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TENDER DOCUMENT FOR SUPPLY OF PRINTING & BINDING ITEMS 

Bids are invited from firms for supply of printing & binding items a list of which is 
enclosed as Appendix-A for a priod of one year or one month after the contract termination 
notice give by either of the parties which ever is later, for which the interested bidders shall 
be required to quote as per the specifications indicated in the Annexure-1 & II. 

1. The sealed bid shall be singned by the bidder and shall be sent to: 

Shri Aakash Sonker, Asstt. P.F. Commissioner (Admn.). 
Bhavishya Nidhi Bhawan, Ashok Vihar-1, Paharia 
Varanasi-221007 

2. The bids are to be sent in one main cover superscribed as "Bids for Supply Printed 
stationery" . The main cover will contain two separate covers-one for Technical Bid as 
per Annexure-1 superscribed as "Technical Bid" and the other sealed cover as per 
Annexure-11 for financial bid superscribed as "Financial Bid". 

3.The Bids will be received upto 5.00 p.m. on 29.05.2018.and any bid received there 
after shall at no cost he entertained. The technical bids will be opened in the 
presence of representatives of the firms if present on 30.05.2018 at 03.00 P.M. and 
thereafter the financial bids of qualified bidders will be opened. 

4. Earnest Money Deposite (EMD) of Rs.10000/- should accompany the Technical Bid 
documents. The EMD shall be paid in the form of a Demand Draft/Banker's Cheque from 
a Nationalized/Scheduled Bank in favour of "Regional Provident Fund Commissioner, 
Varanasi". Any bid not accompanied by valid EMD shall stand disqualified. 

5. The EMD shall be forfeited if the bidder withdraws his bid during the period. 

6. The EMD of the successful bidder shall be retained as security deposit for the 
performance of the contract and shall not carry any interest. 
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7.RATES AND PRICES 

7.1 Bidders should quote item-wise rates/prices in the prescribed proforma 
(Annexure-11). Any overwriting or use of whitener must be avoided. 

7.2AII statutory duties and taxes (including excise and customs) VAT, etc. 
should be clearly specified and would be subject to change and payable on actual 
basis. 

7.3Price once quoted shall be firm and no variation in rates, prices or terms & 
conditions shall be allowed subsequently. 

7.40nly unconditional discount only be accepted, if offered, and shall be clearly 
indicated in the item schedules. 

9 TERMS & CONDITIONS 

8.1The bidder should have minimum three years of experience in the field. (Copies of 
documents confirming the bidder's experience to be enclosed). 

9_ PENALTY FOR DELAYS IN SUPPLY 

9.1The successful bidder must be suplied the items within 07 days of receipt of the 
work order. Failure to supply the items on or before the stipulated within date will 
entail a penalty equal to 1 % of the value of contracted package price per week 
subject to maximum 5% of total contract value. In case of delay in compliance with 
the order beyond 16 days of the stipulated time period, the Regional provident fund 
Commissioner shall have the right to cancel the order and procure the required items 
from open market and the difference in such price shall be recovered from the bidder 
from security amount. 

10.SECURITY FOR DELAY IN SUPPLY 

10.1 The EMO of successful bidder would be converted into Security 
Deposit for satisfactory performance of the contract. 

11.EVALUATION CRITERIA 

11.1Tender evaluation is made item wise to L.1 rate for each item. 

12. Regional Provident Fund Commissioner, Varanasi, reserves the right 
to cancel/withdraw this invitation for bids without assigning any reason for 

that decision. which will not incur any liability whatsoever on the part 
Of EPFO consequently. 
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13. Regional Provident Fund Commissioner.Varanasi.reserves the right to 
accept/reject any bid and to cancel the bidding prices at any time prior to 

placement of order, without assigning any reasons. 

14. Any clarification if reqired may be obtained from the Asstt. 
Provident Fund Commissioner (Admn.) at the address given below: 

Shri Aakash Sonker 
Assistant Provident Fund Commissioner (Admn.), 
"Bhavishya Nidhi Bhawan" 
Ashok Vihar-1 , Paharia 
Varanasi-221007 
Phone No.0542-2581046 
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S.No. Items Unit 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 

Window Envelop 1000 
Envelop (white)10*4.5 1000 
Envelop (Cloth) 12*16 Per piece 
T.A Bill 1000 
File Cover Per file 
RTIForm 1000 
Contingent Bill 1000 
Visitor Slip 1000 
Work Diary 01 
21 *33 cm ~ ~ ~ 3ffi "Qx "Q)l1l 1000 
21 * 3 3 ~ "Qx ~ GFtT cR"CP rfi "Q)l1l 1000 
22*27 cm "Qx GFtT cR"CP ~ ~ "Q>TTlf 1000 
22*27 cm ,cp cR"CP ~ ~ "Q,l1l 1000 
Form-9,25 page 01 
Form-9 50 page 01 
Special File Cover (m'd 1fu:f) 01 
Pad slip conference Per piece 
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