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Tender for supply of Housekeeping/ Security staff 

~ a,~ f.'tft1" ~. ~ cfil41o:'ill , 3WT. ~ Va {)Jl•il{ .li~ii'lll, m«i ~ 
,;mi~ q ~~~ m"f Qc.,li!cfilfl ~ <f ~ <f;]lJ\Nll ~'1m il;' ,[g ~ / <1<~ C ..> 

cfiJi'<lrfi mm ~ ~ ~ l-1i:({i4c. ~~ 3,mftl<, qzj t-' 1 .., .., 
~ ~ f.;\fuaT mt.I'\ cfii•ldkl <f ~ &i ~ q;;\u1fr :J.T ~. ~ <); ,"1<1$1$<'. 

11,•ww.epfindia.gov.m m ~ cfii<lir~ll. ~~ * fcR:lT :liT ~ ~ ii' ~. 10 rl ~ ~ITT, 

c):; 5.30 cl$ WCR lR ~ t\' 1 

Regional Office, Bharuch, Employees· Prov,dcnt Fund Organisation, Ministry of 
Labour & Employment, Govt. of India invi1es scaled tenders for supply of 
Housekeeping/ ,:;ecur ity staff for Regional Office, Bhan1cl1 from reputed and reliable 

service- agc-ncie::; 
lntcrcstcd agencies may collect the Tenda docll ment and details from EPFO 

websiLc w,.vv,.cpfindia.gov.in or from tht: RO, Bharuch ,m anv working day in bet\\l"en 

10.00 A.M to 5 .30 P.M. 

f.i~e.l <t ~/ Schedule of Tender 

f.'mlc.f 
1
,n-'rffi ¢ ~ 3ITTrn ~I Last date of submission of tender- 26/03/2018 at 4 00 PM 

~ 

f.'tfcraT 'l1J'\iq Jl'r.'t *t Frtw <f~/Date & time of tender opening event- 27103/2018 at 11.00 AM 

i'!cfi.-l't<li'l <!'Im " 3~ ;m;\'l 3<RFR'1 faf~ m :nn) ~ ;;rm cf,{qf1J ""~ m~ I 

~ qz mg; 31e;u .'j' ·~ ~ , man ~ ~<11' ~ <); ft;l'v ~· ~ :,rr;m 
'- .:, _j c-. 

~ I fc!;m 3ft c.:nvfT 'ifiT f<tm ~ q,RUf C:~11'!'.' B!l<f>'RI ~cf;['{ 'W1 <FT ~ <F.:i1'.~.~ .. 
~ 

!ff .<FT.. 51'<'m <Fr ~ I 
Technical bid and [inancio.l bid shall be submitted on or before schedule ume 

ris prcscnbc'cl aho,·c. The covcri11g envelop should be ,;upcrscr ibed in hold capital 
letters as "Quotation for supply of :-iccunty / Hou~ckccp,n!!, SL.1ff'. The EPFO Regional 
Office. 13haruch rc/\ervcs the nght u, dc:ccpt/ rejc·ct un,· q1.10union\sl wilhOllt uss1gni11g 

any reason thereof. 

Sd/-

l~egiunal P. F Co111m1ss1oncr 

Rv.:(ional Office. Bharuth 



, 

/ 

TENDER DOUCUMENT FOR SUPPLY OF HOUSEKEEPING/SECURITY 
STf\FF GENERAL 

TERMS AND CONDITIONS 

1. The agency should be covered under the EPF/ESIC Act and shall extend the 

benefits of PF and ESIC also shall comply with the other statutory regulations, 

G.S.T and Labour Laws. Copies of Registration should be enclosed. Monthly PF­

ECR print and monthly ESI contribution print for last one year from respective 

website shall be provided. 

2. The agency should pay fair wages to its employees as per Minimum Wages Act 

of Government as applicable. While quoting the rates agency should consider 

Basic, DA and other statutory dues, uniform charges etc. as per Minimum Wages 

Act of Government or as applicable. 

3. The agency must have obtained the applicable Labour License from appropriate 

authority for supply of manpower to EPFO, RO, Bharuch. 

4. The agency should endorse Income Tax Clearance Certificate along with the 

quotation. 

5. The ~uccessful agency has to execute an agreement with EPFO, RO, Bharuch 

before commencing the work. 

6. Contract shall be terminated at any' time be giving one month notice if the 

service is found unsatisfactory. 

7. The agency shou ld read the terms and conditions, scope of work fully before 

quoting the rates. No additional claim if any will be entertained at a later stage . 

8. The working hours will be between 08.00 A.Mand 08.00 P.M as per shift duties 

of prescribed hours as per applicable rules in the stcJte. 

9.The payment will be made on monthly basis on receipt of the bill from the 

agency. The agency should make the payment of the staff engaged before the 5 1.h 

of the following month. 

10. TDS at the prescribed rate shall be deducted from the total amount of Bill as 

per Income-Tax Rules. 

11. The agency should submit copies of monthly EPF-ECR Challans and ESIC 

challans alongwith PDF file by the 151h of each month in respect of all out sourcing 

staff engaged in this office. 



12. The agency wil l be solely responsible towards ull its statutory dues and 

compliance including payment of minimum wages as per rules, various labour 

laws and social security regulations and contribution towards Gujarat Labour 

Welfare Board or any other board as applicable. 

13. EPFO, RO, Bharuch wi ll not be responsible for any contingency/ accident 

occurred while working in the premises of the office. 

14. In case of loss of property of the organisation caused by the negligence of the 

employee of the agency, the agency wi ll be responsible for making good the said 

los~es 

15. The dgency should invariably provide ID Cards to its work force for allowing 

entry in the office premises. 

16. Structure of wages payable to Housekeeping staff should be specified before 

commencement of the work. 

17. l.:PI 0, RO, Bharuch reserves the right to accept or reject any tender. 

18. I he engagement of manpower may vary time to urne subject to maximum of 

10 no's Out sourcing staff (4 No's Security Guard + 6 No's Daily 

wages/housekeeping) as per requirement of the office!. 

19. EPFO, RO, Bharuch reserves the right to either accept composite tender for 

Security Guards and MTA/ House Keeping Staff from il single agency or sepa rate 

tenders for both the works. 



Annexure-A 

Tender Offer-Cum-Undertaking Form 

Date ............ .. ............ . 

Tender reference No .................... .. 

To: {Name & Address of Tenderer) 

Sub: Sealed tender offer for supply of manpower 

Sir, 

Having examined the tender documents including all annexure the receipt 
of which is hereby duly acknowledge, I/we the undersigned offer My/our tender 
fo1 ~upply of manpower as reqL11red by the EPFO, Regional Office, Bharuch in 
conformity with the sa id tender c!ocument. We undertcike, if our tender offer is 
accepted, to commence contract within Seven days rrom the date of receipt of 

your Notification of Award. 

We declared that we have not been black listed by any Govt. Department 

We agree to abide by this tender offer of a period of three months or the 
dale of execution of final contract, whichever is earlier and it shall remain binding 
upon us and may be accepted at ,my time before the expire of that period. 

Until a formal contract ,s prepared and executed, this tender offer, 
together with your written accept a nee thereof and your notification of award 

shall constitute a binding contract between us. 

We understand that you are not bound to uccept the lowest or any offer 
you rnuy receive and also to reject any offer wnl1out ;:issigning any reason 

whatsoever. 

D.ited this .................. .................... .... day of ........ ..................... 2018 

Signature: ........................ . 

(in the capacity of) ............................. . 

Duly authorized to sign the tendt!r offer for and on behalf of 



Technical Bid 

1. Name of the Tenderer: 

2. N:11ne of the Company/Agency: 

3. /\uJress of Lhe Company/ Age icy: 

4. Name of the Partners (if any): 

5. T,·lcphone Numbers: 

G. r.ix Number: 

7. Year of set up of Establ ishment: 

8. Bankers: 

9. Information about Regiona l Offices an·d Branches (if ill1Y) 

10. ,_,1jou r license Number: 

11. Ll'r Registration Number: 

12. l:SI Regislration Number: 

13 PAN/TAN from Income Tax Department: 

11.1. C,::i r Number: 

Annexure- B 

Signature of Tenderer/ Competent Authoriry 

Of Company/ Agency with 

Official Stamp & Senl 



Annexure-C 

FINANCIAL BID 

1. Name of Agency: 

2. Address: 

3. Contract Person(S)with mobile No: 

4.Quotation of rate under different service cadre are as follows: 
·-----------~------
Category of 

I 
No. of Monthly 

rate per 
person 

Service SI 
No Outsourcing person 

Staff required 

\ 1 I Secodty G,acd I ' Nos. _ _,__ __ 

2 Housel<eeping 3+3=6 

Charge 

per 
Person 

-• - - . 

l I Staff/Multitask Nos. 

_ Assist_an_t(_M_TA)j_ __ ----

GST ......... % as per rule. 

Total Charges including GST= ... ............. .. 

Signature or Tenders .................... ......... .. ............ . 

Business Address ............... ..................................... . 

Place: 

Date: 

EPF/ESIC Total Amount 

Per 
Person/Month 

- -
-+--- --

Signature or Terderer/ Competent Authority 

Of Company/Agency with 

Official Stamp & Seu I 
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