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EMPLOYEES' PROVIDENT FUND ORGANISATION 

(-'lf.ll t1'ci ~ ~. 3JFfrHHc/ll,t) 

(Ministry of Labour& Employment, Govt. of India) 

ar:fm c/>14~~4 I REGONAL OFFICE 

JlnQIC'lJl, Qcf.l!.~. 5Tcl>, ~11-©Qi;:C:OIJl - <,~000<1,. 

Marripalem, N.A.D. Post, Visakhapatnam - 530 009. 

No.AP/VP/HRM/S.3/F.28/P&B /2018/ Dated:04 .09.2018 . 

To, 

INVITATION FOR QUOTATION FOR PRINTED FORMS AND REGISTERS 

The Regional office, Visakhapatnam invites Sealed Quotations from competent and 
eligible supply agencies for supply of Printed items (Annexure-1) for the year 2018-2019. The 
Annexure should be forwarded to the above office address on fulfillment of the following 
conditions . 

1. Tender Document can be received from Employees' Provident Fund Organization, 
Regional Office, VUDA Lay-out, Marripalem, Visakhapatnam-09. 

2. The VAT Registration, Trade License (TIN) & IT PAN should be enclosed with the 
quotation. 

3. The Employees' Provident Fund Organization reserves the right to accept or reject 
any or all tender offers, without assigning any reason thereof. The decision of the 
Regional PF Commissioner, Regional Office, Visakhapatnam on any issue 
concerning the Quotations shall be final and binding on all parties 

4 . The validity of the rates for supply of Printed items will be for one year, However 
extension of another one year can be given on Mutual Agreement. 

5. The interested agency shall quote rate for the items furnished in 
Annexure-I. 

6. The price quoted should be inclusive of all taxes. 

7. Rates quoted for items mentioned in the Tender if not found as per our 
requirement/Specifications and size will be summarily rejected. The specimen copy 
of Printed Forms and Registers for which the quotations called for are available 
with the stores of this office and the suppliers can have the same from the said 
stores on any working day during the officer hours before submission of their 
quotations and also should carefully quote the rates for each item before 
submitting the tender document as it is liable to supply the item as per rate 
quoted in the tender document. 

8. Quotation with overwriting and without proper attestation will be considered as 
invalid. 

9. The material should be delivered in good and acceptable condition at the 
administrative office address furnished above "free of cost". 

10. The material should be supplied within 15 days of issue of the supply order. 

11. The items/article not found as per requirement/specifications are liable to be 
rejected. No correspondence or discus,,ion shall be entertained in the regard. 

12. The absolute owner of the agency/firms shall file only one tender in respect of 
printed forms else tender shall be rejected summarily. 

13. The Supply Agency should have its H,~ad Office/Branch Office at EPFO, Regional 
Office, Visakhapatnam Jurisdiction. 



14. The probable requirement of items has been furnished in the 
Annexure are approximate and may vary as per actual requ irement of this office. 

15. The sealed quotations should be dropped in the Tender Box placed near the 
Reception Counter of this office or should reach this office on or before 
~~ /09/2018 at 3-00 P.M. 

16. The Envelop should be super-scribed as "Quotations for supply of Printed 
Forms and Registers" and addressed to: "Sri.P.N.Singh, 
Astt.P.F.Commissioner {HRM), Regional Office, VUDA Layout, Marripalem, 
Visakhpatnam-530009. It may please be noted that the quotations will not be 
accepted/entertained if not received in sealed cover or if the sealed cover is not 
super scribed as above. The quotations received after due date shall not be 
accepted/enterta ined. 

17. The quotations will be opened by the committee on .2.$ /09/2018 at 4-00 PM at 
office premises those who are interested to present, the supplier may attend on 
the same date and time. 

18. This office reserves all the rights to reject or cancel any or all the quotations 
without assigning any reason. 

EARNEST MONEY DEPOSIT 

The EMO of Rs.5000/- by DD/Pay Order from Nationalized Bank in the name of Regional 
P.F.Commissioner, Visakhapatnam payable at Visakhapatnam should be attached to the 
Tender Form. 

• Tenders without EMO shall be liable to be rejected during the scrutiny of Bid . 
• The EMD amount of those intending supplier whose quotation are not accepted 

will be returned. 
• In case of breach of any of the terms and conditions as specified above the 

amount of EMD shall be forfeited. 
• The Government Agencies as well as Kendriya Bhandhar & NCCF (I) Ltd are 

exempted from payment of Earnest Money Deposit . 

(This issues with the approval of RPFC-1/0IC) 

~.,i 
(P.N.SINGH) 

ASSISTANT P.F. COMMISSIONER (HRM) 
RO: VISAKHAPATNAM 



Annexure-1 
Stock 

SL. 
NAME OF THE ITEM 

Required for 
NO. the year 

2018-19 
I FORM- 19/ I OC/31 (NON-ADHAR) 20000 
2 FORM- 19 (ADHAR) 300 
.., 

FORM - 10 D (ADHAR) 1900 .) 

4 FORM-13 (REVISED) 9000 
5 JOINT DECLARATION FORMS 8000 
6 CLAIM TO EO FOR VERIFICATION 500 
7 DOCUMENTS TO BE PRODUCED ( FOR DISTRICT OFFICE) 2000 
8 DESCRIPTIVE ROLLS 1500 
9 VISITORS SLIPS 25000 
10 FAMILY MEMBERS CERTIFICATE !000 
11 ACKNOWLEDGEMENTCARDS(PlNK,Y ELLOW,BLUE, WHITE) 22000 
12 ACKNOWLEDGEMENT REC EIPT BOOKS (EACH PAGE 3 RECEIPTS 

300 Books 
x JOO pages) FOR INWARD SECTION 

13 NOTE SHEET PADS ~ each pad 100 Pages (Legal Green Sheet) 360 
14 T.A. BILLS for staff 2950 
15 FORM-9 (25 PAGES) 500 
16 OUT-WARD REGISTER 160 
17 FVC BILLS 4800 
18 SANCTION ORDERS ~ EACH PAGE 2 ORDERS 4800 
19 BUDGET REG ISTER WITH CLOTHBINDING (RED COLOUR) 02 
20 BILL REGISTER WITH CLOTH BINDING (BLUE COLOUR) 02 
21 FORM-5 1000 
22 WHITE WINDOW COVER WITH LOGO & ADDRESS (J 1X5) 49000 
23 RULED REISTERS - JOO PAGES 100 
24 RULED REGISTER - 200 PAGES 125 
25 RULED REGISTER - 400 PAGES 50 
26 15 G PROFORMA 5000 
27 LOG BOOK - 200 PAGES FOR STAFF CAR OJ 
28 APPLICATION FOR GUEST HOUSE (H.R.M.) 500 
29 PAPER ROLLS FOR CANTEEN JOO 
30 UNDERTAKING FOR NON EMPLOYMENT CERTIFICATE 1000 
31 CHANGE OF NOMINATION FOR R.O.C. (PENSION) 300 
32 PROFORMA FOR LOST OF ORIGINAL SC HEME CERTIFICATE 300 
33 REQU IREM ENT OF DOCUM ENTS FOR PEN.PROCESSING 1000 
34 FILE COVERS 25000 
35 RT I COVERS 100 

36 WINDOW COVERS 50000 
37 VOUCH ER BOOK FOR CARETAKER 02 

38 SERVICE REGISTERS 12 

(38 Items) 


