
 

PROCESS FLOW OF ECR 

PRECONDITIONS: 

1. The Employer has registered his/her establsihment 

on the Employer e-Sewa Portal. (For details click on 

How To Register).  

2. The employer has downloaded the ECR file format 

and prepared the ECR text file. (For details Click on 

Download ECR File Format) 

 

NOTE: It is suggested that before going through the 

process, the employer goes through the FAQs. (Click 

FAQs) 
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http://www.epfindia.gov.in/ECR/How_To_Register.pdf
http://www.epfindia.gov.in/ECR/ECR_ForEmployers_FileStructure.pdf
http://esewa.epfoservices.in/faq.php


 

PROCESS 

Step 1: Login to the Employer e-Sewa Portal. 

Click here for Login. 

 

After login you will find the following screen. 
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http://esewa.epfoservices.in/


Step 2: Upload ECR 

Click on ECR at the top Menu Bar. You will find the various 

options. Click ECR UPLOAD. 

 

The following screen will open. 
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Select the text file you have to upload from the location where 

you have saved it. Check the Wage Month and year for which 

you are going to upload the ECR. Select the correct Wage 

Month/Year and click SUBMIT button. 

 

If your text file has been prepared correctly, the Summary 

sheet as follows will appear. 

 

  

4 of 12



 

Enter the additional details regarding EDLI and EPF/EDLI 

Administrative and Inspection charges. Check the Contribution 

rate also. By default it is 12%. If applicable for your 

establishment, you can change it to 10%. Click SUBMIT ECR 

button. 

 

An alert will appear to confirm the Contribution rate. Click OK 

and again click SUBMIT ECR button. 
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Step 3: Approve ECR:  

A digitally signed PDF file with date and time of upload will 

appear on the screen.  

Note: In case the number of members in the ECR file is more 

than 200, please wait till you get an SMS alert to 

view/download the digitally signed PDF file.  

Click on the PDF file icon to download the file and verify the 

data with the data of the ECR text file uploaded by you. 

 

Note: The PDF file that is displayed is digitally signed by EPFO 

for security purpose and no signature is required. 
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This step is also available at the following link (ECR PENDING 

FOR APPROVAL) 
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The digitally signed PDF will look like the following screens. 
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After you have satisfied yourself with the correctness of the 

data, click APPROVE button. An alert will come on Approval. 

Click OK. 
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Step 4: Download and Print Challan: 

On approval of the ECR file, a Temporary Return Reference 

Number (TRRN) for the uploaded ECR file will be generated and 

the next screen that will appear will display the Challan and 

Acknowledgement slip for uploaded file. 

 

Click Challan Receipt File for downloading and printing the 

Challan.  

This step is also available at the following link (REQUEST ECR 

REJECTION) 
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The challan will look as follows: After Printing, manually fill in 

the details under “For establishment use only”. 

 

 
 

The ECR Acknowledge slip will be as follows: 
 

 

The challan generated on approval of ECR will lapse after 15 

days if remittance is not made. 
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Till this stage the employer can request for rejection of the 

approved ECR. However if remittance is made against the ECR, 

it cannot be rejected. 

Step 5: Make Remittance: (Off line activity) 

There are two options. 

a. If the employer is a CINB (Corporate Internet Banking) 

customer of SBI, then he/she can make online payment 

through the onlinesbi portal of SBI. Click here for SBI 

Portal. ## 

b. Otherwise the remittance can be made through Demand 

draft/local cheque in any designated branch of SBI. For 

SBI designated branch list, click SBI BRANCHES FOR EPF 

REMITTANCE 

Once the cheque against the challan is realized, you will get 

SMS alert. With this the ECR filing process for the month will be 

complete. 

 

## Note: The online payment option will be available after a 

few days. Please make remittance through Demand 

Draft/local cheque till the facility starts. 
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https://www.onlinesbi.com/corporate/sbi_home.html
https://www.onlinesbi.com/corporate/sbi_home.html
https://www.onlinesbi.com/corporate/sbi_home.html
http://www.epfindia.gov.in/bankmstr.asp
http://www.epfindia.gov.in/bankmstr.asp
http://www.epfindia.gov.in/bankmstr.asp



