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A/ EETEy
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sgfFdera sak

PERSONAL DATA
TT- |
PART-1
(FATET [T (AT & FFaild TATERE HAHET @R $Y o & fa)

(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

| e &7 A1
Namestof @icer: et e A
2. =A AR (fArad) (2rect #)
Date of Birth (dd/mm/yyyy):..../ .../ ...... ! TR0 o T SRR
3. FaAE Ao # FIAR FgiFd S i - fesren Aoft
Date of Continuous appointment
To the Present grade : [atChmme S Grade. ... coonumanse
1. FAAH 9E AU 38 R [AgfFd Hr i - REA fe=tren
Present Post and date of appointment there to 20T ) e e Date ............
5. o o e A SR Y od
(BEN/ITAETOT 377 W) A 3Fd

S & gireTor o & ar 3ga fagwor e

Period of absence from duty (on training leave etc.)

during the year. If he has under gone training,. Vi e e e g SN B R




S yET &1 RdeA forEr e § 36 ga s o & faw
(To be filled in by the Officer reported upon)
@Wqﬁwvﬁm#qﬁaﬂt&ﬁﬂwm#%ﬁ
(Please read carefully the instruction before filling the entries)

1 Orm ol & RO O FE 8, 3AE TEART o R
Wa%m%%@haﬁmmmﬁmwﬁmﬁmm%mwﬁﬂém
%%mmwsﬁmaﬁ(mﬁmmwm)msoo Jrecl | HUF o
g

Brief resume of the work done by the officer reported upon during the period
O s = T R bringing out any special achievements during the period (to be

filled by the officer reported upon). (Note: The resume should not exceed 300

words)

2. FE & S AeT/3EI/EAT (W/mmmwﬁ)mmﬁvﬁaﬁa
%&ﬁywmﬁwmmmﬁ,%ﬁmzmmmﬁ$m3m
WW*W?W?M@E@?TWW*WW?
@ﬂt%%@mﬂémammmﬁﬁ?@@ﬂaﬁﬁaﬁﬁﬁm
@rm—mm‘mmﬁmaﬁyﬁwm s ded F NSl Iudfey §art
I(Wa:%vmqmaﬁﬁvarﬁamm)l

Please specify targets/Objectives/goals (in quantitative or other term) of work you
set for yourself‘ or that were set for you, eight to ten items of work in the order of
priority and your achievement against each target (Example: Annual Action Plan
for your Divisions), particularly having regard to procurement planned and actually
made through GeM Portal for those Government servants who handled procurement

during the period under reference.



TET | 39T [eAT
Targets /Objectives/Goals

EECICIE
Achievements

héww oéa & areaw @ A 7€ @i (ST 9L ?)

Procurements made through GeM Portal (wherever applicable)

ﬁ HATO ST/ 3T AT @

@ﬁaa—c_gmﬁa{ﬁﬁ?{iﬁmﬁﬂ
I ov Oe & FJET §,39F AT

;S AL @)l
Total budget allocated for
procurement by the

Ministry/Department  /Division/Section
in Rupees (as may be applicable in
the case of the Officer

Updn).

Reported

WRAE $r 3Ef F S 396 garT sﬁémq
qEa & AT F A AS Hel @l (T
#)
i)Total procurement through GeM portal
made by him/her during the period of
report (in Rs.)

e & 3fpg Foe & fawg SMsuA died
F AIH T H IS @ F %
)% of procurement through GeM portal‘

' as against the budget indicated in the |

Target.
i)TSTH GET & dET B T3 WS FT?IT
3HF  FHRUT
Procurement

made outside GeM portal

and the reasons therefor.

iv)FaTerT /eI HTE AT A SSUA A
Yot & TaIU 3T 9T HgH |

Steps taken for promotion of GeM in the

Ministry /Department /Division/Section.

3 (a?)fw:ﬂ‘crzﬁmma&ﬁ/ﬁaﬁ/@ﬁﬁmﬁrﬁﬁrﬁmwﬁmﬁ
Ioorg FY| AT weat Y uifta A S 91U’ | g ar d Jd’ |

(A)Please state briefly, the shortfalls with reference to the targets/ objectives/ goals

referred to in item 2. Please specify constraints, if any, in achieving the targets.

b



|

(B)Please also indicate items in which there have been significantly higher

achievements and your contribution thereto.

|

pamapistur - - e L I R e e

mmaﬁﬁ%wmma&ﬁmwﬁmﬁaﬁmﬂﬁﬁﬁﬂﬁm
3o ¥t a¥ ¥ 3caadr @y @ 31 S g% o U & as & A AG A
fHaToT 2ot U HT AW & S|

Please state whether the annual return of immovable property for the preceding

calendar year was fled within the prescribed date i.e. 31st January of the year
following the calendar year. If not, the date of filling the return should be given.

e Tiding e e A e
.
| |

Date: f&=ie AT & T HUFH & FEAE
Signature of the Officer reported upon




T - 3
PART-3

WHWWWWWWW%M %a‘r% 1-10 & %A 9
gﬁmar%trW1mﬁmmﬁm1ommaﬁa¢razﬁwm@%mﬁwﬁ
& HBE F Fediea & ded mmazmmmmam&ﬁwmm
WX vFEicHE cardl & dgd UER $a—’r¥ﬁiﬁaﬁ/ﬁﬁuﬁ/mmwﬁr FAT 3R 36T Hal
T W] A T ARAAT arell Hal F v A7 od & qder gEdl €@ dedied A SO
o P ﬁﬂé%ﬁﬁﬁfﬁﬁh@ﬁmma@w T8 T e &1, Fard I See |

Numerical grading is to be awarded by reporting and reviewing officer which should be on scale
of 1-10: where 1 refers to the lowest grade and 10 refers to the highest . “Numerical grading,
wherever applicable, may be awarded having special regard to the remarks recorded by the
officer in the Self-Appraisal regarding utilization of GeM portal for procurement and specifically
for items ‘Accomplishment of planned work/work allotted as per subjects allotted’ under
Assessment of Work Output and ‘Knowledge of Rule/Regulations /Procedures in the area of
function and ability to apply them correctly’ under Assessment of Functional Competency.

(g aRfeat & s & gEd Ruidet ® ¥ @ W)
- (Please read carefully the guidelines before filing the entries)
(37) (FT frsurEs &7 HAeaiRd (FF HT F AR 40 gferera ghm)
(A)Assessment of work output (weightage to this Section would be 40%)

Reatfear e ST | qAfdeE
Frferamrdr Reviewing Ecaciic
Reporting Authority  (Refer | gFdT&il
Authority Para -2 of Part - | Initial of
5) Reviewing
Authority

WH?_@E & /Translation work
F) B aur S AW & FAS H A TAT
UF AW @ @ N F ae HT qead
Knowledge & comprehension of Hindi and
English language and ability to translating for
language to the other.

(@)3EF 3 &I HE dI Sedlehl  GanT
v v WHW&WTWWW
WWE@TW

Capability of effecting qualitative improvement

in the process of vetting of translation doing the

translators working under him.




Fforardr FHOHT i &
Reporting  |Reviewing Initial of
Authority Authority (Refer Reviewing
Para -2 of Part Authority
-5)

MEN @ aftss RS & e dow &
ToT eI , AR dAm @t @ aear
| Ability in preparation of speeches, articles etc.
| for Minister & Senior Officers.
EUR E L I T e —
Implementation of the Official Language policy
FPRER T IASATST AT 7 317 sy

General awareness of the Official Language

[P e

policy of the Government.
‘@W FHES T B & gaer ¥ oz qFaaer 7
| FifeuTfes aur gemaae et & Fleae] g

| Ability show in watching and ensuring the

implementation of the statutory and
administrative requirement regarding the use of
Hindi in Official work.

%tqvﬁwma%@ﬁrﬁ%aé?m#

|W3ﬁa\-ﬁvmama—aa$ A
/mwmma@nmmﬁml

Preparation and production of help and
[reference material/literature for facilitation the
| use of Hindi/Literature for facilitating the use of

Hindi in Noting and Drafting

iid3® Tur FERA

Meeting and Conferences
FRFH Feas a@d, R gomer ame
S WA 6 aoF 3T s & &THAT
a)Capability for organizing the meeting of
Committees, such as Official  Language

| Implementation Committee, Hindi  Salahkar
| Samiti  etc.




Rraiféar

Fftrardy
;s Reporting
Authority

gAfdatEsT qAfdeitda
Frftrardy Ffowrl &
Reviewing Initial of

Authority (Refer Reviewing
Para -2 of Part Authority
-5)

TS & fAU T gl F FEeTa K a9 A
TEIET TAT 3¢ e 3T & IR 1 9 evaar

b) Promptness and accuracy in  preparation of

agenda paper etc. for the meeting.
mEREE F AvhiRwiet g Aqadl  wrgargr
Fe1 HI Fegar

Follow up action on the decision

recommendation of the Committee. !
WS T 6 g T s
FE

Accomplishment of exceptional work/unforeseen |

tasks performed.
vFERLases i fife
Quality of Output

VI RS @ A aRaviar v & sma
| W IERE frar e @

‘ Accomplishment of planned work/work allotted
| as per subject allotted.

e e W Fo BAemsr  Avfieor

‘LOveraII grading on work output




(i)wﬁammhmﬁmm(wmmmsouﬁamm

(B)Assessment of personal attributes (weightage to this Section would be 30%)

Ratfear
fowrd
Reporting
Authority

CCICEIC T

Pl

sty
Reviewing
Authority (Refer
Para -2 of Part
-5)

qafdatas
wfowrd &
Initial of
Reviewing
Authority

)faeyoTeH s gtegar
Analytical Ability

i) B 3t

Attitude to work

i) iFFAerdr &1 arer

Sense of Responsibility

iiv)ﬂ%ﬂ'ﬂ?—" T JHeITaToT
Maintenance of discipline

V)TV STHATT

Communication Skills

Vi 7T

Leadership Qualities

vil)gel T TG H FIH F AT eTHAr
Capacity to work in team spirit

;viii)mwmﬁmmﬁm

Capacity to adhere to time- schedule

liX) TR e waE

Inter -personal relations

Ewaﬁuﬁ eafedeq

Overall bearing and personality

Eﬁawaﬁahw&ﬁwgmﬁama}uﬁmw

Overall Grading on ‘Personal Attributes’




() TFTEeHS FerHdr RAvaTst F1 HeAiwa(FH W H HT 30%ENT
C) Assessment of functional compete_ncy (weighage to this section would be 30%)

Ratfear  [qeféetes e
s KDL e &
Reporting |Reviewing FEAIRTY
Authority Authority (Refer | Initial of
Para -2 of Part | Reviewing
-9) Authority
as fafags &7 vd aFgar & 83 ¥ gfeav

Ud 3% HE' WA FHT AR

Knowledge of Rules/Regulations/Procedures in
the area of function and ability to apply them
correctly.

ipfeg, AT s Hr e
Strategic planning ability.

iyFoTr e & erEar
Decision making ability.

iv)gFeT e
Coordination ability.

v)FEHFEET F IRT vg Rsf@a = &7 emHar

Ability to motivate and develop subordinates.

vi)9Ed feg
Initiative.

mﬁmmwrﬁrﬁmm

Overall grading on “Functional Competency”.




2.

3.

AT
GENERAL

ST F | HEfey (SR @ 9aey)

Relations with the Public (wherever applicable)
(mﬁm&m&ﬁ%ﬁ%%m@ﬁﬁvﬁm%mw
Fuar feoqoft €)|

(Please comments on the Officers accessibility to the public and
responsiveness to their needs)

=

gireqoT

Training

(@ T 1 wEnier v e awat ¥ AR HEw guR iR 3R &= A
o F 3EF  UEor & O FEEr &) |

(Please give recommendations for training with a view to further improving the

effectiveness and capabilities of the Officer).
|

ey $r Fufa
State of Health.




Integrity
(FIAT HTOSRT T Feafaser @ Rogol )

(Please comments on the integrity of the Officer)

5 uﬁﬁmmﬂmwﬁwﬁ%ﬁmﬁaﬁraﬁm(WmOQwﬁ)

s HHEG &1 U4 FH W &, JWUNT YAt Hgcaqol Jatherdra
(Gt -2 FT 3(3) va 3(@)vd gde @@t & ufd wfdafed ofde g | ke
A F AN SF W @le B oFeE &3 & T 3O gan Ie1w v FeAr w
fecaforan, S - & s om @, oW W @le & uiked qur FeeT F 99 &
@W%ﬁﬁ%ﬁ&#sﬁﬁ foar Smo |

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of
the Officer including area of strengths and lesser strength, extraordinary
achievements, significant failure (ref: 3(A) & 3 (B) of Part -2) and attitude
towards weaker sections. Wherever applicable, comments on step taken by the
officer for promotion of procurement on GeM during the period under report,
percentage of procurement on GeM and his/her attitude towards full

implementation of GeM in the office may also be recorded.” "




6.

qﬁéﬁ%'w-%dgﬂ.am#ﬁmmmr%mwgmﬁmm

Overall numerical grading on the basis of weightage given in Section A, B and

C in Part- 3 of the Report.

!

gfedea HfOFH & gFAE
Signature of the Reporting Officer
e AT WE WA H
Plactuw Name in Block Letter
coich EATH
Designation

Dateilah s




(qerraor arfETy A feeast )
(Remarks of the Reviewing Officer)
(TR 3iftreT 1 sfegiea)

(Remarks of the Reviewing Officer)
e S & s dar @ |

Length of service under the Reviewing Officer.

wmmsam4ﬁﬁﬁﬁmam%ﬁmqgwﬁ$mﬁuﬁﬁaﬁm
awr & AU Hedikel @ WeAd  ¢rFAT W9 HOEr AT SErmor
SUCTAAEcayel IEEAART & @au A Ry T Fpawa # HeEd §7 (Fecel
HrET 3(37)(iv) IUT HET 4(5) (@ 3T widdes SR @ fRU v aon & R
Eﬁ'{-i{suk:&{cb H“vﬂimdﬁHﬁHdﬂﬁg,HTmewa@ga?ﬁﬁm
TG A 2 JUT TAGHATAT d IMUEN ) |

Do you agree with the assessment made by the reporting officer with respect to
the work output and the various attributes in Part-3 and Part-4? Do you agree
with the assessment of reporting officer in respect of extraordinary

achievements/ significant failures of the officer reported upon? (Ref: Part -3 (A)
(IV) AND Part -4 (5) (in case you do not agree with any of the numerical
assessments of attributes please record your assessment on the column
provided for you in that section and initial your entries).

&l AET

Yes No J

Wﬁﬁﬁﬁaﬁﬁmmwmﬁ,wﬁésﬁm%ﬁmm@
qgAAT AT ST TR &7

In case of disagreement, please specify the reasons. Is there anything you wish
to modify or add? '




4, Wmmwwlwmﬁ(m 100 real #)
Wmﬁﬁwﬁmﬂnﬁﬁmﬁmwwmwmﬁmﬁ?ﬁﬁ
o & u it e @ | Sfade At ¥ eE 9 w @lg F - Fer
ﬁﬁmmﬁmmmmww,m-ﬁ i ic I )
WMﬁﬁameﬁW$wm$ﬁWWﬁﬁ
Zor fodr ST |

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the
overall qualities of the officer including area of strengths and lesser strength
and his attitude towards weaker sections. Wherever applicable, comments on
step taken by the officer for promotion of procurement on GeM during the
period under report, percentage of procurement on GeM and his/her attitude

towards full implementation of GeM in the office may also be recorded.”

|
!

o

giadest &m-s%@ga{,@gaamﬂﬁmmmaréawwiﬂm
FEarcHS adfeior |
Overall numerical grading on the basis of weightage given in Section - A,

Section - B and Section - C in Part - 3 of the Report.

L B
| B |
qATETOT FFAr & gEIER
‘ Signature of the Reviewing Officer
A ATH FUSE HERT A
= 1= TS — Name in BlOCTH LEHersi .
feetieh qeATH

DAt ol B[ AL L1[o]) H————————



