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EMPLOYEES' PROVIDENT FUND ORGANISATION

ers Hiasy fafer sngea &1 aifs s forsures Fearda Rae et
FORM OF ANNUAL PERFORMANCE ASSESSMENT REPORT OF
ASSISTANT PROVIDENT FUND COMMISSIONER

31 A ... B FATCT AW F AT ROXE
Report for the period ending 31st March...........

FHATeA/39d OFFICE/ZONE:
HTIT-| - STTFAITd BTeT
PART-I - PERSONAL DATA

TFRY FT F17 U9 9SAH
Name of the Officer with designation

e At
Date of Birth

gaAE 92 W EgFa & AR qur aae
¥z 3R TaF= aa=

Date of appointment to the present
post together with the Pay Band and
present pay

I T & Al ug FT ATH FUTREROT $Y
fafr afka

If permanent state the name of the
post with date of confirmation

RelE & a¥ § R gdwiemr R &
FROT HY § HAaHhr $r 3afe

Period of absence from duty on leave,
training, etc. during the year of Report.



HIT -1l - FE-Heaies
PART-Il - SELF APPRAISAL

6. #) o\ I Hr Rue g e &, 38% garr a¥.. e I SN #r
Jafer 7 fhe arv Ft @ wfEcd R S 5w el & gle ey suaferat @ st s
e ar I g (IfF @Rt T T S ) (Ae: Efeea fexor 300 oREr & e
ARl gl =fe)
a) Brief resume of the work done by the officer reported upon during the period
from..... to ...... bringing out any special achievements during the period (to be
filed by the officer reported upon).(Note: The resume should not exceed 300 words)

PR Ty

Q) HA F S FGT/FRTAT (IRAOVAT A T T H) WU 39S Av FuRg
a8 sryar g for Bl e are &, fAdva: §e9f 3ef® & e 3o axrdr
FAANE & o0 ot @l & 1 § 2 @, MvH dée F maw § wle F v
g5 IS WG]  JUT aEAfes &7 § H 05 wle ¥ @efdd 39 FEf o ey A
TAHFAT F AR A0 3R T3S Ty F J9N Iuafey e | (3T F A
9 99T & v affs s> areen) |

b."Please specify targets/Objectives/goals (in quantitative or other term) of work
you set for you‘rself or that were set for you, eight to ten items of work in the
order of priority and your achievement against each target (Example: Annual
Action Plan for your Divisions), particularly having regards to procurement
planned and actually made through GeM Portal for those Government servants
who handled procurement during the period under reference.



TqET [ 32T AT EXCICEp]
Targets /Objectives/Goals Achievements

e R e ]

mmﬁ%mmﬁaﬁmé@ﬁa(aﬁm%)

Procurements made through GeM Portal (wherever applicable)

() RaE o & A 3
Zary SSTA Wied & ATEIH g fr g
Fel TG (Tl #)

()Total procurement through GeM

(i) ST/ /SIS 33T @RI @i &
gt # JEfed o g (forg fgslr W
ﬁﬁé@raﬁ%‘,mﬂ?ﬂmﬁﬁéﬁmﬁ)
l

(i) Total budget allocated for procurement

portal made by him/her during the
period of report (in Rs.)

(ii) Feg & 3ifed e & fOwG
Sw dte F ACIH § A TS WG
H %

(i) % of procurement through GeM

by the Ministry/Department
/Division/Section in Rupees (as may be
applicable in the case of the Officer
Reported Upon) .

portal as against the  budget
indicated in the Target.
(iii)sﬁwméa%wﬁﬁmé
@l aur 386 SR

(iiy ~ Procurement made  outside
GeM portal and the reasons therefor.
(iv)  FATCI/ [T/ SR AT AT p= g |
& g &1 Westid & fow 3BT IV HeHA
(iv) Steps taken for promotion of GeM
in the Ministry/Department/Division
/Section.

]




STl - Reféer wRSHY g@rT Hearwa
PART-IIl - ASSESSMENT BY THE REPORTING OFFICER

7. Far Raifér 3REdr smwer- 1 # o oaw
fgator ¥ WeAd &, Ife L, ar A
&7 gRATT R 3@F HFROT
Does the Reporting Officer agree with
the statement made in Part-ll, if not,
the extent of disagreement and
reasons thereof

8. Tarexm #r Reufa (Foar dam & @)
State of Health (Please indicate
whether)

F) S ONE FT F Foraet g iR
a) The Officer is physically energetic
and

) AARS §T & A6 & |
b) Mentally alert

9. 3wgRa arfa IR/ =M IEHEd
seenfadt & e 3R wEwr A
EEICKICEI
Effectiveness in the development and
protection of Scheduled Castes and /
or Scheduled Tribes

%) FTEE A/ AR St
& gfa gfeeesior

a) Attitude towards Scheduled Castes
and / or Scheduled Tribes

@) "AToS =TT & gia aageeea

b) Sensitivity to Social Justice

M) FEAT A JFAH U aHA F AU
afa AR T FEEE e aur
g Snfa [ IEEd Seeadl &
R warg gARGe F B e



c)Ability to take quick and effective
action to prevent and quell atrocities
and ensure justice to Scheduled
Castes and / or Scheduled Tribes

u) IEEd e [ g sttt
a1 e F A wemasiierar

d) Effectiveness in bringing about the
development of Scheduled Castes and
/ or Scheduled Tribes

(e JqgEa oifd 3R seEiEd
Sieeiaar & e 3R w@weor 8§ gafed
¥RREr & AT H WU U, FEr
Fiord forner AfOFRT & FAHS A e[ A6
¥, Ug HiaH & THEA Joo@ AT F0)
(To be filled in only in the case of

officers dealing with development and
protectior{ of SCs and STs. Where
the column is not applicable in the
case of any officer, it may be so
stated against the column)

10.  Heafersar
Integrity:
(T8 HIT & FLATH. 51/4/62/ TEE. (T)
feeAis 21.06.1965 & fafRa et =i
€1 H @1 0)
(Instructions contained in Ministry of
Home Affairs O.M. No.51/4/62/Estts.(A)
dated 21.06.1965 be kept in mind)

11, HTOR &1 Hearhe :
aF & i afewr (), (H)ﬁ(ﬂ)m#q‘ﬁmqﬁﬁwﬁﬁcwﬁeﬁi&rwﬁl
FEaTeHS qefteer &1 fuRer wfedes @ur gederor e garr R s & S 1-10
F YA W T 9IRT, 9@ 1 WEd FH AN TUT 10 FEH 3vaaA Aot F Iee@ HAT
¥ dEaTETE gelteor, el € @] @), @l 3 MmO & 3w F SR &
Hearwa & Jadta AeenTd FR/MRERER Jaa w1 fr Qi #wa &g Rfedr qu
FRTHF &THAT F Hodiwa F v sae A PraniffmRiatest & seedt T
5% W TER ¥ AN S wa T@ HeAeA A AOEH g@RT ot wE wgRad F
YR 9T Y& HT ST



”, Assessment of the officer:

Before filling the table (A), (B), and (C) below, please refer to the guidelines in
the Annexure. The numerical grading is to be awarded by reporting and reviewing
officer which should be on scale of 1-10; where 1 refers to the lowest grade and
10 refers to the highest grade. Numerical grading, wherever applicable, may be
awarded having special regard to the remarks recorded by the officer in the Self-
Appraisal regarding utilization of GeM portal for procurement and specifically for
items ‘Accomplishment of planned work/work allotted as per subjects allotted’
under Assessment of Work Output and ‘Knowledge of Rule/Regulations
/Procedures in the area of function and ability to apply them correctly ‘under
Assessment of Functional Competency.

&- mmmm(wmmmmeam)

A- Assessment of work output (weightage to this Section would be 40%)

|

HUHRT FOEY | AORRT F EEAEN |
Reporting | Reviewing | Initial of |
Authority Authority | Reviewing

| Authority !1

) doeaE T @ QU AT [ R & | |
HER Jafed S

i) Accomplishment of planned work /
work allotted as per subject allotted

ii) Ffea A & IuTEedr

ii) Quality of output

REEGARICZEIR ERRIE

iii) Analytical ability

iV)FETUROT HE H G AR AT
IR w

iv) Accomplishment of exceptional work

| unforeseen tasks performed

‘Furfed FR 9T Fo Aofwr
Overall Grading on 'Work Output’

L

i



T ¥ Retwanst #1 Aeura (s smr &1 Ager 30% @ )

B- Assessment of personal attributes (weight age to this Section would be 30%)

Raiféar
FfewHry
Reporting
Authority

erbiaror
ey

Reviewing
Authority

gadteToT Ity &

[R5 1SES

Initial of Reviewing

Authority

) ®F F 9y efewor
1) Attitude to work

i) IeaReI AT @ Ha=T

i) Sense of responsibility

il) ST T BT
ii) - Maintenance of Discipline

v ENeT S

iv) Communication skills

v) e 1 Fegar

v) Leadership qualities

Vi) T TG ¥ FH A d v
vi) Capacity to work in team spirit

vii)m%ﬁmmﬁaﬁ

vii) Capacity to work in time limit

viil) 3TRAafFas ey

viii) Inter-personal relations

e RVt O g vt |

' Overall Grading on personal
 Attributes




Note

- mmammqw“(wmmnmm% gfaua grem)
C- Assessment of functional competency (weight age to this Section would be 30%)

FftrsrY khbican) sl F granw
| Reporting Reviewing | Initial of Reviewing
Authority Authority | Authority

) =2 87 # FravREgaiwirant &
F=EAT T 3% T a0 ¥ o) F
H FHEaT

i} Knowledge of Rules/ Regulations/
Procedures in the area of function and
ability to apply them correctly.

il) IOHETAS IFAT 9 Fr &THAr
il) Strategic Planning ability

i) BT @ & e

| iii) Decision making ability

| iv) BFEeaT T eHar

iv) Coordination ability

VIR & 9RT v I Rerw
FA F FHAT
V)Ability to motivate and develop
subordinates

HATHE TEIAAT HT Fer Avfieor
Overall Grading on ‘Functional
Competency’

8/ 10 % LT BT 0. UIR. A1 &7 ~Iease AT ST FAUTSY 9™ 3 T S|

APAR Grading between 8 and 10 will be rated as “Outstanding™ and will be given a score of 9.

6 TUT 8 | FHF & FEY B AT T ~Tgct IeaT HAT ST FAT W 7" 3k T A

APAR Grading between 6 and less than 8 will be rated as “Very Good™ will be given a score of 7"
4TYT6 HHA F HEG Y VTSI FT ~HToT" FT ST JUT 58 =5 3 8T S0

APAR Grading between 4 and less than 6 will be rated as “Good™ will be given a score of =57,

4 W HA TR UNR. AT F o 3 Rw smea

APAR Grading below 4 will be given a score of *

0.

f—
ettt 11 11 e T O e T O T T T T 1 e e e e e ———————————————————



12.

13.

14.

WWWQ@#W#:M%W%ﬁWmWWWBﬁm
ngéﬂmﬁﬁqﬁmmmﬁmmgvmeOQ@ﬁmﬁélaﬁm
w@,ﬁ%ﬁaﬁ%ﬂnﬁmmwmﬁmaﬁ%@'m&mmm
mwm&ﬁmwmmﬁamﬁmﬁmﬁ@m#mm
$1 3 3% ®@ W A feouolt &1 -

Pen Picture by the Reporting Officer: Please comment (in about 100 words) on the overall
qualities of the Officer including areas of strength and lesser strengths and his attitude
towards weaker sections. Wherever applicable, comments on step taken by the officer for
promotion of procurement on GeM during the period under report, percentage of
procurement on GeM and his/her attitude towards full implementation of GeM in the office
may also be recorded.”
|
\
|

[ e

sudEd 11 (%), 11(T) agr 10 F 110 ¥ Tl W BT 7T Aged & IUR W FHI
FreareH® AN |

Overall numerical grading on the basis of weight age given in 11 (A), 11(B) and
11(C) above, on a scale of 1-10.

S
(R

wyﬁrﬂﬁ%wﬁé%@wa}mmzmﬁémmmm?ﬁm
W%iﬁvmﬁﬁ%m%ﬁqwﬁsﬁﬁmuﬁﬂwmsﬂ
%&W}ﬁwﬁmﬁmaﬁaﬂtgﬁ#ﬁﬁ%mﬁﬁmmﬁmﬁﬁ%ﬁww
FaT A 2

Has the officer any special characteristics and / or any outstanding merits or
abilities which would justify his advancement and special selection for higher
appointments out of turn? If so, please mention these characteristics briefly and

indicate why you consider him fit for out of turn promotion.

‘ fraiféer swftedl & gFani

Signature of Reporting Officer
A TISE AT A
Name in Block letters:
qeATH
Designation:

=& Date



15;

16.

17.

18.

ST- IV - geAderor wfteTd & fecaoft
PART-IV - REMARKS BY THE REVIEWING OFFICER

TALETOT A & AT Far H ey a GED
Length of service under Reviewing From: To:
Officer

w?ﬁwmﬁﬁﬁwwmmm%@mmmﬁ%mﬁﬁmm
W@WWWW%?WWWWWWW/mW
ATt F ey & Rt 3l F smeesd ¥ AT 22 (I Awaned & fedr of
HEATHS e & WY GHSAT 767 AT I §, & FOar 3§ HeT A U aw e H 3
AT go L AR FEATER )

Does the Reviewing Officer agree with the assessment made by the Reporting Officer with
respect to the work output and the various attributes? Does the Reviewing Officer agree
with the assessment of the Reporting Officer in respect of extraordinary achievement and /
or significant failures of the official reported upon? (if not in agreement with any of the
numerical assessments of attributes, please record your assessment in the column provided

for you in that Section and initial your entries)

& YES |@ NO |

HEEATT & AFES &, 3% FROT & &G0T &

In case of disagreement, the reasons for the same may be given

qadiaToT HAH oe wreal # Aeaiwa FY: HOER F FHE dT a1 AT FH FHLA o A

T gAFA & Gfd 3E% UMR F BEAGE S g dwwE 100 wreal # feeqol &1 St e
o] @1, ROE @ 3@ & ek ua ofe o @l @ el & &g HUFH q@rr 330 I
Fer T frogol & 3R hva W @l & wiaud AR FET # SHEvA H T T F @9 FE
& 3R I F@ W A eogulr &

10




o

Pen picture by Reviewing officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude
towards weaker sections. Where.ver applicable, comments on step taken by the officer for
promotion of procurement on GeM during the period under report, percentage of
procurement on GeM and his/her attitude towards full implementation of GeM in the office
may also be recorded.”

T

¥
LA |

19. 3wFa 11 (F),11(@) J= 1@ #F 1-10 & Fhad W U 7T A ¥ YR W AT FEIcAH
afzan|
Overall numerical grading on the basis of weight age given in 11(A), 11(B) and 11(C) in
part-lll of the report on a scale of 1-10.

gﬁwmﬂa?mm

Signature of Reviewing Officer

ATH FIST AW A
Name in Block letters:
YeoATH

Designation:

feame

Date:



