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(mmmtmwammmﬁmtm)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

HHNT 1 ATH
Nameof Officer: == [WTER G Saentl Sl difesnisiai e iiniiieieis
). F=A [ fAaY) (3raT #)
Date of Birth (dd/mm/yyyy):..../.../...... (AN WOR). .« cvveinnncniansanidnasesivmaisniss
3. adHT Aol F Famar Fgfed H aie fe=tien Aoy
Date of Continuous appointment
To the Present grade : [DaEE e e o Gitade Lt ot
4 FEA Ug aur 38 W Agfed i aka ue feareh
Present Post and date of appointment there to Boist oo Date: s s e
S oA e @ e & ol
l?‘gpfﬂ@&im nfe ox) afe 3od

HereRTdr o ufrefor form € &t 3HeT f[aaRor e
Period of absence from duty (on training leave etc.)

during the year. If he has under gone training, Leave




T -2
PART-2 .
B e #1 Sfades foET I § 3EE gan Y 9w & fav
(To be filled in by the Officer reported upon)
Wmﬁm#m@aﬁaﬁwm#qza

(Please read carefully the instruction before filling the entries)

1 g HOEE Y RO R AR E, 3 GART - SERCINEE R (s
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oy 3Tt & o oo a (RSN @R T@A HU SU) JR 300 reey H H®H
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Brief resume of the work done by the officer reported upon during the period
froM.o.. TO ... bringing out any special achievements during the period (to be
filled by the officer reported upon). (Note: The resume should not exceed 300

words)

m%a#a&wﬁawm(qﬁﬂm/mmmmﬁ)mmﬁaﬁﬂm%ﬁﬁ
yerEr W fav PulRa e aw @l fovg: desed e & R 39 WEN
aﬁmﬁﬁ%ﬁvm@ﬂaéﬁmﬁsﬁﬁmm%mmﬁ@@ﬁaiﬁnm
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forw arffe & st |

Please specify targets/Objectives/goals (in guantitative or other term) of work you
set for yourself or that were set for you, eight to ten items of work in the order of
priority and your achievement against each target (Example: Annual Action Plan
for your Divisions), particularly having regard to procurement planned and actually
made through GeM Portal for those Government servants who handled procurement

during the period under reference.



T | 32T AT Iqafeuar
Targets /Objectives/Goals Achievements

Shéws Qiéer & meaw @ A1 ¢ @lig (T @ B)
Procurements made through GeM Portal (wherever applicable)
(i) FFeFfEaamrgseT  aHEr gann | )REE FT 3@ & R 396 garT SheuA
| @lE & ®9AT A WERed g soe(Ga oidw & m@ead @ A a2 Fa @le (W
| JOENT X REIE H FET B I3AE AHS | H) :
| & S8 AR | i)Total procurement through GeM portal |

Total budget allocated for | made by him/her during the period ofi

procurement by the | report (in Rs.) :

Ministry/Department  /Division/Section | iyoeT & 3fFa Toe ¥ Reg Ndva oa
in Rupees (as may be applicable in | & #AETT T $1 713 @ &1 %
the case of the Officer Reported | ii)% of procurement through GeM portal

. Upon). as against the budget indicated in the |
i Target. {
iSBUE 9ed & Ay i 1wl g
| 3EEH  HROT

| Procurement made outside GeM portal
| and the reasons therefor.

V)T FAHATIT/IHRITHET A SfSuA &
Yle=tTd & foIT 3310 30 FeHA|

Steps taken for promotion of GeM in the

ey i Ministry /Department /Division/Section.
3. (F)FITT A 2 H FAIU AT FAEA/FLANVEAA H wiTd A g W FfAA F1 gy &
Joad H| A T i wifta & F1S Tt B A ar § §a10 |

(A)Please state briefly, the shortfalls with reference to the targets/ objectives/ goals

referred to in item 2. Please specify constraints, if any, in achieving the targets.

L3
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ArTET &1 H Ieald &Y | _
(B)Please also indicate items in which there have been significantly higher

achievements and your contribution thereto.

|

5

FIT 39T F B aar qdadt st af B el TR aie Rawh Sufts ahe
wefig  eisy af ¥ St @ F 31 SHAY A% g w0 & A & IR A% @
oo g5 == & alde & Sy

Please state whether the annual return of immovable property for the preceding

calendar year was fled within the prescribed date i.e. 31st January of the year
following the calendar year. If not, the date of filling the return should be given.

Date: fe=tra I & dTe FTUFRT F FEATER
Signature of the Officer reported upon
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PART-3

ﬁéﬁamqﬁwmﬁmwmm%w T ™ 1-10 & A W
m%ﬂﬁ1mﬁmﬂﬁwﬁw1omm&vﬁaﬁaﬁmglaﬁamﬁﬂwm

a% HI3T F Hediched & T it A & AR deweg FE R T F G FE
3 GEE AT & dEd SEE & a7 & e/ Rfewel afearst @edr we 3R 36 @
® H AE] F T DA arelr HJal a:mmmxmm-mmﬁm
garr Rats &1 g Reafvral &1 Ay v gu deaend IS S Fe ] 81, YeTe dr SeE |
Numerical grading is to be awarded by reporting and reviewing officer which should be on scale
of 1-10: where 1 refers to the lowest grade and 10 refers to the highest . “Numerical grading,
wherever applicable, may be awarded having special regard to the remarks recorded by the
officer in the Self-Appraisal regarding utilization of GeM portal for procurement and specifically
for items ‘Accomplishment of planned work/work allotted as per  subjects allotted” under
Assessment of Work Output and ‘Knowledge of Rule/Regulations /Procedures in the area of
function and ability to apply them correctly’ under Assessment of Functional Competency.

( Foar gfafeeal & e ¥ ggol Rumlerdel & ¥ U o)

(Please read carefully the guidelines before filing the entries)
(3r) (@78 TAsuEs @1 HedEA (39 HOT FT AT 40 gfdera grm)
(A)Assessment of work output (weightage to this Section would be 40%)

Refear et I | TAfda
kb eany Reviewing sl &
. Reporting Authority  (Refer | FT8TT
‘ Authority Para -2 of Part - | Initial of
| 9) Reviewing
Authority

i)377aTe FT& /Translation work

| &) R Fur @S SV A FHSAA A T
| U ST W @Y AT H FA P AT
Knowledge & comprehension of Hindi and
English language and ability to translating for
language to the other.

| (@)zEF W FE S ae ECEICCIICGIRY
RPU a0 3efdle 1 GAOEUT aRd @HI 3EH
aUTaTcHeh  FUR ‘6T &THAT

Capability of effecting qualitative improvement
in the process of vetting of translation doing the

translators working under him.




Raqiféar
rferaTdY
Reporting
Authority

et

<2

Ffosr
Reviewing
Authority (Refer
Para -2 of Part
-5)

gaAfaerEe
Fiosdr &
Initial of
Reviewing
Authority

MFEA dur afts  FUERA & U doE &
fav #f@smor | dw e RR FE & Fegar
Ability in preparation of speeches, articles etc.
for Minister & Senior Officers.

i) s fAafy w1 FrEE

Implementation of the Official Language policy.
F)EER $ gaAnr A o 3E e
General awareness of the Official Language
policy of the Government.

T)EFH FERA A fBel & WIART & JEaed H
Fiaul=s € Uendis HOATH & FElead W
9K @ Y W AR FA & R F ws
EIESS I ERC

Ability show in watching and ensuring the
implementation of the statutory and
| administrative requirement regarding the use of
Hindi in Official work.

M) Reoaoh aur FEler fawe # A & owaer &
WA & & fOU wgrge gur eed  graadl
fRcd & HR &= qur 3% 39ed & e
Mg AT

Preparation and production of help and
reference material/literature for facilitation the
use of Hindi/Literature for facilitating the use of
| Hindi in Noting and Drafting

i) 93% TUT FFAAA

' Meeting and Conferences

FRIFAY Fll=aa T, Beer Ty wfafa
yife wfAfasn & 9ok HATST F= HT &THTT
a)Capability for organizing the meeting of
Committees, such as Official Language
Implementation  Committee, Hindi  Salahkar
Samiti etc.
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fraiféar
it
Reporting
Authority

CCICGIET]

2

EIRERRY
Reviewing
Authority (Refer
Para -2 of Part
-5)

qafdeisde
FAFE F
Initial of
Reviewing
Authority

@RS & AT FE GA F IO SR FE A
TEURET JUT 3e8 TET 39T F IR He I ATHA

b) Promptness and accuracy in preparation of
agenda paper etc. for the meeting.

mEfate & Pofa/RERet woIEdr HRae
H P AFTdr

‘ Follow up action on the decision
|

| Irecommendation of the Committee.

| iv)FarEeRE & f1 aRguarfET e sweard
FTE

' Accomplishment of exceptional work/unforeseen
tasks performed.

V)FR [@saes & Fife
Quality of Output

scERERIEE] Fa 1 oRguiar fawg & 3w
oy yEfea Bar ar FE

Accomplishment of planned work/work allotted |

as per subject allotted.

ﬁﬁamwgﬁrﬁaﬁﬂmﬁm

Overall grading on work output

T 0" 8 1 W v
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(@) eafFawra Rwaat &1 Hedida (30 HIT F1 Aged 30 FfAerd grem
(B)Assessment of personal attributes (weight age to this Section would be 30%)

it K Ear Ercoriic
Reporting |Reviewing Initial of

Authority Authority (Refer | Reviewing
Para -2 of Part | Authority
-5)

NEEGA I ERIER I
Analytical Ability

iy & gt
Attitude to work

TS EzaEAR U D 1131
Sense of Responsibility

iV)3TRITH &I HATET0T
Maintenance of discipline

V)N &THATT

Communication Skills {

vi)aAdged 0T
Leadership Qualities

vii)ger & TaAT A PTH F N &THAT
Capacity to work in team spirit

|viii)mwﬁ1ﬂwﬁaﬁmﬁmr

Capacity to adhere to time- schedule

iX)IIFIT SAfFdeTd qay

Inter -personal relations

XJ8HT Bfa ta afedd
Overall bearing and personality

-

Wﬁﬂﬁﬁ%ﬁﬂﬁﬂﬁﬁmm

; Overall Grading on ‘Personal Attributes’

|
|




(}) ywdcA® warHal fRAAvanst &1 Heaiwa(3H HOT FT W 30%E N

C) Assessment of functional competency (weighage to this section would be 30%)

Rraféar
Eatican
Reporting
Authority

g faeldeT

2

Ty

Reviewing

Authority (Refer

Para -2 of Part
-5)

geAfaeltaet
Fre &
BEATETY

Initial of
Reviewing
Authority

)FEs fAFEs 18 td dRgar & 87 # 9ihane
TF 355 #1991 & AEABRI

Knowledge of Rules/Regulations/Procedures in
the area of function and ability to apply them
correctly.

 AR——

ijAfEe At s @ e
Strategic planning ability.

iifoTT ot fr arerar

Decision making ability.

iiv)mmra 8THAT

| Coordination ability.

)3y @ ORT vd Refag e 3 &aHar

Ability to motivate and develop subordinates.

vi)agd efad
Initiative.

YHEAHS FEHAT T Fol fRema Avfieor

Overall grading on “Functional Competency”.
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GENERAL

STeaT & @Y SeEieY (SR o saie)

Relations with the Public (wherever applicable)

(mﬁmemﬁ%ﬁ%ﬁ%%ﬁa@%ﬁmmw
Fugr fecgofr &)

(Please comments on the Officer's accessibility

to the public and
responsiveness to their needs)

2. yireyor
Training

(maﬁmﬁﬁrwﬁrﬁmwmaﬂﬂmﬁﬁmmwﬁ?qﬁmﬁ
ez ¥ 385 giretor & fav RAwifier w1) |

(Please give recommendations for training with a view to further improving the
effectiveness and capabilities of the Officer).

3. Tz & i
State of Health.




Integrity
(g iU & Feafaser ¥ feeaefr <)
(Please comments on the integrity of the Officer)

J

5. WWWMﬁwf&mﬁaﬁ#aﬁumwmowﬁﬁ)”
fred wwed 89 U9 SF FERY 85, HEURCT USfeU FEeaqol IEhedis
(Teeat m-zmxmuduamé@aavﬁﬂ:q%m@qﬁwﬁaﬁwﬁ%a
ya ¥ o 39 W ale & aeEr & & v HfUER gar 3810 AT wEH! W
fecaforn, sgr - #Er o e @, S @ @he & wiaRd qur FEed 7 o7 S
oot Frfieas & 9fa 3% fedor @1 o a1 o s |

Pen Picture by Reporting Officer (in about 100 words) on the overall gualities of the Officer
including area of strengths and lesser strength. extraordinary achievements. significant failure (ref:

3(A) & 3 (B) of Part -2) and attitude towards weaker sections. Wherever applicable, comments on
step taken. by the officer for promotion of procurement on GeM during the period under report,
percentage of procurement on GeM and his/her attitude towards full implementation of GeM in the
_office may also be recorded.”

_

6. gdes ¥ sO-3% @S ¥, & dw § A U AU AR & HUR W FA FFemE
FEATCHE FIehLor
Overall numerical grading on the basis of weightage given in Section A, B and C in Part- 3 of the
Report.

yfaded FOSRT & FEAlBR
Signature of the Reporting Officer

Place [EUTi e ceeses s ssnsmsmsssessssissssssmsnas
T §TE a7 &/ Name in Block Letter.....

G Iea D LET-T{o [ F-1{T0] | A —————
RFATH/D AL e



(Trfveror srftrary Y Recaoft )
(Remarks of the Reviewing Officer)
(GAfdeereT siftrardy # )

(Remarks of the Reviewing Officer)
geAfdelea A0S & 3iaeia dar w7 |

Length of service under the Reviewing Officer.

IRTE - o

wmm33m4ﬁﬁﬁamm%@mﬂvﬁ$m#qﬁaﬁm
@R R AU Aswida ¥ weEa  RoFw I ™ A rETeROT
meﬁmm%mﬁ%mw#m%?(mﬁ:
aqma(a)(iv)armamzl(S)(a%muﬁaaamrﬁmmmgvﬁ%%m
aﬁmmﬁmaﬁ%mmmﬂﬂmw@g%mm
A & o R @ R )

Do you agree with the assessment made by the reporting officer with respect to
the work output and the various attributes in Part-3 and Part-4? Do you agree

with  the assessment of reporting officer in respect of extraordinary
achievements/ significant failures of the officer reported upon? (Ref: Part -3 (A)
(IV) AND Part -4 (5) (in case you do not agree with any of the numerical
assessments of attributes please record your assessment on the column
provided for you in that section and initial your entries).

T R
Yes _‘L No T

In case of disagreement, please specify the reasons. Is there anything you wish
to modify or édd?

|
|

T b




wﬁmmmmmlmmﬁ(wmoa@#.
ﬁﬂﬁmﬁrmmﬁm}ﬁﬁwwmwwmﬁmww%ﬁﬂ,
Tt & gfa sfegica ofde & | ofdde 9™ & e 9% W @lE H
ﬁ%ﬁmﬁmmmmwﬁmﬁmm el o @ g, sm
Wmﬁaﬁaﬁsma?ﬂmﬁsm%w%m%qﬁrmﬁ?ﬁwaﬁsﬁ
et e so |

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the
overall qualities of the officer including area of strengths and lesser strength
and his attitude towards weaker sections. Wherever applicable, comments on
step taken by the officer for promotion of procurement on GeM during the
period under report, percentage of procurement on GeM and his/her attitude

towards full implementation of GeM in the office may also be recorded.”

e s B

gfddes & 93 & @s i, @gaaaﬂwﬁﬁvmmara‘nmwmﬁam
HEATCHS gaffaqor |

Overall numerical grading on the basis of weightage given in Section - A,

Section - B and Section - C in Part - 3 of the Report.

L

-

TRETT R & e -

Signature of the Reviewing Officer

TATT ATH TosT et &
Place:...o. Name in Block Letters:...o
FGIG qeaTH

B R AM AT Designation:......



