Faal swfasy A georea
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FORM OF ANNUAL PERFORMANCE ASSESSMENT REPORT OF
SECTION OFFICER

1A FI HgATCA A & T R
Report for the period ending 31st March.................

HTIT-| - =FfFqara sreT
PART-l - PERSONAL DATA

(FEATET & FEftd JTHe HHTT TaNT R SA10)
(To be filled by the Administration Section concerned of the Headquarters Office)

1. ¥0sd F aH
Name of the Official:

2. YeAtH
Designation / Post held:

3. I=H ™
Date of Birth:

4w  HfeEd eEERa
SR e @ ey
@ § ’
Whether the official belongs
to  Scheduled Caste [/
Scheduled Tribe.




FadAe gg W fAgfFa & ARy

Date of appointment to the

present post:

F) A da=

a) Present Pay

@) 3d< &3
b) Pay Band

SO geaar

Educsational Qualifications

o wrdr g ar 9g & AR
TyrieweT # 9 |@iga

If permanent state the name
of the post with date of
confirmation:

s/ former a¥ & ek
HFE @RT FEER  HHTA
AR gRAE FEEAR @
yafy

Section / work of which the
officer held charge during the
year and the period of each
charge:

e & a¥ F R+
gEaRIETT e & FROT FE
¥ yeureafy #1 @ty

Period of absence from duty
on leave, training, etc. during
the year of report:




#mar || — FF-HeTTha
® PART-Il - SELF APPRAISAL

10 B o ot & gftieg faewor |
Brief description of duties.

i1

(@)" m*ma&w/ﬁwftmr(qﬂwwmvnmwﬁ)mqﬁaiﬂ?‘fﬁtrﬁm‘rﬂa%ﬂﬁ m}aTairqﬁ»‘
Rr Auiia fFe av g, advd: aaﬁs«aﬁr%ahﬂs?rmﬁmﬁ?ﬁ%ﬁuaiaﬂa%m@
el Avw w F AegH ¥ @ie & AT a8 718 A= T arEdfas & ¥ H I @lg @
ﬂaﬁamm#maﬂﬂ?m@maxmmmmaﬁﬁmmml
(3eTET & fAT 3aE weer & fav affe F Ars) |

Please specify targets/ objectives/ goals (in quantitative or other term) of work you set for

yourself or that were set for you, eight to ten items work in the order of priority and your
achievement against each target. (Example: Annual Action Plan for your Divisions), particularly
having” regard to procurement planned and actually made through GeM portal for those
Government servants who handled procurement during the period under reference..

i A& | 3T (AT Iqeteuar
} Targets /Objectives/Goals Achievements

. Séve Néw F Aeaw ¥ H a5 @Y (ST T R)

| rocurements made through GeM Portal (wherever applicable)

|

ﬁ(i)ﬁm@ﬂmﬁﬂmmaﬁm(i)ﬁtﬂéﬁmﬁmsﬁaﬁmmm#
i@fl?: g wodl A HERd A qSC mwﬁﬁnégﬁr@ﬁa(mm

(S FUmd ow R & ST | (i)Total procurement  through GeM portal made by
; 35% A § 3 A6 ) | him/her during the period of report (in Rs.)

(e # fFa ave ¥ fawg héuw ditw & AeEH |
(i) Total budget allocated for ﬁ?ré@ﬁ‘r:ﬂ%

procurement by the | (i) % of procurement through GeM portal as against
Ministry/Degartment  /Division/Section | the budget indicated in the Target.

in Rupees (as may be applicable in
¥ # (jii) shéww déw ¥ AT ¥ A a1 wlhe Fw 3/E FOT
(iii)Procurement made outside GeM portal and the

the case of the Officer Reported

Upon) .
reasons therefor.

(iv)FTEr I/ Fa R/ AT/ 3TAHTIT =g (A = B R
foIT 3310 70 &HEH |
(iv) Steps taken for promotion of GeM in the

Ministry/Department/Division /Section.
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16.

17

18.

raT-lll - Reféar it qann Hedrsa
PART-IIl - ASSESSMENT BY THE REPORTING OFFICER

wr RS e s 1# RU av eae §
e % Ay A4, o FweAt @ aREw 3R
36 HROT

Does the Reporting Officer agree with  the
statement made in Part-ll, if not, the extent of
disagreement and reasons thereof

fareey §1 feufy (Fwn @de & &49)
State of Health (Please indicate whether)

F) Al dfE ¥ A Fofara § HIT
a) The Officer is physically energetic and

@) FEEF §9 A WAS
b) Mentally alert
aFeg feoaoft

General observation on

(#) IR @ FHSA F A

{(a) Intelligence and understanding

(@) 3T ¥ J WIE F 7T Fr faawor
(b) Proper supervision and distribution of work
amongst the staff.

(a1) F T gy A It

(c) Punctuality and attendance

F4 @1 IorEedr, RequneEe #1eHAT T
HHET BT TEI DT
Quality of work, ability of noting/drafting and

presentation of cases:

Sfrer AT @ Tadd &9 § fAue & &HAT
Ability to handle intricate cases independently:

Fr& & THT W fATeE:

Timely disposal of work:

Afe 31wz T REA, dfed el S faeel,
Saned Test dur et &1 R, qEA P
T BTG




19.

20.

Submission of various O&M returns, statement
of pending cases, VIP references and attention
to recording, indexing and weeding of files:

yEaa S WY/ A wegRe st &
fasre 3 EXaTor # gsaRieran

Effectiveness in the development and protection
of Scheduled Castes and / or Scheduled Tribes:

F) FqHOd S /[ g SEsnadr & 9id
gfeesior

A)Attitude towards Scheduled Castes and / or
Scheduled Tribes

) FAeS O F Uia "@dgaeiedar

b) Sensitivity to Social Justice

M) AT H JRUH TaeHA F AU @Rd vE
YHTE FEEE G U HAgRT S/ HeggRd
sl & v w2 gffad & 1 s

c) Ability to take quick and effective action to
prevent and quell atrocities and ensure justice
to Scheduled Castes and / or Scheduled Tribes.

o) FEEET Sid /R Sesniaar &1 e
#  FHEEHAT

d) Effectiveness in  bringing about the
development of Scheduled Castes and [/ or
Scheduled Tribes.

(Few seEiad A 3R EERE SweneE &
TEw iR weer @ et gfteiat & Jme &
S SC, SR A R 3Rl F ame 7 e
& &, TE HIAH H THAA Ioo@ [T )

(To be filled in only in the case of officers
dealing with development and protection of SCs
and STs. Where the column is not applicable
in the case of any officer, it may be so stated
against the column)

-

geafasar

Integrity

(776 HAT F HLALES51 / 4/62 | TR, (V) FAH
21.06.1965 # e R cawr & @ )
(Instructions contained in Ministry of Home
Affairs O.M. No.51/4/62/Estts.(A) dated
21.06.1965 be kept in mind)
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21 Ffawdt &1 qeaee

Assessment of the officer: :
A2 & W e (@), (@) W@ (@) s @ qF gua aRfne & Re e Rrde @& &
FEAHS FAffesor &1 FruRer wfades aur gaderor 3w gawr frar s @ S 1410 & S
9T BT AIRT, S 1 WEH FA AN quT 10 WA Ieadw Av &1 Ieaw AT ¥ WEATHS
T, St w8 @ @, whe ¥ ShEew. O & IUN  fsaea & qeuiEA F add
AT FR/RATAER dafed FF f iy #@l iq Ffady aw e wwar & gearw
F Hata m&aﬁ#ﬁmﬁtﬁﬁtﬂm&mﬁaﬁmmmmm#mmmthﬁ
qeaha A 30w qamr st 1§ el § 3uR W) vee # S

Numerical grading is to be awarded by reporting and reviewing officer which should be on
scale of 1-10; where 1 refers to the lowest grade and 10 refers to the highest . “Numerical
grading, wherever applicable, may be awarded having special regard to the remarks recorded
by the officer in the Self-Appraisal regarding utilization of GeM portal for procurement and
specifically for items ‘Accomplishment of planned work/work allotted as per subjects allotted'
under Assessment of Work Output and ‘Knowledge of Rule/Regulations /Procedures in the
area of function and ability to apply them correctly’ under Assessment of Functional
Competency.

- WU R FT Hpdihs ($H HT H1 AgeT 40% M)

A- Assessment of work output (weightage to this Section would be 40%)

) FSFATEE FE H 9 Fa / wat &
| FER 3T

i) Accomplishment of planned work / work

Retféar srfrardt | gerdieror gerdaror
' Reporting EhbEan sl & |
Authority Reviewing [EGLSES I
Authority Initial of |
Reviewing ’
Authority |
|
I

allotted as per subject allotted | ‘
i) HaTfed R F aoTEEdr
ii) Quality of output |

i) faeeyuTIeHE Tegar
i) Analytical ability

V)IETUROT &R # g FRA/fEr v
AT et

iv) Accomplishment of exceptional work / |

unforeseen tasks performed \
‘guIRd w1 9T Fer Avfwor
Overall Grading on 'Work Output'




T- afFaea et & AeaFa (39 #T F1 Aged 30% g9 )
B- Assessment of personal attributes (weightage to.this Section would be 30%)

Reporting Reviewing F Eﬁmﬂ
Authority Authority Initial of
Reviewinq

Authority

Fd &F wig e
Attitude to work

Scaigiided T HIEaAT
Sense of responsibility

ii)

iii)

HAATHA T IHATETT
Maintenance of Discipline

TUYOT i

Communication skills

Adcd & Aagar
Leadership qualities

FHE HIGAT § A FA I ATHAT
Capacity to work in team spirit

; vii)

vii)

FET @3 & F19 IS T aTHAT

Capacity to work in time limit

viii)

viii)

: = A
Inter-personal relations

safFaera fadwarat o Fa Aofiwor

Overall Grading on personal
attributes




Note:

=

—
T mmmm(wmwmso% sfaera ghm)

C- Assessment of functional competency (weightage to this Section would be 30%)

' Reporting ' Reviewing Ftwd &
Authority | Authority [RGILE
! Initial of
; Reviewing

Authority

) P a7 F ol R Rt &
SAFNT FUT 35 WA At @ GLoig
A afHar

i) Knowledge of Rules/ Regulations/

Procedures in the area of function and

ability to apply them correctly
URSCURE o) e S ape—
ii) Strategic Planning ability

il iii) o 3 #r ermar

| i) Decision making ability

| Iv) F5=a9 7 ammar

| iv) Coordination ability

V)IHTES F IR v 3o g F |
#r eTFar

/ V)Ability to  motivate and  develop
subordinates

FRTHE FeHar H1 Fo Avfraor

Overall Grading on ‘Functional

I

Competency’

8 & 10$zrur£rtr.d‘r.tr.m.aﬁwﬁ“ﬂwmmmw"wﬁwmml

APAR Grading between 8 and 10 will be rated as “Outstanding” and will be given a score
of “g",

a8 A mﬁmﬁ“agawmmmwv'ﬁwmml

APAR Grading between 6 and less than 8 will be rated as “Very Good” will be given a
score of “7”,

4ms#wt‘m#m§naﬂ"wmmamsﬁ'5'aﬁmml

APAR Grading between 4 and less than 6 will be rated as “Good” will be given a score i

L i
4 ¥ F7 vdeaw affr o U IF R e
APAR Grading below 4 will be given a score of “0°,

|




7. |

Refféar sfed soa el & seaws FU ¥OFE & TFELT A &7 qUr FA G
aed &1 TA G F Ui 3 AGER H FEATIT FXA gU ABET 100 weal H
feogolt &) S8 e e @1, RaE i 3ef & e héva oee w @i & gear &
89 HFUSRT g IoU AU wEA W fevanh & IR SvE W @l & wfawd 3k
FET A SSTH F 9T T F A9 F H AR A6 F@ W o ool &)

Pen Picture by the Reporting Officer: Please comment (in about 100 words) on the
overall qualities of the Officer including areas of strength and lesser strengths and
his attitude towards weaker sections. Wherever applicable, comments on step taken
by the officer for promotion of procurement on GeM during the period under
report, percentage of procurement on GeM and his/her attitude towards full
implementation of GeM in the office may also be recorded.”

39ZET 21 (F). 21(@) Tur 21(7) # 1-10 & THA W QU 0 Ageq & HUR | qHT
FEgicAS AT |

Owerall numerical grading on the basis of weight age given in 21 (A), 21(B) and
21(C) above, on a scale of 1-10.

Raiféer sfterd & e
A Signature of Reporting Officer
A FOST AT A
Name in Block letters: ...
qeATH
Designation: i A o Al ik
CTich

Date: FT N S E
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26.

- IV - Gadiaror sy r Rogoft
PART-IV - REMARKS BY THE REVIEWING OFFICER

R SR & et dar A |

Length of service under Reviewing Officer

® 3

T G Sty R eamr ard Froaeet s s Rt & @y o f o
P/ GAIET HRIGRT WeHa §7 FA qAdEOT HREE RO suafyr she [ ar
m@m&ﬁ#éﬁaﬁﬁqﬁw&@mﬂ%wﬁmh(ﬁﬁ@mﬁ%
mmmmw#mwmﬂﬁﬁmmé,wmmmﬁmm

Wﬁmmaﬁﬁ&ﬂrmmﬁ)

Does the Reviewing Officer agree with the assessment made by the Reporting Officer
with respect to the work output and the various attributes? Does the Reviewing Officer
agree with the assessment of the Reporting Officer in respect of extraordinary
achievement and / or significant failures of the official reported upon? (if not in
agreement  with any of the numerical assessments of attributes, please record your
assessment in the column provided for you in that Section and initial your entries)

|8 YES [= NO |

%mﬁ*s{'ma{mﬁﬁ,mwwmél
In case of difference of opinion details and reasons for the same
may be given




27,

28.

qadieTor RS Iue ereal F AeAiEar  F4 NUFE F A e 67 G FH FEA o
87 T gieat ¥ 9 3Eh SUEER. H WA @Y gu oEeEr 100 el # Rewwof &)
e FE AL @, RutE & i ¥ Qe e oe | Wi # werr & & e
ZaRT 38T AT FEH W eoweh & R hevH W @lg # g 3R FRew # Sigea s
Tof ¥ & I FE B AR e w@ T 3 oo ) |

Pen Picture by the Reviewing Officer: Please comment (in about 100 words) on the
overall qualities of the Officer including areas of strength and lesser strengths and his
attitude towards weaker sections. Wherever applicable, comments on step taken by the
officer for promotion of procurement on GeM during the period under report,
percentage of procurement on GeM and his/her attitude towards full implementation 'of'
GeM in the office may also be recorded.”

3’1’433?21 (@), 21(@) Tar 21@) #F 1-10 & THa W U T Agea & HUR W FH7T
TEIIcHF AT |

Overall numerical grading on the basis of weight age given in 21 (A), 21(B) and 21(C)
above, on a scale of 1-10.

gerraror Ot & gEanew
Signature of Reviewing Officer
AT TIST HER A
Name in Block letters:.....cce.e.
ECGIC
Designation: ...
fems

Date:




