Workflow for revised process of UAN generation and linking under the revised version of UAN

Introduction: The revised processf UAN generation and linking sased on the following
principles:

a. The Electronic Challan cum Return would be UAN based.

b. The UAN in respect of member with first time employment wouldjbegeneratedy the
employer prior to filing of ECR by employer for that member.

c. Also the linking of the existing UAN of the membeth the present employmentvould
necessarily be done by¢ employer before filing of UAN based ECR.

d ¢KS YSYOSNI RSGIAfA ADPSd yIYE RPa#za ¥SYRSANZ Y IRY
would be same for all the employments, since the details would be fetched from UAN
database of member.

Based on above princgs, the process of generation of UAN and linking employrhastbeen
revisedas under:

A) The member has joined EPF for the first timla:such a case, the employesinobtain UAN

upfront from EPFO portabn the basis of information furnished by the membier the

declaration form. The employeansubmit ECR in respect of this member only after the UAN

has been obtained from the portal. The process flow is as follows:

1 The employer would obtain the Universal Account Number (UAN) for first time member
from ERFO through an online functionality dhe portal.

f The empoyer is required to furnishi KS RSGFAf & 2F YSYOSNI Ao
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The fields required to be furnishedformation in respect of such members are plaetd
Annexure\8Q

1 The employer should furnish the member details on the basis of KYC docuAsaitiaar
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birth, genderetc.

1 The employer would get UAN from the portal and the same would be available for

validation for the ECR file of the employer.
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It is reiterated that his processs mandatory for the employer to include the new
members in the ECR.

The member was earlier ember of EPF prior to joining the present establishment:

such caseghe process has been revised as follows:

T
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The member declasethe UAN/EPF écount Number details to the employer through
declaration form as per the existing process.

The employelis required tolink the present employment with the provided Universal
Account Number before filing ECR.

The member details as available in the provided UAN would be used in the ECR of the
present employment.

The employercanstart remitting dues through ECBrfthis linked UAN.

Process flowThe process flow for various tasks under UAN are detailed below:

() Registration of member for UAN generation or linking
1 Thiscan be done through individual or bulk mode.
1 On login by the employer, the following screen wowddpear.
(a) Individual registration:For registration of member for UAN generationlioking,click on

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA om=
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA Name :

GREGISTERINDIVIDUAE dzy RS NJ ( KMembeérs godz G 6 a

Welcome: EVEN® | = suppon@epfinginin
Est. 1d: DSNHP0011027000 Lanoua

m Establishment -  Claims - Payments -  Dashboards -  User -
Aly Employer Profile
P » rs reg for the first time) your PAN and Name of establishment as per PAN an the portal SHARP SECURITY FORCE

by o T ogin. The PAN and the name will be verified from the PAN database. Please note
Est. Id DSNHP0011027000

thar K per PAN card, you should keep the PAN card of your establishment handy and fill up the name =

exa proprietor can be provided if your establishment is a proprietorship firm and name of the PF Un-Exempted

esy Fin PAN. Pension Un-Exempted
EDLI Un-Exempted
Address C-35,, SAKET,NEW DELHI, Dist: DELHI, State:

FICATION DELHL Pin: 110017

PF Office DELHI (SOUTH) [NHP]

What's New

FORM SA Data fields made editable. Employer may edit, if required, and print the Form again for submission to PF Office

validity of challan for online payments through internet is 12 days

T

hy Of REGSTERINDIYIDUAL the MemberRegistration form will look as below
and by default Previous Employmerption would be éNo€, whichis valid for all first
time employment cased~or members with previous employment, the option has to be
changedtax , S & ¢



ot 1 DSNIHPO011027000 Langusge: St
MINISTRY OF LABOUR & EMFLOYMENT. GOVERNMENT OF INDIA —

-
@ EMPLOYEES® PROVIDENT FUND ORGANISATION. INDIA Doom|

14 0 1012016 11

#itiome  Member Establishment ~  Cl

yments - Dashboards

Member Regiswation Approve Member

Member Registration

=
Previous Employment ® no
e -
R =
MO -
DD/MMAYY [ [P
KYC Details =
Select Document Type Name as per Document Otther
Bank
PAN AENT
AADHAAR R GOCUMENT
Passport R DOCUMENT
Driving License DOCUMENT
Election Cara AENT
Ration Card
National Population Register = NAME A
@ nadhaar number and Aadhaar information provided here will be used Tor doing authentication of the member using the tools provided by the UIDAI
Member details pending for approval & View All

R — Mabie E-aria View o

1 The employer has to fill in all the details in the form.
1 The fields with reasterisk are mandatory.

Welcome:
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA ot 1t DENHPO0L2027000
MINISTRY OF LABOUR & EMPLOYMENT. GOVERMMENT OF INDIA Nome -

Member Registration Approve Member

Member Registration

=
Previous Employment
Previous Employment ® no .
=
consity M
Date of koining Monthiy w on Joining
Intematinal Worker
Dtterenty Avie

KYC Details =
select Document Type Document Number Name as per Document Other
F Banic JETESTEELELELELELLLES DEERAK ]
- PAN i

AADHAAR UMENT NUM MEN

Passport UMENT NUM MENT

Driving License DOCUMENT NUM n UMENT

Election Card UMENT NUM MENT

Ration Card DOCUMEN CUMENT

National Population Register DOCUMENT NUM n UMENT
® Aadhaar number and Aadhaar information provided here will be used for doing authentication of the member using the tools provided by the UIDAT

Member details pending for approval = View Al

Date OF Birth

= of dotning Mobie E-satt i View Ean

 After filling theY' S Y 6 SI&tadllsiclick ondSave button.



EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDLA Are you sure you want to save the Member Detail ?

Prevent this page from creating additional dialogues.
#Home Member Establishment - a

ms - Payments -

Member Registra

Member Registration

=
Previous Employment ® no
Mame Mr | |pespax
=
INDIAN -
Father -
Status -
Masile wyz@gmail.com
Quaiicstion -
Cate of Soiring m Moty wages as on loining
Intarmatons! Viorker
Differanty Abled
KYC Details =
Select Document Type Document Number Mame as per Document Other
- Bank JEREREREEEEETERLERT)
- PAN AHUPNLA
AADHAAR DOCUMENT PER DOCUMENT
Passport DoCuMER ERDOCUMENT
Driving License DOCUMEN ER DOCUMENT
Election Card DOCUMENT N
Ration Card DOCUMENT PER DOCUMENT
National Population Register DOCUMEN ME AS PER DOCUMENT
©® Aadhaar number and Aadhaar information provided here will be used for doing authentication of the member using the tools provided by the UIDAI
Member details pending for approval = View All

g

Mot

=

1 Please click orx h Ybéitton. The following screen would appear for registration of
another member through individual mode.

Vistcame:
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA et pePa011027000
MINISTRY OF LABOUR & EMPLOYMENT. GOVERNMENT OF INDIA P
#iHome  Member Establishment ~  Claims ~ ayments ~  Dashboards
Member Registration Approve Member
Member Registration s
Previous Employment ® No
[ -
T — -
Hatier INDIAN M
Retations M
status
Quafication M
Date of Joining DD/MMAYYY L] Monthiy w @noining
Internationsl Worker
Differenty Abled
KYC Details )
Select Document Type Document Number Name as per Document Other
Bank
PAN DOCUMENT PER GOCUMENT
AADHAAR DOCUMEN ER GOCUMENT
Passport [ ER GOCUMENT
Driving License PER DOCUMENT
Election Card DOCUMER ER GOCUMENT
Ration Card DOCUMEN ER COCUMENT
National Population Register =) AME AS PER DOCUMENT
® Aachaar number and Aadhaar information provided here will be used for doing authentication of the member using the tools provided by the UIDAI
Member details pending for approval S View All
H oF Bt of dotning Motie E-that - 2
M HEMANT KUMAR SURESH KUMAR FATHER ke o1-nav-1993 02-1ov-2010 1222323233 abc@gmait.com e = =

f To alit the member detailsOf A O] 2V

GORAGE O2f dzYy

Al A



@ EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA Wecoma:

Ext 15 DSNHPO024261000
MINISTRY OF LABOUR & EMPLOYMENT. GOVERNMENT OF INDIA .

Establishment ~  Claims ~ Dashboards

Member Registration L]

Previous Employment

KANNU

UN-MARRIED .

=
KYC Details s
Select Document Type Document Number Name as per Document Other

Bank

PAN

AADHAAR

Passport

Driving License

Election Card

Ration Card

UMENT N

National Population Register

© Aadhaar number and Aadhaar information provided here will be used for doing authentication of the member using the tools provided by the UIDAI

pie

Member details pending for approval = View All

st OF Barth Mobie E-tadlia View Ean

Mr_SAHIU KANNU FATHER Male 01-Hov-1984

-Nov-2014 A1 e (=] x

i £ 1

A A~ 7 A A

f ' FGSNI SRAGAY 3T (K RSGIFIAfax OftAO] 2y GKS

(b) Bulk registration: For registration of member for UAN generation or linking, click on
REGISTERBULK  dzy( KSNJIY S Widmbérd ® &

o
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA e st 10ma00
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA Mama -
m Establishment ~  Claims ~ wyments -  Dashboa
Employer Profile
yers registering for the first time) your PAN and Name of establishment as per PAN on the portal by using the Update SHARP SECURITY FORCE

The PAN and the name will be verified from the PAN database. Please note that the while filling up the Name as per
N card of your establishment handy and fill up the name exactly as on PAN card. PAN of the proprietor can be provided
ify _ orship firm and name of the establishment differs from the name in PAN. PF Un-Exem)

Est. 1d DSNHI

Pension Un-Exem

EDLI Un-Exempted

Address SAKET.NEW DELHI Dist DELHI State DELHL Pin

PF Office DELHI {SOUTH) [NHP]

What's New

FORM 54 Data fields made editable. Employer may edit, if required, and print the Form again for submission to PF Office.
Validity of challan for online payments through internet is 12 days.

A
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EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

Wleome:

Est 1 DENHP0011027000
Name:
#Home Member ~ Establishment - Claims ~ Payments ~ Dashboards ~

User ~ Admin ~
Member Registration

Bulk Member Registration Details

Approve Member

L)

Choose file | No i Help File

© Note:

1. Click here to download sample Member Registration Bulk upload file.

2, Only Text File or ZIP file(Containing Only One Text File) can be uploaded.

3. Aadhaar number and Aadhaar information provided here will be used for doing authentication of the member using the tools provided by the UIDAI
Member Details =

Fle Hame Uplosd Dt statis Detete

M Please lickon & hoose file

After choosing text féd from the appropriate drive (where
the text file is savedthe screen appearas below:

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA
MINISTRY OF LABOUR & EMPLOYMENT. GOVERNMENT OF INDIA

d#iHome

Welcome.

Ext 14 DSHHPOO11027000
Member -  Establishment ~

Claims ~

nnm Bepfindiain
Name:
Payments ~ Dashboards ~

Language:
User -  Admin ~
Member Registation

Varsion 1. 4.0 /112005 11035
Bulk Member Registration Details

Apprave Member

-]

Choose file | july bt
@ tlote:

1. Click here to download sample Member Registration Bulk upload file.

Help File
2. Only Text File or ZIP file[Containing Only One Text File) can be uploaded.

3. Aadhaar number and Aadhaar information provided here will be used for doing authentication of the member using the tools provided by the UIDAI

Member Details

juty_2018111052180352421.txt

Uplosd Date.

Status

Delete
10-NOV-2016 14:29

Process completed

1 Pleaseclick ondSubmit button.
1 The screen would appeas below:



‘% EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA
= MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA Areyou sure to upload the selected file?

Atiome  Member - [stablshment +  Gaims - Payments - e | [

Member Regiswation

Bulk Member Registration Details

=
Select Regismaton e Chogse file | july.oat Help File
© Note:
1. Click here to download sample Member Registration Bulk upload file.
2. Only Text File or ZIF file(Containing Only One Text File] can be uploaded.
3. Aadhaar number and Aadhaar information provided here will be used for doing authentication of the member using the tools provided by the UIDAT
Member Details =
e Hame. Uplosd Date: Detete
july_2016111052130352421 bt | 10-NOV-2016 14:25 I Procass com pleted | *

1 Please click o®K
1 The screenwould appearas below:

Welcome:
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA ot 1 DSHHFO011027000
MINISTRY OF LABOUR & EMPLOYMENT. GOVERNMENT OF INDIA

Hame

#Home  Member -  Eslablishment~ Claims ~ Paymenis - Dashboards - User~  Admin -

Msmber Registration

pprove Member
Bulk Member Registration Details L]

File uploaded for processing.

Select Registration Fie Choase file | No fie chosen Help File

© Hote:

1. Click here to download sample Member Registration Bulk upload file,

2. Only Text File or ZP file(Containing Only One Text File) can be uploaded.

3. Azdhaar number and Aadhaar information provided here will be used for doing authentication of the member using the tools provided by the UIDAI

caem
Member Details s
File Heme Uplasd Dete: Stati Deiete
| joly_2018111052150352421 bt | 10-NOV-2016 14:29 | Procss complstad | x

1 Since arlier there have been cases of wrong linking of the current employment of the
YSYOSNI gAUGK | !'!1'bY gKAOK R2Sa y20 LISNIIAY
present employmenis validatedagainst the UAN being submitted for linking with the
present employnent. In case of discrepancies, the employer would verify the details on
the system along with his KYC details already seeded in his UAN database.

f The UAN linking logic has been elaboratet if Y S E dzNB  W. Q

(i) Bulkupload of KYC of members

For bulk uploadof KYC ofmembesz Of AKIGc BEALYE ddzy RSN G KS YSy
oMemberé @



. Wiskcome:
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA ot 1 DSNHPOO11027000
MINISTRY OF LABOUR & EMPLOYMENT. GOVERNMENT OF INDIA

Name
m Establishment - Cla [ — User - Admin -
Al Employer Profile
P yers registering for the first timej your PAN and Name of establishment as per PAN on the portal by using the Update SHARP SECURITY FORCE

The PAN and the name will be verified from the PAN database. Please note that the while filling up the Name as per

Est. Id DSNHPOOLLOZ

PAI| [N card of your establishment handy and fill up the name exactly as on PAN card, PAN of the proprietor can be provided

ity orship firm and name of the establishment differs from the name in PAN, PF Un-Exempted
Pension Un-Exempted
EDLI Un-Exempted

Address SAKETMEW DELHI, Dist DELHI Stste: DELHI, Pin

PF Office DELHI (SCUTH) [NHP]
What's New

FORM 54 Data fields made editable. Employer may edit, if required, and print the Form again for submission to PF Office.

Validity of challan for online payments through internet is 12 days.

f hy Of KYIBUIEX dsdréelvould appearas below

Est.1d: DSNHP0011027000
MINISTRY OF LABOUR & EMPLOYMENT, G

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA peems
RNMENT OF INDIA

Nama:

0 10/14/2016 11
#Home Member ~

- Claims ~ ayments ~ Dashboards

Admin ~
Upload KYC File

Upload KYC File* Choose file | No fi

Help File

0 Note:

1. Click here to download sample KYC bulk upload file.

2. Only Text File or ZIP file{Containing Only One Text File] can be uploaded.

3. Aadhaar number and Aadhaar information provided here will be used for doing authentication of the member using the tools provided by the UIDAI

ncel

KYC Upload Details

f Please click ott / K 2 2 & Bfterfchobsfhg téxt fd from the appropriate drive (where
the text file is savedthe screen appearas below:

Wiekome:
Est.1d: DSNHPO011027000

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

Name:
#Home  Member Establishment ~  Claims -  Payments~  Dashboa Admin ~

Upload KYC File

Upload KYC File* Chocse file | Octoberoa Help File

© note:

1. Click here to download sample KYC bulk upload file.

2. Only Text File or ZIP file[Containing Only One Text File) can be uploaded.

3. Aadhaar number and Aadhaar information provided here will be used for doing authentication of the member using the tools provided by the UIDAT

Cancel

KYC Upload Details

Status

1 To submit the chosen filelick ondSubmit Button. The screenwould appearas below:



U MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA Are you sureto upload the selected file?

Prevent this page from creating additional dialogues.

#tHome Member Establishment + Claims ~ Payments ~ 1

Upload KYC File Cancel

Upload KYC File*

Help File

Chease file | O

© not
1. Click to download sample KYC bulk upload file.

2, Only Text File or ZIP file(Containing Only One Text File) can be uploaded.

3. Aadhaar number and Aadhaar information provided here will be used for doing authentication of the member using the tools provided by the UIDAI

KYC Upload Details

Status

1 Please click o®K
1 The screenwould appearas below:

£t 1d: DSNHPO011027000

WViskome:
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

Mame :

#Home Member Establishme: Admin -~

~ Caims~  Paymenl

Upload KYC File

© File Validation Successfull.

Upload KYC File*

Help File

Choose file | No

© Note:

1. Click to download sample KYC bulk upload file.

2, Only Text File or ZIP file(Containing Only One Text File] can be uploaded.

3. Aadhaar number and Aadhaar information provided here will be used for doing authentication of the member using the tools provided by the UIDAI

KYC Upload Details

Status

10-HOV-2016 15:36 Process completed x

(i)  Forsubmission ofExitcases by employers ibulk

f Forsubmission of Exit cases émployersinbulk Of EXTBWK dzy RSNJ (G KS

i I Memberé ®

P



Welcoma:
@ EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA £at Id: DSNHP0034261000

MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA Mame:
m Establishment -  Claims=  Payments~ Dashboards~ User~  Admin ~
PROFILE
Al Employer Profile
REGISTER - INDIVIDUA
RS yers registering for the first time) your PAN and Name of establishment as per PAN on the portal by using the Update SFA - ASSOCIATES
Pa o The PAN and the name will be verified from the PAN database, Please note that the while filling up the Name as per
Est. Id DSNHPOD3-
PAI KYC N card of your establishment handy and fill up the name exactly as on PAN card, PAN of the proprietor can be provided
if y_orshin firm and name of the establishment differs from the name in PAN, PF Un-Exempted
EXIT - BULK
Pension Un-Exempted
EDLI Un-Exempted
Address R NO LACE ADJ SUR

HOTEL NEW DELHI, Dist SOUTH

PF Office DELHI {SOUTH) [NHP)

What's New

FORM 54 Data fields made editable. Employer may edit, if required, and print the Form again for submission to PF Office.
Validity of challan for online payments through internet is 12 days,

T hy Of EXTRULKE X dstréeSwould appeaas below

Weleeme:

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA ot 1 DENHPA0I4261000
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA Mame:

#Home Member ~ Establishment ~ Caims ~ Payments ~ Dashboards ~ User ~

Member Exit
Upload Member Exit File:* Choose file | Mo fie Help File
© note:

1. Click here to download sample Exit bulk upload file.
2. Only Text File or ZIP file(Containing Only One Text File) can be uploaded.
3. Aadhaar number and Aadhaar information provided here will be used for doing authentication of the member using the tools provided by the UIDAI

ancel

Subr

Member Exit

Fiie Hame. Uplosd Date. Status

1 On clickingon the dHelp file€ option, the exit bulkfile format is available for the
convenience of employers.

10



exitBulkHelpFile

EXIT BULK FILE FORMAT
(FOR EMPLOYERS)

The Exit Bulk file should be in txt format anI?'.

File size should not be greater than 2 MB. If file size is greater than 2 MB, single text file in ZIP format will be accepted.
Each line in text file contains details of single member only.

The separator between fields should be #~# ( hashtilda hash).

Column Name Colunm width Remarks

Is
Mandatory

R asumt | NUMBER(12) UAN of active member

y Enter valid date format (dd/mm/yyyy)
Exit Date DATE Date should not be less than joining date

Exit Reason Code CHAR(1) Exit reason code as per Annexure |

Sample text file is as follows for reference:

100248330106#~#01/02/2014#~#R

Annexure |

SLNo. |Value

1 RETIREMENT

DEATH IN SERVICE
SUPERNNUATION
PERMANENT DISABLEMENT
CESSATION (SHORT SERVICE)
DEATH AWAY FROM SERVICE

f Please click ott / K 2 2 & Bfterfchobsthg téxt fd from the appropriate drive (where
the text file is saved}the screen appearas below:

Wekome:
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA £t - DSHHPOO24261000
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA- [r—

#iHome  Member -  Establishment -  Claims ~ Paymenis -  Dashboards -

Member Exit
Upload Member Exit File:* exitbulk bt Help File
© Note:

1. Click here to download sample Exit bulk upload file,
2. Only Text File or ZIP file[Containing Only One Text File) can be uploaded.
3. Aadhaar number and Aadhaar information provided here will be used for doing authentication of the member using the tools provided by the UIDAI

Member Exit

File Hame Uplasd Date: Status

Delete

f To submit the chosen file, click on{ dzo ButtdhéThe screen would appear as below:

11



EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA

MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA Are you sure to upload the selected file?

Prevent this page from creating additional dialogues.
#Home Member Establishment - O

~  Payments - ]

Member Exit Cancel

Upload Member Exit File:*

hoose file

o

Help File
@ note:
1. Click here to download sample Exit bulk upload file.
2. Only Text File or ZIP file(Containing Only One Text File) can be uploaded.

3. Aadhaar number and Aadhaar information provided here will be used for doing authentication of the member using the tools provided by the UIDAI

e

Member Exit

Statis
pageoto ~ c
. Wakome: -] & Ja+] ‘ fiapfindiain
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA Lot 16 DSNHPO024261000 gt
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA| Mame:
: 14,0 10/14/2016 12
#Home Member Establishment ~ Payments ~ Dashboards User Admin ~
Member Exit
O File Validation Successfull.File Processing is in progress and may take more time. Please Revisit after some time,
Upload Member Exit File:* Choose file | No Help File
@ note:
1. Click here to download sample Exit bulk upload file.
2. Only Text File or ZIP file(Containing Only One Text File) can be uploaded.
3. Aadhaar number and Aadhaar information provided here will be used for doing authentication of the member using the tools provided by the UIDAT
Member Exit
Suns
‘zﬂ[bhlkﬁZD'E‘""35#94"'5292.5([ 11-NOV-2016 10:40 Process completad x

of 1 [ View1-1af1

(iv)  For approval of submitted records

f For approval of submitted records Of A APPRO¥AES dadzy RSNJ (i K
oMembere O

12



Wekcome:

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA Est Td DSNHPO034 261000

MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA f—
m Establishment ~  Claims ~  Payments ~  Dashboards -  User»  Admin ~
FROFILE
Al Employer Profile
_ REGISTER - INDIVIDUAL L
P [ yers registering for the first time) your PAN and Name of establishment as per PAN on the portal by using the Update SFA - ASSOCIATES
Pra The PAN and the name will be verified from the PAN database, Please note that the while filling up the Name as per
Est. Id DSHHPOD:
PAl KYC-BULK M card of your establishment handy and fill up the name exactly as on PAN card. PAN of the proprietor can be provided
LS J— arship firm and name of the establishment differs from the name in PAN, PF Un-Exempted
EXIT - BULK

Pension Un-Exempted
EDLI Un-Exempted

KYC VERIFIGATION

Address R NO- 251 KARAN PALACE ADJ SURYA CROWN PL
FAN VERIFICATION HOTELNEW DELHI, Dist SOUTH , State: DELHL Pi
PF Office DELHI {SOUTH) [NHP]

What's New

FORM 5A Data fields made editable. Employer may edit, if required, and print the Form again for submission to PF Office.
Validity of challan for online payments through internet is 12 days.

T hy Of ARPRAVAES: asdréeswould appeaas below:

Welcome:
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA o DSR2 000

MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA Name:

Versien:1. 4.0 10/1/204 1
#iHome  Member -  Establishment »  Claims -  Payments-» Dashboards -  User-  Admin -~
Activity Details | Pending View Approved | View Rejected | View All
Pending
hetivity Id Type Records View hpprove/Reject Error

& Member Individual Registration - 1 Item(s)

B2 Member Individual Registration View Lgprger || Reject
& Member Individual Registration - KYC Pending For DS - 1 Item(s)

i Member Individual Registration - KYC Pending For DS View Lz
& Member Bulk Exit - 1 Item(s)

B9 Member Bulk Exit View Agrowe || Reject

1 Inthescreenthere arependingactivitiesshown
1 Against the activities, there are option¥iew, Approve and Reject
1 Ondlicking ondview¢ the screen wouldppearas below:

13



FAafa i

T ET PR
Employees’ Provident Fund Organisation

T T, 14

=== - 110066

T e B e S . E
Bhavishya Nidhi Bhawan, 14, Bhikaji CGama Place, New Dethi - 110066

11/11/2016
Pending KYC Details
Document Document Document
S.No. UAN ype Number Name As Per Document Information
1| 100615713020 | Bank 12saaasaadadadss ganiEEY STEP1111111

View Approved / View Rejected / View All

Approve/Reject Error

Agprave || Reject

re—

sgprave || Reject

1 Ondlickingon the GApproveE button, the screen would appeaas below:

fiiome  Member -

Activity Detils | Pending

Pending

Establishment -

Aathvity ld

& Member Individual Registration - 1 Item(s)

3

Claims ~

EMPLUYEES PROVIDEN] FUND ORGANISAILUN, INUIA
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

8 Member Individusl Registration - KYC Pending For DS - 1 ltam(s)

g

1 Member Bulk Exit - 1 Item(s)

M1 Please click o®K

B569

Payments » [

Areyou sure you want to Approve?

Member Individual Registration
Member Individual Registration - KfC Pending For 05

Member Bulk Exit

|
Language: &2

Versien 1140 1142016 110357

View Approved | View Rejected | View All

View ogrove || Reject
View Aoprove
View e | Reiest

1 On clicking on théRejecte button, the screen would appear as below:
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"} EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA
# MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA Are you sure you want to Reject?

arom e mtma—Cors o | ol

Activity Details | Pending View Approved

Pending
Activity ld Type Records View Approve/Reject Emor

& Member Individual Registration - 1 Item(s)
w7 Member Individual Regizteation View sgrave | Reject
& Member Individual Registration - KYC Pending For DS - 1 ltem(s)

8T Member Individual Registration - KYC Pending For DS View Aoprove

Page —af 1 View! - 20f2

1 Please click o®Kto reject the record
f The pending activities can be viewed by clickingidn S y Folityra €

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA Ve o0 |s-
. Ext.1d: DSNHP0034261000 Language: 75
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA Hame
jarsion 1140 10/11/20%
#Home  Member-  Establishment-  Claims -  Payments -  Dashboards -  User-  Admin -
activity Details | Pending View Approved | View Rejectad
Pending
p— Type Recorts spproneifeject ror

8 Member Individual Registration - KYC Pending For DS - 1 Itemi(s)
872 Member Individual Registration - KYC Pending For DS 1 Voew o,

T TheNEO2NR& | LILINRPYSR |yR NB2SOOS
GxASgs wS2SOiSRé |yR atxz
1 On clickingiView Approved, thefollowing screen would appear:

Wicleome:

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA T

MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA e
#Home Member- Establishment- Cliims- Payments - Dashboards- User-  Admin -

Activity Detzils | Pending gw Rigjected W
Pending
Activity id Type Regords View Approve/Reject Ermor
& Member Individual Registration - KYC Pending For DS - 1 Item(s)
i Member Individual Registration - KYC Pending For D5 Ve fr—
Fage —ofl View1-1ef1

f Onclickingy + A S ¢ w,SHeBliowirg Bcéeen would appear:
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EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA Viskeoms OO -
) Est Id: DSNHPO034261000 Language:
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA e

Establishment ~ Caims ~ Payments ~

Activity Details / Pending View Approved / View Rejected / View A

Pending

f Onclickingt + A S g the fdlldwing screen would appear:

f  On clickingPDF under the columé + A Stidedpdf file for the record can be viewed as
below:
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