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HTIT-|
PART-1

sgfEaeTa e
PERSONAL DATA
(FraTeT Zr Y I & @)
(To be filled by the Office)

1. HfO=Rr &1 a1

Name of the Officer

2. oH QR (RamEEy )
Date of Birth (dd/mml/yyyy)

3. AT 9g & 9e=ATH

Designation

4 o AN ¥ PR PR @ oo

Date of Continuous appointment

In the Present Cadre Date @ATSF ..o GradedZ o, .

5. 37 WROEE F AE 3R g | 3EEr # A AR e ored ey

oras oy Rodda e & e | ©
eI
Name of Officer with designation | Name of Officer and dated from
with  whom attached During the | which attached.

Period under Report

a¥ & alet oFr gfdeer saufe W A
& FNOT HA § IH9iEafa & 3@
(TE/FfRNEToT 3T W)

Period of absence from duty (on

.

training leave etc.) during the year. ... e
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T HediEd
SELF APPRAISAL
(mmmﬂmmmmgmmmma:m)
(To be filled in by the Officer reported upon)

B - o ¥ 2R N 2Rt RRT AT FR @7 WfEed faawer e (A @

fazor 100 ersal & AT g =1feT)

Brief resume of the work done by the officer reported upon during the period frOM.n.

t0 woos The resume to be furnished should be limited to 100 words).

L
F F S deg/seeaedy (GRAOVETET a1 g 9 H) WU 39e fav Ui B g ruer
I v RuRa e e gl faRwa: Fediele 37at ¥ R 39 TWEH FAamEl & @
S @whe & FF F 53 e MEvm a F A @ wlie F U a8 a9 A qur
mﬁmwﬁﬁﬁmﬁaﬁmﬁamﬂﬁm—wnﬁmﬁm*mwm
g wed # OST STATEY SATT | (3ERTT & AT e g & v arfie s e |

Please specify targets/ objectives/ goals (in quantitative or other term) of work you set
for yourself or that were set for you, eight to ten items work in the order of priority and
your achievement against each target. (Example: Annual Action Plan for your Divisions),

particularly having regard to procurement planned and actually made through GeM
portal for those Government servants who handled procurement during the period under

reference.

e | 3BT [T IqefeuaT

Targets/ Objectives/ Goals Achievements

Mww New & ACaA @ & S @ (e o §)

Procurements made through GeM Portal (wherever applicable)

AT/ RSEINET  3THT ZERT @le WRaE & sEfe & e 3% g@W SSUA WA &
g vt A gmERa e e (BW Feaw @ T F @le (w9 A)
wrETr or R 7 ST & 39% A | i)Total procurement through GeM portal made by

A S FELE | him/her during the period of report (in Rs.)
Total budget allocated for procurement | i) # 3ifhd s=tc F fawg FvH Nea & ACIA ¥
by the Ministry/Department | & 75 @{ig & %

.’Divisi.on.’Section in Rupees (as may | ii)% of procurement through GeM portal as against
be applicable in the case of the | the budget indicated in the Target.

Officer Reported Upon) . iii)ofréus dée & ae $ M W I 3HS  FROI
iii)Procurement made outside GeM porial and the
reasons therefor.

iV TS/ T /T S AT H Fivs & 9=s § v
33T a7 &heH |

iv)Steps taken for promotion of GeM in the Ministry

/Department /Division/Section.

~
-3-

|l|luLi.LI.I.I.II



Wﬂﬁaﬁmﬁmﬁmmﬁrﬁﬁmmmm
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Please also indicate items in which there have been significantly higher
achievement and your contribution thereto.

\
|

mmﬁmﬁﬁcmaﬁmmmwﬁﬁﬁaﬁ?ﬁmmm,uﬁ
% &, # w8 # T |

Please state, briefly, the shortfalls in your input and reasons therefore, if any,

|
i

mm%mqﬂaﬁma&ﬁmmmaﬁmmmm
mﬁaaﬁtm$31aﬂaﬂaﬁz@ﬂmaﬂézﬂiaﬁﬂﬁr ar et
ZRd = f af@ & S|

Please state whether the Annual return on immoveable property for . the

preceding calendar year was filed within the prescribed sate i.e. 31% January of
the year following the calendar year. If not, the date of filling the return should
be given.

Date: f&=®
Place:¥dTs FaAl & I AN & FEAE
Signature of the Officer reported ypon

b
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PART-3 APPRAISAL

1 Far RO REa arar ¥R smer2 & RF av fawor § weAd ¥ 2 o A8, ar sweEta
frg d1AT a6 § 3R SHF FT R & 2
Does the Reporting Officer agree with the statement made in part -2 ? If not, the

extent of disagreement and reasons thereof.

2. RO forgs o AOEd gart  geds aor /MR & aiegd w1 @ fuier B s
St 1-10 Y= g aifRe 5w 1 &1 aregd Readad F & 3 10 &1 Jacad 3waas
FE F B | @le WR @AY X g% 3Bc  F Hediea & ded Hefed fawdl & IER
Irsiee FH Hidfed 1 1 qU F arell 3R TEEHE G & ded Yed & &F H
o | fafasl afdant g6 e 3R 39 a8 & & aF] F # Gegar ad wat
& AU oie Oite & 3udEr §ath & Aeaied # dAowl gawr Rers & oo fecaforar @
faQw T@d gu HEareHS A ST FE e &, gere oS |
Numerical grading is to be awarded for each of the attribute by the Reporting and
Reviewing Authority with should be on a scale of 1-10, where 1 refers to the lowest
grade, and 10 to be highest . “Numerical grading, wherever applicable, may be awarded
having special regard to the remarks recorded by the officer in the Self-Appraisal

S regarding utilization of GeM portal for procurement and specifically for items
‘Accomplishment of planned work/work allotted as per subjects allotted® under
Assessment of Work Output and ‘Knowledge of Rule/Regulations /Procedures in the area

of function and ability to apply them correctly’ under Assessment of Functional
Competency.
Fouar g s § qF R -fd # eaw @ F 92
(Please read carefully the guidelines before [illing the entries)
(F orta &1 &1 Aeaiea (38 #T &1 Aged 40% gm)
( A) Assessment of work output (weightage to this Section would be 40%)

\ | Fife /Grading

1. imﬁ@vmm 3R sEEas Shra F1 TR
Level of professional skill

Quality of output

2. A AR wored mwet AR FEoTE W oEE
A A faeaaargdr Fr o

Trust  worthiness in handing secret and top

secret matters and papers.

3. | AfaEs sl &1 TEREE AR dEHl, Al
geuife & Hafoud FEEd HHY 9T GEA AT
Maintenance of engagement diary and timely

submission of necessary papers for meetings,
interviews, etc.




4. | Efeds FE W QU RRar ST R |
[39eafda F1F

Accomplishment  of exceptional  work  /
unforeseen task performed

‘BT T FE ¢ AT FIRE
Overall Grading on ‘Work Output’

(@) =afFana RIvarst & qgeaida (58 9T F1 Aged 30% g )

( B) Assessment of personal attributes (weightage to this Section would be 30%)

&It /Grading

() | ® & gia ##ghea
Attitude to work
Intelligence ,Keenness
(iii) | IFRHS FAC @S Y HGAT
Maintenance of discipline
(iv) | el &1 &
| Sense of responsibility
i (v) | SuUSoT Sl
: Communication Skills

(vi) | Adca &1 o1

Leadership qualities

| (vi) | aoT & P et dr demar
Ability to work in team
(vii§) | FFT-HAT &1 9T FeT @ TEEar :
Ability to meet deadline o
=fFaTa Rt w T Aofaor ‘ ‘ J

Overall Grading on ‘Personal Attributes’

(1) FRTHF FIAAT FT HedThsl (3T AT HT Aged 30% gfaera gem)
(C) Assessment of Functional Competency (weightage to this Section would be 30%)

Fife /Grading

) | ued Reufort uat & erfag @fETa  faexor 2
JUT WA 31 IR & T gegar %
Ability to draft notes, letter minutes, briefs to

prepare summary etc.

i) TR | A S &THAT
Strategic planning ability




I e deTd Hatl
Inter-personal relations

FH-ag H1 &AA
Coordination ability. ‘

v) | wsmasdl @ud , Ugd WX T W ST "
A R HEEH § A FA H TWAER
DU
Effective liaison, initiative and tact in dealing
with telephone calls & visitor.
viy | atheey & 9Ra vd 3a A FA d

&HAT
Ability to motivate and develop subordinates

FrTeA® GETHAT H1 Fa AofiHI0r
Overall Grading on ‘Functional Competency
'Overall Grading on ‘Functional Competency’

L |

Note:

CwgHT @R & T R F eI A, IR F yds wAF & AHwa qFE F I3

uy amufya  ghft |
The overall grading will be based on addition of the mean value of each group
of indicators in proportion to weight age assigned.



AT
GENERAL

(&Waﬁﬂm:ﬁm’ﬁ)

(Assessment by the Reporting Officer}

ST & WY FUE (S8l Fel e &) =
Relations with the Public (wherever applicable)

mmﬁaﬁmﬁmq@aﬂt%ﬁmm@*uﬁm
) ool & |

(Please comments on the Officer's accessibility to the public and responsiveness to their nescs:

qﬁrm@wmrﬂﬁqsmmmammﬂmaﬁmmm IR
¥ fow fawier &)

Training (please give recommendations for training with a view to further improving the
effectiveness and capabilities of the Officer)

Faresg & fEufa
State of Health

aﬁﬁ!ﬂ@ﬂa@%ﬁﬁmﬁwwwé)

Integrity (Please comments on the integrity of the Officer)




5 Rafér 3fed s s § mgedied - AUE CaRm A dr wEed
faorwansit € aEdR ( werser 100 eer #) oA weed &7 v FA awd &1,
IEUROT 3Udfeudl Hgeaqol 3rEGerdT Ud gaw adt & ufa sfdgiea e e
Ifdes  3E % aNe oW @ @lie F aaar & ¥ v 3RwH gan 3er v
FeAr | Reaforn, sl -wE o ae @), o9F W @iw & ufavd  qur sdew A
JE & qUf Headed & a3 efscwor H oh gol  fRAr S0 |
Pen Picture by Reporting Officer (in about 100 words ) on the overall qualities
of the Officer including area of strengths and lesser strength, extraordinary
achievements, significant failure and attitude towards weaker sections. Wherever
applicable, comments on step taken by the officer for promotion of procurement
on GeM during the period under report, percentage of procurement on GeM and
his/her attitude towards full implementation of GeM in the office may also be

recorded

6. Gidest & 8T 3 & WS $, W aW T H VU AT HRY & IUR W Fd fAert
gEaTcHS Aufieor |
Overall numerical grading on the basis of weightage given in Section A, B and C
in Part-1ll of the Report.

gfodes s & gEanr |

Signature of the Reporting Officer

AT ATH W AR A

512 [ < SRR Name in Block Letter.........cooiiiiiiiiiiiiesnsnnimmn.

= TGATH

Date. s i aiias [ T3 T = o o P P
Raré $r afer

During the period of Report
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PART-5

(gerdieror arfry B Reoasf)

(Remarks of the Reviewing Officer)

qeALTeToT HFRT & HAAd dar Hr Ere

Length of service under the Reviewing Officer.

Far 39 Roifesr 3OeRr garr oee3 qumr #eE4 A 1 Asues g e
faeryamat & wawr & U a0 Heuiea @ #eAd & 7 Ow e & Rue o g
g, @ar 39 Raféer #fOFR ganT 3HET AR IYAE / Agcaqul FHEATI
& gau A fhv a0 Hedied € wgAd 27 (A 3 TeRvansit & faer o dearcAs
Hedida ¥ HEAd Agl ¢, af FIAT 36 HET A U 70 FloH F 39T Hogiwd s
Y TUT AT giafse e gEaei & ¢ | _
Do you agree with the assessment made by the reporting officer with respect to
the work output and the various attributes in Part-3 and Part-4? Do you agree
with the assessment of reporting officer in respect of extraordinary
achievements/ significant failures of the officer reported upon? (in case you do,'
not agree with any of the numerical assessments of attributes please record
your assessment on the column provided for you in that section and initial your

entries. |
g gl
b Yes | PR
oAty & T d, FROT F71 3ea@ FT F1 7T FS FAUS FIAT HIST FASAT
TEde ? g

In case of disagreement, please specify the reasons. Is there anything"'you
wish to modify or add? '

-10-




4 rOEOT FER S wRd A Aedime w- W & FEd A o au a9
mﬁmﬁmamgéﬂﬂnﬁa%q%mmmﬁqﬁmﬁamng 100
et # feoaoh & |mm¢maﬂwmﬁmaﬁ$wm
ZanT 33T T deAr o fewaforar, Sl el S Ay g, 9| W 'lg i giad
qor R B O & QU7 FrieaTa & ufa 3o gfseaor @ e gor foR S |
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the
overall qualities of the officer including area of strengths and lesser strength and
his attitude towards weaker sections. Wherever applicable, comments on step
taken by the officer for promotion of procurement  on GeM during the period
under report, - percentage of procurement on GeM and his/her attitude towards
full implementation of GeM in the office may also be recorded.

5. B % T 2 & M 3 F Ws U, & quwr @ A RU A0 FE@ F FUR W FHI
HEITcHF AUTHIOT |
Overall numerical grading on the basis of weightage given in section A, B and
C c of Para 2 of Part 3.

i |
\
gerreTor HUERT & FEART
Signature of the Reviewing Officer
i AT TS AT H
Place: . ccwa—mate Name in Block Letters: .o ore e
feas IEATH
Date ..t (DT [0 [y T 1o HON————

e &Y 39y :

During the period of Report e
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