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PART-1

afFdera et
PERSONAL DATA
(@FrTeT Zr Y S & fAw)
(To be filled by the Office)

i B O F1 AT

Name of the Officer

2. oA fy (RammEs )
Date of Birth (dd/mmlyyyy)

3 eTiar 9 F 9eAH
Designation
4 aémaﬂﬁﬁﬁ'{mﬁ'g%cra?rmﬁ'@

Date of Continuous appointment _
In the Present Cadre Date TETF oo GrAdeHS oo .

5. 3@ sfwd @ am AN e | 3R oA AR Al s ey
B wu ROedw 3 F AR | @ -
Eool

'Name of Officer with designation | Name of Officer and dated from
with whom attached During the | which attached.

Period under Report i J
6.

ﬁ%ﬁm@q@mmﬁwrﬁ
¥ FROT FE § qafeafa f
(FErAEToT e W)

Period of absence from duty (on

training leave etc.) during the year. ... o b e e ik 8

b
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PART-2
& _ ¥_Heawa
SELF APPRAISAL
(%MWW%@TW%MW@W*W}
(To be filled in by the Officer reported upon)

1 (F)o o & 20T 3170 AT 6T 7T w1 b wfEres fawor Rrad (A dfgrea
faavoT 100 erect @ ST @ a@ife) ;
Brief resume of the work done by the officer reported upon during the period from..........

fO .......... The resume to be furnished should be limited to 100 words). |

3
mmﬁﬁﬁmﬁaﬁﬁéﬁammaﬁmwﬁmﬁm%mmm
YAF FET F W9 3T g9¢ | (W*ﬁmmtﬁvmﬁﬁmzﬂm) [
Please Specify targets/ objectives/ goals (in quantitative or other term) of work you set
for yourself or that were set for you, eight to ten items work in the order of priority and
your achievement against each target. (Example: Annual Action Plan for your Divisions),
particularly having regard to procurement planned and actually made through GeM
portal for those Government servants who handled procurement during the period under
reference.

S R e D S R — =l . L

TET [ 3297 [edg Iqafear

Targets/ Objectives/ Goals Achievements

Gﬁéwqﬁéwa?mw#ﬁméaﬂz(miﬂﬂxh
Procurements made through GeM Portal (wherever applicable)
DEE/REHARTHET 3o Zamr wdie IRAIE B 3afer & o 3% qamr Sheew G &
%@Wﬁmiﬁm(ﬁ? IR § I F @l (wodr @) ‘
I 9w Raie & s & 3% #\d | i)Total procurement through GeM portal made by

H o Fmg an) him/her during the period of report (in Rs.)
Total budget allocated for procurement ijoTeT & 3ifha soe ¥ fawe e 9w F mens @
by . the Ministry/Department | #r 7% @fiz @ %

/Division/Section in Rupees (as may ii)% of procurement through GeM portal as against
be applicable in the case of the | the budget indicated in the Target.

Officer Reported Upon) . iijSfSUR dew & ey 78 @he gur 3H%  FROT
ii)Procurement made outside GeM portal and the
reasons therefor. |
IV)FATCR ST/ 33 37 Shwar & qresry & foro
331U 0 FeH | .
iv)Steps taken for promotion of GeM in the Ministry

/Department /Division/Section.

3%




FUAT I A AT, mﬁﬂgﬁqﬁmmﬁmrﬁﬁmmmw
reTer IET |

Please also indicate items in which there have been significantly higher
achievement and your contribution thereto.

3. T FE A R & AT 3 qaRT BT A S F HEE 3R 3 FRoT afe
FI3 g, A 989 F Farv |
Please state, briefly, the shortfalls in your input and reasons therefore, if any,

|

4 TUE SN T A ghedl FOst a¥ A ue quly weeh af¥e et S ate -

T FO T F qC F 31 TGN aF g W A 9 60| AR @ a‘rfaa@ﬁ
aiee F& i gl & F)
Please state whether the Annual return on immoveable property for the
preceding calendar year was filed within the prescribed sate i.e. 31% January of
the year following the calendar year. If not, the date of filling the return should
be given.

—

Date: fe=rs
Place:¥uTe =T & a1 FUeH & geann
Signature of the Officer reported upon
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PART-3 APPRAISAL

Fr o forEe aren W o2 # R v RFewer § @A € ? afe A8, a1 3meAld
g @A aF & 3R s 9 FROT E ?
Does the Reporting Officer agree with the statement made in part -2 ? If not, the

extent of disagreement and reasons thereof.

frare frms are HEd garr  yeds IO /fARNeT # Fieah FE 1 AURer G Seer
SfF 1-10 Seer fHR 2T TIRT SR 1 & e Feead @ ¥ AR 10 & oaresd
Ioaas F A ¥ | wle 3R @YY Y g WIT & Fedihd & dgd dEfed fawar &
FER AoAde S HERT B B QT F A R GFEAAE I & dwd T F
&7 & gy | sy afFast gt AW 3R 3AE G §9 F AR H S QEgAr drell
Fel & AU 9" odd F 3yA H@edl ¥ Aedied A HOERT  g@Rr g &1
feaforr &1 fadw @ gu wEacAs ST S wer @] &Y, Wee @ S |

Numerical grading is to be awarded for each of the attribute by the Reporting and
Reviewing Authority with should be on a scale of 1-10, where | refers to the lowest grade
and 10 to be highest . “Numerical grading. wherever applicable, may be awarded having
special regard to the remarks recorded by the officer in the Self-Appraisal regarding
utilization of GeM portal for procurement and specifically for items “Accomplishment of
planned work/work allotted as per subjects allotted™ under Assessment of Work Output

and “Knowledge of Rule/Regulations /Procedures in the area of function and ability to
apply them correctly” under Assessment of Functional Competency.

Wqﬁﬁmmﬁqjﬁw-ﬁ'&!ﬁﬁamqjﬁq%
(Please read carefully the guidelines before filling the entries)
(& ot S F1 Aoares (36 ST & Heea 40% §M)
( A) Assessment of work output (weightage to this Section would be 40%)

[T Refiféar eRTaTT gerdieT
i EIBEEY HOFT & FTEAEN
Reporting Reviewing Initial of
Authority Authority (Ref. | Reviewing
para 2 of | Authority
Part-5)

1. | & & gqoracar
Quality of output

2 | Cgraae SR & ER
Level of professional skill

3. |Tea R wered AEen 3R
FEEET W FH A H
IEEGEGIECI]

Trust

worthiness in handing

secret and top secret matters

and papers.




\ AT erdeToT ereToT B
fEERr 37ferRTIr HiFT & FEAE
‘ \ Reporting Reviewing Initial of
Authority Authority (Ref. | Reviewing
para 2 of | Authority
Part-5)

4. | Rfes sl & EEE AR
JoF, TSR At & AU
HEWEF FESAT AT R GEIT
FHLAT

Maintenance of engagement
diary and timely submission of
for

necessary papers

meetings, interviews, etc.

Pt FR T Fa Arofryor
Qverall ‘Work

Qutput’

Grading on

=

(w)mmmﬁmnfmm(swmwmao%mm

.( B) Assessment of personal attributes (weightage to this Section would be 30%)

froiféer HfterT
Reporting
Authority

gL
it
Reviewing
Authority  (Ref.
para 2 of Part-
3)

GALEToT
HiE={T & gEAER
Initial of Reviewing
Authority

(i |= F oy dER
| Attitude to work

%

()| g segwa
Intelligence Keenness
| () | SRS ST 3@ A A
!  Maintenance of discipline |
v | Besa® & A
! ' Sense of responsibility
:(v) '| FUSOT S

{ Communication Skills

:(Vi) lZE A FE = IR

- Ability to work in team

| (vii) | S F AT S A

. Ability to meet deadline

(vii) | gy & ffAaar 3R @8T .
ard s
Regularity and Punctuality in '
attendance

| cufeaera Rawant @ g Ao
Overall Grading on ‘Personal
Attributes’

6
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(C) Assessment of Eunctional Competency (weightage to this Section wou

Rrfeer
EaBean|
Reporting
Authority

Id be 30%)

qALIEToT

B BEan
Reviewing
Authority
(Ref. para 2
of Part-5)

QALETOT
HEFR &
BEATET
Initial of
Reviewing
Authority

i) amerfafa FHE F gETar A Y
Proficiency and accuracy in

Stenographic work.

i) AR - dufFas HeU

" Inter- personal relations

iy | gHEeag &Y &THAr
Coordination ability.

iv) | weTIEeY HUF , UEA 3N TATBIA
9T T @A AR AR § A
FA A AR FHAAA

Effective liaison, initiative and
tact in dealing with telephone

calls & visitor.

FrITcAS FETAAT F1 For AvfiEwTor
Overall Grading on ‘Functional
Competency 'Overall Grading

on ‘Functional Competency’

|

Proqoft - wHT FT & 7E AR F IAAE A, IR F UAF WE P

gy arufRa gl |

Note: The overall grading will be based on addition of the mean value

of indicators in proportion to weight age assigned.

wa qeTm & I3

of each grbup



HHAET

GENERAL

(Redfear srftrasrlt T sqaiaret )

(Assessment by the Reporting Officer)

SIHAAT & /Y WUE (STl FE ] &
Relations with the Public (wherever applicable)

FIAT AT H HAEN TH GET IR IR ARAFAHT F 9T AT
R feoqoft & |

i

(Please comments on the Officer’'s accessibility to the public and responsiveness to their needs).

TIRIETOT (FaT R H FsECAEHAT HR T F TG & ATASR TS

¥ fw Rwhe #1 )

Training (please give recommendations for training with a view to further improving the

effectiveness and capabilities of the Officer)

ey i et

State of Health

— —

Heafsar (9ar el #r Feafaser ww feogoh & )

Integrity (Please comments on the integrity of the Officer)




Roifter sl 3 emcl & FAeaies - FROEN gERT AOERT HOFEEd
fyorwanst #r aedR (@ 100 el #) orEd meed &7 vd wH 'ed 8,
IEURYT 3udfeud Fgeaqo] IAGeT U9 gae @t & gfd Hfefea enfAe @l
gfdded e & e o W @lig & §grar & & for  HEERr ganr e v
FeAT v feoaforan, St e o o) @), oF W @l & gfded dur sed A
S ¥ QO FRivaa & Ry 3o efewior & o gof AT ST |

Pen Picture by Reporting Officer (in about 100 words ) on the overall qualities
of the Officer including area of strengths and lesser strength, extraordinary
achievements, significant failure and attitude towards weaker sections. Wherever
applicable, comments on step taken by the officer for promotion of procurement
on GeM during the period under report, percentage of procurement on GeM and
his/her attitude towards full implementation of GeM in the office may also be
recorded

qﬁaaﬂazm3a:@g$,@amnﬁmmmra%mwgﬁﬁﬂmt
HEITHS A0NHI0T | '

Overall numerical grading on the basis of weightage given in Section A, B and C
in Part-1ll of the Report.

gfades 30w § geani

Signature of the Reporting Officer

T ATH W6 AR A |

Place.........coocvnnein Name in Block Letter........ocoovininnnniiiniiiimmme. :

Coicd GeATH

Date o s wva s camivseen Designation.....ooveeeeeeeinmnrmisnsiiiis i =
e $r arafer - |

During the period of Report

o
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PART-5

(rfaror TS R

(Remarks of the Reviewing Officer)

eaToT R & e ST B R

Length of service under the Reviewing Officer.

Far ya ROt #@el garr a3 gur a4 A FY A gy Rffe
a3t & ey # U AU Aoued § HeAd ¢ ? o HfUwRr & Roe o s
¢, Far 39 Raifésr 3l ganr 3Ehr MR ARt /| Ageaqel FHGEs
F Y H [T a0 Hodihd ¥ TgAT 2 (TS 39 Towansit & [ o gearcaAs
HedlHha & BgAd el ¢, al PIAT 36 HET A QU 70 Flad # 0T Hodiwad Rebrs
H TYT U wfafse weh gEaeR W ¢ |

Do you agree with the assessment made by the reporting officer with respect to

the work output and the various attributes in Part-3 and Part-4? Do you agree
with the assessment of reporting officer in respect of extraordinary
achievements/ significant failures of the officer reported upon? (in case you do
not agree with any of the numerical assessments of attributes please record
your assessment on the column provided for you in that section and initial your
entries.

g el
Yes No
yagafa f TS &, FROT F Iea@ FL| FT JT FS FWAEA FAT FYAT A1SAT
qEde ?

In case of disagreement, please specify the reasons. Is there anything you
wish to modify or add? !

-10-




4. Wmmawﬁwﬁ-m§mmmmm
mﬂﬁﬁw@aﬁ-ﬁqﬁmmﬁmmgmmo
et & Roqult & | wfedes 3@ & e o ) @l # JgEr & F fov sifterd
ZaNT 3BT AT FeA W fecafvrar, ST wE o @ 8, 9F W g H gfarrd
T FEET A AH F T FeadA F U 35 efSeHion H o aer R e |
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the
overall qualities of the officer including area of strengths and lesser strength and
his attitude towards weaker sections. Wherever applicable, comments on step
taken by the officer for promotion of procurement on GeM during the period
under report, percentage of procurement on GeM and his/her attitude towards
full implementation of GeM in the office may also be recorded.

5. R & RW2F 5@ 3F TS T, & aw & # R 7w #geg & YN W AT
FEaTeAE AofiEoT |
Overall numerical grading on the basis of weightage given in section A, B and
C c of Para 2 of Part 3.
|

gadieror FfUER & gEaRT
. Signature of the Reviewing Officer
U= AT TsT e #
PIECE:. s Name in Block Letters: AL A
feer TEATH
Date:..ce s Designation:..... S Pl
Rare & 3rafyr -

During the period of Report L
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