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EMPLOYEES' PROVIDENT FUND ORGANISATION 
('Im va' ~ ~. m«r ~/Govt.of India, Ministry of Labour & Employment) 

~ cfii4h•l4, $1FC&Os / Regional Office, JHARKHAND 

3n7fmh ~. ~ ~ t" ~ I BHAGIRATHI COMPLEX, NEAR CIRCUIT HOUSE 

4iUlc.1<>t"i, mft / KARAMTOLI, RANCHI - 834001 

~/Tele.: 0651-2360874, Telephone No: 2360804 t\i<IB / Fax : 0651-2360549 

No. JH/ RO/ RNC/Adm.11/Conveyance Hire/Vol/-03/ 18/ 5 5 3 i 

TENDER NOTICE 

Dated: 05.09.2018 

Sealed quotations are invited from registered travel agencies for providing one vehicle on hire 

on monthly basis for official purposes for Employees' Provident Fund Organization (Ministry of 

Labour & Employment, Govt. of India) to Regional office, Ranchi, Jharkhand. 

Type of vehicle required: SWIFT DZIRE OR TAT A INDIGO ECS OR TAT A INDIGO CS 

OR INNOV A OR equivalent midsized vehicle. The model of vehicle should not be older than one 

year. Colour preferable whi!e. 

The vehicle will generally be required on all working days i.e. (Monday to Friday) from 08.00 

A.M. to 07.00 P.M. However, it can be summoned for official purposes beyond working hours and 

also on Saturday & Sunday/Gazetted Holidays on need basis. 

The Vehicle will generally be required to travel within Ranchi district, however it may also be 

required to travel outside these places on official purposes on need basis. 

The quotation should provide for a minimum monthly average of 250 hours/2300 K.M. 

The rate that will be charged for every kilometre and hour over and above the stipulated 

parameters should also be given separately. 

The last date for submission of quotations is 26.09.2018 (04.00.P.M.) 

Terms & Conditions are as follows: 

1. The Travel Agency should be registered with the appropriate government 

department/authorities. The copies of registration documents should be provided along with 

the quotations. 

2. The period of contract will be initially for one year from the date of awarding the contract 

subject to renewal for one year after that, on the sole discretion of EPFO on existing/revised 

terms & conditions as the case may be. 

3. The successful bidder on commencement of contract shall submit after the close of every 

month, the monthly bill (in duplicate) and the bill shall be paid after verification, by the office 
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of the EPFO within 15 days. Any adjustments or recoveries made from 

bill shall be informed to the successful bidder. 

the amount claimed m the 

4. Cost of annual comprehensive insurance of the vehicle and all repairs, major or minor shall 

be met by the successful bidder only. 

5. The fixed monthly charge shall include the monthly wages of the driver and the cost of all 

fuel and consumables. 

6. The rates quoted should be inclusive of Service Tax and any other taxes or levies. 

7. Applicable taxes would be deducted at source. 

8. Charges towards Toll and parking would be reimbursed as per actual. 

9. In case of any accident/fine due to violation of traffic rules, all the claims arising shall be met 

by the successful bidders only. 

I 0. The agency will abide by all the rules of the Central minimum wages, EPF, ES IC, payment Jf 

wages, contract labour (regulation & abolition) Act etc. 

11 . The driver should be well mannered experienced, well uniformed and mu.st carry a 

mobile phone (at the cost of the successful bidder). The driver should possess a valid 

12. 

Driving Licence for Motor car. 

The opening and closing KMs, time would be reckoned from the starting point of the user 

and closing at the point wherever user completes his/her travel. The distance covered in 

each way between u?er delivery address and garage/normal parking place will be allowed on 

actual basis or 5 Kms whichever is less. 

13. No request for enhancing the rate/rental amount per KM due to hike in fuel price, insurance 

payment, rise in cost of living index etc. during the contract period will be allowed. 

14. The contract may be terminated with written intimation by serving 30 day 's notice or in lieu 

one month vehicle rental from both the parties. 

15. The agency will be responsible for any loss of material/life caused due to any accident etc. 

and will indemnify the same. 

16. The vehicle should have Third Party insurance as well. 

17. The Vehicle shall be in good condition along with good and clean seat covers and curtains. 

Vehicle so hired may be inspected by a pre-designated committee of EP.FO officers with 

reference to good/properly maintained vehicle. 

18. No Vehicle should be supplied having registration in the name of Employee of EPFO or their 

near relations. 

19. Successful bidder shall not engage any person below 18 yrs. of age,. 

20. The Successful bidder shall send the vehicle for periodical servicing at their own cost. 

EPFO will not pay any mileage run for such servicing. 

21. If the vehicle goes out of order, the successful bidder shall provide a substitute vehicle 

immediately. In case of failure to do so, the Employees' Provident Fund Organisation would 

have the right to hire a vehicle on daily basis from the market and the additional cost incurred 

will have to be borne by the successful bidder. 

22. The driver should not be changed by the successful bidder without permission of the Regional 

P.F.Commissioner. However, in case a driver ' s performance/conduct is unsatisfacto ry, the 

successful bidder shall ensure that he is substituted immediately on receiving of a formal 

complaint from the office of the Regional P.F.Commissioner. 

23 . In case of absence of driver, the agency should be in a position to provide alternative 

driver. 
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. 24. The successful bidder shall produce the original registration book. Insurance papers and 

Pollution Control certificate of the vehicle at the time of signing of contract and an attested 
Xerox copy shall be retained by the office of the Regional P.F.Commissioner, EPFO, Ranchi. 

The vehicle shall also be produced for physical inspection before signing of contract. 

25 . The successful bidder shall not be permitted to change/replace the approved vehicle during the 

period of contract without prior approval of the Regional P.F.Commissioner, EPFO, Ranchi. 

26. Quotations will be received only up to the time and date mentioned in the Notice calling for 

Tenders. 

27. The Regional P.F.Commissioner, EPFO reserves the right to extend the date for receipt of 

quotations or to cancel the Notice calling for tenders without assigning any reasons thereof. 

28. All the rates quoted must be written both in figures and words. Corrections, if any shall be 
authenticated. 

The interested Agency may send their Tender in the enclosed format to the following 

address: 

Assistant P.F.Commissioner (Adm.-lI) 

Employees ' P.F. Organisation 

(Ministry of Labour & Employment, Govt. of India) 

Regional office, Bhagirathi complex, 

Near Circuit House, Karamtoli , 
Ranchi-834001 (Jharkhand) 

The envelope containing the Tender documents/quotation should be super scribed as with 

"Quotation for Hiring of Vehicle". The Employees' P.F. Organization, Regional office, Ranchi 

reserves the right to reject any tender without assigning any reasons thereof. . 

The Bids/Quotations documents will be opened on 27.09.2018 at 11.00 A.M. at the office of 

the Employees' P.F. Organisation, Regional office, Ranchi. All bidders are allo~ed to have their duly 

authorized representatives present at the time of opening of the bids. • 
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(S. BISWAS) 

'Regional P. F. Commissioner-II 

Regional office, Ranchi, Jharkhand 
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Annexure-1 

SUB: HIRING OF VEHICLE FOR Employees Provident Fund Organization, Ranchi 

Tender Ref:... . . . ... .. . .. .. .. ...... ........... . ............... .. Date: .... .. .. . .... . . 

To be filled in by the Bidder (enclose copy of documents to support your statement) 

1. i) Name and Postal Address of the Bidder: Phone: 
Mobile: 
Fax: 
E-Mail : 

ii) Office & business establishment of bidder 
In the city of ( give name of the city with full address with documentary 

proof) 
. . ..... . . . . .. .. .... . ... . . ..... ..... . ... ... . . .. .... .. . . . .. .. . ...... 

Is your concern Recognized/ Registered DYes DNo 
2. (Attach Photocopy as a proof) 

a.Tick as applicable 
b.Recognized by Govt. of India as Tourist Transport operator 
c.Registered under Companies Act 
d.Registered under Shops and Establishment Act 
e.Registered as firm 
f. Proprietorsh ip / Any other category(please specify) 
q.Sister concern of ............. ........ ..... .... . (please specify name) . 

3. i) Income Tax Permanent account Number (PAN) : PAN no. 
a (It should be allotted to the bidder) (attach Proof) 
3. GST Registration Number 
b (attach Proof) It should be allotted to the Bidder. 
3.c Registration/Allotment Number of 

ESI (Attach proof) (It should be allotted to the bidder) Code no: 
EPF (Attach Proof) (It should be allotted to the bidder) code no: 

Any other social security scheme for workers : 
(Like group insurance/personal accident insurance/pension etc for Drivers) 
(Give details) 

4 . Experience (attach performance Certificate from the Govt. / PSU Companies I 
Public Agencies / Firms. : Years 

5. Detailed Statement of Registered commercial vehicles of one year old or less 
as per format at Annexure-11 . 

DATE, SIGNATURE & SEAL 

---------------- Page 4 
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Statement of Vehicles owned by the Bidder 

BIDDER'S NAME: ------------

COMPANY'S NAME: - -----------

Annexure-11 

Details of "OWNED" Vehicles of one Year old or less in our fleet of operation as on date: 

Vehicle Type Validity Details 

Vehicle (Swift DZire/ 
(Please write Yes/No) 

S. Regn. Model 
Date Owner's/ lnd ica/ Indigo 

(CS/ECS) I 
No Number (Year) 

of Name 
Regn In nova/etc. Road Insur-

1 

2 

3 

4 

5 

6 

7 

8 

9 

Please 
Permit Fitness 

Tax ance 
specify) 

, 

Declaration: 

The details as above furnished are correct and true. I undertake to produce original 
Documents of the above said vehicles for verification as and when called for. 

DATE BIDDERS'S SIGNATURE OFFICE SEAL 

--------------· ---- Page 5 



SN 
Basic 
Unit 

Monthly Qty of 
Km. hire Veh 

Slab (Q-1) 

250 
Hrs/2300 

1 KMs 01 
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SCHEDULE OF REQUIREMENT AND 
QUOTATION OF HIRE CHARGES 

Annexure-111 

Hire Charges Per Veh . (Rs.) basic Unit Price per month slab rate 
inclusive of Veh Mtce,fuel,Driver Salary, I.Tax Road Tax permit etc. 

Indigo 
Swift Dezire lnnova 

Manza/ 
(CS/ECS) 

Diesel/Petrol Diesel/Petrol 
Accent 

Diesel/Petrol Diesel/Petrol 

(in (in 
(in fig) 

(Rs. In 
(in fig) 

(Rs . In (in (Rs. In 
Fig) words) words) words) fig) words) 

For Extra Km (Rs/Km) beyond 2300 Kms. 

In figures .... ............ ... .. ... In words ... ... ..... .. ...... ... .. .... ... ...... . . 

Night Halt charges will be Rs. 100/- Per Night (fixed) limited to 3 days in a month. 

Signature & stamp of bidder 

Full Address ... .... ............... .. . . 

Mobile t>Jo ..... . ... ..... .. ... . .. ...... . 
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ANNEXURE "A" 

Registration no. & 
Make/Model 

Vehicle Class: 

Mfg . Year: 

Fuel Used: 

Engine No: 

Chasis No: 

Horse Power: 

ANNEXURE "B" 
-

Min . Hire 
Extra Charges beyond 

Duration Over Time Hours per 
Min.Kins. Per 

Charges 
Month 23 00 Kms. in Year 

day per month --

, 

From 
~ 2300 Km. per 

10.00 
night & No over Adjustable for ~ ( Per Km. Tu Hours --

time. Years . 

I have read the General Terms and conditions of this Tender and have understood and agree to abide 

by the same. 
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Name & Signature of Tenderer 
with Rubber Stamp 

- - - ------


