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EMPLOYEES' PROVIDENT FUND ORGANISATION 
(~ ~ mfTITT" ~. ~ ~) 

(Ministry of Labour & Employment, Government of India) 
ahm:r tfii4TH4, ~Pcff (~), REGIONAL OFFICE, BHUBANESW AR( ODISHA) 

~P~l'4f.:tfu ~. ~.~-9.~Pcff-751 022 
BHA VISHY ANIDHI BHA WAN, JANPATH, UNIT-9, BHUBANESW AR-751022 

Email: ro.bhubaneshwar@epfindia.gov.in 

INVITATION FOR EXPRESSION OF INTEREST 

Telephone -2543566 
FAX 2540226 
P R O - 2543269 

Employees' Provident Fund Organization, Regional Office, Bhubaneswar 

invites tender from reputed service provider/security agencies for supply of 

Security Guards, Sweepers, Plumbers, Electrician, Cook-cum-Attendant etc. 

Tender documents are available in the website for Employees' Provident 

Organization i.e., www.epfindia.gov.in Tender documents can also be collected 

from the Caretaking Section during the office hours on working days on 

payment of Rs.500/- in the shape of crossed Demand Draft in favour of 

Regional Provident Fund Commissioner, Bhubaneswar, Odisha. Agencies 

downloading the tender documents from the website will also have to pay the 

application fee mentioned above at the time of submitting tender. 

The last date for submission of tender is 22.03.2018(6.00 P.M.). The 

:::::;. shall be opened on 26.03.2018 at 5.00 P.M. in the pren nc~ of the 

(S. ''k ' HUYAN) 

ASSISTANT PROVIDENT FUND COMMISSION (ADMN.) 



EMPLOYEES' PROVIDENT FUND ORGANISATION 
( .l}l'q ~ Wf1m" ~. <i:nm mcfiff) 

(Ministry of Labour & Employment, Government of India) 
m- cfiicllMcl, ~Pcff ('3slm), REGIONAL OFFICE, BHUBANESW AR( ODISHA) 

~fc1&1f-1fq mr.=r, ~.~-9.~Pcff-751 022 
BHAVISHYANIDHI BHAWAN, JANPATH, UNIT-9, BHUBANESWAR-751022 

Email: ro.bhubaneshwar@epfindia.gov.in 

Telephone -2543566 
FAX 2540226 
P R O - 2543269 

No.OR/GA-II/CT/11/09/Vol.V/ 1~ 1 J Date: ~--. Os· ':2...cf&-

TENDER NOTICE 

Employees' Provident Fund. Organization, Regional Office, Bhubaneswar 

having its own Building at Unit-IX, Janpath, Bhubaneswar - 751022 intends to 

deploy of security personnel through Service providers/Security agencies. 

Interested registered agencies may visit EPFO website 

www.epfindia.gov.in for details and submit the tender in sealed cover latest by 

22.03.2018 (6.00 P.M.) 

(S. HUY AN) 
ASSISTANT PROVIDENT FUND COMMISSIONER (ADMN.) 
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_GENERAL TERMS & CONDITIONS Of TENDER FOR SUPPLY QF 
SECURITY GUARDS, SWEEPERS, GARDENERS, ETC ._ 

.1. The vendcr should be a reputed agency having at least fi ve· r q ,uted 
cl ients for mon~ than two years . 

2 . The number of employees engaged by the vend er should be more 
than 100 as on date. 

3. The vender should necessarily have Labour License from the Deput y 
Chief Labour Comm,issioner (Central), Bhubaneswar. 

4 . The vender should also have valid E.P.F. & ESI Code Numbers and. 
also valid Serv ice Tax Registration Number. · 

5. The ~ender should fill up the Technical Bid and Fina ncial Bid and 
put these Bids separately · in separate sealed covers. Both the Bids 
should again be put in one cover super scribe "Tender for Security 
Guards, Sweepers, , Gardeners, etc. at .:· Employees' Provident Fund 
Organization, Regional Office, Bhubaneswar". ,.' 

6. The cost of te,(!der is Rs~soo/-(Rupees Five Hundred on'ly) . This :., 
should 1be paid . ir.t , ,the form of cross dema,:id draft in favour of · 
Regional Provident -Fund Commissioner, Odisha . 

7. The vender downloading the tender form from the E. P.F.O. website 
have to submit the cost of tender while submitting the tender term . 

8. The earnest deposit for the tender is Rs.20,000/- (Rupees Twent y 
Thousand only) which has to be deposited by the successful oidder 
within one week of intimation by this office. 

9. Duties of personnel:-

a) Security Guards: 

The Personnel supplied ought to be polite but Firm, Discipl ined, 
Physically Fit and Alerts, Smartly dressed in uniform To attend 
with compliments to distinguished visitors, VIP's and Officers. 
Check, Control and restrict entries to Staff/Workers/Authorised 
personnel of Organization/Firm and other by valid passes or 
searching if required and movement of vPhidP~ rirn:i 
incoming/outgoi ng materials (with gate passes, challan) and 
time keeping. Maintain strict security of Men , Material and 
premises and maintain Diary to note all imrortant 
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events/happenings information received/passes to the 
management. Entirely ,espon5ible for theft of easily movable 
items . 

1. The Secu rity Guard shall maintain proper register of all 
guests. 

2 . I\Jol to leave the place of duty under any circumstance until 
and untess properly rel ieved . Sign according ly in hand ing 
t ak ing over register etc 

3. Pr-event of misuse of Electricity and water. 
4. In case of fire, the security guards will immediately alert the 

staff on duty and assist in Fire Fighting Operation and also 
inform the senior Administrative Officer in case of fire 
accident before or after office hours the guard shall inform 
the nearest Fire ·station. · 

5. The security guards must watch that there are no 
unidenttfied/unclaimed suspicious objects/persons in the 
building/premises. !, 

6. The security guard should check the bags/brief <l:ases of the 
visitors, if considered necessary. 

7. The secu r--ity guards shall at all times comply ' with all 
directi.o.r.is and instructions of R.P.F.C., Odisha. · · Non­
compliq1nce,of instruction can lead termination of agreement. 

b) Sweeper 

1. Sweeping and mopping of passage. 
2. Clearing and cleaning of waste paper baskets. 
3 . Dusting of partitions, door windows and walls. 
4. Cleaning of telephone instruments. 
5. Cleaning of the doors and window glasses from i.nside and 

outside. 
6. Cleaning of wa-sh basin, urinals and mirrors etc. in all toilets of 

building. 
7. Scrubbing and cleaning of all toilets and flooring. 
8. Mopping of the entire toilet floors with deodorant disinfectant 

and cleaning of wash basin at regular intervals throughout the 
day. 

9. Cleaning of terrace of the Building. 

c) Gardener 

1) To maintain the gardens of E.P.F.O., Regional Office, and also 
gardens of Bhavishyanidhi Fnc:l~vP.s Phr1sP-T & Phase-IT at 
Saheed Nagar. 

2) Any other duties assigned by the Care Taker. 

' ... -, r 
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d ) Plumber 

1) To supply water . at the o ffice buildi ng and Bhavishyanidhi 
Enclave, Phase -I & Phase-11 by operating the pumps on daily 
basis. 

2) Regu lar maintenqnce wo r-k o f pipe lines in the office bu ilding and 
staff quarters. 

3) Laying of new pipelines in the office building / staff quarters as 
and when required. 

4) Assisting the office staff in purchase of materials related to his 
work. 

5) Any other work to be assigned by the Care Taker. 

e)Electrician 

1) Operating pumps for supply of water at office building/staff 
quarters on daily basis. 

2) Repair/maintenance work of electric lines. · c'· , 

·3) New wiring work in the office building/staff quarters as and when 
required. '""~ 

4) Assisting office work in procurement of materials relating to his ri::,, 

work. 
5) Any other duty to be assigned by Care Taker. ,.- t · , 

e) Peon/Attendant : 
. 

1·) To attend to the cluties of Multi Task Attendant in the office i:e . 
cleaning of tables, chairs etc. and movement of files inside the 
office. 

2) Providing tea, coffee and drinking water to office staff as and 
when required. 

3) Any other duty .to be assigned by Care Taker. 

f) Light Motor Vehicle Driver 

;.•. 

., 1) To drive the office vehicle in the absence of regular staff car 
driver and also to maintain the office vehicle. 

2) Any other duties assigned by the Care Taker. 

g)Cook 

1) Preparation of food in the staff canteen of the office or in the 
Guest House at Bhubaneswar or in the Holiday Home at Puri. 

2) Cleaning the kitchen of the staff canteen. 
""' M · ... · · th ~ t- 1-J .,.t- Oh .. h~-~~···~- ~- 1 1~1:...1~ .. 1.1~~~ .5J .. ~!~!..2!!:!~~ _ . . e '...::!...!~S ... _.8:....!~~ -:... ... '-"11\..ALJUII\.....JltV\..,lt Vt 1 1v11uuy IIVl t l\..-

at Puri. 
4 ) Any other duties to be assigned by the Care Taker. 



TENDER BID FOR SUPPLY OF SECURITY GUARDS, SWEEPERS, 
GARDNERS, ETC. AT EMPLOYEES' PROVIDENT FUND 
ORGANISATION, REGIONAL OFFICE, BHUBANESWAR. 

Ref: Advertisement dt. in 

TECHNICAL BIQ 

Name of agency/firm 

2 (a) Full address of agency/firm 

(b) Telephone No(s) 

(c) FAX No.(s) 

(d) e·- mail address 
----··-·----, 

( e) Website address 

3 Wh ether agency is (please tick) 

(a) A partnership firm 

(b) A private company 

(c) A public company 

4 (a) I n case of partnership firm, p lease enclose 

-

(i) Copy of the partnership deed 

--- -·-- - --·- ---- --·--· 
(ii) Copy of audited balance sheet 

for 2016-17 -

• 
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I (a) 

I 

j Tn case of private/public company, please enclose 

I (a)copy ot certificate of incorporation 

( b) copy of memorandum & article of association 

(c)copy of audited balance sheet for 2016-17 

- - -·-· - - ··-- ---- -
Income tax PAN No.(please enclose copy of PAN Card) 

GST Registration No. (please · enclose copy of registration 
certificate) 

-~ ~ " -·----·----
Please enclose copy of Labour licence 

E.P.F. Code No. 

ESI Code No. (Please enclose copy •of code No. allotment letter) 

- ..• ~ - ----
Service Tax r:-egistration No.(Please enclose copy of certificate) 

- . --· -- --· -· 
Please enclose copy of the latest minimum wages circular issued 
by the Deputy Chief Labour Commissioners (Central), 
B_hug_anesw9r, for each of the f['llo~ing category of e~RIO~~-=--- --
Security Guard I 

1 (b) I Sweeper 

(c) Gardner 

(d) Plumber 

(e) Electrician 

2 I 1' ' ,· ' 
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- ------ - .- . -~-- ~ - ----
(f) Peon/ Attendant 

(g) Light Motor Vehicle .Driver 

---· ······-·-

(h ) Cook . 

12(a) Whether payment of Bonus Yes/No. 
Act, 1965, is applicable to 
your agency? 

(b) If answer to (a) above is 
"Yes", whether bonus will be 
paid by you or by the Principal 
Employer (i.e. this office)? 

13 Please enclose a list of clients 
with their contact numbers. 

DECLARATION 

I Shri/ Smt .. _;"-=·'-_. _' ----'--------------_, her_eby dt;clare 

that the informatiG>n submitted by r:ne in the technical bid are tFUe J:0 the 

best of my knowledge ,and belief. , , i .... • • ,. 

Bhubaneswar 

Dt. ______ _ 

Signature 

Name: --------

Contact No. --------

Designation 

Seal 

J JI' a g (' 
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) TENDER BID FOR SUPPLY OF S ECURITY GUARDS, S W EEPERS, 

GARDNERS, ETC. AT EMPLOYEES' PROVIDENT FUND 
ORGANISATION, REGIONAL OFFICE, BHUBANESWAR. 

Ref. Advertisement dated in 

FINANCIAL BI D 
-

£1. Ca tegory Wages("') Other EPF ESl Agency Serv ice Total 

No. Charges( "'* ) Contribution Co ntri bution charges tax 

1 Security 

Guard 

2 Sweeper 
-

3 Gardeners 

4 Plumber 

5 Electrician 

6 Peon 

/Attendant 

7 Light 
Motor 

Vehjcle 

Divisiopn 
- -

8 Cook 
- ·- - -- -· - - -- - -· - -- - -- -·- - - -·- --·--- - - - --·· - ·- -

· (*) Wages should not be less than minimum wages for the relevant 
r ... t t"' category of employee, as fited by the DLC ©, Bhubaneswar. This will be 

subject to periodic revision, a~-· and . when notified by the DLC© 
Bhubaneswar. 
(**J Other charges include charges for .Uniform, shoes, training etc. 

DECLARATION 

I Shri/Smt. --------·-·- _ _ ____ , hereby declare that 

r• (1) I shall enter into annual contract with the R.P.F.C., Odisha, 

Bhubaneswar, for supply of personnel, as per the financial bid 

quoted above. 

(2) I shall not request for enhancing the agency charges during · 

contract period. 

Bhubaneswar 

Dt. 

Signature 

Name: 

rr.nt;:irt l\ln _ 

Designation 

Seal 

.,,. 


