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cbtfiiitl itftliq ~ ti:.1011 
EMPLOYEES' PROVIDENT FUND ORGANISATION 

.13(1{ ~, 'll(tlti(qij( 

Ministry of labour, Government of India 
~ 414Ril4 / REGIONAL OFFICE 

ali\~cUiJI~, tjto -'3tlGtlcM•I(, ~, iil't~~!l(-832110 (~) 
PURULIA HIGHWAY, P.O.- AZADNAGAR,MANGO, JAMSHEDPUR (JHARKHAND) 

Telephone No.-0657-2364191, Fax No.-0657-2364175 

No. JH/RO/JSR/ ADM/ 15"5 

INVITATION OF TENDER 

The Employees' Provident fund Organisation, Regional Office, J amshedpur 

is functioning in rental building, situated at Purulia highway, Azadnagar, Mango, 

Jamshedpur-832110 (Jharkhand). All the interested Agencies are requested to 
em panel there agencies for the financial year 2018-19 for supply of stationery and 

printing items. 

Stationary Items 

The stationary items which are required regularly are enclosed asAnnexure 
A and any other items which are not mentioned and required occasionally to be 
supplied. 

Printing Items 

The printing items which are required to be supplied in given Annexure B 
and any other items which are not mentioned but requires also to be printed. 

BID CLOSING DATE AND TIME 

The tenderer/bidder should submit in sealed cover duly super scribed on the 

cover " Quotations for supply of stationery items and printing of 

Forms/Registers for the Financial year 2018-19 " and addressed to Assistant 
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P.F. Commissioner (Admin), EPFO, Regional Office, Purulia highway, Azadnagar, 

Mango, Jamshedpur-832110 (Jharkhand). 

Last date for submission of Tender : 28-05-2018 by 03:00 pm 

Date for opening of Tender 

Venue of opening of Tender 

: 29-05-2018 by 04:00 pm 

: EPFO, Regional Office, Purulia 

Highway, Azadnagar, Mango, 

Jamshedpur-832110 (Jharkhand) 

Assistant P.F. Commissioner (Admin), Regional Office, Jamshedpur 
reserves the right to accept or reject any or all thequotations without assigning any 
reasons thereof. 

TERMS & CONDITION 

1. The rates of each item supplied should strictly confirm to the specifications 
provided. 

2. The quality of items supplied should strictly conform to the specifications 
provided. 

3. The quoted contents described in the quotation will be purchased from the 

agency only, if that content is not available on the GeM (Government --e -

Market) portal. 

4. The rates quoted shall be valid for a period w.e.f.,JUNE, 2018 to MAY, 
2019 and no increase in the rates shall be entertained. 

5. The supply orders for the required items shall be issued periodically by this 
office based on the requirement. 

6. The suppJy of items as per the supply order/requirement should be 

completed within 01 week from the date of receipt of the supply order. 
7. In case goods are not supplied within the time limit as mentioned above 

damages@2.5o/o of the value of the supply order shall be levied per week on 

the supplier. However, the total damages levied shall not exceed 10% of the 
value of the bill. 

8. The rates for each item should be quoted both in figures andin words. 
9. The quotations shall be finalized based on the item wise comparison. 

2 



IO.Successful bidder shall be deposited an EMD for an amount of Rs 10000/­
(Rupees Ten thousand only) in the form of Demand Draft drawn in favour of 

"Regional Provident Fund Commissioner, Jamshedpur" which shall be 

returned after opening of tender however the EMD amount of successful 

bidder shall be deposited in this office as a performance security which shall 

be returned without interest after completion of agreement period. Any 

agency who is exempted from EMD amount shall submit exemption letter as 

per the norms of GFR. 

11.In case of any beach of terms & conditions, the EMD shall be forfeited. 
12.Agencies may verify the sample of the items wherever necessary form this 

office before submitting the quotations ELSE it will be construed that the 

rates quoted by theagencies are according to the specifications and 
requirements of this office. 

13.0verwriting of rates is not allowed. Corrections if any should be properly 
authenticated under attestation of the supplier. 

14.All the pages of quotation form including terms & conditionsshould be 

signed by the tenderers in token of having understood and agreed with the 
terms & conditions. 

15. List of document to be submitted with tender documents: 

01 
02 
03 

04 
05 
06 

07 

PAN/TAN attested copy val id as on the date of submission 
Valid documents ofVAT/CST/TIN/GST in attested copy 
Documents showing turnover of business per annum not less than 5 
Lakhs 
List of clients (Govt./ Non-Govt. Agency) 
Attested copy of Shop Act License 
An undertaking reg. non-black listing by any Central Govt./State 
Govt./ PSU agencies 
Bank Account with IFSC & other details 

~~~<t 
~~ 

Sundeep Ceasor Toppo 

Assistant Provident Fund Commissioner( Admin) 

Regional office, Jamshedpur 

3 



Annexure-A 

R1~ tti1td.fl 

STATIONARY ITEMS 

S.N. Items ' 

1 Rulled Paper (Best quality) 

2 Plain Paper (Best quality) 
3 Use and throw Ball Pen (Best quality) 

4 Pen (Jetter)- Blue, Red, Green, Black (Best quality) 

5 
Register No.2 (Rulled) with Name and Logo on the 
cover (Best quality) 

6 
Register No.4 (Rulled) with Name and Logo on the 
cover (Best quality) 

7 Register No.6 (Rulled) with Name and Logo on the 
cover (Best quality) 

8 
Register No.8 (Rulled) with Name and Logo on the 
cover (Best quality) 

9 
Register No. IO (Ru lied) with Name and Logo on the 
cover (Best quality) 

10 
Register No.12 (Rullcd) with Name and Logo on the 
cover (Best quality) 

11 Register No.14 (Rulled) with Name and Logo on the 
cover (Best quality) 

12 Register No.16 (Rulled) with Name and Logo on the 
cover (Best quality) 

13 
Register No.18 (Rulled) with Name and Logo on the 
cover (Best quality) 

14 
Register No.20 (Rulled) with Name and Logo on the 
cover (Best quality) 
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Rate 
(GST/other 

Quantity taxes 
separately 
provided) 

Per Quire 

Per Quire 
Per Pkt. 

Per Pieces 

Per Pieces 

Per Pieces 

Per Pieces 

Per Pieces 

Per Pieces 

Per Pieces 

Per Pieces 

Per Pieces 

Per Pieces 

Per Pieces 



15 
Register No.22 (Rulled) with Name and Logo on the 

Per Pieces 
cover (Best quality) 

16 
Register No.24 (Rulled) with Name and Logo on the 

Per Pieces cover (Best quality) 

17 Stepler (Big) (Kangaroo) Per Pieces 
18 Stepler (Small) (Kangaroo) Per Pieces 

19 Stepler Pin (Big) (Kangaroo) Per Packet 
20 Stepler Pin (Small)(Kangaroo) Per Packet 
21 Paper Pin (King) Per Packet 
22 James Clip (Best quality) Per Packet 

23 
Oak Dispatch Register (No.-10) with Name and Logo 

Per Pieces 
on the cover (Best quality) 

24 Carbon Blue (Kores) Per Packet 

25 
Attendance Register with Name and Logo on the cover 

Per Pieces 
(Best quality) 

26 File Board (Best quality) Per Pieces 
27 Poker with Plastic Handle (Best quality) Per Pieces 
28 File Tag (9") (Best quality) Per Bunch 
29 Gum Bottle (Big)(Kores/Camel) Per Bottle 
30 Gum Bottle (Small)(Kores/Camel) Per Bottle 
31 Stamp Pad (Big) FibreCristle- blue Per Pieces 
32 Stamp Pad (Small) FibreCristle - blue Per Pieces 
33 Stamp Pad Ink (Best quality)500ml Per Bottle 
34 Tumbler(Yera) Per Dozen 
35 Vim Powder Per Kg. 
36 Naphthalene Ball (Big) (Best quality) Per Kg. 
37 Phenyls(5 Litter Jar) (Best quality) Per Jar 
38 Cloth Duster(24"x 24") (Best quality) Per Pieces 
39 Room Spray (Best quality) Per Bottle 
40 Slip Pad/ Chit Pad (Best quality) Per Pad 
41 Xerox Paper (Century) Per Packet 
42 Eraz-Ex (Best quality) Per Pieces 
43 Paper Weight (Best quality) Per Pieces 
44 White Envelope- I O"x 4.5" Plane Per Pieces 
45 Cloth Envelope-8"x12" (Best quality) Per Pieces 
46 Cloth Envelope -1 O"x 14" (Best quality) Per Pieces 
47 Cloth Envelope-12 "x 18" (Best quality) Per Pieces 
48 Dust Bin(Best quality) Per Pieces 

5 



49 Short Hand Note Book(Best quality) Per Pieces 

50 Pencil (HB/ Apsara/Natraz) Per Packet 

51 Coconut Broom(Best quality) Per Pieces 

52 Grass Broom(Best quality) Per Pieces 
53 Computer File with Office Name & Logo(Best quality) Per Pieces 

54 Calculator (12 Digit) (Best quality) Per Pieces 

55 Brown Tape (2") (Best quality) Per Pieces 

56 Transparent Tape (2'') (Best quality) Per Pieces 

57 Lamination Roll Per Packet 
58 CFL 30watt (Best quality) Spiral Per Pieces 
59 Tube light Set Per Pieces 
60 Tube light Per Pieces 

61 Cloth envelope 12"x 1 O" 
Per I 000/5000/ 

10000 

62 Cloth envelope 14 "x 1 O" Per l 000/5000/ 
10000 

63 Cloth envelope 16"x 12" 
Per 1000/5000/ 

10000 
64 Stamp pad Big - red Per Pieces 
65 Stamp pad small - red Per Pieces 
66 Stamp pad ink - red small Per Pieces 
67 Stamp pad ink - red big Per Pieces 
68 Stamp pad ink- blue small Per Pieces 
69 Stick pad Per Pkt 
70 LED Bulb (6/9 watt) Per Pieces 
71 LED Tube light (6/9 watt) Per Pieces 
72 LED Tube light set (6/9 watt) Per Pieces 
73 Gum stick / Fevi stick Per Pieces 
74 Plastic thin rope Per Kg 
75 Scale - small Per Dozen 
76 Scale- big Per Dozen 
77 Eraser Per Dozen 
78 Scissors Per Pieces 

79 Paper cutter Per Pieces 
80 Lah Per Pkt 

81 Soap/paper soap/ Liquid soap 
Per 100/200/500 

ml 
82 Marker pen Per Pieces 
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83 Sketch pen Per Pieces 
84 Whitener Per Pieces 
85 Marking cloth - white per meter Per Mtr 
86 White suta (saphead suta) Per Bunch 

87 Harpic / toilet cleaner Per 100/200/500 
ml 

88 Mop Per Bunch 
89 Paper punching machine Per Pieces 
90 Highlighter Per Pieces 
91 Legal Paper Per Pkt 
92 Uniball Pen Per pieces 
93 Meeting/Noting Pad Per Pieces 
94 Pen Drive (8GB) Per Piece 
95 Pen Drive (16 GB) Per Piece 
96 Pen Drive (32GB) Per Piece 
97 CD (100 Pcs.) (Best quality) Per Box 
98 CD mailer (Best quality) Per pkt. 
99 Dot Matrix Cartridge (TVS) Big Per Piece 
100 Dot Matrix Cartridge (TVS) Small Per Piece 
101 Cartridge HP 16A (Q7516A) Per Piece 
102 Cartridge HP 55A (CE255A) Per Piece 
103 Cartridge HP 12A (Q2612A) Per Piece 
104 Data cartridge (HP 160GB data cartridge C80 I I A) Per Piece 
105 Lipi line printer cartridge 63 l 2L Per Piece 
106 Cannon cartridge 337 Per Piece 
107 H.P cartridge CF -230 Per Piece 
108 HP cartridge CC-388-A/88A Per Piece 
109 HP cartridge 28A/CF 228-A Per Piece 
110 Quick Hill total security - antivirus l O+user Per Piece 
I 11 Xerox m/c toner NPG-28 Per Piece 

112 Computer Paper- I0xl2xl (with logo) 70 GSM Per 1000/5000/ 
10000 

Signature ------------
Name & Address Of the Supplier ____ _ 

Phone No. 
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~le.1 I ti I '1 ii 
Printing Item 

Annexure-B 

Rates (OST/other taxesseparately 

S.N. Item 
provided) 

Per/1000 Per/5000 Per/10000 

1 F/9 A (R) 
2 F/lOC 
3 F/10D 
4 F/13(R) 
5 F/5A 
6 F/20 
7 Receipt slip (claim) 
8 Notice Show Cause 
9 Notice UIS 7 A 

10 Appendix-C 
11 Adjournment Notice UIS 7 A 
12 Performa for Ret.-F/19,lOC & lOD 
13 Visitor Slip 
14 Letter Pad (Big) 
15 Draft Sheet 
16 1st Page Note Sheet 
17 Ilnd Page Note Sheet 
18 Window Envelope 
19 Plain Envelope 
20 Fly Leaf 
21 Descriptive Roll 
22 Transfer out Forwarding 
23 Notice UIS 14B 
24 TA & DA Bill form 
25 A.D. Card 
26 Daily order Sheet 
27 CP-1 
28 CP~25 
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29 CP-26 
30 Forwarding of CP-25 
31 CP-27 
32 8F (Double Page) 
33 Demand Defaulter 
34 RRC Certificate 
35 Re-Credit letter 
36 Demand close letter 
37 Summon 
38 CP-2 (Both) 
39 CP-3 
40 CP-10 
41 CP-12 
42 CP-16 
43 CP-18 
44 CP-20 
45 CP-23 
46 L.T.C. Form 
47 Tuition Fee Re-imbursement Performa 
48 Permission Perform a (Adm) 
49 Branch Tr. Performa(PPO) 
50 Bank Tr. Performa(PPO) 
51 Call PPO Performa 

52 
Widow Pension Conversion Performa 
(PPO) 

53 Member Reply Performa (PPO) 
-

54 
Call Photograph, Descriptive Roll, etc 
Performa (PPO) 

55 Voucher Performa (PPO) 
56 Bank Balance Performa (Cash) 
57 Cheque Issue Advice of A/c-2 (Cash) 

58 
DD/Cheque sending to Bank Performa 
(Cash) 

59 
Submission for Return Performa 
(Account) 

60 Demand collection 
61 P.F. Withdrawal Perfonna 
62 P.F. Advance Performa 
63 Tour Programmer (EB) 

64 
Inspection Report sent to Unexampled 
/Factory Performa (EO) 
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65 Bill Register- I SO Pages 

66 
Amount Remitted & Date remittance 
Register (EB) 

67 
Assessments Under - Section- l 4B 
Register(EB) 

68 Stock Register-150 Pages 
69 SPF Register-200 Pages (Big volume) 
70 Composite claim form (non aadhar) 
71 Composite claim form (aadhar) 
72 Composite claim form 20, I OD&5IF 
73 Form no. 68JBD Annex-I 
74 Form no. 68180 Annex-II 
75 Form no. 681BD Annex-III 
76 Service book 
77 Cash Book Ale 11 (cash) 
78 Cash Book Ale 11 (payment) 
79 VDR Register 
80 Plastic coated computer file (Big) 

81 
Plastic coated computer file (small 
I0"xl2") 

82 Office calendar A4 size 
83 Office calendar small three fold 
84 Office letter head ( colour) 
85 Visiting card 

Signature ___________ _ 

Name & Address Of the Supplier ____ _ 

Phone No. ------------
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