PROCESS FLOW OF ECR
PRECONDITIONS:

1.The Employer has registered his/her establsihment
on the Employer e-Sewa Portal. (For details click on
How To Register).

2.The employer has downloaded the ECR file format
and prepared the ECR text file. (For details Click on
Download ECR File Format)

NOTE: It is suggested that before going through the
process, the employer goes through the FAQs. (Click
FAQs)
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http://www.epfindia.gov.in/ECR/How_To_Register.pdf
http://www.epfindia.gov.in/ECR/ECR_ForEmployers_FileStructure.pdf
http://esewa.epfoservices.in/faq.php

PROCESS
Step 1: Login to the Employer e-Sewa Portal.

Click here for Login.

Employees’ Provident Fund Organisation, India EMPLOYER E-SEWA

EMPLOYER E-SEWA

et cowr rupLovers

Dear Employers ! USER NAME
EPFO Launches online receipt of Electronic Challan curn Return (ECR) from the Month of April 2012 (March paid in April). Employers are
requested to Repister their estabishments and create their user id and password through this portal The registered emgloyers can upload
the Electronic Return and the uploaded return data will be displayed through = digitally signed copy in PDF format. It will be avaiable for PASSWORD
printing also. Once approved by the employer online Challan will be popped based on uploaded return. The employer may choose to make
the payment through internet banking of SBI or take a print out of the Challan and pay at any designated branch of State Bank of India
(5B} Plesse click hers to read FAQ

Benefits:

= Mo paper retum to be prepared and submitied to EPFO.

= Mo need to submit cther retums viz Form 5/10/12A,34 and 8A.

- Emplayers will get the confirmation of paymant through SMS instantly.
e e i T ——
- Emplayers can view the snnusl accounts slip for accounting year 2011-12 an line.

= For earlier years employers can request for the annual slips through this portal.

Forgot pessword 2

Instructions to avail facility:

_ » Repister your establishment at EPFO website
REGISTER >>

* You will receive system generated temgorary usernams and
password on your mobile.

+ On first login with the temporary user id and passwerd,
creste your permanent User Id and new password to avail
facilities through the portal.

EMPLOYER E-SEWA

Challan . DOWNLOADS 3 PROFILE o CONTACTUS 4 LOGOUT

EPFO E-Sewa Portal

Dear Employer !!

EPFO Launches online receipt of Electronic Challan cum Return (ECR) frem the Menth of April 2012 (March paid in April). Employers are requested to
Register their establishments and create their user id and password through this portal. The registered employers can upload the Electronic Return and
the upleaded return data will be displayed through a digitally signed copy in PDF format. It will be available for printing also. Once approved by the
employer online Challan will be popped based on uploaded return. The employer may choose to make the payment through internet banking of SBI or
take a print out of the Challan and pay at any designated branch of State Bank of India (SBI).

Benefits:

> No paper return to be prepared and submitted to EPFO.

> No need to submit other returns viz Form 5/10/12A,3A and 6A.

> Employers will get the confirmation of payment through SMS instantly.

> The contribution will be credited to the members’ account on monthly basis.

> Employers can view the annual accounts slip for accounting year 2011-12 on line.
> For earlier years employers can request for the annual slips through this portal.
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Step 2: Upload ECR

Click on ECR at the top Menu Bar. You will find the various
options. Click ECR UPLOAD.

Employees’ Provident Fund Or

ECR '~ 2 Challan DOWNLOADS
i

[ ECR Upload
ECR Pending for approval
Download Paid Challan

Request ECR Rejection

ECR ErrorLog receipt of Electronic Challan cum
ments and create their user id a

the uploaded return data will be displayed through a di
employer online Challan will be popped based on uploa
take a print out of the Challan and pay at any designat

Benefits:

The following screen will open.

Employees’ Provident Fund Organisation, India

= Challan ¥ DOWNLOADS f® PROFILE FAQ @8  CONTACTUS 4+ LOGOUT

Upload ECR file

WAGES FOR THE MONTH : |Mar [+| [2012[~]

Upload ECR File :

MNote: Only text file or zip file containing only one text file can be uploaded.
[Do not upload any other files like jpg, gif, doc, xls, ppt etc bundled inside the zip.]
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Select the text file you have to upload from the location where
you have saved it. Check the Wage Month and year for which
you are going to upload the ECR. Select the correct Wage

Month/Year and click SUB

n.

Employees’ Provident Fund Organisation, India

& HOME | f ECR - Challan ¥ DOWNLOADS  f@ # CONTACTUS 4 LOGOUT
Upload ECR file

WAGES FOR. THE MONTH

Mar [~] [2012[~]
F\NEAGT0001234UUUE [ Browse.._|

Upload ECR File :

ote: Only text file or zip file containing only one text file can be uploaded.
Lo not uphoad any other files like jpg, gif, doc, s, ppt etc bundled inside the zip.]

If your text file has been prepared correctly, the Summary
sheet as follows will appear.

Employees’ Provident Fund Organisation, India EMPLOYER E-SEWA

E raa @ conTACTUS

Summary of uploaded Electronic Challan cum Return (ECR) Data file

ESTABLISHMENT 1D : DLCPMOOOS104004 COMTRIBUTION RATE : [12[=] % TOTAL NUMBER OF MEMBERS IN THIS FILE ¢ 31
WAGES FOR THE MONTH : 03/2012 PAYABLE IN THE MONTH (RETURN MONTH)  : 04/2012
TOTAL EPF WAGES {Rs) f 445800
TOTAL EPS WAGES (Rs) f 355400
TOTAL ARREAR WAGES (Rs) g o
DETAILS DUE (Rs) BEING REMITTED (Rs)
TOTAL EPF CONTRIBUTION (EE SHARE A/C NO 1) E 53976 53976
TOTAL EPS CONTRIBUTION (A/C NO 10) E 29938 29338
TOTAL DIFFERENCE ERPF AND EPS CONTRIBUTION (ER SHARE A/C NO 1) E 24038 24038

TOTAL EPF ADMINISTRATIVE/INSPECTION CHARGES [A/C NO 2)
TOTAL EDLI CONTRIBUTION (A/C NO 21}
TOTAL EDLT ADMINISTRATIVE/INSPECTION CHARGES (A/C NO 22}

TOTAL REFUND OF ADVANCES (Rs) E ]
TOTAL ARREAR CONTRIBUTION (Rs) E ]
TOTAL AMOUNT : 107952 107952
TOTAL NCF DAYS : o
TOTAL AMOUNT IN THIS ECR (Rs) : 107952

Submit ECR

This Portal can be best viewsd in IE (7.0 and shove), Firefos, Chrome and Opera browsers. (2012, System powered by TCIL snd VSPL
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Enter the additional details regarding EDLI and EPF/EDLI
Administrative and Inspection charges. Check the Contribution
rate also. By default it is 12%. If applicable for your
it to 10%. Click SWBMIT ECR

establishment, you can change
button.

Employees’ Provident Fund Organisation, india EMPLOYER E-SEWA

B cnaman 4 DowNLODADS . B rfaa M conTAGTUS

Summary of uploaded Electronjc Challan cum Return (ECR) Data fi)é

ESTABLISHMENT ID : DLCEMOOO05104004 CONTRIBUTION RATE 4 TOTAL NUMBER OF MEMPERS IN THIS FILE g 31
WAGES FOR THE MONTH : 03/2012 PAVABLE IN THE MONTA (RETURN MONTH) 5 04/2012

TOTAL EPF WAGES (Rs) : 445800
TOTAL EPS WAGES (Rs) : 358400

TOTAL ARREAR WAGES (Rs) i o

DETAILS BEING REMITTED (Rs)

TOTAL EPF CONTRIBUTION (EE SHARE A/C NO 1) 53976 53576
TOTAL EPS CONTRIBUTION (A/C NO 10) 29938 29938
TOTAL DIFFERENCE EPF AND EPS CONTRIBUTION (ER SHARE A/C NO 1) 24038 24038
TOTAL EPF ADMINISTRATIVE/INSPECTION CHARGES (A/C NO 2) 5250 5256
TOTAL EDLI CONTRIBUTION (A/C NO 21) 2635 2635
TOTAL EDLT ADMINISTRATIVE/INSPECTION CHARGES [A/C NO 22) 58 56
TOTAL REFUND OF ADVANCES (Rs) o
TOTAL ARREAR CONTRIBUTION (Rs) o
TOTAL AMOUNT 115899 115899
TOTAL NCP DAYS : o

TOTAL AMOUNT IN THIS ECR (Rs) : 115859

This Portal can be Best viewed in IE {7.0 and above). Firefox, Chrome and Opera browsers.  @2012. System powersd by TCIL and VSPL

An alert will appear to confirm the Contribution rate. Click OK
and again click SUBMIT ECR button.

EMPLOYER E-SEWA

Summary of uploaded Electronic Challan cum Return (ECR) Data file

ESTABLISHMENT ID : DLCPMOCOS5104004 CONTRIBUTION RATE : 12E| %% TOTAL NUMBER OF MEMBERS IN THIS FILE B 31
WAGES FOR THE MONTH : 03/2012 PAVABLE IN THE MONTH (RETURN MONTH) - 04/2012
TOTAL ERF WAGES (Rs) : 140800

TOTAL EPS WAGES (Rs)

TOTAL ARREAR WAGES (Rs) Message from webpage ===

NG REMITTED (Rs)

TOTAL EPF CONTRIBUTION (EE SHARE A/C Please recheck Contribution Rate 12 % before submitting the form . ceees
T (FEE BT TITOTEEI (2 D Are you sure you want te submit ferm 7 oreem
TOTAL DIFFERENCE EPF AND EPS CONTRI 24038
TOTAL EPF ADMINISTRATIVE/TNSPECTION, 5256
TOTAL EDLI CONTRIBUTION {A/C NO 21) [ oK ] [ Cancel ] 2635
TOTAL EDLI ADMINISTRATIVE/INSPECTIOR 55
TOTAL REFUND OF ADVANCES (Rs) o

TOTAL ARREAR CONTRIBUTION (Rs)

o
TOTAL AMOUNT 115899 115899

TOTAL NCP DAYS : ]

TOTAL AMOUNT IN THIS ECR (Rs) = 115859
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Step 3: Approve ECR:

A digitally signed PDF file with date and time of upload will
appear on the screen.

Note: In case the number of members in the ECR file is more
than 200, please wait till you get an SMS alert to
view/download the digitally signed PDF file.

Click on the PDF file icon to download the file and verify the
data with the data of the ECR text file uploaded by you.

Employees’ Provident Fund Organisation, India

File Action

SN TRRN Date & Time

1011204000445

"

)
CE
| POF 3
By
| POF §
Py
[ POF

|

Approve Reject

101 17NdNANdA

Note: The PDF file that is displayed is digitally signed by EPFO
for security purpose and no signature is required.
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This step is also available at the following link (ECR PENDING

FOR APPROVAL)

Employees’ Provident Fun

4 HOME [f» ECR -~ Challan " DOWNLOA

(-

ECR Pending for approval ’

Download Paid Challan

Request ECR Rejection

ECR Eror Log receipt of Electronic Chz
ments and create their

the uploaded return data will be displayed thrc
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The digitally signed PDF will look like the following screens.

EMPLOYEES® PROVIDENT FUND ORGANISATION. DELHINORTH
ELECTRONIC CHALLAN CUM RETURN (ECR)
FOR THE WAGE MONTH OF {03/2012) AND RETURN MONTH {04/2012)

ESTABLISHMENT ID :DLCPMO00510400A Employer E-Sewa

NAME OF ESTABLISHMENT :Establishment for live testing ECR UPLOADED (0800412012 16:13:23
PART A-MEMBERS" WAGE DETAILS
Member ld | Member Name | EFF Wages | EPS Wages EFF EFF EFS EPS Diff EPFand | D EFFand | NCF Days Refund of
Contribution | Contribution | Contribution | Contribution EPS EPS Advarices
(EE Share) due | (EE Share) due beng remitted | Contribuion | Contribution
baing remitted (ER Share) due | (ER Share)
being remitted

0008523 MANILAL 5500 ] 660 660 0 ] 60 &60 [] 0
0006722 KANTIBHAI 6000 ] 720 720 0 0 720 720 [] 0
0007003 GIRISHKUMAR 6200 ] T44 744 0 0 744 [] 0
0007022 BHIMRAC £300 0 758 758 0 0 758 [] 0
0007084 VILAS 6400 ] 763 0 0 788 [] 0
0007107 MORLIDHAR 6600 ] 702 0 0 702 [] 0
0007145 BABULAL 5300 [ 608 0 ] 608 ] []
0007182 NARSHIHBHAI 4900 ] 583 0 0 533 563 [] 0
0007215 ISUDAS 4700 4700 564 302 302 172 172 ] 0
0007218 JETHABHAI 3500 3500 420 200 202 122 123 ] []
000722 DAHYABHAI 6500 6500 750 541 54 230 230 [] 0
0007228 PRIYESH 2200 8500 B4 541 54 443 442 ] []
0007221 JIGNESHKUM 2400 3400 1008 1008 700 700 303 308 ] 0

AR
0007238 GAURAV 6500 6500 780 780 241 4 239 238 ]
0007241 KOMALBEN 25000 8500 2000 3000 541 54 2450 2450 [] 0
0007248 ;I\ENESHKUM 28000 6500 2480 3460 1 E 2039 2639 ] 0
0007251 ANKITKUMAR 30000 30000 2800 3600 2480 2488 10t 101 0
0007258 RAJENDRASIN 52000 52000 6240 6240 4332 4332 1008 1008 0

H
0007261 HIRENSINH 52000 53000 6260 6360 415 4415 145 1045 ] 0
0007288 HITESH 54000 54000 6430 6480 4408 4408 1922 1282 [] 0
0007271 TEJASKUMAR 55000 55 6300 6600 4582 4582 2018 2018 ] 0
0007278 JAIMIN 56000 58000 6720 6720 4665 4665 2055 2055 0 0
00073 CHANDRAKAN 400 1400 188 168 7 T 51 51 [] 0

T
0007318 TEJASWIN 300 1200 158 158 108 08 43 43 ] []
0007321 SUNIL 200 1200 144 144 100 100 4 44 ] 0
0007328 KESHAVEHAI 50 1150 133 138 06 2 42 42 ] 0
0007321 TEJAS 100 1100 132 132 02 2 40 40 ] [

0007326 AMITKUMAR 1075 120 120 o0 ] 0 a0 0 []
0007341 KALPESHKUM 1050 126 128 87 o 2 38 0 [
4R
0007346 NAYNESH 1025 = 123 123 85 5 E 2 0 []
0007351 MAHEBUBHUS| 1000 1000 120 120 83 e E El 0 []
EN
GRAND TOTAL 443800 350400 53070 53070 20038 20838 24038 24038 0 [
AIC 01 EE + Refund of AIC I ER AC 02 AC 10 AC 2 AIC 22 TOTAL
Advance
TOTAL DUES AS PER 53076 2038 5258 20038 2635 56 11sage
EcR
TOTAL AMOUNT 53076 2038 5258 20038 2635 56 e
BEING REMITTED
PART B-NEW MEMBERS® DETAILS
Member d Member Name FathersHushand's | Relabonship with the Daste of Birth Gender Date of Joming EFF | Date of Joining EFS
ame
0007351 WAHEBUBHUSEN MAHMADHANIF Father 17-08- 1888 Male 01-03-2012 01032012
PART C-EXITING MEMBERS® DETAILS
[ Member id I Member Name: I Date of Exit from EPF | Date of Exit from EPS. | Reason for leaving |
(0073 [cranDRakanT [ 31032012 | 31032012 | Retirement |
PART D : MEMBER'S ARREAR DETAILS
~Hi—

NOTE: The report generated is on the basis of uploaded ECR on 09/04/2012 16:13:22 and the employer is required to verify the details before approving the retum for generation of TRRN and challan, This is
a digially signed report.
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After you have satisfied yourself with the correctness of the
data, click APPROVE button. An alert will come on Approval.

Click OK.

Employees’ Provident Fund Organisation, India

% bowe [ @ ER - B chamn

# cowaoss 8 PRoeLs B o M cowacTus

ECR File - Approve/Reject | Download Challan File

EMPLOYER E-SEWA

4

SN TRRN Date & Time Signed ECR File Action

1 1011204000468 05-04-2012 16:13:24 )ﬂ

Eca e
Message from webpage — ﬂ
2 1011204000455 054
o~
@ Are you sure you want to approve the ECR file?

3 1011204000449 054 =

N - ([ ok J[ conce |
[por

5 1011204000442 05-04-2012 15:05:02 ,}v
L
[por .

3 1011204000443 08-04-2012 15:05:02 ,}g
oA FRE
[Por ] _

7 1011204000440 05-04-2012 14:55:01 }g
oA FRE
[Por ] _

B 1011204000441 05-04-2012 14:55:01 }g
e

This Portsl can be Best viewed in IE (7.0 and sbove), Firsfox, Chrome and Opera browsers.  §2012, Sy=t=m power=d by TCIL and VSPL
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Step 4: Download and Print Challan:

On approval of the ECR file, a Temporary Return Reference
Number (TRRN) for the uploaded ECR file will be generated and
the next screen that will appear will display the Challan and
Acknowledgement slip for uploaded file.

B e e s g e L s s e - oy ]

Request to cancel ECR | Download Signed Challan/Receipt/Acknowledgement slip

SN TRRN 1T ECR File Status Challan Receipt ﬁle Acl Slip
orzossssces g ppreve o Garoarznaz secia e g T
ECR FLE ;\ck‘nnug ACK SLIP
[ PoF = [ POF§
i iy S — e N

Click Challan Receipt File for downloading and printing the
Challan.

This step is also available at the following link (REQUEST ECR
REJECTION)

Employees’ Provident Fund Organisat

s ETR -~ Challan " DOWNLOADS "s PROFLE

ECF! Upload
ECR Pending for approval
Dowrlzzd Maid Challan

Request ECR Rejection

ECR ErrorLog receipt of Electronic Challan cum Return (ECR
ments and create their user id and password

the uploaded return data will be displayed through a digitally signed
employer online Challan will be popped based on uploaded return. T

B e T e o B o S | L Ll LTl o PRSP AP ) S P
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The challan will look as follows: After Printing, manually fill in

the details under “For establishment use only”.

COMBINED CHALLAN O A/C NO. 01,02, 10,21 & 22
(STATE BANK OF INDIA)

TRRN: 1011204000488

ESTABLISHMENT CODE & NAME : DLCPMD00510400A  Establishment for live testing
ADDRESS : Sec 23 Dwarka New Delhi.
Dues for the wags month o£03/2012

TOTAL SUBSCRIBERS: NCD1 3 AnCa0 23
TOTAL WAGES: ACDT 442800 AIC.10 358400
SL. PARTICULARS ACD ACO2 A\f.m AIC2 AC2z2 TOTAL
. EMPLOYER'S SHARE OF CONT. 24038 zedes 2635 58511
2 EMPLOYEE'S SHARE OF CONT. 53076 53076
3. ADMIN CHARGES 5256 E 5312
4. INSPECTION CHARGES
5. PENAL DAMAGES
6. MISC. PAYMENT (INTEREST UIS 7Q)
GRAND TOTAL (IN WORDS) : Rupees One Lakh Fifteen Thousand Eight Hundred and 115888
Ninety-Nine Cnly

FOR BANKS USE ONLY
Amount Received Rs.
Date of p of Chequa/DD

FOR ESTABLISHMENT USE ONLY (To be manuslly fled by Employer)
Cheque/DD No. ———————— Date: ————
gt - 1 ————

Date of Realisation of Cheque/DD —————— oo Depositer——
581 Branch N Date of Deposit——-— Mabie No, ——
581 Branch Code Signature of the Deposor——————————————————

(This is 3 system generated challan generated on 02/04/2012 18:15, the particulars shown in this challan are populated from the Electronics Challan Retum (ECR) uplodded by the establishmant for the
specfied month and year. Remittance can be made through a logal Cheque/DD in any designated branch of SBI)

The ECR Acknowledge slip will be as follows:

EMPLOYEE'S PROVIDENT FUND
ORGANISATION
ELECTRONIC CHALLAN RETURN (ECR)
{ACKNOWLEDGEMENT 5LIP)

Your ECR for the month of 03/2012 for Establishment ID DLCPMO00510400A has been successfully uploaded and
Challan with Temporary Return Reference Number {TRRN) 1011204000468 has been generated on 0904/2012 16:13.
The TRRN will be available for remittance for fifteen (15) days after which it will lapse.

Remittance can be made either online using CINB facility of SBI or through a local cheque/DD in any designated
branch of SBI. If not remitted, you have to upload a fresh ECR and remit dues.

The provision regarding due date for remittance as per the scheme remains unchanged.

[Thiz Iz a computer gensratsd report and not requirss to be signed)

The challan generated on approval of ECR
days if remittance is not made.

will lapse after 15
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Till this stage the employer can request for rejection of the
approved ECR. However if remittance is made against the ECR,
it cannot be rejected.

Step 5: Make Remittance: (Off line activity)
There are two options.

a. If the employer is a CINB (Corporate Internet Banking)
customer of SBI, then he/she can make online payment
through the onlinesbi portal of SBI. Click here for SBI
Portal. ##

b. Otherwise the remittance can be made through Demand
draft/local cheque in any designated branch of SBI. For
SBI designated branch list, click SBI BRANCHES FOR EPF
REMITTANCE

Once the cheque against the challan is realized, you will get
SMS alert. With this the ECR filing process for the month will be
complete.

## Note: The online payment option will be available after a
few days. Please make remittance through Demand
Draft/local cheque till the facility starts.
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https://www.onlinesbi.com/corporate/sbi_home.html
https://www.onlinesbi.com/corporate/sbi_home.html
https://www.onlinesbi.com/corporate/sbi_home.html
http://www.epfindia.gov.in/bankmstr.asp
http://www.epfindia.gov.in/bankmstr.asp
http://www.epfindia.gov.in/bankmstr.asp



