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Ifedera =i
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PART-1

Ll

......................................

(FATETT ST /FTaTera & AT SR [T 510 Y e & fore)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

TR &7 ATH

Name of Officer:

s Ot (@)

Date of Birth (dd/mm/yyyy):..... ... ......

AT SO H AR AgfFa & aiw :
Date of Continuous appointment
To the Present grade

FAAT 9 TUT 39 W FGfFd H aniw :
Present Post and date of

appointment there to

Y # 1 A arequreafa i safe
(SENITRARTOT 3TTe ) I 35
TRy & wiRreTor o & & 38 fawor e

Period of absence from duty
(on training leave etc.) during the year.
If he has under gone training, specify.

(2reer #)
OIS e e A
featrs Aofy

Date ..o Grade......:
ug feeren
Past cbhvetns Date



1.

fore s &1 yfddes fB@r o ¥ 39F @Rt W IW & o
(To be filled in by the Officer reported upon)
mﬁmﬂﬁm#qﬁmﬁﬁ%ﬁﬁtmﬁwﬂ
(Please read carefully the instruction before filling the entries)

Sy 3fNeEdr A e BEr S € 38 CAR e ¥
............................ IF 9T 3E™ & el pU AT i & IR oA 39 e
F e g i S RRET RO sudfey & s Ieom A (IUERT gErT @A
ST SMT) |R 300 erear & 3% 7 & |

Brief resume of the work done by the officer reported upon during the period
from.. ... to ......... bringing out any special achievements during the period
(to be filled by the officer reported upon).(Note: The resume should not
exceed 300 words)

FE F I FEA/IRIEAT (INACYATT A T T FH) WO 9 O FURa
B & ryar 3o RBv Fuife e o gl Jdva: dede e & aE 3=
WHE FHART F BT S wle F FF F 2 &, Neva o & AeIE F TWe
¥ BT a1 o A aU aeaTaE &9 @ & 78 wlg ¥ Feftd 34 FE &
m—mﬁmﬁw%a@wmmmaﬁrﬁmm
ST |(3ETEROT & T 39 wereT & forv arf¥es & A |

Please specify targets/Objectives/goals (in quantitative or other term) of work
you set for yourself or that were set for you, eight to ten items of work in the
order of priority and your achievement against each target (Example: Annual
Action Plan for your Divisions), particularly having regard to procurement
planned and actually made through GeM Portal for those Government

servants who handled procurement during the period under reference.



aqET | 3T [T
Targets /Objectives/Goals

Iqafeudr

Achievements

T Aot & AR @ A W (T A B)

Procurements made through GeM Portal (wherever applicable)

(i) FHATC/TIHTT/THET  HFHET GaRT
Tl &g w9 A Efed  Fe
Fore(forg IO W RO #r S
& 3% AAS & N o Al

Total for

the

allocated
by
Ministry/Department /Division/Section

budget

procurement

in Rupees (as may be applicable in
the case of the Officer Reported
Upon).

HRAE $r 3af & = 396 garr ASTH
ditd & AEIH § HAg el Tl (T
#)

i)Total procurement through GeM portal
made by him/her during the period of
report (in Rs.)

ijerem & 3ifra T & Reg Sgvd died
& Aegd o 6 7 @l 7 %

ii)% of procurement through GeM portal
as against the budget indicated in the

Target.

iSSTH diEe & aeX @ e @l aur
386 FHROT

Procurement made outside GeM portal
and the reasons therefor.

iv)FATCIT AR/ 3T A SiSuH A
Yot & foIT 3810 910 SeH |

Steps taken for promotion of GeM in the

Ministry /Department/Division/Section.

3.($)§qarﬁazﬁmmaﬁﬁlmuﬁmﬂﬁmﬁalﬁaﬁ?ﬁwﬁmﬁ
Ieo@ F¢| If¢ wdr & oftq & FIS S’ @ g ar 9 §d10 |

Please state briefly, the shortfalls with reference to the targets/ objectives/

goals referred to in item no. 2. Please specify constraints, if any, in achieving

targets

&




(@) mmﬂﬁﬁmmﬁﬁaﬁmaﬁmmr@r%mmm
Trere & 3 SeorE H | '

Please also indicate items in which there have been significantly higher

3.

achievements and your contribution thereto.

3o w5 Fr Qadt s a§ i Ed weuta afdes el e aiis
sefiq Fist a§ @ Seadl 9% @ 31 FAad O gof T & s A ;R e

{aEROT &of U S dR@ & A0

Please state whether the annual return of immovable property for the

preceding calendar year was fled within the prescribed date i.e. 31% January

of the year following the calendar year. If not, the date of filling the return

should be given.

Date: feetia I & e Al F RN

Signature of the Officer reported upon
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PART-3

“Gides T gAfae T SaRT FEeHE AR v 5 e § o B 1410 &
A 9T g wifee, e 1 wew e affer & gur 10 e ITaasa Soh # gefar ¥
Gl 3N fAY &Y o 3BT & Hedika & dgd ‘IHEfed Rvdt & 3qaR dsae F
HEReT FE T QW HE A AN THRAHS Gl & ded TEY & &7 & [ /
fRfrsl ofmmst d6d AT 3R 3R TE T ¥ AR w @ deaar adr de &
T S& ot & 3uder w6t ¥ Joaea & JUeEl carr Res f 78 Roafory &
fadw Tad gu HEgeAS AT o6 T W &Y, Ferd A S |

Numerical grading is to be awarded by reporting and reviewing officer which should
be on scale of 1-10; where 1 refers to the lowest grade and 10 refers to the
highest . “Numerical grading, wherever applicable, may be awarded having special
regard to the remarks recorded by the officer in the Self-Appraisal regarding
utilization of GeM portal for procurement and specifically for items ‘Accomplishment
of planned work/work allotted as per subjects allotted' under Assessment of Work
Oﬁtput and ‘Knowledge of Rule/Regulations /Procedures in the area of function and
ability to apply them correctly’ under Assessment of Functional Competency.

( Foan sRdfeal & s & wpe Rwfadet & ¥ 7 @)

(Please read carefully the guidelines before filing the entries)
(37) (F fosureer &1 Aeaida (39 H9T FT 4R 50 wfaaa gem)

(A)Assessment of work output (weightage to this Section would be 50%)

R erdteror erdtaTor arferaTeY
Fftrar =Tl & FEamE
Reporting Reviewing Initial of
Authority Authority(Refe | Reviewing

r Para -2 of | Authority

Part -5)

i)3aTe & /Translation work

F)Iqale HT ARl e A,
SATRIVT  FUT  #TWT T T A
Knowledge of terminological,
grammatical and linguistic aspect of

translation.

&




Raiféar
EBEaN
Reporting
| Authority

gaAdieTor

=1

Fftsry

Reviewing *
Authority(Refe

r Para
Part -5)

-2 of

Yedteror HftHH
& Tl

Initial of
Reviewing
Authority

(U)wmﬁmmﬁgvaﬁrﬂﬁ
& TR0 fFASSGEF A W T Fera,
yoeafda &1 wenfas w@ww  awr
SRFAT & W@, Seor  duT e
g R H Agar

Ability to

translate with sped and

accuracy taking care to see that

faithful rendering of the original does
not effect simplicity, nature form of

expression and intelligibility

(ST F FTGIT  F FHEAA T &THAT
T GEOET  ad @AWY gURS #
FFgar

Comprehension of the languages and

ability to effect
process of meeting.

improvement in the

(F)3=9 FOFREAI a1 FUR 90 3eqar
F BEs @ wefast sk gRat &
FE @R & & Qv e

Attention to avoidance of mistakes and
defective translation corrected by the

superior officers.

i@ FAfeT & f1 oRgoiarfevs &
HUR W Iefed f&ar mar s

Accomplishment of planned work/

work allotted as per subjects
allotted
i fsuEa 1 S

Quality of output

iv)¥uaEleA® T d1 aRguEnfET o
HIRT F
Accomplishment of exceptional work

/lunforeseen tasks performed.

fodta &1 w0 Fo Bar Avfiator
Overall Grading on ‘Work Output’
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(@) cafFanra Rdwarst &1 geada (38§ §0r &1 HX 50 wfaera g )
(B)Assessment of personal attributes (weightage to this Section would be 50%)

Sense of Responsibility

srfard Reviewing F FEaRER
Reporting |Authority Initial of
Authority |(Refer Para -2 | Reviewing
of Part -5) Authority
i) F & i wdgfy
Attitude to work
i) ey & A

i) TR T JFeRaToT

Maintenance of discipline

iv) FUNOT &THATY

Communication Skills

V) e T

Leadership Qualities

(vi)geT $TTaaTT F STH Fa HI &THar

Capacity to work in team spirit

vii)gag geelt @1ar & 13 w3 fr eaq3ar

Capacity to adhere to time schedule

Viii)IREI SafFderd H@eer

Inter -personal relations

ix)gHT ofd vd =afFaca

Overall bearing and personality

cafFara Rdvant «@ o e
Arofior
Overall

Attributes’

Grading on ‘Personal




PART-4
HTT
GENERAL
1. FIaT ¥ Gy AefeRY (SEr & 93ey)

3.

Relations with the Public (wherever applicable) .
AT B NEEEant & 9fy FRVET F SeRaed Td AHIFEIAT WoFHEAr
feooft & |
(Please comments on the Officer's accessibility to the public and

responsiveness to their needs)

IR

Training
(mmﬁmwmmﬁwmwm@mﬁ
e @ 35% gReor & B e &) |

(Please give recommendations for training with a view to further improving the
effectiveness and capabilities of the Officer).

Fareey, & e
State of Health.




gegfasar
Integrity
(Far TR f Feafassr w ool &)

(Please comments on the integrity of the Officer)

yfedes ey garT el f gaed RAvant H qEdR (T 100 w=er FH)
Sred aeed 8 U9 &5 g 87, NAYRT 3UACUA Hecd (ol HEHedsi
(Tees m-zas(a)uéS(a)udgéﬁa?ﬁa:qﬁrmﬁaanﬁﬂﬁlwﬁam
3 F T 9 W ale & dolaT & & T HRERT SR IS AT FHA!
w e, ST - #8 M an @, oW W Tlg #r gfded Jur FEeE #
37 & g Fieas & 9fa 39% Sehor & o gof ok Se |

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities
of the Officer including area of strengths and lesser strength, extraordinary
achievements, significant failure (ref: 3(A) & 3 (B) of Part -2) and attitude
towards weaker sections. Wherever applicable, comments on step taken by the
officer for promotion of procurement on GeM during the period under report,
percentage of procurement on GeM and his/her attitude towards full

implementation of GeM in the office may also be recorded.”

-10-



6.  ufekee & 9PI3 & @S ¥, § 7 @ A RU AC AR F IHUR N o e
FEACHE Fatenor il

Overall numerical grading on the basis of weightage given in Section A, B
and C in Part- 3 of the Report.

gfades 3=y & grari
Signature of the Reporting Officer

S =1 AT WIE HERT A
PlacRs e Name in Block Lettor e s i miin
ICCica qeATH

Pate . Designation..

SN



HET - 5
PART-5

1.

(qrfdeser Jferarlr &1 srfdrgfara)
(Remarks of the Reviewing Officer)
geAfaeite SR & fdeTa Far He |

Length of service under the Reviewing Officer.

F AT HT-3 T -4 A T FE dw (ffew ot & dew A wfddes
FOP carT A v FqeEEA § FEAT LOFAT N HREAT A mreRor
ST HAEAYUT FHFAAHT F Foy F Y 79 gedivd ¥ TeAd §? Fead:
1T 3(3)(iv) d&r e 4(5) (I 3T gfddes MR ganr fRu e Ao F R
N FEAHS Aedie ¥ HeHd QT &, A FIA A HedideT 36 WS & Y
T A & qur RegaA=ar 1 3ezeR

Do you agree with the assessment made by the reporting officer with respect

to the work output and the various attributes in Part-3 and Part-4? Do you
agree with the assessment of reporting officer in respect of extraordinary
achievements/ significant failures of the officer reported upon? (Ref: Part -3
(A) (IV) AND Part -4 (5) (in case you do not agree with any of the
numerical assessments of attributes please record your assessment on the
column provided for you in that section and initial your entries.

8 e
Yes No

Wm&mﬁmmmm,wﬁésﬂm%ﬁmmg@
el AT SISl URd &7

In case of disagreement, please specify the reasons. Is there anything you
wish to modify or add?

&

e
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qﬂﬁaﬁmaﬁaﬂfrmmmlmmaﬁ (ereTar 100 el #)
%ﬂﬁaﬁﬂ@rmﬁmﬁaﬁﬁwmwwmﬁmwm
o ot & of AT e @ | SR R & dow g W w0 @
qorEr 3 & U HREH g@RT 381C AT FeA W feeaforr, ST - Fer & AL
aawwmﬁmmmmﬁwa:mmawﬁmw
& o g1 fRar Se |

Pen picture by Reviewing Officer. Please comment (in about 100 words) on
the overall qualities of the officer including area of strengths and lesser
strength and his attitude towards weaker sections. Wherever applicable,
comments on step taken by the officer for promotion of procurement on
GeM during the period under report, percentage of procurement on GeM and
his/her attitude towards full implementation of GeM in the office may also be

recorded.

Qﬁﬁaﬂa:sqmaéﬂjgaa@gaamﬂﬁmmmra:qufaﬁmw
FEOHS I |

Overall numerical grading on the basis of weight age given in Section - A,

Section - B and Section - C in Part - 3 of the Report.

JeALIETT JTOHRT & FEAER
Signature of the Reviewing Officer
U AT TOST e A
Place:....onnn. N TR =11 D=1 (010 G =1 0=] £ FOR————————
et GEATH
Date;. s Designation:.....mmm:
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