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SELF APPRAISAL $
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(To be filled in by the Officer reported upon)
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Brief description of duties.
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Please specify targets/ objectives/ goals (in quantitative or other term) of work you set
for yourself or that were set for you, eight to ten items work in the order of priority and
your achievement against each target. (Example: Annual Action Plan for your Divisions),
particularly having regard to procurement planned and actually made through GeM
portal for those Government servants who handled procurement during the period under

reference.
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Procurements made through GeM Portal (wherever applicable)
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|iv)Steps taken for promotion of GeM in the

Ministry /Department /Division/Section.
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Please state briefly, the shortfalls with reference to the targets/ objectives/
goals referred to in item no. 2. Please specify constraints, if any, in
achieving targets.
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Please also indicate items in which there have been significantly higher
achievements and your contribution thereto.
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(Assessment by the Reporting Officer)
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AR Ieferd
3UcTsY e &Y
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PART-3 (B)
(Raiféar s garr Aeare )
(Assessment by the Reporting Officer)
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Numerical grading is to be awarded by reporting and reviewing officer which should be on
scale of 1-10: where | refers to the lowest grade and 10 refers to the highest . “Numerical
grading, wherever applicable, may be awarded having special regard to the remarks recorded
by the officer in the Self-Appraisal regarding utilization of GeM portal for procurement and
specifically for items ‘Accomplishment of planned work/work allotted as per subjects
allotted* under Assessment of Work OQutput and ‘Knowledge of Rule/Regulations
Procedures in the area of function and ability to apply them correctly” under Assessment of
Functional Competency.

. &) fordta &1 &1 Aeais (30 #4197 1 FAeed 40% &) /
(A )Assessment of work output (weightage to this Section would be 40%)

Rt ereToT erdteToT W
EaBcan HfEER HOFRT &
Reporting Reviewing BEAIETT
| ‘ Authority Authority Initial of i
' Reviewing |
Authority '

| W q e [ R |
vl & IeTER fed @ |
Accomplishment of planned work/
work allotted as per subjects allotted.

2. | TEtE &1 &1 'R
Quality of output

3. | faeqworeAs dreaar
Analytical ability

4. | FEERET F A QU AanHET v
FuefRa &

Accomplishment of exceptional work/ |
unforeseen tasks performed |
foreta &' W Fe  Srofieor
Overall Grading on ‘Work Output’
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(B )Assessment of personal attributes (weightage to this Section would be 30%)

feaiféar
FTOHIT
Reporting
Authaority

| gedrETeT

KHBEar
Reviewing
Authority

TR
HOFHT &
BRI
Initial of
Reviewing
Authority

(i) | FF F ufg gieewmor
5 Attitude to work

(i) | 3cateT@ca & sraar

Sense of Responsibility

(ili) | ITATHA FAC @A & G
Maintenance of discipline

(iv) | gu9oT &ire

Communication Skills

c

|
(v) | Sded & qreadn
L Leadership Qualities

(vi) | HEEET STEAT # OFH FS H
&TH T
| Capacity to work in team spirit

(vii)  FFT @A F F =S Y e
Capacity to adhere to time
schedule

(viii) | 3oRETFas ey

Inter personal relations

(ix) | §99 =g9gR U9 AfFdaca
| Overall bearing and personality

afFdra fadwanet W Fa
Aoftezor
Overall Grading on ‘Personal
Attributes’
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(C )Assessment of Functional Competency (weightage to this Section would be 30%)
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Authority Authority Initial of
Reviewing
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i) FT gy # TEatRRgaAeiEast
T AR JAT 376 FE aAld F
AL A HT &THAT

Knowledge of Rules/

Regulations/ Procedures in the
area of function and ability to

apply them correctly

iy . | oA TSAT A 1 &THAT
Strategic Planning ability

- iy | ot e dr arHar
Decision making ability

iv) | EFEeag F aTHar
Coordination ability

v) | et @ Rt v 3aer fasr
FT T &THAT
Ability to motivate and develop

subordinates

FATcAS TRIAAT N T AUHHOT
Overall Grading on ‘Functional
Competency 'Overall Grading

on ‘Functional Competency’
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gfddes HOFRT garT JfFN f Faea ARt & awd] ( FEeEr 100 e
oA wHed &lF Ud FA §Eed 8, FUYURY 3Ueeuyi Hgeaqul Fawedr
vE giw @it & iy sl o @ afades  aefe & o oW W @l
FI Ferdl e & v HfEFRr g@arT 3BT AT FeAr W RvafOwE, SRt -wE o
oL B S W Ele # gfaud qw FEe A 97 & ol Ffleaaa & ufa
3% TieehIvT & off gof  fRam ST |
Pen Picture by Reporting Officer (in about 100 words ) on the overall
qualities of the Officer including area of strengths and lesser strength,
extraordinary achievements, significant failure and attitude towards weaker
sections. Wherever applicable, comments on step taken by the officer for
promotion of procurement on GeM during the period under report,
percentage of procurement on GeM and his/her attitude towards full
implementation of GeM in the office may also be recorded.
(F)REmasar 1 gaemat & gfa gagasha

Sensitivity towards problems of grievance holders.
(@ RFEal & FarRer & guEsRan

Effectiveness in “ Redressal of grievance.”

glddest & $HPI-3 & W3 $,@ Jur 71 # 3fedf@a 9y #F Ry 7w A7 F
IUR W FT FEIIcHS U0
Overall numerical grading on the basis of weightage given in Section A, B
and C in Part-lll of the Report.
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Signature of the Reporting Officer
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PART-5

(gerreTor Jrferery & feoqoft)

(Remarks of the Reviewing Officer)

1. TALIETOT AR & e Far v sty

Length of service under the Reviewing Officer.

2. Fr 39 REiféer el gamn -3 9ur R4 #7 F Fsaes aur e
fadtwanstt & dau & f6v v Aearma @ weAd & 2 5w ARl Hr R fodr
TS g, T M9 RO HUENT gE 3EGT HEURVT 3UAeddl /| Ageaqor
FEGAATHT & Hatl H U A0 Hodihd ¥ HeAd o7 (TS 3 TARIVATHT & feal
T FEACH® Hodidel ¥ HEAd A6l 8, df FIAT 38 #ET A RU AU FHaA A
AT HodTohel 1S HY AT 39T YTafe sk gEaEr aW & |

Do you agree with the assessment made by the reporting officer with

respect to the work output and the various attributes in Part-3 and Part-4?
Do you agree with the assessment of reporting officer in respect of
extraordinary achievements/ significant failures of the officer reported upon?
(in case you do not agree with any of the numerical assessments of
attributes please record your assessment on the column provided for you in
that section and initial your entries.

Gl Rl
Yes ' No

3 FueAfa & BUfT &, FROT & Ica@ HT | FIT JT SIS FAUST HAT HYAT
SgaT AR 8 ?
In case of disagreement, please specify the reasons. |s there anything you
wish to modify or add?
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JALTeTOT HTEHRT IO eeal H Hediwe w | FOEHr & @Hed gy &7 g
FH AR A 8 AUl giead & ofd 36 eeER # AEARE # gu
SreTeTaT 100 ereet A feegely & | wfddest 3@fr & et o7 W @l & agrar &
& U IfUsdr garr 3o1v v FeAr W fewmfOrr, SEr -wE o aep @, 9
W @lie A wfderd aur FEe A 7 & qUT FREETT F Ui Ia% e
o g1 R ST |

Pen picture by Reviewing Officer. Please comment (in about 100 words) on
the overall qualities of the officer including area of strengths and lesser
strength and his attitude towards weaker sections. Wherever applicable,
comments on step taken by the officer for promotion of procurement on
GeM during the period under report, percentage of procurement on GeM
and his/her attitude towards full implementation of GeM in the office may
also be recorded.

RAE & 601 3(@) & @S &, @ U9 o7 A RBU 0 Aged & 3UR W AT
HEATcHS AUTI0T |

Overall numerical grading on the basis of weightage given in section A, B,
& C in Part - 3(B) of the Report.
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Signature of the Reviewing Officer
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