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TENDER NOTICE 
Sealed Quotations are invited frpm regi~tered travel agencies for 

providing one (1) vehicle on hire on monthly basis for official purposes for 

E'ITlployee_s' Provident Fund Organisation (Ministry of Labour & Employment, 
Govt of India), R.egional Office, Pabitradiha, NH-49, Keonjhar-758001. 

Type· of vehicle required TATA INDIGO ECS/CS, Swift Dezire, and Ford 

(f.igo- aspire) or equivalent midslzed vehicle. Tl\e model of vehicle should not 

be'oliferthan one year. Colour P.referl\ble \".hit~. 

The vehicle wilt .general ly be required on all working days i.e: (Monday to 

(Friday) f\om 09.0Qam to 07.00 pm. However, it can be' summo.n<id for offici.al 

purposes beyond working hours and also on Saturday .ind Sunday/Galettecl 

Holidays on need basis. 

The vehicle shall gener'<)lly require for travel within districts of Konjhar 

and Mayurbhanj but can also be required for travel outside these places on 

officJal purposes on need. bas ls. 

The quotation should provide for a minimum monthly ·average of 2'50 

hours/2300 K.M. 

The rate that will ce cliarged for every Kilo Meter ahcl hour over & above 

the stipulated parameters should also be. given separately. 

The last date for submission of quotations is 05.10.2018 (04.00P.M.) 
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Terms: & Conditions are as follows:-

1. The Trayel Ajlency sllould be registered w ith appropriate government 

de.partment/authorities. The copies of registtat{on documen~ should be 
provided along with the quotations. 

i . The period of rontract will be i(litially for one year from the date of 

awarding the cbntra'ct subject to renewal for one year after t ~at, on the 

sole· discretion of EPfO ·on existing/revised terms& condit ions- as the 
case may be. 

3. The suocessful bidderon commencement of cont ract shall submit after 

the close of every month, the monthly bill (in duplicate) and t_he bill shall 

be paid after verification, by the office of the Regional P.F. 
Commi_ssioner, Keonjhar within 15 days, Any· adjusrm·ent, or recoveries 

made from the amount claimed in the bill -·shall be infotmed to the 
successful bidder. 

4. Cost of annual comprehensive insurance of the vehicle and all repairs, 

major or minor shall be met by the successful bidder only. 

s·. The fixed monthly charge shall include the monthly wages of t he driver 
·and the cost of all f uel and consumables. 

6. The rates quoted should be inclusive of Service T-ax and any other taxes 
or levies. 

7. Applicable taxes would-be deducted at source. 

S. Cha,ges towards Toll and parking would be re)mbursed as per actual 

!!. In case of any accident/fine due to violat ion traffic rules, all the claims 

arising shall be met l>y the successful bidders on·ly. 

10.The agency will abide by all the rule:s of the Central minimum wage~ 

EPF, ESIC, payment of wages, contract labour (regulation& abolition) Act 
etc. 

11. The driver sho uld be well- manne.red expetienced, well uniformed ·and 

must -ca rry a mobile phone (at- the cc;,st of the successful bidder). The 

driver should possess a valid Driving Licence for Motor Car. 

12.The opening and closing KMs. Time would be reckoned from the starting 

point of the· user ·and closing at the point wherever user completes 

his/her trav.eJ. The :di~tanco covered in each way betwee.n user delivery 

· address and garage/normaf parking place wilf be allowed on ~t tual basis 
ors Kms Whi( hever is less. 



13.No ·request for ·enhanGing the rate/ rental amo11nt per KM due to hilie in 

fu,el pri~e, insurance payment, rise in cost of l iving index etc, during the 

contract period will be allowed. 

14. The cont ract may be terminated with written intimation by se=rving 30 

days notice or in lieu one month vehicle rental from both the part ies. 

15.Tlie agency w'ill be responsible for any loss of material/life c~used due t0 

any accident etc and wil l indemnify the same, 

16. The vehi¢1e sh ould have Thfrd Party Insurance as well. 

17.The vehiele shall be in good condi tion along with good and clean seat 

cov.ers and curtains. Vehk le so hired ma'/ be inspected by a pre -

designated committee of EPFO officers with reference to.goed/properly 

maintafned v hicle. 
1,8.No vehicle si1ould t;,e supplied haviAg_ registfation in the name ol 

Employee of (PFO or their near relations. 

19.SuccessfµI bl I !er shall no t e11gage any person below 18 year~ of age, 

20.The suceessf I b1dder shall send the vehicle for periodical servicing at 

th'e1r own co .• EPFQ, will not pay any mileage run for such servicing. 

21.l f the 11ehid e goes 0ut of order, the successful bid.der shall provide a 

subst itut'? v~ ,icle. immediately, In ca$e of · failure to do so, the 

Employees' P ovident Fund Organisat ion would have the right to hire a 

vehkle on d 'y bas.is from the mar~et and t he additipnal cost incur:red 

will liave to I borne by the successful bidder. 

22.The dr.i~er s )uld not be cha11g!i!d by the successful bidder without 

permlsslon ; tne Region~! P.F. Commissioner, H·owever, in case a 

driver's per' mar>ce/coi ,~uct ,s unsatisfacto ry, t he successful bidd~r 

sl)all ensure J t he Is substituted imrrtediately on re'Ceiving of a. formal 

complaint fr, the office of the Regional P,F. tommlssloner. 

23.ln case of ~ er1ce of d lver, the agency should be in a ~osit ion to 

provide alee .1 t ive driver. 

24.The succes I bldder ;,,alt produce ·the original registrat ion· boo·k 

Insurance ~ 

t ime 0f sigr 

by t he offic 

vehicle sha ' 

cont.rac'l. 

rs an po!1u1ion control certif icate. of tbe vehicle at t he 

of contract and an attested Xerox copy s~all be retained 

f the Reg'~r1nl P.F. (Qmmissioner, EPFO, Keonjhar. The 

so be. prn1!uce.d for physical inspecti<:,n before signing of 
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25.The successful bidder shall not tie ·permitted to change/replace the 

approved vehicle during the period of contract without prior approval of 

th/! Regional P.F. Commissroner, EPFO, Keonjhar. 

26.Quotations will be received only up to the time and date mentioned in 

the Notice calling for Tenders. 

27.The Regional P.F. Commissioner, EPFO, Keonjhar reserves the right to 

extend the "date· for receipt of quota(ions or to cane.el the Notice calling 

for tenders without assigning any feasons thereof. 

·28.AII Ure rates quote'd must be written both In' figµres and- words. 

Corrections, if any shall be authenti,atec;I. 

The interested Agency may sen,:! their Tender in the,enclosed format to the 

following address. 

the-Regional P.F. Commissioner 

Employees -'P.F. Organisation 

(Ministry of Labour & Employment,( Govt. of India) 

Regl'on~I Office, Pabit~adiha, NH·49 

Keonjhar-758001 (Odisha) 

~mail-ra.kfanjhar@epfindia.go.v.ln 

The envelope containing the Tender documents/quotation should be 

super scribed as with " Quotation for Hiri11g of Vehicle". The Employees' 

P.F. Organisation, Regional Office, Keonjhar reserves the right to reject ,my 
tender \vilhout assigning any reasons thereof. 

The Bids/quotations documents will be opened on 08.10.2018 at 11.00 

AM at the office pf the Employee~: P.F, Orga_nlsation, Regional Office., 

Keonjhar. All bidders are allowed to have therr duly authorised 

represeniatiye present ~t the time of openl ng of the bides. 

This issue 11/lth the approval of RC/OIC, 

~~ 
(Prem"P~~Sh) 

Asst. P.F. Comm·issionet (Adm) 

RO, Keonjhar 



Annexute-l 

.§1.lB. HIRING OF VEHICLE FOR Emplovees Providen: Fuhd Organiza1iOn. Ran,fii 

T enaer Ref··. Date· . ··-· . 

" 

To oe filled in by thf;l Bidder (enclose 9qpy of_a_ocumenis to support your sta1emerit) 

i} Name and Pos;al Address ·of the Bidder: .Phone: I 
Mobile: 
Fa.x: 
E-Mail: 

ii) Office& business estab!is'iment ofbiiider 
· ,n the e,ty of ( !live name Of the c,ty \vtth f.ilt adore$$ with docun1ernary 

proof/ 

r-- Is youri;oiicem Recognized /Regls:.ei;l'cl" _____ D_ -Yes 
2- (Atlach Photopopy as e oroo/) 

a 
3 
b 
3 c 

4 

5 

a nck as applicable 
b.Recogmzec by Govt 01 Irv.ha as Tou11sl Tra{lsoort operator 
c Registered under Companie$ .<let 

• d.Reglstere<j under Snops a11c! Estaohshment Act 
eJ~eaislered as firm · 
f.Proprietorsh1p / Any 01heF c·,ueg0ryrp!ease spea,iy) 

1·s;..~~lef_Eq~~rn of ... _ ... ~-::c·"· :.:.c=(please specify riam~ 
, i) Income Tax Permanen: accet:nt Number (PAN) : P.t(N no, 
( {ll shou<g be. agot.\~.19 the b~er) ~ltach Pro.of) __ . __ _ 
I GST Re9is{r-aliGn Nvmber 
(attach Proof) It soou!d be alfo~eci 10 :t,e B,daer 

ESI \Aita_C!' £!:leO[) .:,IL tnsiu_l_cl 9; allotted lo I~ 9 1!:lci,~.1 g2(le_ no . I 

f 
Registra!ioQIAl!otment Nombe, of 

- EE'f _J!'i!~Cl'l Prooll_ <!! sr,_gulo _lle~llojted to.me biqderl coc_l~ -~o; I 
MY 01her social secunty scheme for '(lorkers · 
(Like 9t0<1P insurance/personal .icc:dern i1'surancelpens,on etc for Drivers) 

E~perier.ce (attaC<'l pertormance Certincati; from the Govt I PSU Companies I r
(G,ve ~et_ruls)_ • ___ ____ • __ --··· -, . I 
Public Agencies / Firms Yea,s 

I Oe!a1led S!tnethent (lf R~gistereo commeicial vehicles of one year old or less 

1 
as- per iornat at Annexure-11 

CATE, StGNA'TUR.E & SE.O.L 

I 
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Annexure-11 

S!atementofVenides owned bv the Bidder 

BlDOER'S NAME: _ ______ _ 

Ci;)MPANY'S NAME:. _ ___ _ _ ___ _ 

Oetails of ' OWNED" Vehtcles of on,/Ye_a_r._o.,.ld.,.o_r_,t,_e-ss_in_o_u_r~f,-ie-e.,.t _o,,.i o_p_e_r_a~tio_n_·-as__,6_n~<l-a-,e-:­
. 

Vel1icle Type 

Vehicle (Swlfl DZire/ 
Validity Oetails 

I Regn. Medel I°"~ Is No Number (Y<!!lr) R 01 
egro 

Qvme(s / lndi@/ ln(iigo 
Name (CS/ECS) I -

-- J 

Inn.ova/etc. 

(Please write YeSlNo) 

Insur-

I I P!easo P&r,rul 

specify) 

1 

Fitr.es~ Road 
Tax ance 

: f 

~- I---·· t-
l-- -+--+--1---- -+--- -~--+---t--+--·-

-

- 4 ·- - . .. 
' j 

·----l'O"--· 

!; - - ------,---+---t-----1· - -• [ r 

J-----!i~~---~--------~_=--_~----
1 g· .. --'-----+---+ --- -- -+-- ---1---+----t--·+--I I 

Declaration 

The details as above furnished are correct and \rue. I undertake to produce ori9iMal 
Documents of the above said t1eh1cres for verification <IS and when called !or, 

OAT-!: BlOOERS'S SIGNATURE OFFICE SEAL 



§.CHEDULE OF REO!.!!BEMENT ANO 
QUOTATION OF HIRE CHARGES 

AnnextJre-ll 

----,-
SN j Basic I Hire Charges Per Ven iRs.} baslc Uni! Price per mQnth slab rate 

I 1
.M::;ly rl Qty 01inolus1~::~e~Ml t~~,1u

5
~:l::n

0
·~r_S~~r

1
y,_'__T~I R"8!.T~x p

1
erm~'.~~; 

· ,- -.....-111 ez1re nnova 
Km. Me Ve11 (CS,tCSJ , ~ Accent I Stab (0· l ) D1eset/Pe1rcl D,esel/PetTol D,esel/Petrol OieseVPetrc 

I r - - - --- -;- (rn T -(,n- ~ ;;;;,.,J 1'(Rsln l,1nfi~ (Rsln (In . (Rs. I 
I I Fig) words) • words) I 9 WO{ds) 

1 
fig) word: 

I 
1
;;i~,23cJ

1 

- r . ·

1
r - - , -

, l<Ms 01 

I I 
- - - _l _ - .....1. - - - - - -'--- --'---'--

For Extra Km (Rs/Km) Myo(ld 2300 Kms 

In figures.. . ........ . In words .. ... . 

Night H?ll oh·a,ges w,11 be Rs. 100/- Per Nrgm /fixed) Jrmhed to 3 oays rn a monlh. 

·S\gQature & stamp oi b•dde, 

Full Address.... . ... ,, ... 

" ...... .. ... _. . ....... ,.-... .... . 
Mobile No .. . . .. .. .. .. . 



Re91strac1on no. &· 
Make/Model 

Vehicle Class· 

) 
Mfg Year· 

-·--
Fuel Usetl· 

Eogme No. 

ANNEXURE "A" 

-----

- --- . --- -· -

----- - -

._ ___ -H_-_o~_--_e_~_-:_v_,e_, ___ LI _ ________ -~ - ----·---- - ----1 

ANNEXURE " 8'' 

- ··-- --··-----~---------..----~-.. - ·-- --

l)llr{';tiCt! 
t\~in 

Hour.s.~r 
day 

Min.Kms-. Per 
Month 

Hfr~ 
O>a:t&<!S 

per mon.th 
aJOO Km.s. in __ Year 

Fr\.11TI, ___ _ 
~·----. per 
nigh1 & 'Ji;> ovor 

1ime; 

230-0 Km. 
·ro 

11.00 
Hours 

Aoju,tdbic ro, 
____ Yt~. 

__ PerlCm. 

I have read 1he G~neraJ Terms lltld cond11ions of1hls Tender end heve "nderstovd.and agree !<)-abide 
Ii> t.hc snmc 

Nam~ & Sig~ature of Tenderer 
with Rul)ber Stamii 
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