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ro.durgapur@epfindra.gov.in Ph: 0343-2544375-78/Fax: 2544374 

cf>ll 1:U {t 1-J Fc) tQ.I ~ ff J I d ~ 
EMPLOYEES' PROVIDENT FUND ORGANISATION 

~ ~ -<) GP I I-< l:f~, ~llxcf '{-l '< cfi I-< 
(Ministry of Labour & Employment: Government of India ® ~ 451llfc1ll. ~ cpffi xts. fut'T ~. ~. ~ - 713216 

Regional Office, Red Cross Road, City Centre, Durgapur Dist: Burdwan, Pin-713216, (W.B.) 

No.Adm/SRO/DGP /Stationary/06/Vol-V / Date: 11.09.2018 

TENDER DOCUMENT FOR SUPPLY AND PRINTING OF FORMS 

Employees' Provident Fund Organisation, Regional Office, Durgapur invites sealed 

quotations for supply of PRINTING ITEMS (Annexure - I). The 'render Document can be obtained 

from Regional Office, Durgapur and can also be downloaded from EPFO's website 

http:www.epfindia.com/site en/Tender 

1. Summary of the Tender Notice is as follows: 

Last date and time for submission of Tender 

Time and Date of Opening of Tender offers 

' Address of Communication: 

: 24.09 .2018 up to 5:00PM 

: 25.09 .2018 at 11.00AM 

The Regional Provident Fund Commissioner 
RO, Durgapur 
Red Cross Road, City Centre 
Durgapur - 713216 

2. The Regional P.F. Commissioner, Regional Office, Durgapur reserves the right to accept or 
reject any or all tender offers, without assigning any reason . 

3. The validity of the rates for supply of Printing items will be for one year. However, extension 
of another one year can be given with mutual agreement. 

INSTRUCTIONS TO TENDERERS 

I. TERMS AND CONDITIONS 

1) The cost of each item should be quoted separately. 

2) The samples, design and specifications of the forms for printing items can be seen 

and/collected during the office hours. 

3) Art icles not found as per requirement/specifications are liable to be rejected. No 

correspondence or discussion shall be entertained in this regard . 

4) In case of printing, two copies of proof must be sent for approval. After approval of the 

proof, final printing of forms may be done 

5) Loose sheets of printing re lated mattes should be supplied in a paper packing each of 

1000/500/200/100 sheets as per specifications duly keeping/pasting one printed sheet 

on the packet. 



6) Quotation with overwriting or any manual corrections will be considered invalid and 

rejected 

7) The rates quoted should be inclusive of printing charges, all taxes, GST, delivery charges, 

freight charges, TDS etc. The printed forms etc. should be delivered to this office at door 

step. 

8) The material should be supplied within 15 days of issue of the supply order. 

9) The quotation will be finalized based on cumulative comparison of items. 

10) All the pages of quotation including terms and conditions should be signed by the 

Tenderer in token of having understood and agree to abide by the terms and conditions. 

11) In the event of rates being accepted, the same shall remain in force for a period of one 

year. 

12) The payment shall be made only after the receipt of items in full and in good condition 

as per orders. 

13) It is requested to enclosed copy of your Registration Certificate, GST /VAT Registration, 

Income Tax PAN, Service Tax Number and Certificate, TIN, Sales Tax Certificate. 

14) The interested agency shall quote for the items furnished in Annexure-1. 

15) For any queries in this matter, interested parties may contact the undersigned on any 

working day between 11.00 am to 05.00 pm. 

II. COMPLETENESS OF TENDER OFFERS 

111. 

The Tenderers is expected to examine all instructions, forms, terms & conditions in the 

Tender Document. Failure to furnish information required as per the tender documents or 

submission of a tender offer not substantially responsive in every respect to the tender 

documents will be at the Tenderers risk and may result in rejection of its tender offer. 

The tender offer is liable to be rejected out rightly without any intimation to the Tenderers if 

complete information as called for in the tender document is not given therein, or if 

particulars asked for in the Forms/Proforma in the tender are not fully furnished or found 

false on scrutiny. 

EMD (EARNEST MONEY DEPOSIT) 

1) The EMO of Rs.10,000/- (Rs. Ten thousand only) by DD/Pay Order from 

Scheduled/Nationalised Bank in the name of Regional Provident Fund Commissioner, 

Ourgapur payable at Durgapur shall be attached to the Tender Form. 

2) EMO of Unsuccessful Tenderers will be returned within 30 days from finalization of 

Tender Process. 

3) EMO of successful Tenderers will be discharged on executing the Agreement and 

furnishing the Security Deposit or adjusted as the case may be. 

4) The quotation without EMO will be summarily rejected. 



Interested parties should submit quotation in sealed cover duly super scribed 

"QUOTATION FOR SUPPLY OF PRINTING ITEMS" and addressed to Regional P.F. 

Commissioner, Regional Office, Durgapur. The last date of submission of quotation 

is 24.09.2018 before 5.00 pm. The Employees' Provident Fund Organisation, 

Regional Office, Durgapur reserves the right to accept or reject any or all the 

quotations without assigning any reasons. 

Encl: Annexure-1 ~~~ 
(Ashok Kumar Singh) 

Assistant P.F. Commissioner (HRM) 



Annexure - I 

SI. No. Item Specification of Item 

-
1 File Cover (With office address Printing) Per pcs 

2 Letter Head (Big), 80GSM Per pad 

Containing 100 Pages in each pad with office 

Address printing 

3 Draft Pad 70GSM, Containing 100 pages in each Per pad 

pad 

4 Advance Tour Programme, 70 GSM Per 100 pages pad 

5 Tour Diary, 70GSM _Per 100 pages pad 

6 F/19, lOC, 31 (consolidated Form 01 pages), Per 100 pages pad 

70GSM 

7 Monthly Collection Register, 70 GSM 200 pages of cloth 

winding 

8 ' LTC Form, 70GSM Per Set 

9 TA/DA Bill Form, 70 GSM Per 100 pages pad 

10 Identity Card (Fibre), Both side printing Per pcs 

11 Visiting Card Per 100 nos. 

12. Visitors slip (4" X 6") 60 GSM - Per 100 pages pad -
13 Acknowledgment Card (Postal), 54 GSM Per 100 pages pad 

14 TA/DA Certificate (01 page), 70 GSM Per 100 pages pad 

15 Medical Form, GSM Per 100 set 

16 Challan Pad, 60 GSM Per 100 pages pad 

17 8F Notice, 70 GSM Per 100 pages pad -
18 Arrest Warrant. 70GSM Per 100 pages pad 

19 32 CPC, 70GSM Per 100 pages pad -
20 Summon Notice, 70 GSM Per 100 pages pad 

21 Show Cause Notice, 70 GSM Per 100 pages pad 

22 TR - 30, 70 GSM Per 100 pages pad 

23 EPF CP-25, 70 GSM Per 100 pages pad 

24 EPF CP - 1, 70 GSM Per 100 pages pad 

25 14 Adjournment Notice, 70 GSM Per 100 pages pad 

26 SPF Register, 200 pages of cloth winding, 70 GSM Per pcs 

27 Joining Report, 70 GSM Per 100 pages pad 

28 Attendance Register, Containing 15 pages in each Per pcs 

register, cloth winding, Inside paper of 70 GSM 

29 TR-25 (One page), 70 GSM Per 100 pages pad 

30 EPF CP-26 (Single page), 70 GSM Per 100 pages pad 

31 Sanction Proforma, 70 GSM Per 100 pages pad 

32 E.l. Application, 70 GSM Per 100 pages pad 

33 7 A Adjournament Notice, 70 GSM Per 100 pages pad 

34 Descriptive Roll, 70 GSM Per 100 pages pad 

35 Demand Collection Register, 200 pages of cloth Per Pcs 

winding, Inside paper of 70 GSM 

36 GFR 41, Stock Register, Per pcs 

Containing 200 pages of cloth winding, 70 GSM 

37 Blue Book Register, Per pcs 

100 pages of cloth winding, 70 GSM 



38 Despatch Register, Pe r pcs 

200 pages of cloth winding, 70 GSM ,_ ------,.----'---=-------=----_____ _.__ __ _ I Per pcs. 39 Analytical petty Cash Book Register 

100 pages of cloth winding, 70 GSM 

40 Second Schedule Register 
500 pages of cloth winding, 70 GSM 

41 · Cash Book (CASH) Register, 

200 pages of cloth winding, 70 GSM 

I 42 Cash Book (Bank) 

r 
200 pages of cloth winding, 70 GSM 

43 Salary Register 
150 pages of cloth winding, 70 GSM 

f 44 
1 

Red Book register 
100 pages of cloth winding, 70 GSM 

I 
45 Inquiries u/s 7 A/14B Register 

100 Pages of cloth winding, 70 GSM 

I 46 S.C.B. Account Account 1 (E P.F.) Register 
200 pages of cloth winding, 70 GSM 

47 Account 2 (E.P.F.) Register 

• 
200 pages of cloth winding, 70 GSM 

48 S.C.B. Account 10 (S.R.) Register 
200 pages of cloth winding, 70 GSM 

49 S.C.B. Account 21 (E.P.F.) Regoster 

200 pages of cloth winding. 70 GSM 

so S.C.B. Account 22 (E.P.F.) Register 

I-
~O pages of cloth windin~. 70 GSM 

51 Form 9 
SO pages of cloth windin~, 70 GSM 

52 Letter Head Small 
100 pages of each pad, 70 GSM 

53 Service Book 
~O pages of cloth winding, 70 GSM 

54 D.V. Register 

200 pages in cloth winding, 70 GSM 

55 Recovery Register 

1 200 pages in cloth winding, 70 GSM 

56 Log Book 

I- - 200 pages in cloth winding, 70 GSM 

57 Arrear Demand Register 
200 pages in cloth winding, 70 GSM 

58 Current Demand Register 

1 
200 pages in cloth winding, 70 GSM 

Per pcs. 

Per pcs. 

I 

Per pcs . 

Per pcs. 

Per pcs. 

Per·pcs. 

·-
Per pcs. 

--
Per pcs. 

I 
~----i 

Per pcs. 

Per pcs. 

Per pcs. 

f Per pcs. 

·- - ---
I Per pad 

--!-
Per pad 

----

L - --
Per pcs. 

I Per pcs.--

i Per pcs. I 
l -~l 

Per pcs. 

I Per pcs. 

~\11', . 
(Ashok Kumar Singh) 

As51stant P.F . Commissioner (HRM) 


