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No. RO/JAL/ CT/ Hiring ofvehicle/2018/ Dated 28-03-2018 

SUB:-

TENDER NOTICE 

Inviting of Sealed Quotations for hiring of One Mid size Car 
to EPFO, Regional Office, Jalandhar 

The Regional Provident Fund Commissioner, Regional Office, Jalandhar invites 
Sealed Quotations for hiring of O 1 Mid size car of Maruti Ciaz or similar 
category car on monthly basis for a period of 02 years from the date of signing 
the agreement for Regional Office, Jalandhar. The interested agencies may 
submit their quotations/bids in a sealed envelope superscripted as 
"QUOTATION FOR HffiING OF VEHICLE". The last date of submission 
bids is 16-04-2018 upto 3.00 pm. The bids will be opened at 4.00 pm on 
16-04-2018 in the office. of the Regional Provident Fund Conunissioner, 
Regional Office, J alandhar. The successful bidder should be able to provide the 
vehicle w.e.f. 01-05-2018. 

BID DETAILS:-

•• 

a) The vehicle offered should be make of not earlier than 2017. 

b) 

c) 

d) 

e) 

f) 

g) 

Preference will be given to new car with white colour and Punjab 
(J alandhar) Registration. 

The basis for calculation of the fi;ised monthly hiring charge should for 
a run of2300 km per month and a minimum of 10 hours per day. 

Rate of extra.km beyond the above shall be separately specified. 

The rates quoted will be exclusive of taxes, levies, cesses etc. except 
specifically provided as otherwise. 

All quotations shall be accompanied by an Earnest Money Deposit 
(El\.1D of Rs. 5,000/- (Five thousand only) and application of Rs. 100/­
(Non refundable) by Demand Draft in favour of Regional Provident 
Fund Commissioner, Jalandhar. 

The bidders has to submit the details in the format (Annexure- A) 
along with all photocopies of documents i.e PAN NO., GST NO., 
Registration copy of the vehicle to be submitted on letter head. 

The draft agreement is also attached as (Annexure-B) 
-:--fl <?~ c:~.i 8 ~~­
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h) The EMD will be refunded to the unsuccessful bidders. The EMD of 
the successful bidder will be returned only after execution of the 
agreement. 

i) The successful bidder has to execute an agreement on a stamp paper 
of Rs. 10/- along with Bank Guarantee of 10% of annual amount in 
shape of Fixed deposit in favour of Regional Provident Fund 
Commissioner, J alandhar. 

j) If any details furnished during the tender process or afterwards are 
found false at any time in future, such tenders shall not be considered 
and if successful, the contract shall be cancelled forthwith without any 
notice. 

[Mo~ingh] 
Regional Provident Fund Commissioner 

Jalandhar 

•• 
H"' • < .. ' .,... -

h1. ...,, -· 

•·: ... , 
.... ,...,, -..tr 
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ANNEXURE-A 

TENDER FOR HIRING OF VEHICLE ON MONTHLY BASIS FOR REGIONAL OFFICE, 

DELHI (SOUTH) TO BE SUBMITTED ON LETTER HEAD. 

TECHNICAL BID 

S.NO. DETAILS DETAILS 

1 Name, address & Telephone no. of the Tenderer 

2 Income Tax Permanent Account No. (PAN) 

3 OST no. 
' 

4 Year and Make of the Car 

5 Registration No. of the Vehicle 

6 Colour of the Vehicle 

FINANCIAL BID 

. S.NO.J Description Rate (In rupees) 

] Fixed monthly charge for run of2300 Kins and 

availability of 250 hours. 

2 For every extra km beyond 2300 kms per month 
.., 
.) For every extra hour beyond 250 hrs. per month 

.. 
I have read the general terms and conditions of this tender notice and have 

understood the same. I hereby agree to abide by the General terms and 

conditions of this tender notice. 

Date Name & Signature of Tender 

Seal 



-

- -- --,.-_......., __________ __.. ______ _ 

ANNEXURE-B 

DRAFT AGREEMENT 

This Agreement made this day of between the 
Central Board of Trustees, EPF acting through the 
Regional P.F. Commissioner-I, Jalandhar (hereinafter 
referred to as the first party) & M/s ............ (hereinafter 
referred to as the second party) which expre ssion 
shall unless excluded by or repugnant to the context, 
include their heirs, executors, Administrators, Legal 
Representatives & Permitted assignees. 

Whereas the first party is desirous that the 
vehicle ..................... should be hired from the second party. 
And whereas the second party has agreed to provide the 
vehicle at the terms and conditions enumerated below:-

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 

1. In this agreement, words and expression shal l have 
. the same meaning as are respectively assigned to 

them in General conditions of contract referred 
to. 

2. The following documents "shall be deemed to form 
part and be read and constructed as part of this 
agreement viz. 

a. Particulars of the vehicle Annexure 1 

b. Hire Charges Annexure 2 

C The General conditions Annexure 3 
Of the contract 

r 
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Registration No. 

Vehicle Class: 

Mfg. Year: 

Fuel Used: 

Engine No. 

Chasis No. 

Horse Power: 

Duration Over 
time 

ANNEXURE '1' 

ANNEXURE '2' 

Min. 
hours Min. Kms. 
per Per month 
day 

.. 

•• 

Extra 

Hire charges 

charges beyond 
2300 km per month 
in 01 
month 

~~~-:-~~: .. : !-: .. ~!: ~-.,~ :-;, r:r.:1 . 
A-,:;!',.,_~~- PF, C c· -.,~..ai<':·· 

.. !;' r,-•,-.r- ....,,-.: r-. 
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ANNEXURE '3' 

All expenses/charges of the driver, 
petrol/diesel insurance, taxes, repairs 

oil, 
and 

maintenance etc., of the vehicle, by whatever name 
called will be borne by the second party. 

· The driver and the vehicle must comply with all the 
provisions of the Motor Vehicle Act and other 
relevant laws. The driver must wear the Uniform 
(White Safari Suit/White shirt-pants) at all times. 
His services will be subject to satisfaction of the 
Controlling Officer, any driver once removed on 
instructions of an officer shall not be employed with 
any other officer in the Department. 
The second par.ty/driver will be wholly and solely 

, responsible for and liable to all legal and financial 
consequences arising out of rash driving/accident 
etc. 
That mileage will be counted from the officer of the 
first party. 
The mileage and the time consumeq, for fuelling repair 
and maintenance of the vehicle will be excluded. 
In case the vehicle breaks down or is under repair or 
the driver is absent, or the driver is found drunken 
alternative vehicle and driver will be provided by 
the second party within half-hour. However in case 
second party fails to do so, or the alternative 
vehicle/driver is not up~ to mark, the first party 
will be entitled to hire another chauffeur-driven 
vehicle and recover the charges for the same along 
with penalty @ Rs .1500/- per day from the second 
party. 
The vehicle hire agreement can be terminated by 
either party after serving 45 days advance notice on 
the other party. 
The vehicle and the driver should eligible/willing to 
travel outside the territorial jurisdiction of the 
Region/ Zone also. ~-d~ 

On the basis of monthly bills raised by the second I"" 
party, the hire charges will be paid through account 
payee cheque after deducting Tax at source as per the 
Provisions of the Income Tax Act as applicable. 

' - :r i;:::::,. - ·:-..:- -.ti: 
For the purpose of calculating hire charges pa,y,ab~l~, ;:. ·~-~ 
Log Book shall be provided by the second part y.! F'6.tJ·~1 

... ~ ! ;; 
of the Log book will be the same as maintained,f'by the '::' '~~i, 
Central government/EPF Department for their of ~icial .:..:·, 



1 

11 

12 

13 

14 

15 

16 

17 

18 

vehicle. The Log Book shall be maintai ned by the 
second party & it has to get the same verified on day 
to day basis from party either himself or through an 
officer designa~ed by him. After the completion of 
the contract, the Log Book shal l be deposited by 
second party. 
The time limit for reporting of the driver /vehicle 
should be followed strictly and in the case of delay 
or more than half an hour, the first party will be 
entitled to hire another Chauffer-driven vehicle and 
recover the charges for the same form the hiring 
charges payable to the second party, along with 
penalty of Rs . 1000/- per day of such default. 
In cases timely and proper maintenance & repairs of 
the vehicle are not carried out by the second party, 
the first party will be within its right to carry out 
the repairs and deduct the amount from the hire 
charges payable. The hire agreement will be 
terminated if the vehicle is not kept in well­
maintained condition by issuance of 15 days notice in 
advance. 
All the expenses and legal formalities relating to .. 
the vehicle should be borne and performed by the 
second party . 

The monthly hire charge,s will be exclusive of the 
all taxes levies, c e ss etc . except specifically 
provided as otherwise. 
The second party will submit a monthly b i ll for 
Rs................ being the hire ch,.arges for distance of 2300 
kms on or before 15 of the following month and 
payment will be made by the first party accordingly. 
However, the total running of vehicle will be 
reviewed at the end of the agreement. Payment for the 
remaining mileage in excess ( after the off set 
mentioned above) will be made at the rate of Rs ......... . 
per Km. 
The duty hours for the drivers and vehicle will be 
from 8. 00 AM to 7. 00 PM on all days. In case of 
emergency driver can be retained for 24 hours duty 
and over time shall be allow. In case the driver 
found to be under the influence of liquor or any 
other Intoxication including drugs, penalty of 
Rs.1500/- shall be deducted. 
The agreement will be 

• ~ - -r -~';-;:,:,,, ..-4 
effective · fro}T\ , 1..::1- ~­.... ,~-··~r·~ ·:..~if\tGi~ t-

-../': ,.,c.;"l"'<!'i .-,.~-=;: :-~ 
In consideration of payment to be made by the first". cu :-is~ 

.. - ... -'i'"":7 
party to the second p a rty as per the rates given the ,., ., ,1~ 
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Annexure 'B' the second party hereby covenants with 
the first party to provide the vehicle as mentioned 
in Annexure A on hire basis. 

19 The first party hereby covenants to pay the second 
party the higher charges or such other sum as may be 
come payable under the provision of the contracts 
with the first party to provide the vehicle as 
mentioned in Annexure A on hire basis. 

20 The second party will be required to furnish Bank 
Guarantee in the name of CBT , EPF for an amount of 
10% of the annual amount within 15 days of award of 
contract, which will be released to the second party 
on satisfied completion of the contract. 

21 All legal disputes are subject to Delhi jurisdiction. 

In wi tnes_s were of the part i es here to .have 
caused this agreement to be executed. in duplicate, 
the day and year first above written . 

Signed 

Name: - - - - - - - -

Address: - - - - --- -
Witness : 

Signed 

Name: 

• • 

--- - - ---
Address: 

Witness : 


