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. HTIT-| - FfeFderd STeT
PART-l - PERSONAL DATA
(AT & A YRATE HTHET GaNT §T S10)

(To be filled by the Administration Section concerned of the Headquarters Office)

8T &1 a1
Name of the Official

qeeATH
Designation Post held

F=H [y
Date of Birth

Fr HOER g s

FgRa Setenia /3 Ros

9§ HEY @ &

Whether the  official belongs to
Scheduled Caste / Tribe




HHET 9408 & 9T W STy 9 ARy

Date of promotion as Section Supervisor

a) IIAE daT Present Pay
b) @@= ¥ Pay Band

Nerfors gregar

Educational Qualifications

BT, 3EYT$ 3ar Friaws
Whether  permanent, temporary  or
officiating

RUIE & a¥ / 3afr & ol By T8I
H G A R w@wE F QT A sy
Section(s) in which served during the
year/'period under report and period of
service in each

RE & af & 2k gaveleor sk &
FROT FE W IR A yEfy

Period of absence from duty on leave,
training, etc. during the year of report.

3-1?_-133-11?T/
Section

Hafey
Period



$TT-1| — FaHeATH

PART-Il - SELF APPRAISAL

10. @9 & gRiT U a0 st @ d@feres sgh |

1.

Brief description of duties during the year.

B) e T F aR1 FVFR G@RT fhU U w1 FT w@iEed feRor Swd seq a9

& e #1 RIY Iyafeyr onfAe & (ﬁwaﬁmﬁm%%mm&sﬁm
T 1T | (m:mmaooa@ﬁmwmm)

Brief resume of the work done by the officer reported upon during the period
from....... to ... bringing out any special achievements during the period (to be
filled by the officer reported upon). Note: The resume should not exceed 300 words)

CFT FE & S FEA/FA/EAT (IRHACYAT A I T ) S 39 e D
2 & avar s v SuiRe e o g fadve: desehar 3ef®r & alva 39 o
mrﬁﬁa:%vm@ﬁaa‘ﬁmﬂggﬁ, sﬁénnmé?mmﬁaﬂaa‘:%vam%’
T TS AT AEAAF T F H S @l ¥ WG 37 FrA R 3w A oraiBear
F AR §A0 A 9AF d8 T F oA 39y S0 | (3STEX0T & v 39 gemeT &
v aiffs w3 e |

‘Please specify targets/Objectives/goals (in quantitative or other term) of work you
set for yourself (;r that were set for you, eight to ten items of work in the order of
priority and your achievement against each target (Example: Annual Action Plan for
your Divisions), par‘ticulérly having regards to procurement planned and actually made
through GeM Portals for those government servant who handled procurement during
the period under reference.



qET | 3T /AT

Targets/ Objectives/ Goals

ELCIT R

Achievements

évw déa & Arew ¥ A 7E @l (FE a9 ?)

Procurements made through GeM Portal (wherever applicable)

(i) FATTT/FAHTTHIET 3T
ZarT Wl g ®9AT A JrEfed
Fo woic (G HEwl w
o 1 FEr g, 39% FES &
ST e ) |

(i) Total budget allocated for
by the
Ministry/Department Division /

procurement

Section in Rupees (as may be
applicable in the case of the
Officer Reported Upon).

(iy R A 3 & S 394 ganr v o
¥ AeEH & B T e wle (st #) ’

(i) Total procurement through GeM portal made
by
Rs.)

him/her during the period of report (in

(i) J&T & 3fhg o & Fg Eva ota &
ey ¥ Fr S W #:; %
(i) % of procurement through GeM portal as

against the budget indicated in the Target.

(iii) STSUH Uee & Tg @ A T Wi JU IEH
ST |
(i)  Procurement made outside GeM portal and

the reasons therefor.

(iv) FETCr/faeTaT/ ST/ 3T A SISUA B el
& T 33T T FeH |

(iv) Steps taken for promotion of GeM in the
Ministry /Department /Division/Section.




-1 - Roféar sfsrd a7 Aearwa
P PART-IIl - ASSESSMENT BY THE REPORTING OFFICER

12 w7 Roiféer e e | & ' aw
faaRor @ wewa ¥, ofe &, ar s@eAfa &
gf#eT 3R 38 FROT

Does the Reporting Officer agree with the
statement made in Part-l, if not, the extent of
disagreement and reasons thereof

13 warexy & Rufd (Foar aad & &)
&) J¥FERr IRE F7 § Foae & 3R

@) AES ¥ § Tdh

State of Health (Please indicate whether)
a) The Officer is physically energetic and
b) Mentally alert

14.  zofeufy & @&y & gEdn:

Punctuality in attendance:

15 FacHEs &F & e Asaea
Specific Performance on functional
areas
. =2m8E= Administration
() FEe Rae #fga @l wumwET
FHEG B AdiSelAe ®9 § FAYT
F= HI &THATI
(2) Ability to process all establishment
matters including audit report
satisfactory.
(@39 de, ¥ wERa Fw@ &
yegfad @ T aHar|
(b)Ability to keep his seat upto date.
caRd gedfad 3 gésar
(c )Promptness and accuracy in
furnishing reports, returns and
statistical data.



Il.  &@r Accounts

(F) 3O IeET ¥ HefOT @t &
gt fIaRol & §T0 T@x, Ffad
A AN S et Fr aTHEa

(a)  Ability to maintain, compile
and issue accounts pertaining to
his seat.

(@ erar, HEFAT AR FUEEROT
A HAT IR Read fr 7 Fues &
3OS wéwar wfgd suea @
&THATI

(b) Abilty to display the
~requisite accuracy in dealing with
claims, advances and transfers
cases and scrutiny of returns.

(@) Rec, Res, @regha sia #
e seafa 3R T |

(c) Promptness and accuracy in
furnishing reports, returns and
statistical data.

lll. 9ad= Enforcement

(F) 9T 3T ¥ S YaaA T
N FASl, T, HHISAS, °RT 7T
AR arT 14 & f FEEE), @deor
RUie d@avsas &1 ¥ guled
& & AT

(a) Ability to process coverage,
Section 7A° & Section 14B,
Recovery, Prosecution, etc. cases
of his section promptly and
satisfactorily

(@ 39a IgeeT ® wefaw  Fas
TGN T FEA! T HeTdd @A
& &TAAT|




(b) Ability to keep the files of covered

establishments pertaining to his
seat upto date.

(@) REE, Rewt, aegdy sier & @aid
e 3R FAHAT |

(c) Promptness and accuracy in
furnishing reports, returns and
statistical data.

IV. s Cash
(F) dF Rt v aeE &
S UG Bee) $T SIIEAT A hr
&TEa| |
(a)  Ability to scrutinize and sort
out -the bank statements and
challans satisfactorily

(@) UF3 «& vd 38 Tl &1
39 W@ ve HehdS A HT
&THAT|

(b) Ability to maintain cash book and
other registers properly and upto
date.

(0) 9, TR A IR & A
Tiear & gy afEa AEer &
gIeT A S STHATI

(c) Ability to display the requisite
standards of accuracy in preparing
cheques, ‘money orders etc.



(3) 39=r Hie ¥ wEOaT @ar @
FAlNslesh & § §A0 @ A
&THAT | -
(d)  Abilty to maintain the
accounts pertaining to his seat
satisfactorily.

(3) et T A / THMNY @ HHES
I weweE a0 ¥ et
FIATS B T &THAT
(e)Ability to  handle returned
cheques/MO’s and follow up
actions satisfactorily.

16. FggEa sifa WX/ A IeERa
FeAenaal & e AR @weor &
geTaefieiar  Effectiveness  in the
Development and Protection of

. Scheduled Caste and / or
Scheduled Tribes

F)FEEET T/ IR Seentaar
F ufa Tfeesror
a) Attitude towards SCs / STs

Q) FESS O F 9fy g3cTefear
b) Sensitivity to social justice

) PEAT A JFAH TGEHS F U
Al va v S S aur IR
Sifd /| ¥qEEa Seentaar & fav F@ry
gfARET = & arFar

C)Ability to take quick and effective
action to prevent and quell atrocities
and ensure justice to SCs/STs

u) IR Sfd / HqgRad Seentadt @
sy e & weraeierar

d) Effectiveness in bringing about the
development of SCs/STs



1T

18.

e Fae FEgad Sifd HR Jgqrad
ST & FFE 3N Geor & d&td
HRFIRE & #FES A $RT ST, ST FAH
ey 3ifOFRT & FHS H & T8l 8, TE
FaA F HIHA Ieoig [Far Fw

Note: To be filled in only in the case of
officers dealing with development and
protection of SCs and STs where the
column is not applicable in the case of
any officer, it may be so slated against

the column

Fafasar

([ HATT F FLATH51/4/62/
e, (U) e 21.06.1965 H
g B & aoe & wr S

Integrity

(Instructions contained in Ministry
of Home Affairs O.M. No.51/4/62/
Estis (A) dated 21.06.1965 be kept
in mind)

FHUS F1 Fearehe:

man?aﬁa:r(u),(ﬁ)ﬁ(ﬁ)m#{émm#mmﬁeﬁr
Tz & FEareEE auletor @1 PR afdes qur gderr FfUER qar e
T & S 1-10 F YA W @ AIRT, FE 1 FEH FH AN qUT 10 FEH ITIAH
Aoft FT Iod@ FIAT Bl TEATCHS adffeIor, gl Fel 9] @, @ ¥ A3
Gw ¥ IuEnr gath T aediEa # wfewd gawr sl g gl aur F
Preures & Hedida & i AR A FE/RERER ed FE A
W:mﬂ?mm*nm%mmm#mﬁmm
£ TAHE TUT 3 FE THER F AN F F FUR W G@= H S0




19.

Assessment of the officer:

Before filling the table (A), (B), and (C) below, please refer to the guidelines in
the Annexure. Numerical grading is to be awarded by reporting and reviewing
officer which should be on scale of 1-10; where 1 refers to the lowest grade
and 10 refers to the highest . “Numerical grading, wherever applicable, may be
awarded having special regard to the remarks recorded by the officer in the
Self-Appraisal regarding utilization of GeM portal for procurement and
specifically for items ‘Accomplishment of planned work/work allotted as per
subjects allotted under Assessment of Work Output and ‘Knowledge of
Rule/Regulations /Procedures in the area of function and ability to apply them
correctly’ under Assessment of Functional Competency.

F. AUIed FTF &1 Hedidwe (30 WO &7 Aged 40% grm) /
A. Assessment of work output (weightage to this Section would be 40%)

F Rarféar | gaderor | gerderor

e ]
| 3@3;5& KABEaE HSRT &

; Reporting | Reviewing | gxamw

. Authority | AUtOTItY | i) of Reviewing
Authority

i) G FE A Q&= /A 3:% i
FTER IEfed a1

Accomplishment of planned work/ work
allotted as per subject allotted.

i) @ B T
i Quality of output

| REvoress deaar
| Analytical ability

NWMﬁwmﬁnm\

FIART FY

! Accompilshment of exceptional work!‘
unforeseen tasks performed ,

FUTied & 9 Fer Aofigor ‘
Overall Grading on ‘Work Output’ ‘

U

Jmilllﬂmlllﬂll.llllllllllIllllﬂlﬂlll!ﬂmmﬂmﬂﬂlﬂi




w. @afFara fadvwant &1 geaiwa (56 wwr F1 Aged 30% @9 )

B. Assessment of personal attributes (weightage to this Section would be 30%)

Rearféar
TR

Reporting
Authority

JaLI8TOT

2

HTERRY

Reviewing
Authority

qeALTEToT
FeHEr &
gEATER

Initial of Reviewing

Authority

i) F & 9T efesoT
Attitude to work

i) IcaerRcg $r Argar

Sense of Responsibility

iii) HAATA FATT TWH BT HTGAT
Maintenance of discipline

iv) TUSOT STl

Communication Skills

V) Aded & Fregar

| Leadership Qualities

Vi) AT EAT & I S T arHar

Capacity to work in time limit

vii) 3aaafeas gayr

Inter personal relations

AfFaaa fAvant @ Fo Avfetor

Overall Grading on personal attributes |

. FEAHS WEHAAT F HediEd (3§ HET F Aged  30% widwd  gem)

C. Assessment of Functional Competenc

y (weightage to this Section would be 30"/7)

Raféar
EIBERE

Reporting
Authority

aTLTequT

e

K IBEa

Reviewing
Authority

geAdreTor
fOFHRT &
BEATET

Initial of Reviewing

Authority

) FE &F A FoelREmaiaiEa o
SRR TUT 3e¢ WET e F o6

& &THaT
| Knowledge

' Procedures in the area of function and

-

of Rules/ Regulations/

ability to apply them correctly |

ii) TS AT ST AT aTHAT
Strategic Planning ability

11




INTHFGT Fr &77ar

Coordination ability

V) FUTEST # ORT vF 3oy g
A & eTHTT

Ability to  motivate and develop

subordinates

mmmwmﬂvharm

Overall Grading on  Functional

Competency

Are:

8 AR 10 & dra A vhusmw Ay = ¢ BT & T FH AW S 3R OIY "9 Fy
R 3T smea)
Bamsﬁm%m%wvmaﬁwﬁ"mm'%mﬁamm,1%11#"7"
aarwhi‘a‘mmm

a score of “9”,
APAR Grading between 6 and less than 8 will be rated as “Very Good” will be
given a score of “7”,

APAR Grading between 4 and less than 6 will be rated as “Good” will be given a
score of “57”,

APAR Grading below 4 will be given a score of “0".

12




2@ R s o wedl F apeaiea B4 R & G e &7 qu A awed am

21

87 & FAT IOT TUT AR T & I 3AH TOCHOT H FieAfd FA gC (@1 100
erear) # feoqoft &1 SeT FEr o) &, Rui 7 36 F e Sigen dicad W @liE #1 SerEr
& #q ISP @R 3o AT FeH W Rowwh & AR EvE W wlw @ ufavd R
FET # SETH A Of FT F TR F A IR 39 7@ ) o oo £ |

Pen Picture by the Reporting Officer Please comment (in about 100 words) on the
overall qualities of the Officer including areas of strength and lesser strengths and his
attitude towards weaker sections. Wherever applicable, comments on step taken by the
officer for promotion of procurement on GeM during the period under report, percentage
of procurement on GeM and his/her attitude towards full implementation of GeM in the
office may also be recorded.”

3925 19 (U), 19 (&) Tur 19 (@) & 1-10 & ¥ W RU a0 #Aged F HUR W FHI
FETcES AvieT |
Owerall numerical grading on the basis of weight age given in 19 (A), 19 (B) and 19
(C) above, on a scale of 1-10.

Rafésr s § granr
Signature of Reporting Officer

AT TS WERT A
Name in Block letters:
& H

Designation:

ioica
Date:

13
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22.

23

24.

25.

HIT- IV - gardieror sfsrll & fecaoh &
PART-IV - REMARKS BY THE REVIEWING OFFICER

GATETOT IR & e dar f 3Efy & From: % To:

Length of service under Reviewing
Officer

e sl & guar & @ & &g g
S / ST &1 Jeed &, ar Hudr &y
¥ ¥ A w5 osegRe o
St IfUelr & F¥ fAsuea @ v
Hhed w= A Raféar & @ 3fRa i@k
Qo § a1 |

If the Officer reported upon is a
member of Scheduled Caste / Tribe,
please indicate specifically, whether the
attitude of the Reporting in assessing
the performance of SC / ST Officer has
been fair and just.

Fr At FRET RO qanr FY Tvaes AR s fedvardt & wew # o
AT IThelT H GALRTOT IS FeAd 87 FAT YA HUFHHr @raRor 3udfey #R /&
FEcaqUT HEGAA & Fayw 7 ROifee 3l & e ¥ @eAa ©? (I Rdwant F
el ofr Tearcas ool & WY FAESAT Fg fRar @ €, a1 HuAr 38 #E A v Av
FIGTH H AT 3HThold ol L R gEAER H)

Does the Reviewing Officer agree with the assessment made by the Reporting Officer
with respect to the work output and the various attributes? Does the Reviewing Officer

agree with the assessment of the Reporting Officer in respect of extraordinary
achievement and / or significant failures of the official reported upon? (if not in
agreement with any of the numerical assessments of attributes, please record your
assessment in the column provided for you in that Section and initial your entries)

g YES Far NO

&

gl & AR & THAa &, Hd HROT H AR &

In case of difference of opinion details and reasons for the same may be given.

14



26.

gelleror HUHH Foe edl # Howiwa FU FOEH F @EA A 69 qU FA qed
g & & THY AT AW FAGR @@ F G 3% fReHOT FiRed (ST 100 wear H)
feoaol Y| Sl o o @1, RO f @i & e A | @l # Fear & F v
FFY @RT 3TT AT FeH W ol SdrA W wlg & wfawd R FETew A
EvA & Qo7 sRfleads & 9fd 39 &@ @ &7 feoqofr €

Pen picture by Reviewing officer. Please comment (in about 100 words) on the
overall qualities of the officer including area of strengths and lesser strength and his
attitude towards weaker sections. Wherever applicable, comments on step taken by
the officer for promotion of procurement on GeM during the period under report,
percentage of procurement on GeM and his/her attitude towards full implementation of
GeM in the office may also be recorded.

f
|
|




27. RO & @0 # 19 (), 19 (&) a7 19 & 1-10 F e W R womma &
mwmmﬁm:

Overall numerical grading on the basis of weight age given in 19 (A), 19 (B) and 19
(C) in part-lll of the report on a scale of 1-10.

| Sl ]

T SR F g

Signature of Reviewing Officer

ATH FIST HERY F
Name in Block letters:
RCTIr

Designation:

Eoicy

Date:




