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gfFara salr
PERSONAL DATA

PART-1

(FATErT [fAsTT [FTETET & FEETOT TATHTAE HHIT @RI Y I & fow)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. TSN 1A
Name OROTHGEEREE " prerrrbrerrd e e S e S R e s
2. F== AR &may) (Gt )
Date of Birth (dd/mm/yyyy):..... | R (AN WOIA) - wvanvevs wawaspmmmnsimon e smonassnne]
3. FaEE A0 A SR Rgfed & ol feere Aofy
Date of Continuous appointment
To the Present grade : gt el e o Grade. vovmeeisa
4. FAHAE 9SG TUT 38 W HGfFT i il - ug feetren
Present Post and date of appointment there to Post s IDELE . e
5. a¥ A HY AT i 79y BE
(FEN/FTRIETOT 311fe 9Y) I 3erct

T o uireror foram & aY 39T faavor g

Period of absence from duty (on training leave etc.)

during the year. If he has under gone training, Leave




2.

ore FRFH 1 widea for@r o § 3% @R sy 9 & R
(To be filled in by the Officer reported upon)
Wﬁwﬁm#mm@ﬁﬁtmﬂwﬁ

(Please read carefully the instruction before filling the entries)

1. o MR B R A SR B, FES GART cooveenensesine e B

o &1 AR & 2 B A FEf T aR s 3ad IEt & e wred d oS e
R ITARY & o Soo@ FY (FUHEN ARy TWH SR ST) WX 300 saT F AHfOE A
8|

Brief resume of the work done by the officer reported upon during the period
from....ccc..o.. TO ........ bringing out any special achievements during the period (to be
filled by the officer reported upon). (Note: The resume should not exceed 300

words)

‘ -
‘ |

S F S e/ T (GREATT AT Hed ®9 &) A9 3o fow AeRd
mﬁywmﬁﬁmmmﬁ,%%m:mmﬁmﬁ%mm
W FEARE F T o @le F FF ¥ o3 @, SuA utd F Aead |
@ie ¥ AT ST TS Ao U aEAE 9 G & 9 wlg F Fafd 37 Frf
aﬁrmaﬁﬂﬁm@m%maﬂmmm e F YA 3UATeY qdAT0
(mm%fﬁvaﬂué?qmaxﬁvaﬁamm)l

Please specify Eargets/Objectives/goals (in quantitative or other term) of work you
set for yourself or that were set for you, eight to ten items of work in the order of
priority and your achievement against each target (Example: Annual Action Plan
for your Divisions), particularly having regard to procurement planned and actually
made through GeM Portal for those Government servants who handled procurement

during the period under reference.



e | 337 AT
Targets /Objectives/Goals

Achievements

Ty ow ¥ Aveaw ¥ A7 7 @Y (I d9 8)

Procurements made through GeM Portal (wherever applicable)

() FACAFEUIHET  HAHET  EERT |
gl &q woat & smeed s aoe(@E |
¥R o RO & =T 8,346 AFA

A S8 &L 8l
Total budget allocated for
procurement by the

Ministry/Department  /Division/Section
in Rupees (as may be applicable in
‘the case of the Officer Reported

WRAE $r 3af F = 3% ZarR e |
mﬁmmﬁﬁ?légﬁf@ﬂﬁ(mz
#) |
i)Total procurement through GeM portal ‘
made by him/her during the period of
report (in Rs.) |
u)ar&?rﬁmaatéifawsﬁémq‘éﬁ
F ATH § FT TS TWhE F %

ii)% of procurement through GeM portal%l

' Upon). as against the budget indicated in the
Target. |
| |llmm$mﬁﬂ€1§mw:
| % T |
Procurement made outside GeM portali
and the reasons therefor.
iv)FATEr/ AT/ STaT/ 3 3meT H SABTH &I
QieATd & foIT 3310 a0 HeH|
i Steps taken for promotion of GeM in the
» Ministry /Department /Division/Section.

3. (F)FUA AE 2 F IAC T FEA/sRAedA &1 wita A @ @& FHAT w1 owaT H
oo HY| e wedl i 9iftd & FI1$ Srenv WY g 9 9 991 |

(A)Please state briefly, the shortfalls with reference to the targets/ objectives/ goals

referred to in item 2. Please specify constraints, if any, in achieving the targets.




(@)mmmwmmﬁwmmm@%mmm
Jaere @ 8 Iead B |
(B)Please also indicate items in which there have been significantly higher

achievements and your contribution thereto.

mmﬁ%mq&?ﬁma&ﬁmmaﬁﬁwmm
HaTT %ﬁaaﬁ#mﬁfa&aﬁﬁaﬁma&%m@r?@%ﬁaﬁ e ar
faqRoT 2ot I 1 arl@ & S

Please state whether the annual return of immovable property for the preceding
calendar year was fled within the prescribed date i.e. 31st January of the year
following the calendar year. If not, the date of filling the return should be given.

. - A s

Date: faatre T 3 AT HUFH F FFART
Signature of the Officer reported upon




T - 3
PART-3

‘

Y TUT qaie NS g@nT HEAleHs AT gae & S § S 1-10 § &&= W
g TRY, s 1 waw Beer affr & qwr 10 g9Q Iegae Aol # gefar &1 @l 3R R &=
o5 ¥3T & A F agd HieRd AvAT $ IR e w1 Eed FF F [ = ael
W SEAHS T & dgd YR & a7 & fgar / el afeamst g A A6 3 a6
FT ¥ AR F 1 oARgAr @l we F Qe oF O F 39del @6 @ Apdiea # RS
zawr R @ g Rafory &1 ROV T gU dedreAw AT [ SET FET A &, Far H e |

Numerical grading is to be awarded by reporting and reviewing officer which should be on scale
of 1-10° where 1 refers to the lowest grade and 10 refers to the highest . “Numerical grading,
wherever applicable, may be awarded having special regard to the remarks recorded by the
officer in the Self-Appraisal regarding utilization of GeM portal for procurement and specifically
for items ‘Accomplishment of planned work/work allotted as per subjects allotted” under
Assessment of Work Output and ‘Knowledge of Rule/Regulations /Procedures in the area of

function and ability to apply them correctly’ under Assessment of Functional Competency.
( Foar vfafeeat & axat & ggo Rufadet & ¥ 9z o)

- (Please read carefully the guidelines before filing the entries)
(31) (FT8 TAsuTEs w1 Hediwa ($H AT FT HT 40 gfaera gem)
(A)Assessment of work output (weightage to this Section would be 40%)

Rafar TAReEe FREd | i
Ecan Reviewing | st &
Reporting Authority  (Refer | g&ama@
Authority Para -2 of Part - | Initial of
5) Reviewing
Authority

| i)3ieare & [Translation work
&) BEr T 3RS W S F§ASE A JGqT
TH HI H GHEY AW H A H JEgar
Knowledge & comprehension of Hindi and
English language and ability to translating for
| language to the other.

(@3eF T FE  FE g Heded  ganl
| T av Edle H1GGANEOT G FERI 3EA
| UrElcHs  FUR ST &THAT
Capability of effecting qualitative improvement
| in the process of vetting of translation doing the

| translators working under him.

S ————————NNNNGAANT Wl




fratféar
Eabeacy
Reporting
Authority

gafaeiaet

2

kB ean
Reviev.ving
Authority (Refer
Para -2 of Part
-5)

SCICEIET]
witwr &
Initial of
Reviewing
Authority

T G aRs  woeral & QT deH &
B yfeweer | a@ W R & & qead
|Abiiity in preparation of speeches, articles etc.

for Minister & Senior Officers.

i) TorsTer fAfr @1 FRdead

Implementation of the Official Language policy.

F)EHR HT T A H A SATASRNT
General awareness of the Official Language
‘ policy of the Government.

G)WWﬁ%ﬁ%W%mmﬁ
| mifgenSE o . SeTEEE YA & P W
‘mmmﬁgﬁ@wmﬁaﬁﬁ%@é

| a1 v

Ability show in watching and ensuring the‘
implementation of the statutory and
administrative requirement regarding the use of
Hindi in Official work.

o foqoh @ Adle faEe & RS F oy A

Fermar 33§ U Hee ddr Heest WAl

e F 3AR FW U 3E% scaeA # s

T g

Preparation and production of help and
| reference material/literature for facilitation the

use of Hindi/Literature for facilitating the use of |

Hindi in Noting and Drafting

iiijdos auT FERC e
Meeting and Conferences

| s |
| FrSTTT Fwa AT, Real FoEeR AAfd
| 1fE GRS & JoF AT &= A AT

}a)Capability for organizing the meeting of

‘Committees, such as Official Language
‘Implementation Committee, Hindi  Salahkar

LSamiti etc.




Eatican EabEan s &
Reporting |Reviewing Initial of
Authority Authority (Refer | Reviewing
Para -2 of Part Authority
| 5)
@ ¥ T S Tl & FEeTT AR e A
TACHAT AT 3 HET &1 § IR X H &77am
b) Promptness and accuracy in preparation of
agenda paper etc. for the meeting.
maEAf & FAoalAwiet | seedt FEaE
N T AT |
Follow up action on the decision v
| Irecommendation of the Committee.
iv)FTATEHS 1 A IRYUa/RRT T e
F :
Accomplishment . of exceptional work/unforeseen
tasks performed.
Quality of Output
vijgE FaieE F9 & oftgoiar v & smw
W FEea o s
Accomplishment of planned work/work allotted
as per subject allotted.
P a8 W Fa Fawr oo 1
Overall grading on work output
(%) cFfFaera fadvant & Aeawa (30 @9 F7 Aged 30 A g
(B)Assessment of personal attributes (weightage to this Section would be 30%)
sfowd EabEar s &
Reporting |Reviewing Initial of
Authority Authority (Refer | Reviewing
Para -2 of Part | Authority
. -5)

)RATeEs e
Analytical Ability

i) T sfaahe
Attitude to work




LCICCiETd

3
it Ffoary &
Reporting Initial of
Authority Reviewing

Para -2 of Part Authority

-5)

T e — 2 ET L L S ) Rt U
Fi)‘ﬁérmar& H Y
‘ Sense of Responsibility

IV)HRITHT ST 37eTRaTor
( Maintenance of discipline

e — -

V)EISOT STHATT

Communication Skills

g

. Leadership Qualities

Viljg F1 s # a & &THAT
Capacity to work in team spirit

_‘—\—F—_f_———ﬁ__i
VIIEST B8RO 831 & S8 4 7 amear

Capacity to adhere to time- schedule

e @
X)) =FfFaerg gaer

Inter -personal relations

X) T Bf td cafra

Overall bearing and personality

e R W g Brome Aveor

Overall Grading on ‘Personal Attributes’




mmmmmﬁwm(wmmmso%m

C! Assessment of functional competency (weighage to this section would be 30%)

| Relfer gt erfaa
Eabicacis Frftrardy sl &
Reporting  |Reviewing FEAEY
Authority Authority (Refer | Initial of
Para -2 of Part | Reviewing
-5) Authority
)Fs Rfvas #14 vd deaar & a7 & aean
UG 3eTch Hel WAV T ST
Knowledge of Rules/Regulations/Procedures in
the area of function and ability to apply them
correctly.
——i =

=i el o R S p——

StrategiC planning ability.

Decision making ability.

WW)JHHAd BJHdl
Coordination ability.

VIHTEY 1 IR va AT Fwe $r erwar

Ability to motivate and develop subordinates. ‘

vijuge af¥a |
| Initiative.

SEEHE BEHAAT R F BATET AviEor

Overall grading on “Functional Competency”.




3.

HHTT
GENERAL

JAdT & AT qEferr (S8T off yasw)

Relations with the Public (wherever applicable)

(ST T HTGIHAHAT F Ifa A™EN & Icaielidcd T HAOeRT dF JAfFrHE @
Foar feoqolr &)

(Please comments on the Officer's accessibility to the public and
responsiveness to their needs)

Training

(FFaT FRSR AT gfadr v Fd eHant A R HEE gur R gfg wea d
T & 385 uReror & v [wifiver &) |

(Please give recommendations for training with a view to further improving the
effectiveness and capabilities of the Officer).

w=reeg & Ry
State of Health.

‘ &




HeaTeTsar
Integrity
(FTAT A i Feafaser g1 feogoh &)

(Please comments on the integrity of the Officer)

Siade HESHT @R ¥R 1 geaea FAvast & awdw (@ 100 o=t F )
S5 @ 69 v FH a8, HATUROT ST Agedqul FEThAAra (Fees
FE-2 F3(¥) vd 3(3)vd g det & 9fa wfdgfea anfde & | wfodes e &
S FF W e & ggEr o & U 3Rl ganr sow Tv et @
T SE - F M an @, 9 W alie f g awr e & 39
95 FEaS & Uia 3% Relor & 8T g B o |

P-en Picture by Reporting Officer (in about 100 words) on the overall qualities of
the Officer including area of strengths and lesser strength, extraordinary
achievements. significant failure (ref: 3(A) & 3 (B) of Part -2) and attitude
towards weaker sections. Wherever applicable, comments on step taken by the
officer for promotion of procurement on GeM during the period under report,
percentage of procurement on GeM and his/her attitude towards full

implementation of GeM in the office may also be recorded.”




6. ultkes & ¥FI-3% WS HF AW ¥ H QU 0 ERY F IUN W Fo HAE
TEITCHS FateivT
Overall numerical grading on the basis of weightage given in Section A, B and
C in Part- 3 of the Report.

A b badide bl beabbndaidd dedbal Liad A i e il

gfades IR F gEane
Signature of the Reporting Officer

FUTH * AT OTF e &
Place s Name in Block Letter
-G qEATH

Date . Designation



AT - 5
PART-5 (Trdteror il #r Recgofy ) '
(Remarks of the Reviewing Officer)
1 (gAfaaEs siftw A st
(Remarks of the Reviewing Officer)
gefdeeh FFR & sigeta dar F e |

Length of service under the Reviewing Officer.
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AT 3(3H)(iv) TUT 1T 4(5) (w%mq%ammmaﬁm%vmﬂvﬁ¢m
sﬁﬁ@mﬁmﬁmaﬁaﬁmmmwzﬁ%%ﬁm
ﬁxﬁawﬁamaﬂraﬁrmmrﬁ)l

Do you agree with the assessment made by the reporting officer with respect to
the work output and the various attributes in Part-3 and Part-4? Do you agree

with the assessment of reporting officer in respect of extraordinary

achievements/ significant failures of the officer reported upon? (Ref: Part -3 (A)

(IV) AND Part -4 (5) (in case you do not agree with any of the numerical

assessments of attributes please record your assessment on the column

provided for you in that section and initial your entries).

Yes No

In case of disagreement, please specify the reasons.
to modify or add?

fF—r————

Is there anything you wish

T 0 —— _J
T ——————— T 1111101 ( L T T T TR T T TR




qﬁaﬁﬁﬂmmaﬁmlmmaﬁ(mmOa@m
ﬁfﬂﬁ}ﬁﬁmﬁﬁw%@wﬁﬁm&ﬁmmwwﬁmwmﬁw
aﬁ%uﬁra@aﬁaﬂiﬁ?—ra‘rluﬁ'&aﬁm%m JH W Tlg & derdr
éﬁ%ﬁvmﬂwﬁﬁmmmmwﬁmﬁms@ FE o wEL @, oA
WW%Q%:HH@TWQ#W%W&W#Q%E&W@S%
zor e aw |

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the -
overall qualities of the officer including area of strengths and lesser strength
and his attitude towards weaker sections. Wherever applicable, comments on
step taken by the officer for promotion of procurement on GeM during the
period under report, percentage of procurement on GeM and his/her attitude

towards full implementation of GeM in the office may also be recorded.”

cr%—ciaﬂa?g:rm-?)r%‘@gaiagaamyﬁrmmarmar$mﬂwsmﬁﬁmaﬁ
HEATcHE TIaoT |
Overall numerical grading on the basis of weight age given in Section - A,

Section - B and Section - C in Part - 3 of the Report.
= e |

]
qeIEToT T & FEAET

Signature of the Reviewing Officer

A JTH TISE et A
Place:. i, Name in BIOC LEterS:. ..
IFGIE geATH

57 S DI 10|11 {[01) KO



