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No. AP/ RO/CDP/Admn/CT/CAR HIRING/2018-19/ Date: 22-05-2017 

TENDER NOTICE 
Sealed quotations are invited by Employees' Provident Fund Organization, 

Regional Office, Kadapa, (herein called FIRST PARTY) from Registered Travel Agencies 
(herein called SECOND PARTY) for hiring of l(one) mid size car (Model Year - 2016 -
2018) on monthly basis for a period of one year from the date of awarding the contract. 
The vehicle shall generally be required for travel within Rayalaseema and Nellore 
Districts, but can also be required to travel outside these places on official purposes on 
need basis. The quotation should provide for a minimum monthly average of 250 
hours/2300 kilometers with a ceiling of Rs.36000 /- per month. The rate that will be 
charged for every kilometer and hour over and above the stipulated parameters should 
also be given separately. The Registered Travel Agencies should enclose all the relevant 
documents relating to the Registered Travel Agency/Vehicle, viz. Name & address, vehicle 
registration papers/certificates, etc. with the tender quotation. The last date for receipt of 
sealed quotations is by 03.00 pm on 07-06-2018. The tender quotations received in sealed 
covers will be opened in the presence of the bidders, if any on 07-06-2018 at 04.30 pm. 

The terms and conditions are as follows: 
1) All expenses/charges of the driver, oil, petrol/diesel, insurance, taxes, repairs and 

maintenance etc., of the vehicle, by whatever name called will be borne by the 
second party. 

2) The driver and the vehicle must comply with all the provisions of the Motor Vehicle 
Act and other relevant laws. The driver must wear the Uniform (White Safari/White 
Shirt-Pants) at all times. His services will be subject to satisfaction of the 
Controlling Officer. Any driver once removed on instructions of an Officer shall not 
be employed with any other Officer in the Department. 

3) The second party/ driver will be wholly and solely responsible for and liable to all 
legal and financial consequences arising out of rash driving/ accident etc. 

4) The mileage will be counted from the office of the first party. 
5) The mileage and the time consumed for fuelling, repair and maintenance of the 

vehicle will be excluded. 
6) In case the vehicle breaks down or is under repair or the driver is absent, or the 

driver is found drunken, alternative vehicle and driver will be provided by the 
second party within half-hour. However in case second party fails to do so, or the 
alternative vehicle/driver is not upto mark, the first party will be entitled to hire 
another chauffer-driven vehicle and recover the charges for the same along with 
penalty@ Rs.1500 /- per day from the second party. 

7) The vehicle hire agreement can be terminated by either party after serving 45 days 
advance notice on the other party. 

8) The vehicle and the driver should be eligible/willing to travel outside the territorial 
jurisdiction of the Region/Zone also. 

9) On the basis of monthly bills raised by the second party, the hire charges will be 
paid through account payee cheque 8!ter deducting Tax at source as per the 
Provisions of the Income Tax Act as applicable. 

10) For the purpose of calculating hire charges payable, Log Book shall be provided by 
the second party. Form of the Log Book will be the same as maintained by the 
Central Govemment/EPF Department for their official vehicle. The Log Book shall 
be maintained by the second party & it has to get the same verified on day to day 
basis from party either himself or through an officer designated by him. After the 
completion of the contract, the Log Book shall be deposited by second party. 
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11) The time limit for reporting of the driver/vehicle should be followed strictly and in 
the case of delay of more than half an hour, the first party will be entitled to hire 
another Chauffer-driven vehicle and recover the charges for the same from the 
hiring charges payable to the second party, along with penalty of Rs.1000/- per 
day of such default. 

12) In cases timely and properly maintenance & repairs of the vehicle are not carried 
out by the second party, the first party will be within its right to carry out the 
repairs and deduct the amount from the hire charges payable. The hire agreement 
will be terminated if the vehicle is not kept in well-maintained condition by 
issuance of 15 days notice in advance. 

13) All the expenses and legal formalities relating to the vehicle should be borne and 
performed by the second party. 

14) The monthly hire charges will be inclusive of the all taxes, levies, cess, etc., except 
specifically provided otherwise. 

15) The second party will submit a monthly bill for Rs. /- being the hire 
charges for distance of 2300 Krns on or before 15 of the following month and 
payment will be made by the first party accordingly. However, the total running of 
vehicle will be reviewed at the end of agreement. Payment for remaining mileage in 
excess (after the offset mentioned above) will be made at the rate of Rs. /­
per Km. 

16) The duty hours for the drivers and vehicle will be from 8.00 AM to 7.00 PM on all 
days. In case of emergency driver can be retained for 24 hours duty and over time 
shall be allowed. In case the driver found to be under the influence of liquor or any 
other intoxication including drugs, penalty of Rs.1500 / - shall be deducted. 

17) The agreement will be effective for a period of one year w.e.f. date of awarding the 
contract. 

18) In consideration of payment to be made by the first party to the second party as 
per the rates given the Annexure "B" the second party hereby covenants with the 
first party to provide the vehicle as mentioned in Annexure "A" on hire basis. 

19) The first party hereby covenants to pay the second party the higher charges or 
such other sum as may become payable under the provision of the contracts with 
the first party to provide the vehicle as mentioned in Annexure "A" on hire basis. 

20) The second party will be required to furnish Bank Guarantee in the name of CBT, 
EPF for an amount of 10% of the annual amount within 15 days of award of 
contract, which will be released to the second party on satisfied completion of the 
contract. 

21) All legal disputes are subject to KadapaJurisdiction. 

The interested Registered Travel Agencies may send their Tenders to the following 
address: 

Regional PF Commissioner I, A P r e.. 
Employees' Provident Fund Organisation, 
(Ministry of Labour, Government of India), 
Regional Office, 1/30, Railway Station Road, 
Kadapa-516004. 

The tenderer should super scribe envelop with "Quotation for hiring of vehicle". The 
Employees' Provident Fund Organization, Regional Office, Kadapa, reserves the right to 
reject any tender without assigning any rea son. 

~ 
(ROHIT SREEKUMAR) 

REGIONAL PF COMMISSIONER 



1. 4"1')lch'l01 ~-

Registration No. 

2. ~~ 
Vehicle Class 

3. Rtfci:IJ..t,01 ri 
Mfg. Year 

4. 3q-4)a~ ~ 
Fuel Used 

5. ~~-
Engine No. 

6. ~~-
ChasisNo. 

7. ~ tJTcR' 
Horse Power 

~ 31ktR*1 
Duration ~ Over 

Time 

~ffi ~- I-

m~~ ~ mr l!cr 
~ 'Qq; ri c); 31kl~cfc1 

~ ~li". 
For the period Rs. I-
of one year per night & no 
from the date overtime 
of awarding 
the contract 

fa:l Fcl~i q;r ~ 
FORMAT OF TENDER 

fi()tdcrich "'Q"'/ANNEXURE "A" 

~ cRTil'/Motor Cab 

trmt~~ 
RATE CHART PER VEHICLE 

tiC'fdoicfi "ifi''/ANNEXURE "B" 

cr4ikl di tit 
" 

o-\afrid-t fc$.1fr. 
~~ ~~ 
Min. Hours Min. Kms. 
per day Per month 

10 'ER: lJqi' qlf ~ ~ 

10 Hours 2300 ~.'«Ffr. 
,t,IJ..ll-4)3-4 2300 
Km. adjustable 
for one year 

3TisT ~ ~ cJlt ~ 
~~ 2300 F$.;fi°. 
Hire Charges ~~ 
Per month 

31RIRcta 
~ Extra 
Charges 
beyond 2300 
Kms. in one 
year 

~- I- ~. I-

~~ ~ fcii.;fi°. 
Rs. I- Rs. I-
per month per Km. 

I have read the General Terms and conditions of this Tender and have understood and agree 
to abide by the same. 

Gf ~cUcfW( cliT ilm' if ~ 

"1!'mJ{$ 
Name & Signature of Tenderer 

With Rubber Stamp 
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R\.fctc1 "1lcrtcfil~ ~ ~ ~ a~=ttl$C: www.epfindia.gov.in/tender.html. 'q;'f cfra:fur cfitl 

This office invites tender quotations for supply of Car on hire basis. 
Last date & Time of submission of tender: 31.05.2018 at 3.00p.m. 
Date and Time of opening of tender: 31.05.2018 at 4.30 p.m. 

in the chamber of RPFC on the above address. 

For further details please visit our website www.epfindia.gov.in/tender.html. 

-tt(;lllq, 3-tfct¢4fa?lfu 3-llllcfci/ASSISTANT P.F.COMMISSIONER .., 

----~~--­

~ -- J 


