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EMPLOYEES' PROVIDENT FUND ORGANIZATION 

. ( "fir ,r,,t ~~ 1t°lfn-flf, ,rrnT , IT'f,l'l;) · 
(Mlnl•trr of La.J,o-,r and Employment, Govt. of India) 
· 6°'t'tft1f "l,Tlff111~ / Reglonal Office . 

tft.~.'t'if·(·~~·u,"l;'l't m ~-1 / V.K. Con1plcuc, fort Road, Kannur•1 
. ~/Phone No, 0497·27123081 ~ -«/fa11: 27123S5 

. t.ihir/omall: ,ro,konnur«J)cp[)ndto.gay.!n tt,,r'l'l"r. , wab•lte: www.epnndlo.gov.ln -- . -- -·--·- . -----·----------.. ··--------------·------------------ -----------·-
~ : 03/7/2018 
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· :r.r.r-·n Jr ·,'ff7fl--f f.lhr 11110'1 
EMPLOYEES' PROVIDENT FUND ORGANIZATION 

( •.4 11 wi' ·, r ,11r ri 1 i':11°~ 1~, ~r 11., r I rnr.r,;) 
(Mf11l~l1y o( L1~l111,11t i\nd Employmr.nl, Govt. of India) 

~l'~l•f •f;fld •·fll / Rt'!Jlonal Offlr.•~ 
,.fr.rr.,lf.f;H'Pl,'l'.i,! irr~ :1.wip -J / v.K. complex, rorl Road, Knnnur·l 

,p1rr•r/Pliu11r. rto. f"1!l'l•2712300, it,,pr/r.ix: 271 2355 

.Vn~/rm~II: ~l.i',k[!IILJ.l_fl '!l'.•) JJ!IJJ.dl,,,9,,11,ll1 ~1i?. ' wcl,'lollc: www.cpfindl.i.gov.in 
- -----· ------"'"' ............. ~. - ....... -· _ .. 4 . - ---·· -- .. ---.. ~ ·· · - ·- .. • ............. .... - -.-----· ... --- ---- ...... - ---~· ............ -------·- -

No. KIUKNJUCT/Lenscd /\como1btio11/2()18 Dated 03.07.2018 

OFFICE /\Cr.c JMOD/\TION W /\NTED --· --·--~-
Employcl!s Providc:nt Fund Orerlllisn1ion, a Statutory Body under the Ministry of 

Labour and Employmcnl , GovL of' f 11dia n.:quirl!s office uccornnwdntion for its Regional 
. Office, Kunnur with Curpcl Arca uround 90CJO Sq. Ft withJn 2KM radius of Bus 
Stand/Railway Station in Kunnur City. '( he intcrl!stcd owners may send !heir offers in 
the prescribed formut on or before 3 PM 2.5 .07 .20 I 8 by name to the undersigned at the 
above address in two bid system viz.( l ) Technical and (2) Pinancial bid. The terms and 
conditions and fo rmat for submitting Quotations can be· had from this office on all 
working day~ beLWcl!n I 0.00/\M to 5.00PM and can also be downloaded from the 
WEJJSJTE www.epfind t_;Js.D_ill u11<lcr the link Tcndcrs/Aul:lions. Tl.le technical bid will 
be opened at 3.00 PM on 26.07.20 18. ·1 he financ:ial bids of only of the technically 
qualified offers shall be openl!d on a later date to be notifitd. · 

The bid shall be submitted in two cover system. The teclmical detail of the 
premises duly filled · in the Performa -/\ along with the required documents . as per 
checklist and tc1111s and conditions shall be submitted in Cover I . In cover No.2 the 
price bid has to be enclosed in performa - B. Both cov<:rs to be put in a bigger cover and 
the same to be submitted to the undersigned on or before the presciibed time and date 
mentioned above. All the covers should be properly wax sealed and superscribed 
"Quotation for Office Accommodation." 

~_/\~ 
. - . ., . • .. , . 

it!r :/:> :- : < .•• ·-

~SH KUMAR) 
ASSISTANT P.F.COMMISSIONER 

REGIONAL OFFICE, KANNUR 
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lli~NI> cm!!2!I!.¢N~_f.QR l~iRING OFf ICE.}CCOMMODA TION FOR_ 
fil.910!'!,Al. OFFIC[. KANNUR · . 

1) The utrm l~ vulfd for •I ((0111) llllllllhs frotn the dall-' of opt.ming of quot.:itions. 

2) · The Dullcflng.~houlo be rc,HfilV a.v.1llJble fo(()t:cup;-itlon. 

3) -flil~ pmulsc~ ~hoi1ld t,,~ 1w,1i!Jbh! wllhi11 a radius 0f 2 l(M frorn [lus sland f Railway _ 
~l11 t 1011 In l<c11111ur p1 l'f t't i1blv 011 111,,!111 rorn.J. · · 

•1) Tlw p1ttml~e5 should bt' nimt11rctL'cl ,,., per the npp,ovcu pliln from Lhe local body. An 
i'lltf'~r·ccl copy of r he npp, ovl'd plnn l~ to be cndosPd .ilon~ with the off er. . 

5) The owne, hc:is to pn!.srs lllC' Complet ion / OccupJncy Cert lflc.itr Issue~ from the lo~al 
body for the building nnd Jn nll t•stcd copy of the same Is to be subrmttcd along with 
the offe>r. · 

6) . ThC' rlre tlci1r,1nce troll) lht• competent uuthotlty should hJve been obtained, if 
t1pplkablt.• f\!'I pe1 N;lllnn<1l Dulldlng Codc-2005. A copy o·f the s.::ime is to be enclosed 
i'llor,g with tlw otrer. · 

7) The owner h,'ls to submit ,1 Cl't lHfcole s,1ylng thL,t no cilse Is pending ilgafnst the 
proporty for which otter Is glvt•n. 

B) /\ ~cy plnn ur lhc b111ldh111 i~ ln lw e1iclo\C'cl ,1lo11g with the offer . 

9) The OWlll'I of I he huildln!l hils to ,,rct•pt the I.iii I ent to he lixed by the Central Public 
Works Dl'p.utm11111 / Ker.it., Publk works Dcp.11 tmcmt· OR the rent which he quotes, 
which ever Is ll'ss. In ilse the owner f:; not rc.idy to ,irccpt Fair Rent Certificate from 
CPWD I stnle PWD, lhc s.imt' ,hould be 111c11tfoned clc,,rly In the offer. 

10) The owner h.is lo provide ·suffk irnt parldnc fucility .:is per lhe rrcvailing norms of 
loc,11 bodv. 

11) The owner h.is to provide sufficient Toilets for L,1cffcs und Gents sep.:irately including 
toilets tor physknlly Chilltcngccl persons on Ground floor. 

12) The owne, ha~ lo provlLle sufficient chambers / part llfons for Officers und Electronic 
. Datr1 Center. 

13) The uwne1 h.i~ lo pr ovidC' minimum EleclricJl Loud of 70 l<W Including inlernal wiring 
tor Lights, f,ms, [tectricnl power points for Air Conditioner .:i~ per the requirement of 
th(' office. . 

M) Sufficient water supply should lJe· ovailabtc. 

· 15) The owner h;is to mention whether he / she rc.:1dy for be.:1ring the cost of registration 
of the Least, Deed. . · 

16) The.owner hos to ag,ee for executing the LeJse Deed b.ised on EPFO' standurd format 
· - of Least' _Deed. {A copy can~~ had from this office for reference) · 

·17) Th~ Lease Agrecri1ent ~hould be ~ntcred 'minimum for a period of 5 years and may be 
: extend.ed for t1no~her five y~.irs on mutual terms With an enhancement of 15% after 

· · : · completion of five years. 
, ... .·~ . . 

.· ..... ·:· ··.:., . . , 18) Tl_ie_ Rt:;gtopi.'ll P.F. Co1111:nlssloner·II. ~0,KANNUR reserves th~ right to accept / reject 
· 1J· .- . ·,. · / , :· , . , My or.~lt the offers without assigning any ret1son thereof, . 

t.".::\ i·,·_'.:~ :1~1jii~~:;:1~:·,.~~,'~~~d ~~1
11
J/:~a!~pers ar tender document In token of having 

)f :{_:,:_ •. -.•. ;_i::_.,?: .. ~1_··.·.c_:_I_:.~_2;r. ' :: ' ' - . . ' ' ' ' Slg1wture of tho ~vner with date 

• - - !.. - - . ;,,, ·., ' ; ' \1 • ••• ·, • •.::.: 1..' ,, '•• I ' 
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CHECK LIST FOR HIRING OF OFFICE ACCOMMODATION .FOR 
REGIONAL OFFICE, KANNUR 

Technical bid: 

... ·~ • l 

1) Format for submitting quotation. 

2) Copy of Ownership certificate - Khatha / sale deed etc. · 

3) Copy of Latest tax paid·receipt for the commercial use of the building. 

4) Latest Encumbrance certificate. 

5) No case is pending certificate form owner. 

6) Copy of the approved plan from local body. 

7) Co~y of Completion / occupancy certificate from local body. 

8) Fire clearance from the Fire Department, if comes under fire audit. 

9) Key plan of the premises. 

10) Details of Availability of Electrical Load. 

11) Copy of the latest Electricity Bill. 

12) Whether willing to accept Fair Rent to be fixed by CPWD. 

13) Whether willing to sign EPFO' standard tease deed with the condition to renew the 

rent after every five years with· 15% enhancement. 

14) Certificate for validity of offer for 4-6 months. 

15) Agreement to be registered with the expense of owner. Certificate in this regard, if 

agrees for the same. 
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· PERFORMA - A 

FORMAT FOR SUBMITIING QUOTATION FOR HIRING OF OFFICE 
ACCOMMODATION 

.. ·: ... 

PARTICULARS OF THE PREMISES 

(a} Address 

· (b} Distance from the Railway station 
(c} Distance from nearest Bus stop 

(d) Name ft Address of the owner 

II AREA 
· (a) Plinth Area 
(b) Carpet Area 
(c) No. of floors on which the area is available 
(d) Are the ·premises ready for occupation 

Ill SUITABILITY OF THE PREMISES 

(a) Electrical installation . 
(i) To be provided by tenant / owner 

(b) Toilet facilities 

(c) 

..... · -:-

(i) Whether adequate facilities are separately 
Available for ladies and gents 

(ii) Is the owner ready to provide additional 
Facilities like additional partitions 
and toilets etc, if required. 

Parking facilities 
· (i) Are parking f.acilities adequate 

. (ii) Are the facilities are adjacent to the 
Main premises 

. . : > · ... :'. - ... : .·. 

-~ ·_i:. ··: .• · /; .· ,'. (d):.,. Lease Deed . 

· /< \_· ·. ·._.··-~,: ·\·.·: ·:.~/< .. ;. (i) -~s .the owner·.prepar~d to execute a deed 
:· .:: ·· : ··. ". · :· . .· ·. . ,. . · Of lease for 5 /1 O years 

··-. ·,·. ·· . ····,.\ ._-·· . . . . 

. ·:: >. :· ·>r ::·/: .: ·: :. : ..... (fi) ii"; he_·.a~reeable for ren,e~al of lease. . 
. · :.,::.\.'-:-.·.:·:: . . ·.·:··: ,: ., .· . . Beyond.~ne initial period of lease (premiu~ not 

~- ·· __ .::·:}::, 7"-.:-·. : -:·'·::·:·: ,:·,_. 'fv\6re·:than 1.5% _aft-er 5 years) · 
C .~·~:'\/t> :;: ... ~\_·",·: ·!,,.:_:·· ...... ,' '. \,.·.-, ', • .... . •' :' ... • • • • • • • 
·.-. ··.\· ..... <·:.: i:. ( ... r · .. ··.::.> , (iii) .-_Whether..tlle;own·er ready to accept 
\:·" ·.:·-: :.f · .. ,. '.)..·. '(, .':·/ ... ·. · .'Execute lease deed based on EPFO's · 
..... /:"::;,.{/.'"\}<~ '. <~; )i .. \: ·.\:,; ·C:f ~rt~o.r-A ' f~~'"7 ~ t -~_f AMbo~.o~l- · 

•' I 
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II 
(a) 
(b) 
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PERFORMA-8 

RENT QUOTED 
Per sqft (Carpet Area) 
Service I Maintenance charges, if any 

Total: 

RATES AND TAXES 
Approximate amount per annum 
To be paid by the owner I or the tenant 

Signature of the owner. 
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