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10.

fFaara srer

PERSONAL DATA
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(To be filled by the Office)
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Tribe/ Other Backward Class ST FOCTURPINN S0 - R
g & N & @ JepatEat

$r 3afe (TEafRreor I W)

Period of absence from duty (on ErBIRINGMATRIRTON. .t iimtintin:

training leave etc.) during the year. Leave/gﬁ_"r ...............................
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SELF APPRAISAL
(o srferrt &1 wiedeer fovan e ¥ 3% @ SR S ¥ faw)
(To be filled in by the Officer reported upon)
1. fFr 9@ Faf s afred [@eer |

Brief description of duties.
-
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Please specify targets/ objectives/ goals (in quantitative or other term) of work you set
for yourself or that were set for you, eight to ten items work in the order of priority and
your achievement against each target. (Example: Annual Action Plan for your Divisions),
particularly having regard to procurement planned and actually made through GeM
portal for those Government servants who handled procurement during the period under
reference.

wET | 30T [T Fyafeuai
Targets/ Objectives/ Goals Achievements

hwr G & weaw @ 1 S @ahe (T ¢)
Procurements made through GeM Portal (wherever applicable)

mmwm@ﬁa%gmﬁﬁ i)ﬁﬁéeﬁrmﬂ#mmaﬁmm
w?mmmwwﬁma q’réa%m-m##rné@@ﬂa(mﬁﬁ)
== s A/ | i)Total procurement through GeM portal
Total budget allocated for procurement by the | made by him/her during the period of report
Minsstry/Department /Division/Section in Rupees | (in Rs.)

(2s may be applicable in the case of the Officer iy 3 3fhd oic & ARG e oA &
Reported Upon) . AregE ¥ & wle 7%

ii)% of procurement through GeM portal as

P against the budget indicated in the Target.
iii)mmtmﬁﬁ@ﬁamm
hT

! iiijProcurement made outside GeM portal
\ and the reasons therefor.

iv ) ToTa /T /ST 3T T F g H
diedAta & T 380 T FHiH |

\ iv)Steps taken for promotion of GeM in the
ke Ministry /Department /Division/Section. J
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Please state briefly, the shortfalls with reference to the targ’etsf objectives/ goals
referred to in item no. 2. Please specify constraints, if any, in achieving targets

(@) mmnﬂmmmﬁﬁmmm@m@%mmm
TeEE F A oo #W |
Please also indicate items in which there have been significantly higher
achievements and your contribution thereto.

4. et yaftr & e 3o Iwaan, afk #18 ¢,
Qualification acquired during the reporting period if any,

Date : BaT%
Place: TUT FREH Brad e e o1 @ 8, F gFaER
Signature of the Officer reported upon
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PART-3
(Rrarféar sl g Aearde)

(Assessment by the Reporting Officer)
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W AT 91R, mﬁ1mﬁﬁmaﬁwaﬂm10mmm#a&ﬁm‘él@ﬁam
oy #X aF 3T F HAedihd & dgd mﬁwammmmmw
wmmmmmﬁmm %mﬁﬁaﬁ/ﬁﬁwﬁiqﬁmﬁ#m
A R IART GE TT A W] HA BT Arear arell Hel F T S 9 & 39N qEE T
e & wfowdr Rt RS ﬁnéﬁtqﬁmwmhmﬁgma}%ﬂ STET &er
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Numerical grading is to be awarded by reporting and reviewing officer which should be on
scale of 1-10: where 1 refers to the lowest grade and 10 refers to the highest .
“Numerical grading, wherever applicable, may be awarded having special regard to the
remarks recorded by the officer in the Self-Appraisal regarding utilization of GeM portal for
procurement and specifically for items ‘Accomplishment of planned work/work allotted as
per subjects allotted’ under Assessment of Work Output and ‘Knowledge of
Rule/Regulations /Procedures in the area of function and ability to apply them correctly’
under Assessment of Functional Competency.

() Frata T &1 HeATHA (30 W7 F Heea 40% gHM)

(A) Assessment of work output (weightage to this Section would be

40%)
= R gerreToT gerdieoT
? siferamrdy st s & aEare
Reporting Reviewing Initial of
Authority Authority Reviewing

Authority

1 TEmEg F9 F QU AT/ AERed
BuE F FER FERd Y
. Accomplishment of planned work/
work allotted as per subjects
aliotted.

e

2  ERE s E TR
| Quality of output

| RawoTcEs FeEar
| Analytical ability

4 | EERU S H Q@ AR T
i 3NF~’II‘@‘FT F

Accomplishment  of  exceptional
work/ unforeseen tasks performed

‘forfa & W Fo AT
Overall Grading on ‘Work Output’




(@) cafFaera Rwarst &1 qeaisa (30 HET &1 #Agcd 30% 89 )
(B) Assessment of personal attributes (weightage to this Section would be 30%)

Fferrdy FHTR HFA F gEEN
Reporting Reviewing Initial of
Authority Authority Reviewing
Authority
(i) FF F gia gfecsror
Attitude to work
(ii) JeaeTed &7 HIE=T
Sense of Responsibility
(iii) HRRATHA FATT TG HT $7FAT
Maintenance of discipline
(iv) FUEOT HiAA
Communication Skills
v) | 3g= & FEgar
Leadership Qualities
L(vi) | FESE SEAT ¥ S S A e .
‘ Ca;')acity to work in team spirit ,
i) | FET A A FR e e i
' 5 Capacity to adhere to time
| schedule
(viii) | REIFaF Fay
Inter personal relations
(ix) | §HI ¥9ER U9 AfFd
Overall bearing and personality
safFaara fRrvant w s Aofwor
Overall Grading on ‘Personal
Attributes’
(1) FTATHS FIAAT T HedTH (FH AT F Agea 30% wfaera gem)
(C )Assessment of Functional Competency (weightage to this Section would be 30%)
feert EIBEIE PRI F gEare
Reporting Reviewing Initial of
Authority Authority Reviewing
. : Authority
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Knowiedge of Rules/

I
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Regulations/
Procedures in the area of function

and ability to apply them correctly
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HfO=RTEr
Reporting
Authority
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Reviewing
Authority *
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FORr & FEART
Initial of
Reviewing
Authority

i)

WATAE ASAAT ST hT &THAT
Strategic Planning ability

iii)

HER TaTers/ GamTHT # TRl
Proficiency in Computer Operations /
Programming

iv)

IyeOl & WREE 1 Feaar U
gaTdr

Aptitudes and skills in maintenance
of equipment

el F (EIEE YT TAEEor &
SEERI
Capacity in handling data and

documentation

viy
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Decision making ability

vii)

FHE-ET &I A
| Coordination ability

|
viii) et Fr o vd Iae fawE

I F AT
\Ability to motivate and develop

. subordinates

ogd afea
Initiatives
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Overall Grading on ‘Functional

Competency’
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GENERAL
(Ratféar arfarsdy gamn Aeae )
(Assessment by the Reporting Officer)

ma;maﬁﬂ(aﬁsﬁm)@wmﬂaﬁrmamqgawm
FaeaFarHt & i Seavarded W feegol 2) |

Relations with the Public (wherever applicable) (Please comments on the Officer's
accessibility to the public and responsiveness to their needs).

W(w%ﬁ%ﬁﬁmﬁﬁwmﬁﬁﬁw
ofRreror & for ey &%)

Training (please give recommendations for training with a view to further improving
the effectiveness and capabilities of the Officer)

ez & Eufa
State of Health

Feataer, (Faar HREd f FeafEeer W el & )
Integrity (Please comments on the integrity of the Officer)
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(6)

gfdes 3REN Rt wRElr &1 gEra [Ovant & e ( @sEr 100 aeEt #H)
Srad @eed &9 vd FH @Ed &9, FEURV 3UAeUdl Agedqu HEGAdT Ud gae
it & oy yFafa afde @ viades 3 & N oW W @lE F aeEr & &
o 3w ganT 3o v FeAr W Reeuftran, SRl el d |E Bl S F W @l
gfad  JUT FET A FH F U7 FAWEIA & Gid 3eAd giochior # oo gst R
ST |
Pen Picture by Reporting Officer (in about 100 words ) on the overall qualities of
the Officer including area of strengths and lesser strength, extraordinary
achievements, significant failure and attitude towards weaker sections. Wherever
applicable, comments on step taken by the officer for promotion of procurement on
GeM during the period under report, percentage of procurement on GeM and
his/her attitude towards full implementation of GeM in the office may also be
recorded.”
(F)RFraasar T FEEE & ufd e

Sensitivity towards problems of grievance holders.
(@)“FrIal & FaRer & gHEHRAT

Effectiveness in “ Redressal of grievance.”

yiadeT & A9-3 § @2 F,@ aur 71 # feafEa aniy # R v Agw F wUR W
Fol HEdleHs A0ftuT /Overall numerical grading on the basis of weightage given in
Section A, B and C in Part-lll of the Report.

Roiféar el & gwamy
Signature of the Reporting Officer
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PART-5

(gerdiaror Ffsry $r Regof)

(Remarks of the Reviewing Officer)

GETOT HIOERY & g Qar #r aafey

Length of service under the Reviewing Officer.
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Do you agree with the assessment made by the reporting officer with respect to the
work output and the various attributes in Part-3 and Part-4? Do you agree with the
assessment of reporting officer in respect of extraordinary achievements/ significant

failures of the officer reported upon? (in case you do not agree with any of the
numerical assessments of attributes please record your assessment on the column
provided for you in that section and initial your entries.

& e ]
j Yes ‘ No |

mﬁmﬁ,mwmﬁlmmmmmmmm
e g ?

In case of disagreement, please specify the reasons. Is there anything you wish to
modify or add?
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qQEToT HiE woe el F Hemiwa | HOEH F oawed o & qur FH
T AT &1 a7 geaans & uft 3E SaaER # WEATT YA §U o 100 e
F Roqol & | fdded WA & aRE o WX @l # dorT 3 & faw 3w gann
3BT AU el W Realoran, et HE M . @, W W wdie # wfaed aur e
# o F qul FEleaga & ufd 3a% efewor # ot g51  fRar ST |

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the
overall qualities of the officer including area of strengths and lesser strength and
his attitude towards weaker sections. Wherever applicable, comments on step taken
by the officer for promotion of procurement on GeM during the period under
report, percentage of procurement on GeM and his/her attitude towards full
implementation of GeM in the office may also be recorded.”

RO & 597 3 & @3 &, @3 @ Ud W a1 & RU 30 Aged & HUR W HHAT HEAcHB
AofieoT |

Overall numerical grading on the basis of weightage given in section 12 & 3 in
Part - 3(B) of the Report.

3 gerdiaror HfAFRY & FEAmR
Signature of the Reviewing Officer
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