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No.TB/PDY/SRO/F&G/Car Hiring/2017 

sro.pondi.epJ'(a]cpfindia.gov.in 
Tel:0413 - 2353055 
fax:0413 -2353056 

F.MPLOYl::1£S' PROVIDENT Flil'\D ORGA.'llSATION 
(Ministry of I .a hour, Uovemment of India) 

Regional Office, 
Sri Venni Conunercial Complex:, 

No. IO I, I 00 Feet Road, Cholan 1"agar 
Olandai Kccrapalayam, 

Puducherry-605 004. 

Oate:J. l.04.2017 

TENDER NOTICE 

Sub'. Inviting Sealed Quotations for hiring of one Mid Size Car to £PFO, Regional Office, 

Puduchcrry·Reg. 

The Regional Provident Fund Commissioner/Officer in charge, Regional Office, Puducherry 

invites Sealed Quotations for hiring of l(one) Mid ,Si2e Car of Toyota Etios/ Maruti Swift D2ire on 

monthly ren!al basis for a period of one year from th~ date of signing the agreement. The interested 

.igencies may submit their quotations/bids in a sealed envelope superscripted as "Quotation far hiring 

of vehicle". The last date of submission of bids is 3 .00 pm of 28.04.2017. 

The bid shall be opened at 4.00 pm on 28.04.2017 in the Office of the Regional Provident Fund 

Commissioner, Regional Office, Pudui:herry. The successful bidder should be able to provide the vehkle 

w.e.f. 01.05.2017. One representative of each bidder will be permitted to be oresel'Jt if they so desire . . , . 

810 onAILS 

a) The vehicle offered should be of make of 2015 or later. Preference will be given to new car 

with white colour and Puducherry Registration as Public Taxi. 

b) The basis for calculation of the fixed monthly hiring charge should be for a run of 2300 km 

per month & a minimum of 10 hours per day- on all days. 

c) Rate per extra km beyond the above shall be separately specified. 

d) The rates quoted will be inclusive of all taxes, levies, cesses etc., except specifically provided 

as otherwise. 

e) All quotations shall be accompani~d by an Earnest Money Deposit (EMO) of Rs.S,000/· and 

application fee of Rs.1,000 ( non refundable) by Demand Draft in favour of the Regional 

Provident Fund Commissioner, Puducherry. The EMD will be refunded to the unsuccessful 

bidders. The EMO of the successful biddN will be returned only after furnishing of the 

performance securiw.Tenders without the above shall be rejected. 

f) For downloading format of tender, general terms and conditions and format of agreement, 

interested parties may visit EPFO website http:// www.eofindia.gov.in/ or the said 



l. 

' 

documents may also be collected from the Office of the Regional P.F.Commissioner/ Officer 

in Charge, EPFO, Puduchetry personally during 10.00 am to S.00 pm on any working days. 

g) If any detalts furnished during the tendet process or afterwards are found false at any time 

in future, such tenders shall not be considered and if successful, the contract shall be 

cancelled forthwith without any notice. 
~ I • ~ • 

h) The successful bidders shall also provide an affidavit indemnifying the EPFO, RO, Puducherry 

and its officials towards any loss caused due to this transaction, 

RAVI SHUKLA 

ASSISTANT P.F.COMMISIONER, 

RO, PUOUCHERRY. 
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FORMAT OF TEND£R 

1. Name, address & telephoJ1.e no. of the tenderer 
2. income Tax.Permanent Account No. {PAN) 
3. ServJce Tax Registration No./ VAT ~o./ Shops and fstts. 

Registration No. etc. 
4. Year of make of the vehicle. 

Model of the vehicle. - • 

Rate chart per vehicle. 

Oes_crfption Rate ( in Rs.) 
1 Fixed Monthly charge for run of 2300 km and minimum 10 

hours a day 
1. far every extra kilometer beyond ~00 k·m per month 
3. For every e-xtra hour beyond 10 ·hours per day 

I have read the General Terms and Conditions of this tender ilnd have understood and agree to 
abide by the same. 

Name & Sign;;iture of Tenderer 

• 



GENERAL TERMS & CONDITIONS 

1. The bidder should have experience in supplying one or more vehides to government 

departments/ public sector undertakings. 

2. Quotations duly filled in and accompanied by EMO will be received only up to the time and date 

mentioned in the notice calling for Tenders. 
3. The Regional P.F. Commissioner/ Officer in charfje, EPFO, RO, Puducherry reserves the right to 

extend the date of receipt of quotations or to cancel the notice calling for tenders without 

assigning any reasons thereof. 

4. All the rates must be written both in figures and words. Corrections, if any, shall be 

authenticated. 

S. Make of the vehicle should be mid Sile car and the model should be 2015 or later. The vehicle 

should preferably be white in colour and must have a valid taxi permit till expiring of contract 

period to operate the vehicle in the state of Puducherry & Tamil Nadu. 

6. The vehicle shall be at the disposal of the Regional P.F.Commissioner/ Officer in Charge, EPFO, 

Puducherry from the date of signing of contract with the successful bidder. 

7. The fixed monthly charge shall include the monthly wages of the driver and the cost of all fuel 

and consumables or any repair/service done. No daily batta is payble to the driver by the 

departmeflt. The wages to the driver shall be paid taking into consideration the minimum 

wages notification issued by Dept. of Labour; Government of Puducherry from time to· time. 

The bidder shall also be required to register the driver under Accident benefit/Insurance 

Scheme with the appropriate Agencies or under EPFO, as applicable 

8. Cost of annual comprehensive insurance of the vehicle and all repairs, major or minor, shall be 

met by the successful bidder only. 

9. In case of any accident/ fine doe to violation of traffic rules, all the claims arising shall be met by 

the successful bidder only . .. 
10. The vehicle shall be kept neat and clean and in perfect running condition at all times and 

provided with seat covers and other accessories. 

11. If the vehicle is non-functional, the successful bidder shall provide a substitute vehicle 

immediately. In case of failure to do ~o. the RPFC/ Officer in Charge would have the right to hire 

a vehicle on daily basis from the market & the additional cost incurred will have to be borne by 

tile successful bidder. 
12. The driver must be a Puducherry resident and not older than SO years of age. He should have a 

valid driving license, should be neat, disciplined and well mannered and drive in a safe and 

professional manner. He shall also keep the vehicle clean and neat and shall observe all 

etiquette and protocol while on duty. The successful bidder shall provide a mobile phone to the 

driver at no extra cost to the Organisation. 

13. Driver should not be changed by the successful bidder without prior written permission of the 

RPFC/APFC/Officer in Charge. However, in case a driver's performance/ conduct is 

unsatisfactory, the successful bidder shall ensure that he is substituted immediately on receiving 

of a formal complaint from the Office of the Regional P.F.Commissioner, Puducherrv. 
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14. The driver shall also maintain a neat and accurate log book of usage of the vehicle, in the format 

as prescribed by the Regional PF Commissioner/ Officer in Charge, and do submit the same to 

the office daily. 

15. The vehicle sha II not be used for any other purpose by the successful bidder after signing of the 

~ontract and the RPFC/ Officer in Charge, Puducherry shall have exclusive rights over .usage of 

the vehicle during the period of contract. 

16. The successful bidder shall produce the Original Registration Book and other documents sought, 

Insurance Papers and Pollution Control Certificate of the vehicle at the time of signing the 

contract and attested copies shall be retained by the office of the RPFC. The vehicle shall also 

be produced for physical verification before signing of contract. 

17. The vehicle should carry Organizational Board both front and back designed by the RPFC, for 

which no separate payment shall be made. 

18. The Employees' Provident Fund Organization will not make any payment over and .ibove the 

rates agreed in the Contract. However, the rates can be renegotiated in case of increase in the 

price of fuel beyond 10% over the price prevaili~,g as on the date of signing of the contract .. 

19. All St.itutory and Government requirements shall be complied by the successful bidder before 

signing the contract and certificate shall be provided in this regard while submitting tender 

documents. 
20. The Successful bidder on commencement of contract shall submit after the end of every month 

the monthly bill ( in duplicate) with the log book and the bill shall be paid, after verification, by 

the office of the RPFC/ Officer in Charge within 15 days. Any adjustments or recoveries made 

from the amount claimed in the bill shall be informed to the successful bidder . • 21. The successful bidder shall deposit Rs.15,000/. .is Refundable Performance Security Deposit ( 

non- interest bearing) in the form of a Demand Draft in favour of the Regional PF Commissioner, 

Puducherry which is subject to forfeiture in case of termination of the contract due to failure to 

abide by the terms & conditions of the contract by the successful bidder. The Security amount 

shall be payable after one month of the expiry/ termination of contract after deduction of 

penalty/ other dues, if any. 

22, The contract between the RPFC/ Officer in charge and the Contractor can be cancelled with 

prior notice of at least 30 days by either party. However, for any serious violations of Motor 

Vehicle Act/ rules or any other statutory violations by the Contract, the contractor is liable to be 

terminated without notice. 

23. Regional PF Commissioner/ Officer in Charge reserve the right to reject any tender or the whole 

tender process without assigning any reasons thereof. 

********* 
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