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Official Language Service

HAITCT ¥ 3791 &7 gfades

Report for the year/period ending

PERSONAL DATA

HTT-|
PART-1
mmmtmmmmmmmtm
- (To be filled by the Administrative Section concerned of the Ministry/Department/Office)
1. 3TRsRr F1a
Name of Officer:
2. S=H Oy (may) (2TeT #)
Date of Birth (dd/mm/yyyy):...../..../...... TR ) T
3. A A0 & AR g Fr arda Coic Aot
Date of Continuous appointment
To the Present grade Date: Lomtsinal - o Grade:......
4. T 9E T 30 R g S adrg ag [Eoich
Present Post and date of
appointment there to Past.. om0 Date: s
5. aEAFE F 7alRuly $ 3y ger
(TETaTRIEToT 31fE W) 3 3
JTERRY & afRvator forar & &t sqe fRawore

Period of absence from duty
(on training leave etc.) during the year.
If he has under gone training, specify. Leave

............................



e sfter &1 wfades forar aen § 38& @@ Y o= & fae
(To be filled in by the Officer reported upon)
FUAT FiAvedT F A ¥ GFA R B AT F UG A

(Please read carefully the instruction before filling the entries)

S 3wl fr Roe Bl S & 38F @R ¥
............................ des @ 3Ef™ & e e v s & R e 3ea sEfe
F e wea & 9 FEr RV 3uafey & & Seow W (IS @R w@H
HU STT) AR 300 orear / 34 o g7 |

Brief resume of the work done by the officer reported upon during the period
from....... to ... bringing out any special achievements during the period
(to be filled by the officer reported upon).(Note: The resume should not
exceed 300 words)

FE & S FE/IRI/CEAT (INAOVATT AT T T A) FUA F9S T BFEEE
& & 3raar 3 fow RuiRa fFo av &, Rva: deantde 3@ & aow 3=
TWHA FHAMET & fow ot @l & 7 & 33 8f, Mva déa & Aregw § =l
& AU 9% 9% IS TUT gEdee 9 & f 5 @l § FEOd 349 FHEdh A
WoTH AE VAASAT & HgER @0 AR gAE ded H U ITefey
FATU|(3ETROT & AT 3muss germeT & fow arf¥es & dist=) |

Please specify targets/Objectives/goals (in quantitative or other term) of work
you set fZ)r yourself or that were set for you, eight to ten items of work in the
order of priority and your achievement against each target (Example: Annual
Action Plan for your Divisions), particularly having regard to procurement
planned and actually made through GeM Portal for those Government

servants who handled procurement during the period under reference.



&g | 30T /AT
Targets /Objectives/Goals

m'ui

Achievements

L B

Procurements made through

T e F A @ @ T W (T A B)

GeM Portal (wherever applicable)

(i) FATHY/TIHTET/IHET AT CART
gle & & A ERd Fd
Foe(forg AfRel | RAE @ S
¥.39% AHS FH S8 AL @)l

Total

allocated for

by
Ministry/Department /Division/Section

budget
procurement the
in Rupees (as may be applicable in
the case of the Officer Reported
Upon).

WROE & 3afr & ek 3% g@rT s
oéw & AR ¥ A T T @l (FR
#)

i)Total procurement through GeM portal
made by him/her during the period of
report (in Rs.)

e & 3ifFa soe & Rwg Sfgua 9icd
F AEgH § fT B @E F %

ii)% of procurement through GeM portal

as against the budget indicated in the

Target.

iiyoSTH diie F S H TS TWlg A
3Th  FHRUT

Procurement made outside GeM portal
and the reasons therefor.

iv FTor/ faTraT/Fe e/ 33T H G?lé‘ﬁ’ﬁ &r
HedAtad & folv 37T T FHeH |

Steps taken for promotion of GeM in the

Ministry /Department/Division/Section.

3.(3:)@'&73132ﬁmma&ﬁimﬁ&wﬁmﬁa#atﬁrmﬂmﬁ
Iea FY| AR weat o wiftd & F Sue W g o § 4T |

Please state briefly, the shortfalls with reference to the targets/ objectives/

goals réferred to in item no. 2. Please specify constraints, if any, in achieving

targets




(@) mﬁﬂﬁﬂaﬂm@ﬁﬁmﬁwﬁrmmﬁ%mmﬁm'
T & o 3o FL | !
Please also indicate items in which there have been significantly higher

achievements and your contribution thereto.

£ oo @ R Fr gdadt HsC ag £ 39w geafy affe el Aol afi®
Jefig ey a§ ¥ Scakadr @y @ 31 Seradr T o o & aS o afg A ar

Crayor & e @ Al & S|

Please state whether the annual return of immovable property for the
preceding calendar year was fled within the prescribed date i.e. 31% January

of the year following the calendar year. If not, the date of filling the return

should be given.
|

Date: feeis qET & A HE ¥ FE
Signature of the Officer reported upon
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PART-3

‘giades FuT qAfaeiFa Wit canT deareHs AT See B e g oS R 1410 %
AW W g wifge, e 1 wew e A% @ qur 10 wew 3Taan Aol # g ¢
Tlie 3R AT Y g% IHBe & Hedihad & ded Idied AV F AR AliAee
Fafed FE H QU FE AT HR TFRAHF GETAT F dgd TEA & & A Ay /
fafeasl gfsrans d@atll 1= 3R 3R @81 &9 § o] A T APIAr ol Al &
U 37 dice F 39T TEH T Aedieea A HUE garr RS fr o Roaforr @
faey T gU wEAeHS AT 6T FEr AL El, Te S |

Numerical grading is to be awarded by reporting and reviewing officer which should
be on scale of 1-10; where 1 refers to the lowest grade and 10 refers to the
highest . “Numerical grading, wherever applicable, may be awarded having special
regard to the remarks recorded by the officer in the Self-Appraisal regarding
utilization of GeM portal for procurement and specifically for items ‘Accomplishment
of planned work/work allotted as per subjects allotted’ under Assessment of Work
Output and ‘Knowledge of Rule/Regulations /Procedures in the area of function and
ability to apply them correctly’ under Assessment of Functional Competency.

( 9 vlafedl & s & vgal Ruadal & ¥ 95 Q)

(Please read carefully the guidelines before filing the entries)
(37) (F1F Tosureet &1 Heaisa (39 81T &1 HR 50 yfoera gem)

(A)Assessment of work output (weight age to this Section would be 50%)

| Raiféar gerdieor gardTor e
sl o= & FEARTT
Reporting Reviewing Initial of
Authority Authority(Refe | Reviewing
r Para -2 of | Authority
Part -5)
i)3¥=are F14 [Translation work

F)3ETE FT Y=LEAT UEHY A,
=gEor Ul H A & T

Knowledge of terminological,
grammatical and _linguistic aspect of

translation.




RETTTTITITITITtIil

Raiféar | gadeor | gerderor it

ity el F FEARR

Reporting Reviewing Initial of

Authority Authority(Refe | Reviewing
r Para -2 of | Authority
Part -5)

(E)svmﬁrmawﬁmﬁgvﬁﬂa
&I TEROT F39ds ey Wl |err,
yFcafda &1 wafles w@WET awr
EFIAT Sl @, Sedl 99T W@
Jeate, @ 1 ARIdr

Ability to translate with sped and

accuracy taking care to see that
faithful rendering of the original does
not effect simplicity, nature form of

expression and intelligibility

(AT & FEET  HT FHHS  HT &TAAT
dur qETOr SR @HY gURe #
qraTdr

Comprehension of the languages and
ability to effect improvement in the

process of meeting.

(7)3=a FOFRIT garT GUR 0 IgarE
# REs @5 weiast R gREt &
R F A4 3A & Qv 'e

| Attention to avoidance of mistakes and

- defective translation corrected by the

| superior officers.

gii)géﬁmﬁamﬁqﬁqumlﬁw &
| IR W aEfed AT e e

. Accomplishment of planned work/

work allotted as per subjects
allotted
iiy@d Feaea 1 F@ife

Quality of output

iv)3arereTs S # aRguianfee oo
Ay &
Accomplishment of exceptional work

/unforeseen tasks performed.

foreta & 9 Far e Sofaor
Overall Grading on ‘Work Output’




(a')axﬁaﬂ?rﬁ*&ham‘im:p;uiw-r (39 T FT 4R 50 wfeera gem )
(B)Assessment of personal attributes (weight age to this Section would be 50%)

Rgiféar
rferardY
Reporting
Authority

gerdeTor3 SR

Reviewing

Authority

qdieTor e
F gTam
Initial of

(Refer Para -2 | Reviewing

of Part -5)

Authority

) = & wia e
Attitude to work

S #1 awy
Sense of Responsibility

)R T 3FET

Maintenance of discipline

iy) YW &THAIC

Communication Skills

PEEEE

Leadership Qualities

(Vi)eeT 7Tt H FTH FeT I &TAT

Capacity to work in team spirit

vil)gHT GRoft HAT F F FE B ETHA

Capacity to adhere to time schedule

vill)IRER =3fFaaa way

Inter -personal relations

iX)gFT s v wfFad

Overall bearing and personality

afFee fAavant W o Hee
AofieTor
Overall Grading on ‘Personal
Attributes’




T -4 : il
PART-4 .
AT
GENERAL

i STTdT & | HENERT (STeT o watew)

3.

Relations with the Public (wherever applicable) |
T A RIS o IER F SeRai¥ed vd AT | AT

feoqulr & |
(Please comments on the Officer's accessibility to the public and

responsiveness to their needs)

yiRrator

Training

(T e f wfer v F et # AR 3w quR AR R e B
TR & 385 9T & v e #Y) |

(Please give recommendations for training with a view to further improving the
effectiveness and capabilities of the Officer).

State of Health.




g fersar
Integrity

(fwmrﬁﬁmﬁuarw%wuﬁ&)

(Please comments on the integrity of the Officer)

mmmwmmﬁmmmmﬁwmm
(Tt m-zws(a)ués(a)wgéﬁavﬁaw%afﬁq%wﬁamlma
U F AT 3w W owhe 5 Serar a#%%vaﬁmrﬁmmmm
R Reaforr, ser - w LI G - R WG & afwrd qor safag
autq\wma:qﬁmmmﬁm fovar e |

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities
of the Officer including area of strengths and lesser strength, extraordinary
achievements, significant failure (ref: 3(A) & 3 (B) of Part -2) and attitude
towards weaker sections. Wherever applicable, comments on step taken by the
officer for promotion of procurement on GeM during the period under report,
percentage of procurement on GeM and his/her attitude towards full

implementation of Gel in the office may also be recorded.”

-10-




® . qﬁaaaﬁm-aﬁdga.amaﬁmwmra:mwgmﬁéﬁ‘

HEATcHS gaTeoT

Overall numerical grading on the basis of weightage given in Section i\,_ B

and C in Part- 3 of the Report.

il it ull

gfades IfUs F FFART
Signature of the Reporting Officer

AT TE e H

Name in Block Letter.......

ECEGIC

Designation.........

31




#ET - 5

PART-5

1. (et s & )
(Remarks of the Reviewing Officer)
AT SO & e daT el |

Length of service under the Reviewing Officer.

FIT 3T AE-3 T N4 A T w1 qwr s ot & @y A gfdded
HUFY @R RY AU Aediee § WeAT B2ET T R & Imwer
Yafl/Agcaqyl IAEAAH F FEY A Ry T Aediwa § GeAd o7 Heodl:
HTET 3(37)(iv) T S 4(5) (IR T wfddes fwdr ganr R aIw IEi & R
T HEAHF Aol ¥ HeAd el &, al FIAT AT Hodiehe] 36 TS & T 714
FEH A & gy fagmAEar H HeTER

Do you agree with the assessment made by the reporting officer with respect

to the work output and the various attributes in Part-3 and Part-4? Do you
agree with the assessment of reporting officer in respect of extraordinary
achievements/ significant failures of the officer reported upon? (Ref: Part -3
(A) (IV) AND Part -4 (5) (in case you do not agree with any of the
numerical assessments of attributes please record your assessment on the
column provided for you in that section and initial your entries.

& el
Yes No

IEAd g 1 Ul # F99 58S FROT SdRF FS 36 99 § 5 IT T
SeoelT AT ST e 872

In case of disagreement, please specify the reasons.ls there anything you
wish to modify or add?

S

=12
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4. eATdee HRRRT EERT HoH TRER| FUAT FHAGS HY(EET 100 usaf H)
s aftetl & wrea RAvaEt f wwed 8y e wH gwed 84 vd 36
e it % ufa Hfegfed wfde & | ufede 3af & dhw 9w W @l &
orar & ¥ fU fUER qanr 3o AT weAr ov feafoEr, Ser - FwEr o e ey
BLoH 9T Tllg T giderd aur A6 A 97 & gl Fdledst & Uid 3 Seawmor
& off gor FRar ST |

Pen picture by Reviewing Officer. Please comment (in about 100 words) ojn.
the overall qualities of the officer including area of strengths and lesser
strength and his attitude towards weaker sections. Wherever applicable,
comments on step taken by the officer for promotion of procurement on
GeM during the period under report, percentage of procurement on GeM and
his/her attitude towards full implementation of GeM in the office may also be

recorded.

5. uﬁaaﬁé;amaanjga,tdgaaaruﬁmmamTQr%mwgmﬁﬂm
FEIIHS TEIRIOT |
Overall numerical grading on the basis of weightage given in Section - A,

Section - B and Section - C in Part - 3 of the Report.

YARIETOT JEHNT & gEaei
Signature of the Reviewing Officer
TUTT ATH TAST AW A
Place:. ... Name in Block Letters:
fe=tisn TCaATH
o R Designation:...... e o

o



