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Brief description of duties.
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Please specify targets/ objectives/ goals (in quantitative or other term) of work you set
for yourself or that were set for you, eight to ten items work in the order of priority and
your achievement against each target. (Example: Annual Action Plan for your Divisions),
particularly having regard to procurement planned and actually made through GeM
portal for those Government servants who handled procurement during the period under
reference.
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Targets/ Objectives/ Goals Achievements
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Procurements made through GeM Portal (wherever applicable)
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IAF AHS H Y g A | i)Total procurement through GeM portal made by

s ¢ P 2 him/her during the period of report (in Rs.)

Total  budget allocated for  procurement by the | Yt

Ministry/Department /Division/Section in Rupees (as may iijereT A Fifa asie F fovg m iy
be applicable in the case of the Officer Reported Upon) . AegH & & 78 wlig F: %

i1)% of procurement through GeM portal as against
the budget indicated in the Target.
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iii)Procurement made outside GeM portal and the
reasons therefor,
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iv)Steps taken for promotion of GeM in the Ministry
/Department /Division/Section.

.
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Please specify the gualitative improvements in systems, procedures and in the area
of your working, if any : g
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Please state briefly, the shortfalls with reference to the targets/ objectives/ goals
referred to in item no. 2. Please specify constraints, if any, in achieving targets
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Please also indicate items in which there have been significantly higher
achievements and your contribution thereto.
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Qualification acquired during the reporting period if any,
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Have you filed your immovable property return as due. If yes, please mention date.
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. Have you set the annual work plan for all officers for the Current Year, in respect

of whom you are the Reporting Authority ?
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Have you written the APAR of all officers in respect of Whom you are the

Reporting Authority.
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. s BT ¥ 3w Rega Ao &
Details of Vigilance related Training Programmers Conference /Seminars attended

during the period under repot.
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Signature of the Officer reported upon
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(Assessment by the Reporting Officer)
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1. wcafasar /Integrity

(@oar st Feafasar wx feouoht ‘&Y) /(Please comment on the integrity of the
officer)
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Relations with the Public (wherever applicable)
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Please comments on the Officer's accessibility to the public and responsiveness to their |
needs).
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(Assessment by the Reporting Officer)
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Numerical grading is to be awarded by reporting and reviewing officer which should be on
scale of 1-10; where | refers to the lowest grade and 10 refers to the highest . “Numerical
grading. wherever applicable, may be awarded having special regard to the remarks recorded
by the officer in the Self-Appraisal regarding utilization of GeM portal for procurement and
specifically for items “Accomplishment of planned work/work allotted as per subjects
allotted® under Assessment of Work Output and “Knowledge of Rule/Regulations
/Procedures in the area of function and ability to apply them correctly” under Assessment of
Functional Competency.

(F )T 14 &1 AeaFa (30 HT F Aged 40% g
= (A ) Assessment of work output (weightage to this Section would be 40%)

' ' HiEHE HiEHRT HIOFEHT &
Reporting Reviewing BEAETY
Authority Authority Initial of
Reviewing
Authority

1. | Rww & 3R W e e
FEE FrRISE FE f ofgetar
Accomplishment of planned work/
work aliotted as per subjects
allotted.

2. F fosuea #r Fife
Quality of output
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Analytical ability

4. HuaeeA® 4 f1 gRguianfee e
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Accomplishment  of  exceptional
work/ unforeseen tasks performed

fostd &1 9x Far Avft
Overall Grading on ‘Work Output’
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(B) Assessment of personal attributes (weightage to this Section would be 30%)
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Reporting
Authority
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Reviewing
Authority
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Initial of
Reviewing
Authority

FE F IS TiecHT
Attitude to work

(it)
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Sense of Responsibility

(iii)

HAATHA I HAT&TOT
Maintenance of discipline

(iv)
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Communication Skills
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Leadership Qualities

(vi)

HHE HIEAT H FH FE A ATAAT
Capacity to work in team spirit

(wvii)
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Capacity to adhere to time schedule

(viii)

Inter personal relations

(ix)

YUl WEER U9 hfdded

Overall bearing and personality

safFqara Rdwart ov wqet afde
Overall
Attributes’

Grading on ‘Personal




(1 ) FETHS WA FT HediHa (S8 HTT 1 Aged 30% wfera g9 )
(C )Assessment of Functional Competency (weightage to this Section would be 30%)
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Reporting Reviewing Initial of Reviewing
Authority Authority Authority
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Knowledge of Rules/ Regulations/
Procedures in the area of function and
ability to apply them correctly

(ii) OIS A= &=t &1 &Har

Strategic Planning ability

(iii) ot o fr srHar

[ Decision making ability
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Coordination ability

{v) Fiiaey & ORT w9 3R Rem &=
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Ability to motivate and develop
subordinates

™ |==

 FEES FEsEa @ gEa AT

Owerall Grading on ‘Functional
| Competency’
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Pen Picture by Reporting Officer (in about 100 words ) on the overall qualities of the
Officer including area of strengths and lesser strength, extraordinary achievements,
significant failure and attitude towards weaker sections. Wherever applicable, comments

on step taken by the officer for promotion of procurement on GeM during the period
under report, percentage of procurement on GeM and his/her attitude towards full
implementation of GeM in the office may also be recorded.”
(F)RFEasd 1 Rt F 9y ademie
Sensitivity towards problems of grievance holders.
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Effectiveness in “ Redressal of grievance.”
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Overall numerical grading on the basis of weight age given in Section A, B and C

in Part-lll of the Report.

gfades ARSI F FFEART
Signature of the Reporting Officer
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(Remarks of the Reviewing Officer)

qerdreTor SfRERT & Haad qar $r yafe
Length of service under the Reviewing Officer.
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Do you agree with the assessment made by the reporting officer with respect o the 2 —=
work output and the various attributes in Part-3 and Part-4? Do you =
assessment of reporting officer in respect of extraordinary achievemests

failures of the officer reported upon? (in case you do not agree with any o &
numerical assessments of attributes please record your assessment on the colsms
provided for you in that section and initial your entries.

& B
Yes No
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In case of disagreement, please specify the reasons. Is there anything you wish to
modify or add?
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Pen picture by Reviewing Officer. Please comment (in about 100 words) on the

overall qualities of the officer including area of strengths and lesser strength and his
attitude towards weaker sections. Wherever applicable, comments on step taken by
the officer for promotion of procurement on GeM during the period under report,
percentage of procurement on GeM and his/her attitude towards full implementation
of GeM in the office may also be recorded.”
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Overall numerical grading on the basis of weightage given in Section - A, Section -
B and Section - C in Part - 3 of the Report.
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Signature of the Reviewing Officer
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