear

6. Verify the page heading to ensure the “Selected Action”

7. Verify the selected EID’s. In case “WRONG” EID is selected for action, kindly click on
“CLOSE” button

8. Click on “Submit” button, if all selected EID’s are correct.

9. Select the VCC status against each record

10. A file selection dialog box will appear on screen

11. Click on “Choose File” to select PDF file that to be upload [ 30 MB (Max)]

Upload Signed PDF File

Choose File : | Choose File | No file chosen

Upload | Mo file chosen

Note:- 1.0nly PDF Files are allowed.
2.Max allowable size is 30 KB.

12. A file selection dialog box will appear

Upload Signed PDF File X B

Choose File :| Choose File | No file chosen
| Upload || Closd @ Open %
Note:- 1.0nly PDF Fil [} 5
i )_Mral):allowalh'i: :ir::isc; 4 & > ThisPC > Downloads > v Q| | Search Downloads i
Organize « New folder Bz = [ 9
-~

I This PC o Name Date modi..  Type
:j 3D Objects . en_visual_studio_community_2013_with_updat... 29/07/202... File falder
B Desktop | Mew folder 20/09/202...  File folder
E] Dacurments . New folder (2) 12/08/202... File folder
— VCIT_Revised_120922022 12/09/202...  File folder
* Downloads — :

@ VCC.pdf 25/D8/202... PDFFile

J! Music
[&] Pictures
m Videos
‘s Local Disk ()
- Local Disk (D)
o CD Drive (E})

ﬂ' Metwork M|

File name: | VCC.pdf ~ | |.Addbe Acrobat Docurnent (".pt ~ |

B i N

UPLOAD VCC PDF X




13. Select the VCC file and click on upload button
14. On successful upload, below message will appear

localhost:126324 says
WiCC PDF Uploaded Successfully

15. Uploaded VCC may be seen, by selecting option “VIEW”
16. Uploaded VCC may also be downloaded clicking hyperlink that appear before the
column “AVC Pdf/Remarks”

| Sheat i
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DELINK UPLOADED VCC PDEF:

1. Option to be select when,

a. Wrong VCC pdf file was uploaded

b. Wrong selection of EID was done, during PDF upload
2. Only already uploaded VCC that are yet to be finally submitted may be delinked
3. Name of already uploaded VCC pdf is mandatorily to be select from dropdown

VCC Purpase’ -ty v Action Required Jsiss Upoadss /0025 V| OldPdfName == lcidars v

Fenloame

iy

R i
L WL SIS TS5

4. List of request id’s against selected VCC pdf name will appear on screen
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5. Un-Check the request id’s against which uploaded PDF to be delinked
6. Click on preview button to verify the selection of EID’s

DELINK UPLOADED VCC PDF(Selected id's will be relinked) X
Zonal Remarks VCC Status
[ 2 ([ ) & % ConfimrationReqularzation Kindly comect the suspension period. Clear w
‘ Submit H Close ‘

7. Verify the page heading to ensure the “Selected Action”

8. Verify the selected EID’s. In case “WRONG” EID is selected for action, kindly click on
“CLOSE” button

9. Click on “Submit” button, if all selected EID’s are correct.
10. On successful delinking, below message will appear on screen
11. It will also delink the VCC status against the un-checked request id’s

localhost: 13634 says

Selected Request Id delinked successfully

12. Updated status may be seen by selecting action as “VIEW”




FINAL SUBMIT VCC:

1. Option to be select only when complete verification of uploaded VCC PDF and EID’
involved in it has been done

2. Once VCC is finally submitted all option will DISABLED

3. Final submit will also allow HRM to download the uploaded VCC

4. Selection will show those records against which VCC pdf has been uploaded but final
submission is pending

VCC Parpose -2 v Action Required =r= Suoee VI v Old Paf Name

VCC Purpese| 5y w! Actian Required  *ow Suoes T v Old T Mame
Aooy Tt
Purptte | 0 Action Selected | FINAL SUSMIT WOC Old M Mame LI Seloction Count:
- Fillerod Data

| | | | 1 !.."L”l I
| rive
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6. Click on preview button to verify the EID selection

FINAL SUBMITVCC bq *

VCC Status

| t 90 | & LA Confirmation/Regularization Kindly carrect the suspenzian period. Clear w

Submit Close

7. Verify the page heading to ensure the “Selected Action”

8. Verify the selected EID’s. In case “WRONG” EID is selected for action, kindly click on
“CLOSE” button

9. Click on “Submit” button, if all selected EID’s are correct.

10. On successful, below message will appear on screen



localhost:12634 says

Final wiCC PDF Submitted to HRM

11. Status of the same may be verify by selecting action as “VIEW”
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