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Reporting Period
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Name of the Official;
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Date of Birth: °

4. 9YgaAH
Designation

5. . FEgdn
Qualification

6. ddeATT
Scale of pay
&) Herdde
a) Basic pay
@) IT IdaT
b)Grade pay
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Date of Continuous

Date ST b il
GradeERe I

appointment in the present
Cadre post:



8. F7 R g S/
AHAA Seeta /3 IEEED
T & GeU Wl & /
Whether the officer belongs
to Scheduled Castes/ Scheduled
Tribe/ Other Backward Class.
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$r waf (SEARETOT fg W)
Period of absence from duty (on

training leave etc.) during the year.
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(Assessment by the Reporting Officer)
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Numerical grading is to be awarded by reporting and reviewing officer which should be on scale

of 1-10; where 1 refers to the lowest grade and 10 refers to the highest . “Numerical grading,

wherever applicable, may be awarded having special regard to the remarks recorded by the

officer in the Self-Appraisal regarding utilization of GeM portal for procurement and specifically
for items ‘Accomplishment of planned work/work allotted as per subjects allotted’ under
Assessment of Work Output and ‘Knowledge of Rule/Regulations /Procedures in the area of

function and ability to apply them correctly’ under Assessment of Functional Competency..-

(&) frasd #1 Reaiea (3§ W #T Aged 40%)
(A) Assessment of work output (weightage to this Section would be 40%)
Reporting Authority | ey o= F
() Reviewing EEATET
Authority (A1) Initial of
Reviewing
Authority

1. FT 9 I W T FgET 9THR
FACT A/ Al &

Does he/she finishes the given work
in time

2. | Far 3% AN IeEony Wl Fiar,

afe g Terer 3Er §

Does he/she know to operate the
machine e.g. photocopier etc, if any

2 FT 9 IRA, WSROI FEIM, RS
scdlie # AIF @RS TUT 34T el
@ R@AT &+

Does he/she clean and take care of
premises, storage items, record etc.

e &/ o3 Far Aoft
Overall Grading on ‘Work Qutput’
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(B)Assessment of personal attributes (weightage to this Section would be 30%)
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Reporting K IBEan HEHRT &
Authority(B) Reviewing
Authority (B1) Initial of
Reviewing
Authority
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HTGAT

Attitude to
Responsibility

work / Sense of

HARMH T HTT&ToT
Maintenance of discipline

BT & Fa@Egar 9 5y -

qrEer
Regularity & Punctuality in attendance

Faftga ¥ A [Foakedcd Fr
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Willingness to do extra work/share
responsibility

v)

&t 1 FaTodr €410 Wd §

Maintains cleanliness of uniform
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Overall Grading
Attributes’

on ‘Personal




Reporting Reviewing

gEanB |
Authority (C) | Authority (C1)

Initial of [
Reviewing
Authority

| Ability to understand orders
|
'and follow them

Overall Grading on
‘Functional Competency’

Overall numerical grading on the basis of
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Pen Picture by Reporting Officer- (in about 100 wordé ) on the overall
qualities of the Officer including area of strengths and lesser strength,
| extraordinary achievements, significant failure and attitude towards weaker

sections. Wherever applicable, comments on step taken by the officer for
| promotion of procurement on GeM during the period under report,
percentage of procurement on GeM and his/her attitude towards full
implementation of GeM in the office may also be recorded.”
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General Fitness to perform allotted duties.

4 FeTi=saT (28 99T & 3 A o9 Al & 3W )

Integrity (Please see note attachment at the end of this form.
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Signature of the Reporting Officer
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PART-3

(gerdraror arferdr #r feoqoft )
(Remarks of the Reviewing Officer)

1. wmﬁqﬁﬁwaﬁmﬁmﬂ%wmﬁﬁim%ﬂwnﬁ%mﬁm‘
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Do you agree with the assessment made by the reporting officer in Part -11?

(in case you do not agree with any of the numerical assessments of att'ributes.
please record your assessment on the column provided for you in that section

and initial your entries

‘ gl/Yes ’ AET/No ]

2. FEgHAa & JFAT A, ST FT Seo®@ &Y |

In case of disagreement, please specify the reasons for the same may be given.

L 3WET 1 (1 F,1 @ 1 7+2+3+4) & 3af@d ariyr # BU 70 #5g $ 3R «w

T TEICHS  AOfiEHIoT
Overall numerical grading on the basis of weightage given in 1(1A+1B

+1C+2+3+4) above (on a score of 1 to 10).

gedleror FfAEE & gEanr

Signature of the Reviewing Officer
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