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Designation «

AT av/3afy dr Rare
Report for the year Period ending :




eqfFaITa @RT
PERSONAL DATA

Eapicei-uatti ol c ik Bty
(To be filled by the Office)
faifear safe
Reporting Period
AR &1 AT
Name of the Officer
Sex Ay (Raay )
Date of Birth (dd/mm/yyyy)
geaArd
Designation
Fregdr
Qualification
AFTHAA
Scale of Pay
) Fed
a) Basic Pay
@) I3 da+
b) Grade Pay
m dEw #=
c) Pay Band
o= A0 & AR BT i alfg
Date of Continuous appointment
In the Present Cadre

o= 92 99 38 W i & ol
Present Post and date of
appointment thereto

Fa1 FUSR FgEa Sl
FgRa SiEend /3w Rest

T ¥ €Y [@AT £ |

Whether the officer belongs
to Scheduled Castes/ Scheduled
Tribe/ Other Backward Class

ay & ek # @ Fequirafa
T Jafer (TLVIRIET A W)
Period of absence from duty (on Training 9f2rafor

training leave etc.) during the year. Leave/g?f




= Hedwa
SELF APPRAISAL
1. &% 3 Ff Fr afeeg fGaor |

Brief description of duties.

2. T F ST E/IIe/e (ARHEI/AE a1 e &9 &) e wue foe fuiRa B et e
39F fav FuiRa B o g, [ Feseha et & e 34 W FAamEr & fav
N wlE & s @ I3 @, v od ¥ Aegd @ @l F Qv e g A qu
aﬁﬁmmﬂ#ﬁmﬁmﬁaﬁm#mwﬁmﬁmimm
3R v weg F HOel 3udfey &di | (3eTeIT & fAv wroE geer & Qv affs s

- AIET) |
Please specify targets/ objectives/ goals (in quantitative or other term) of work you set
. for yourself or that were set for you, eight to ten items work in the order of priority and
your achievement against each target. (Example: Annual Action Plan for your Divisions),
particularly having regard to procurement planned and actually made through GeM
portal for those Government servants who handled procurement during the period under
reference.

FET | 38T AT Erciinl
Targets/ Objectives/ Goals Achievements

sew ada & AR @ A 78 @l (S 9 §)
Procurements made through GeM Portal (wherever applicable)
‘i)mmﬁmmwmmaﬂa%qmﬁ WRarE & yafr ¥ R 3% @ A
;m@m(mmmqmﬁma q\éa%mmﬂ@rﬂéw@ﬁa(mﬁ

| 3= A & 28 S an | :)'I'ul]al p(gucuren;enl thro;lgl; GeM pon?{l made by
; - im/her during the period of report (in Rs.)
| Total budget allocated for  procurement by the "nm R
| Ministn/Department /Division/Section in Rupees (as may e # 3R @9 & AR Sigre WéET &

1
|
|
|
L

' be applicable in the case of the Officer Reported Upon) . HeOH O &r ;Tg whe =1 %
l ii)% of procurement through GeM portal as against
" the budget indicated in the Target.
iiijohéTa déw & el & M @le aA 36
HRUT

jii)Procurement made outside GeM portal and the
reasons therefor,

MG cencrpiee piEsCic S e S ]
WeAfa & faT 330 710 FeA |

iv)Steps taken for promotion of GeM in the Ministry
/Department /Division/Section, J




3

(=)

FIAT Jomierdy, YRRt AR 39 FE & 8 7 quneAs gur, I Fs 81, R
Please specify the qualitative improvements in systems, procedures and in the area
of your working, if any :

FUAT He 2 H A0 AC @i/ 32T A o wifTa A @ W FEG FT FHT F Ieo@
#{ | iy Fegt i wfeqa & S v @ @ ar § Fqw |

Please state briefly, the shortfalls with reference to the targets/ objectives/ goals
referred to in item no. 2. Please specify constraints, if any, in achieving targets

F9a1 35 #Hel #1 1 Ieaw H G Fh 3w suawt @ § AR 39 o A
1 & 3ca@ F |

Please also indicate items in which there have been significantly higher
achievements and your contribution thereto.

Rueiehe srafy & 2kt s Avaar o #8 § 2

Qualification acquired during the reporting period if any,

Date: feaT®
Place: ¥t I g arer HOFA F gEanEw

Signature of the Officer reported upon
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PART-3
(Ratféer srftrerdt qamr Fearst )

(Assessment by the Reporting Officer)

“giddes quT YT WHSNT @R HEaicAs A9 vee fF o= & & & 1-10 & 4|
W g T@ifRe, TEA 1 g8 BT AfE #1010 @99 3TaaA A # g g1 @lE 3R
faely #% % B & Hodlwa & ded Hafed AWH & IR Alsidse A HERT FEH
QT & dlell R UFRicA® 8T & dgd YRR & & A @ / RiFasy it ged
A 3R 3R G ®Y W AR FHA H Aegar arelt Hel & AU 7 dide & 39T @e &
qeuihel A HfRwEl camr Reis ﬁméﬁtqﬁa}wﬁﬁhwﬁgwmﬁﬁw,mﬁ
@ &, wee @ et | ¢

Numerical grading is to be awarded by reporting and reviewing officer which should be on
scale of 1-10; where | refers to the lowest grade and 10 refers to the highest . “Numerical
grading., wherever applicable, may be awarded having special regard to the remarks recorded
by the officer in the Self-Appraisal regarding utilization of GeM portal for procurement and
specifically for items “Accomplishment of planned work/work allotted as per subjects
allotted” under Assessment of Work Output and “Knowledge of Rule/Regulations
/Procedures in the area of function and ability to apply them correctly” under Assessment of
Functional Competency.

(%) fetasd &1 Aeaa (39 sTT F1 Agea 40%)
h (A) Assessment of work output (weightage to this Section would be 40%)
= | Reiféar gAdeTor gAdEToT
| sty EBeaty A &
| Reporting Reviewing BEAET
Authority Authority Initial of
Reviewing
Authority

1. q\é mafEa 9 & qﬁq\ﬂﬁa'r/fé‘w &
FUR W FERRa R
Accomplishment of planned work/

' work allotted as per subjects
allotted.

2. | 2 Fuea & e
Quality of output

'S eSS Aragar
| Analytical ability

4. NUaEcHS FE afquian/fee aw
- HYATRIT &
Accomplishment of exceptional work/

unforeseen tasks performed

foeta &Rt 9 Fa Aol
Overall Grading on ‘Work Output’




(@)

(B) Assessment of personal attributes (weightage to this Section

cafFaad RIvarHt &1 FAeaiHa (30 HET F1 Aged 30 wfadewa g )
would be 30%)

i Rraiféar geALETor gerdreTor
: EaBCar HiEwIT HfEwd &
Reporting Reviewing FEARY
Authority Authority Initial of
Reviewing
Authority
(i) F & giad gfseasror
Attitude to work
(ii) Scaialidcd &1 HgaT
Sense of Responsibility
(iii) AT T HATATOT
Maintenance of discipline
(iv) | TUwOT i
Communication Skills
(v} | Fae B awgar
| | Leadership Qualities
(§) | EE G F S aTear
\ Capacity to work in team spirit
(vi)) | T ST F w7 ar
Capacity to adhere to time
schedule
(viii) | 3R - afFTeT Gy
Inter personal relations
(ix) | ¥@YOT S¥EER U4 eAfddcd
Overall bearing and personality
e RRrwanst o wqet afdr
Overall Grading on ‘Personal
Attributes’
(1) FTETCHS HEAAT FT HedH (30 AT & Aged 30% Ffawd g9 )
(C) Assessment of Functional Competency (weightage to this Section would be 30%)
& | frarféar gerdieqor et
| srferrdr s Ol & geara
Reporting Reviewing Initial of Reviewing
= Authority Authority Authority

(i)

FT a7 F FaAREgEiatEant £

SRR 4T 3e¢ Fel alh § &9

Fe HI &THAT

Knowledge of Rules/ Regulations/
Procedures in the area of function
and ability to apply them correctly

(ii)

TorAfS /AT g4 T &THEAT
Strategic Planning ability




Rraiféar
E S CaR
Reporting
Authority

qALTEToT
FaHT
Reviewing
Authority

eTEToT
Hft=dr & FEaew |
Initial of Reviewing
Authority

(iii) | FoUET FTHA H GHOTAl
Proficiency in Computer Operations

(v) | 39aolt & vavEE & AR @
Fierel
Aptitudes and skills in maintenance
of equipment

| (v) | 2o 3iR werme @ Rues # arHar
Capacity in handling data and
documentation

(vi) | froTT S & arAd
Decision making ability

“(vii) | FHeaT A grHAT
Coordination ability

(viii)latﬁm # 9Rg vd IAST G
| FRA Y ETHA

| Ability to motivate and develop

|
; subordinates
|

(ix) | &«
Initiatives

i

1| FATcHS TETHAT $1 GAT AT

' Overall Grading on ‘Functional
Competency’




HET -4
PART4

HHATT
GENERAL
(Rfear srferardt qamr speariasT )
(Assessment by the Reporting Officer)

1. SAAT & @Y WEfelr (SR T wdlsw ) Sadr 1 oEeasant § g wRed ¥
IeaaTded Ud HHIEIar W Fuar ool §
Relations with the Public (wherever applicable) (Please comments on the Officer's
accessibility to the public and responsiveness to their needs).

2. wferor (Fuar sftwr H wenfear ve w1 et i 3fE guw o o = &
e ¥ -39 9ideTor & fov e &1 )
Training (please give recommendations for training with a view to further improving
= the effectiveness and capabilities of the Officer)

3. = & T
State of Hea!th

J

4. FeatEear (F9an Ffs H geafaser w oo & )

Integrity (Please comments on the integrity of the Officer)




gfdes Ol zarr HOEd A1 gEed QOwAnt & qEdR ( ereer 100 sl #H)
st weed 8F U4 &7 LS ¥, HEUROT IUCUAl Agcaqul FEwed 0d g
gat & g sfeglca @ & yidded ¥aftr & e a7 W @i &I Fear 33 &
v fbed garT 3o av Fear @ Roaforr, SE -FE o Aw 8, oE 9wl A
gferd  aur FRET ¥ o & QUf #eadT & 9fd 3% efsewior # ool ge e
ST |
Pen Picture by Reporting Officer (in about 100 words ) on the overall qualities of
the Officer including area of strengths and lesser strength, extraordinary
achievements, significant failure and attitude towards weaker sections. Wherever
applicable, comments on step taken by the officer for promotion of procurement on
GeM during the period under report, percentage of procurement on GeM and his/her
attitude towards full implementation of GeM in the office may also be recorded.
(F)RsrIasdr 1 gEEEr & 9fd g

Sensitivity towards problems of grievance holders.
(@) 'Reaar & AaRor & gHEs R

Effectiveness in “ Redressal of grievance.”

uﬁaﬁﬁw-sa:mga,awwﬁﬁvmmr#mwgm%mm
gafferyor

Overall numerical grading on the basis of weightage given in Section A, B and C in

Part-1ll of the Report.

e HRH & FETEIT
Signature of the Reporting Officer
AH A6 3R A
Place.......mm. Naime: in Block: Letter. s
e qeATH
Date....cmma: ENIRROABINONN. ... .rccerrennessesescrosshsisossisesiosssstisispmsiopmssnssoss i 0

i

VT TR RN
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PART-5

(gerdiaror AT i feoqoft )

(Remarks of the Reviewing Officer)

gHlEoT FESH{ & ada dar fr sEf

Length of service under the Reviewing Officer.

F1 3 REféar 30w R 4 Foaes qwr Rt Rovant & g9y § oo
Aearhl & WeAd ¢ ? #4139 fow wfgerdt 6 R { o= & 38 sryar smuRo
39AfAT T/HUET Hgeaqul FEEAAHT & Foy & RafEw w@ed garr v oaw
Ao ¥ HgAd ¢ (IR ewant & Bl o dearcas geaies @ wgHa @91 &, A
FIIT 38 HT A RU 10 Fadw # 397 A Reprs & gor 3u= yfafse sneamnfia
g |

Do you agree with the assessment made by the reporting officer with respect to the
work output and the various attributes in Part-3 and Part-4? Do you agree with the
assessment of reporting officer in respect of extraordinary achievements/ significant
failures of the officer reported upon? (in case you do not agree with any of the
numerical assessments of attributes please record your assessment on the column
provided for you in that section and initial your entries.

g T
Yes _ No

HEEATT & AFAT &, FROT FT Joo@ FL |
In case of disagreement, please specify the reasons. Is there anything you wish to
modify or add?

<10=




zgz

® 4. WWW@@ﬁWﬁIM%WﬁmeWW
a8 AUl geeEt & 9f 3 SUEER F WhEAfAd #d gU e 100 =l A
feogol & | ufddes AR & gNE o7 W @lE I Fear & & AU FUSRT g@rr 3810
AT FeAr W oo, SEt e o @ep @, oW W Tl & gl aur sy #
% & gof sEaaa & 9 3% fSewor 1 o gof  fRar e |
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the
overall qualities of the officer including area of strengths and lesser strength and his

attitude towards weaker sections. Wherever applicable, comments on step taken by
the officer for promotion of procurement on GeM during the period under report,
percentage of procurement on GeM and his/her attitude towards full implementation
of GeM in the office may also be recorded.”

5. A & 53 & @2 (F) 9T WS (@) ur @S () F RU A0 Aged F wUR HYOI
& gTeHS A3 |
Overall numerical grading on the basis of weightage given in Section - A, Section -
B and Section - C in Part - 3 of the Report.

gerdieTor sl & FEmN
Signature of the Reviewing Officer

T ; ATH TIsT AT A

Places i ninm o ipiasadiss Natiein Block Letters:....coramiisrssiannsiens
ICGICT qgATH

DAE . ..oc oermmscncn il s et Designation:.......cicceriereimunemianimssraiiiesieasnane,

i




