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SCHEDULE OF REQUIREMENTS 

Comprehensive and Full Annual Maintainance Contract of the services, Personal Computer 

systems, Thin Clients, Dot Matrix Printer, & Laserjet Printers, and other Peripherals as 

mentioned below. 

The Regional PF Commissioner 

EPFO Regional Office 

Ujjain 

SI Name of the Items 

NO. 

1 Thin Clients (Includes Thin 

Clients, Monitors, Key 

Boards, Mouses) 

2 Desktop/P.C 

3 

4 Printers 

5 UPS 

6 Photo copy Machine 

7 

-
9 Fax Machine Printer cum 

Scanner 

10 Scanners 

Model and 

Make 

Dot Matrix 

HP Laserjet 

Canon LBP 2900 

Canon LBP 3500 

APC 

Konica 

-
Panasonic 

QTY Amount 

26 

20 

1 
1 
15 
3 

30 

02 

-
1 

4 

-

VijaySin~ 

Assistant P.F. Commissioner/OIC 



To 

Bid Letter 

(Technical Bid) 

The Regional Provident Fund Commissioner-II/ Office lncharge 

EPFO, RO, UJJAIN 

Reference : Tender No. Dated 

Sir, 

We Declare: 

1. That we are independent service providers/sole authorised agents/of 

2. That we/our principals are equipped with adequate facilities for offering 

the services and that our establishment is open for inspection by the 

representatives of Employee's Provident Fund Organisation. 

3. We Here by offer the Services at the prices and rate mentioned in the 

Commercial bid at Annexure 1 to14. 

4. We do hereby undertake, that, in the event of acceptance of our bid, the 

services shall be made as stipulated in the bid document and that we shall 

perform all the incidentia l services. 

5. The prices quoted are inclusive of all charges, inclusive of taxes and levies. 

6. We enclose herewith complete technical bid as required by you. This 

includes: 

i. Bid Particulars 

ii. Bid letters 

iii. Technical Details of the goods/services offered 

iv. Statement of deviation from schedule of requirement 

v. Statemenet of deviation from tender terms and conditions 

vi. Principal's Authorisation from 

vii. Maintenance Infrastructure Facilities 

7. We agree to abide by our offer for period of 90 days from the date fixed 

for opening of the tenders · and that we shall remain bound by a 

communication of acceptance within that time. 

8. We have carefully read and understood the terms and conditions of the 

tender and the conditions of the contract applicable to the tender and we 

do hereby undertake to render and conditions are only those mentioned 

in Annexure- 5.The technical deviations from the schedule of 

requirements are only those mentioned in annexure 4. 



9. Certified that the tender is: 

A Sole proprietorship firm and the person signing the te.nder is the sole 

proprieter/constituted attorney of the sole proprietor, 

A partnership firm, and the person signing the tender is a partner of the 

firm and he has authority to refer to arbitration disputes concerning the 

business of the partnership agreemen/by virtue of general power of 

attorney. 

A company and the person signing the tender is the constituted attorney. 

(Delete whichever is not applicable. All corrections deletions should 

invariably be duly attested by the person authorized to sign the tender 

document) 

10.Performance-cum-Bid security for and amount equal to 

Rs ............................ (Rupees ......................................................................... only) 
is enclosed in cover containing the Pre-qualifying requirements in the 

Form specified in Clause 12 of Section II. 

11.We do here by undertake, that until a formal contract is prepared and 

executed, this Bid, together with you written acceptance thereof and 

placement of letter of intent awarding the contract, shall constitute a 

binding contract between us. 

Date this day of Year 

Details of enclosures 

Signature of Tenderer 

Full Address 

Ph. Fax 

Email 

Telegram ID 



BID PARTICULARS FOR TENDER NO. 

SI PARTICULARS 

NO. 

1 Name of the bidder 

2 Address of the bidder 

3 Name of the Principal on whose behalf bid 

being submitted. 

4 Address of the Principal on whose behalf bid 

being submitted 

5 Place of Testing/Laboratry/ facilities for the 

services offered . 

6 Service facilities available 

7 Availability of Spare Parts (for hardware 

components) 

8 Bidder' s Proposal 

Number and Date 

9 Name and Address of the officer to whom all 

references shall be made regarding this 

tender. 

a) Email ID 

b) Telephone 

c) Fax 

Signature 

Name 

Designation 

Address 

Date 

Signature 

Name 

Designation 

Address 

Date 

ANNEXURE-1 



Annexure -3 

TECHNICAL DETAILS OF SERVICES OFFERED 

Item No. Item 

Signature of Witness 

Dated : 

Place: 

Quantity Detailed Remark 

service 

Specifications 

Signature of Tenderer 

Dated : 

Place : 



Annexure-4 

STATEMENT OF DEVIATIONS FROM SCHEDULE OF REQUIREMENTS 

Dear Sirs, 

Following are the technical Deviations and Variations from the Schedule of 

Requirements. These Deviations and Variations are exhaustive. Except these 

Deviations and variations, the entire work shall be performed as per your 

specifications and documents. 

S. NO. Section No. 

Signature of Witness 

Dated : 

Place: 

Clause NO. Page No. Statement of 
Deviations 

and Variations 

Signature of Tenderer 

Dated: 

Place: 



Annexure-5 

STATEMENT OF DEVIATIONS FROM TENDER TERMS AND CONDITIONS 

Dear Sirs, 

Following are the technical Deviations and Variations from the Schedule of 

Requirements. These Deviations and Variations are exhaustive. Except these 

Deviations and variations, the entire work shall be performed as per your 

specifications and documents. 

S. NO. Section No. 

Signature of Witness 

Dated: 

Place: 

Clause NO. Page No. Statement of 

Deviations 

and Variations 

Signature of Tenderer 

Dated : 

Place: 



--~ ANNEXURE 6 

PRINCIPAL'S AUTHORISATION FORM 

To, 

The Regional PF Commissioner 

EPFO, Regional Office 

Ujjain 

Reference : Tender No~················· ·············································Dated ................. . 

Sir, 

We who are established and 

reputable service providers of having 
branches at do hereby authorize 

M/s __________________ (Name and Address of 

Agents) to Bid, Negotiate and Conclude the Contract with you against Tender 

No. dated No Company 

or firm or individual other that M/s. 
_______________ are authorized to Bid, Negotiate. and 

Conclude the Contract in regard to this business against this specific Tender. 

We hereby extend our full guarantee and warranty as per provisions for the 

General Conditions of Contract for the Service offered for supply against this 

Invitation for Bid by the above firm. 

Your Faithfully, 

Name for and on 

behalf of M/s (Name of Manufacturer) 

Note: This letter of authority should be on the letter head of the principal and 

should be duly signed by a person competent and having the power of 

Attorney to bind the Principal. 



Annexure 7 

MAINTAINANCE INFRASTRUCTURE FACILITIES 

Name of city Address 

where 

located 

Signature of Witness 

Dated: 

Place: 

Details of Service Centre (s) 

Contect 

person 

Telephone Fax No. Remarks 

No. 

Signature of Tenderer 

Dated: 

Place: 



;: 

Commercial Bid 

BID PARTICULARS FOR TENDER NO. 

SI PARTICULARS 

NO. 

1 Name of the bidder 

2 Address of the bidder 

3 Name of the Principal on whose behalf bid 

being submitted . 

4 Address of the Principal on whose behalf bid 

being submitted 

5 Place of Testing/Laboratry/ facilities for the 

services offered. 

6 Service facilities available 

7 Availability of Spare Parts (for hardware 

components) 

8 Bidder's Proposal 

Number and Date 

9 Name and Address of the officer to whom all 

references shall be made regarding this 

tender. 

a) Email ID 

b) Telephone 

c) Fax 

Signature 

Name 

Designation 

Address 

Date 

Witness 

Company Seal 

Signature 

Name 

Designation 

Address 

Date 

Annexure 8 



Annexure 10 

STATEMENT OF COMMERCIALS DEVIATIONS 

Dear Sirs, 

Following are the commercials Deviations and Variations from the tender 

terms and conditions. These Deviations and Variations are exhaustive. Except 

these Deviations and variations, the entire work shall be performed as per your 

specifications and documents. 

S. NO. Section No. 

Signature of Witness 

Dated: 

Place: 

Clause NO. Page No. Statement of 

Deviations 

and Variations 

Signature of Tenderer 

Dated: 

Place: 



ANNEXURE 11 

SUMMARY OF THE COST OF SERVICES OFERED 

S.NO. Item Description Price (in Rupees) 

Total Cost of the Services 

Cost of Accessories, if any 

Technical Services Charges 

Other Charges, if any 

Total Cost 

Note: The cost break up of the various items is as shown in the enclosures. 

TOTAL AMOUNT IN INDIAN RUPEES (IN FIGURES) ________ _ 

IN WORDS -------------------------

Signature of Witness 

Dated : 

Place: 

NOTE : 

Signature of Tenderer 

Dated: 

Place: 

1. The Regional provident fund commissioner shall examine the unit and 

extended prices in case of any difference in multification of extended 

prices, the unite price shall be considered as the basis for the order price. 

Discounts for extended qualities, If any, should be specifically mentioned. 

2. If unable to quote, please return this form marked "NO BID" 

3. If the above space is not enough for your proposal, Please use additional 

sheets as part of the Bid. 



ANNEXURE 12 

DETAILS OF THE COST OF GOODS/SERVICES OFFERED 

Item No. Description Quantity/ Basic Duties & Discount Total 

of the Item Capacity Price Levies if any Unit cost 

(1) (2) (3) (4) (5) (6) (7} 

TOTAL AMOUNT IN INDIAN RUPEES (IN FIGURES), ________ _ 

IN WORDS ____ __________________ _ 

Signature of Witness 

Dated: 

Place: 

NOTE: 

Signature of Tenderer 

Dated: 

Place: 

1. Percentage of duties and levies should be clearly mentioned. 

Total 

Price 

{8) 

2. If any discrepancies in unit prices between the prices in figures and words the prices 

quoted in words would be take as authentic. 

ANNEXURE 12 

TECHNICAL SERVICE CHARGES 

S.NO. Description of Services Amount 

In Figures In Words 

(1) (2) (3) (4) 

TOTAL AMOUNT IN INDIAN RUPEES {IN FIGURES) ________ _ 
IN WORDS ______________________ _ 

Signature of Witness 

Dated : 

Place: 

Signature of Tenderer 

Dated: 

Place: 



ANNEXURE 14 

OTHER CHARGES 

S.NO. Description of Services Amount 

In Figures In Words 

(1) (2) (3) (4) 

TOTAL AMOUNT IN INDIAN RUPEES (IN FIGURES) ________ _ 
IN WORDS ______________________ _ 

Signature of Witness 

Dated: 

Place: 

Item No. Catalog 
No./ Part 

(1) (2) 

ACCESSORIES 

Description Unit 

(3) (4) 

Signature of Tenderer 

Dated: 

Place: 

ANNEXURE 15 

Unit Rate 

In Figures In Words 

(5) (6) 

TOTAL AMOUNT IN INDIAN RUPEES (IN FIGURES) ________ _ 
IN WORDS _ _____________________ _ 

Signature of Witness 

Dated: 

Place: 

Signature of Tenderer 

Dated: 

Place: 


