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PART-1

safFaerd smer
PERSONAL DATA
(FrTeT g oY I & fog)
: ) (To be filled by the Office)
1. FfOERT F A H

. Name of the Officer

2. o=n O (RemeEd )
Date of Birth (dd/mm/yyyy)

M gTRAT 9e &1 GeATH

Designation

4. I Ao A foRaR AgRa & al
Date of Continuous appointment

In the Present Cadre Date CATH v Gradeds .o
5. T RS g Sl

g Seenid & g ?

Whether the officer belongs to

Scheduled Castes/ Scheduled Trbe. .
6. a¥ & e gEr gferor seTfe W

& FRUT FF A IiEAfa H qaf

(SEIRIETOT 3T W)

Period of absence from duty (on

training leave etc.) during the year. ...
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SELF _APPRAISAL

(maﬂmmuﬁmﬁmm%m@mmmﬂ:ﬁm)
(To be filled in by the Officer reported upon)

1 % & k= e e FEt 7 w@fgreg @i

Brief description of duties during the year

L aaliald - %Wa@mﬂmmmmﬂmwm(mz
FEeT RareT 100 el @ @fAd g @)
Brief resume of the work done by the officer reported upon during the period
(51, Ho— {0 .. The resume to be furnished should be limited to 100

%ﬁﬁmmmmﬁﬁmmﬁ,%ﬁmzmm#ﬁmm
mm*wmm&mﬁqﬁﬁmmmmﬁam
¥ AU s1% 7 TS Wammwﬁﬁm?@ﬁaﬁmaﬁmﬁ
m—mﬁmaﬁ%%mmmmawﬁmmmn
(W%ﬁvmw;mmmmn

Please specify targets/ objectives/ goals (in quantitative or other term) of work
you set for yourself or that were set for you, eight to ten items work in the
order of priority and your achievement against each target. (Example: Annual
Action Plan for your Divisions), particularly having regard to procurement
planned and actually made through GeM portal for those Government
servants who handled procurement during the period under reference.

~
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qET | 38T /AT
Targets/ Objectives/ Goals

Igateudr

Achievements

e e & aremw & A1 75 whe (s G Y)

Procurements made through GeM Portal (wherever applicable)

) FATCI/fAHET/IHET AT @RI
@lie g &9t # HERd o Folc
(o 3fedr . RO & aer g
3% ATHS H S AL &) |

Total  budget
procurement

for
the

allocated
by

Ministry/Department
/Division/Section in Rupees (as
may be applicable in the case of

the Officer Reported Upon) .

RO & 3a®™ F e 39% gErT ASuH 9k
¥ FeEw @ A T8 B @y (@t #)

i)Total procurement through GeM portal made
by him/her during the period of report (in Rs.)
e @ P doe & Awg SfEvH 9d &
meH | 1 TS Wi F: %

ii)% of procurement through GeM portal as
against the budget indicated in the Target.
iNETH DT F TR H TF TG U 3HF
U7

iii)Procurement made outside GeM portal and
the reasons therefor.

iv)FTer/ ARG SR F g & N
#F T 3ow v FEH |

iv)Steps taken for promotion of GeM in the
Ministry /Department /Division/Section.

Date: ==
Place:¥4Ta

I & arel HOFH F gEaRw
Signature of the Officer reported upon
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PART-3
(Reonféar rftrardy gamr Aeaisa ) :
(Assessment by the Reporting Officer)

1. “sf3de qun qeAfaeEy G ganT Sl AT gae e § S e 1-10 & A=

9 g TRy, s 1 §ew @ 3fE @ aur 10 §E9 Scaaw Aol # geler ¥l 'l 3R
Rl # @ T & Ao & dgd R R ¥ 3EN deteg s HERd F H
T FA el HR ThicHAS GEI F ded G & oy & e/ Rl et e
e R 3T T TG F AW F H QeFAr aen AR & AU S died & 39T Faed '
AoaiEa F FRED gan RS o Reuferr F1 R w@d g deaens A Sw
S 81, Yer & e |

Numerical grading is to be awarded by reporting and reviewing officer which should be on
scale of 1-10: where 1 refers to the lowest grade and 10 refers to the highest .
“Numerical grading, wherever applicable, may be awarded having special regard to the
remarks recorded by the officer in the Self-Appraisal regarding utilization of GeM portal for
procurement and specifically for items ‘Accomplishment of planned work/work allotted as
per subjects allotted’ under Assessment of Work Output and ‘Knowledge of
Rule/Regulations /Procedures in the area of function and ability to apply them correctly’
under Assessment of Functional Competency.
(% ) FTE Rrsareal & Aedida (30 397 F Hged 40% M)
(A)Assessment of work output (weightage to this Section would be 40%)

Rote s am | gaderor sl ganr | e
woFd  En | e 33 (@R @ | el F s

fer I/ 48 2 ¥ gEAd FAé1 & ) Initial of Reviewing
Grades by | Revised Grades by | Authority
Reporting Reviewing  Authority
Authority (if doesn't agree with

col.2

()arserag & & g FET
fawat & segER i S
Accomplishment of  planned

work/ work allotted as per
subjects allotted.

(i) 1 o
Quality of output

(iiyeeror & wdiorar (I 3R
IR )

Proficiency in typing (speed and
accuracy

(v F vdlorar, AHT
fauia ot v =t
scaTfe &1 W

Proficiency in work, namely

maintenance  of  prescribed
registers and charts

F fAvaes 9 F AviEor
Overall Grading on ‘Work
Output’




(@ )eaTFaera faewdmt &1 Aedisd (3§ T FT Agea 30% & )
(B) Assessment of personal attributes (weightage to this Section would be

- 30%)

ot formel arer | gedemor  sftrerdr | g
s caw | gaw  wefed I | wfted & s
e I A8 (@ w@® 2 ¥ | Initial of Reviewing
Grades by | TEHT 7T 8 ) Authority
Reporting Revised  Grades
Authority by Reviewing

Authority (if

doesn't agree with
col.2

()t & gia gfseantor

Attitude to work

(i) foreaeTdy &t aer

Sense "of responsibility

(iii) HeTRHA FATT T@a & HEAT
Maintenance of discipline

(iv)E9SoT ahterel

Communication Skills

(v)ERAYOIEHS T
Analytical Ability

(vijge & 1 & FH A
Ability to work in team

(vil)FHET-AET FT gTead FXa A
FEgar
Ability to meet deadline

(viil)3TeX - dofFas TEY

Inter- personal relations

aﬁamﬁnh-crraﬁwgma}vﬂmur

Overall Grading ‘Personal

Attributes’

on




Note:

(n)mmmnﬂiﬁ(wmﬂmso'% gfaerd grm)
(C)Assessment of Functional Competency (weightage to this Section would be 30%)

-

RaE s ae
FOHN @
e = U3
Grades by
Reporting
Authority

GALTETOT
Ffsy &
BEATETY
Initial of

qeriafor e
Zar  wefEd I3
(@ @ 2 @
TEAT AL & )

Revised Grades
by
Authority
doesn’t

with col.2

Reviewing
Reviewing | Authority

(if
agree

(Fd g & fadkEEgE
gfFarst 1 FEeRy JUr 39 Her
ade & W] FL HI T

Knowledge of Rules/ Regulations/
Procedures in the area of function
and ability to apply them correctly

(i) THaT T &THAT
Coordination ability

(iii) 9T
Initiative

(ivVFFge W FT  HA H
gaToTdr
Proficiency in

working on

Computer.

FrTcA® WEHAAT F1 Tl AU
Overall Grading on ‘Functional
Competency 'Overall Grading on

‘Functional Competency’

|

foqoft : wEy @R A A R F I A, FIH! ¥ udEd wHE § Awd qed F A3

¥ amuia gl |

The overall grading will be based on addition of the mean value of each group

of indicators in proportion to weight age assigned.
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HATT

GENERAL
(Ratféar srfaamdt aer Heaiea )
(Assessment by the Reporting Officer)
ST & WY T (ST@l HET ] &)
Relations with the Public (wherever applicable)
T AT H HOFN T 3R ugT H Aede AR 3H sm@eaEmant &
AT SR & ScRerfica vd #fEEAar ®) Fuar Ruwoh & |
(Please comments on the Officer’s accessibility to the public and
responsiveness to their needs).

W(mm@mwmmﬁﬁmmwm@
A A el ¥ 385 g & Fw e #5t)

Training (please give recommendations for training with a view to further
improving the effectiveness and capabilities of the Officer)

ey & feufa
State of Health

&

HATASST (FIAT IO A Fegfaser @@ ool & )

Integrity (Please comments on the integrity of the Officer)




5 Wmm:wﬁwﬁ-mmmm@rw
Feaywarat fr gEdR ( wEreEr 100 a@ﬁ)%ﬁmﬁﬁﬁmmm,
ST SRt FEeast eGedr e gdw adit & ofy i e gl
YPde a9 & ek o W wlig @ derr & & fo HRFRr g@nrT IS0 AT
aeT ¢ fecaforar, S Rl s @ @, 9 W @lhg H iR aur FEed A
oH ¥ qof FRieads & i ot gfSearor 1 8 gof AT ST |
Pen Picture by Reporting Officer (in about 100 words ) on the overall qualities
of the Officer including area of strengths and lesser strength, extraordinary
achievements, significant failure and attitude towards weaker sections.
Wherever applicable, comments on step taken by the officer for promotion of
procurement on GeM during the period under report, percentage of
procurement on GeM and his/her attitude towards full implementation of GeM
in the office may also be recorded

|

| B
6. qﬁ'{aaaa:aqmsa:zdgaaamwﬁmmmhr%mmgmm
FEaTeHS A0iET |

Overall numerical grading on the basis of weightage given in Section A, B and
C in Part-ll of the Report.

I »

gfdeesr et & granRi

Signature of the Reporting Officer

Eic] AT WR HETT A

Place..ccosrisiaasnrrasss Name in Block Letter....coaciisamranrmninsnmnnnannmmmes

e qeeATH

Date.: cavvsssssnsnmasniss BaSigNAtion. . .visuss svssssnspeaianssssasmnanans nesatiminns
e v aafer .

During t_he period Of RePOM. s

9.
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(qrfteror arferTdr it Reoao)

(Remarks of the Reviewing Officer)

AT HF & e T A e

Length of service under the Reviewing Officer.

Far 39 RAf&T sl qarmr 993 awr serd F w fsges qwr R
fadwamsi & wau 7 forv 70 Heuiwa @ wgAT & 2T HET 3 3 ST 4 (5)),
(@fe 3 AT & B o 31T FoaEa & wgHd A&, o FT 3@ W
# fow a0 Fiow #H 39 Feaiea Red #U aur 3ol 9t s gEaeR o d
I

Do you agree with the assessment made by the reporting officer with respect
to the work output and the various attributes in Part-3 and Part-4? (Ref: Part
3 part 4 (5)) (in case you do not agree with any of the numerical
assessments of attributes please record your assessment on the column
provided for you in that section and initial your entries).

& oTer
Yes No
FHeATT # Bufd #, FRoT &1 Iea@ w4 747 39 PE Geue FET 30T F==T
arEde ?

In case of disagreement, please specify the reasons. Is there anything you
wish to modify or add?

HS/AFFIFF & F Feues & Aedied axa & RO B e 3wl
Hr AT |

The attitude of the Reporting Officer in assessing the performance of

SC/ST/Officer.
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mﬁm%ﬁmﬁ%@ﬁﬂ—wﬁ HOdr & FHEL ared &1 TUT HA
mmmmW$ﬁmmﬁmW§w
100 awﬁwanmmammwmwmaﬁa:m
aﬁwmmmmwﬁwﬁm ST e o e @, 9| W @l A
mmmmﬁaﬂﬁwm#uﬁmmﬁaﬂaﬁ femar

ST |

Pen picture by Reviewing Officer. Please comment (in about 100 words) on
the overall qualities of the officer including area of strengths and lesser
strength and his attitude towards weaker sections. Wherever applicable,
comments on step taken by the officer for promotion of procurement on
GeM during the period under report, percentage of procurement on GeM and
his/her attitude towards full implementation of GeM in the office may also be
recorded.

s & wer 3 F @we U, & gur @ & QU v Fged & WUR W FHA HEOTTHS
AT |

Overall numerical grading on the basis of weightage given in section A, B and
C c of Para 2 of Part 3.

Wmm#m

Signature of the Reviewing Officer

31 S AT Tose e H

4 [ 1ol P, Name in Block Letters:

ol TEATH

Dateicusmmsmmes Designation: s
farE & yafer

During the period of Report... 0
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