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EMPLOYEES' PROVIDENT FUND ORGANISATION
(5 Td USHR HITEE, ALGEER)
(Ministry of Labour& Employment, Govt. of India)
BT ST/ REGONAL OFFICE
ANUTSH, TA.T.EL. 215, FAAREUCEUH — 93ecer,
Marripalem, N.A.D. Post, Visakhapatnam - 530 009.

No.AP/VP/HRM/S.3/F.35/S & S /2018/ Dated: 3).10.2018.

To.

INVITATION F UOTATION FOR STATIONERY AND STORES ITEMS

The Regional office, Visakhapatnam invites Sealed Quotations from competent and eligible
supply agencies for supply of Stationery and stores items (Annexure-I) for the year 2018-2019. The
Annexure-II should be forwarded to the above office address on fulfillment of the following conditions.

1. Tender Document can be received from Employees’ Provident Fund Organization, Regional
Office, VUDA Lay-out, Marripalem, Visakhapatnam-09.
The VAT Registration, Trade License (TIN) & IT PAN should be enclosed with the quotation.

The Employees’ Provident Fund Organization reserves the right to accept or reject any or all
tender offers, without assigning any reason thereof. The decision of the Regional PF
Commissioner, Regional Office, Visakhapatnam on any issue concerning the Quotations shall
be final and binding on all parties

4, The validity of the rates for supply of Stationery and stores items will be for one year,
However extension of another one year can be given Mutual Agreement.
5. The interested agency shall quote rate for the items furnished in Annexure-I.

The price quoted should be inclusive of all taxes

Rates quoted for items mentioned in the Tender if not found as ‘per our
requirement/Specifications and size will be summariiy rejected.
Quotation with overwriting and without proper attestation will be considered as invalid.

The material should be delivered in good and acceptable condition at the administrative
office address furnished above “free of cost”.
10. The material should be supplied within 15 days of issue of the supply order.

11. The items/article not found as per requirement/specifications are liable to be rejected. No
correspondence or discussion shall be entertained in the regard.
12, The absolute owner of the agency/firms shall file only one tender in respect of printed forms

else tender shall be rejected summarily.

13, The Supply Agency should have its Head Office/Branch Office at EPFO, Regional Office,
Visakhapatnam Jurisdiction.

14, The probable requirement of items has been furnished in the
Annexure are approximate and may vary as per actual requirement of this office
15. The sealed quotations should be dropped in the Tender Box placed near the Reception

Counter of this office or should reach this office on or before _15/11/2018 by 3.00 PM.

16. The Envelop should be super-scribed as "Quotations for supply of Stationery and Stores
items” and addressed to: “Sri.P.N.Singh, Astt.P.F.Commissioner (HRM), Regional
Office, VUDA Layout, Marripalem, Visakhpatnam-530009. It may please be noted that
the quotations will not be accepted/entertained if not received in sealed cover or if the
sealed cover is not super scribed as above. The quotations received after due date shall not
be accepted/entertained.

17. The quotations will be opened by the committee on 15 /11/2018 at 04.00 P.M. at
office premises those who are interested to present, the supplier may attend on the same
date and time.

18. This office reserves all the rights to reject or cancel any or all the quotations without
assigning any reason.

EARNEST MONEY DEPOSIT
The EMD of Rs.5000/- by DD/Pay Order from Nationalized Bank in the name of Regional
P.F.Commissioner, Visakhapatnam payable at Visakhapatnam should be attached to the Tender Form.
« Tenders without EMD shall be liable to be rejected during the scrutiny of Bid.
« The EMD amount of those intending supplier whose quotation are not accepted will be
refunded.
« In case of breach of any of the terms and conditions as specified above the amount of
EMD shall be forfeited.
The Government Agencies as well as Kendriya Bhandhar & NCCF (I) Ltd
from payment of Earnest Money Deposit.
(This issues with the approval of RPFC-I)

(P.N.SINGH)
ASSISTANT P.F. COMMISSIONER (HRM)
RO: VISAKHAPATNAM



REQUIREMENT OF STATIONERY & STORES ITEMS

ANNEXURE-I

STOCK REQUIRED FOR
SL.NO. NAME OF THE ITEM THE YEAR 2018-2019

| ACID BOTTLES (1 Lts) with GLASS BOTTLE PACKING 39

2 A4 PAPER (JK RED) (1 Box = 10 Reams) 200
| 3 BLEACHING POWDER BAGS - 25 KG 4
: 4 BROOMS(CO-CONUT) 90

5 BROOMS (SOFT) 50

6 BROWN TAPE- 2 INCH 80

7 BLUE CARBON -BOX 01

8 CANDLE BIG SIZE 05

9 CALICULATORS (CASIO ORIGINAL) 50 i

10 COTTON CLOTH WHITE FOR DAK PARCEL PACKING 20Mts. |

1l COLIN GLASS CLEANER 02

12 COIR MATTRES(SMALL) 12

13 COIR MATTRES(BIG) 02 !

14 DAMPNERS — GOOD QUALITY 25 |

15 ERASERS- NATRAJ (20X | EACH BOX) 05 Boxes ]

16 FILE FLAPS 200 ;‘

PACKETS |

17 GLASS TUMBLER (BOROSIL) (Set==12 Nos.) 01 |

18 GLASS CUP & SAUCER (BOROSIL) (Set=12 Nos.) 01

19 GEL-PEN REFILLS REYNOLDS RACER) - BLUE 300

20 GEL PEN — BLACK (UNIBALL) (1 Box = 12 Nos.) 08 Boxes ]
|21 GEL PEN — ADD ACHIEVER (Pink) 25 ]
| 22 HIGHLIGHT MARKER PENS — ALL COLOURS 20 packets B

23 HAND NAPKINS - WHITE- SOFT CLOTH 20 .

24 HAND WASH LIQUIT (DETTOL) 05 ) ]

25 LEGAL SHEETS (GREEN) - REAMS ] 10 Reems |

26 MOP STICKS WITH STRONG STEEL ROD AND HANDLE 12 |

27 ODONEL 25 Packets {

28 PENCILS - NATRAJ (10X1 EACH BOX) 15 BOXES 3
L0029 PERMANENT MARKER PENS (BLACK & BLUE & RED) 05 PACKETS |

30 PLASTICE FOLDERS “L.” TYPE WITH LOGO 100 {

31 PLASTIC TRAY - 04 *

32 PEN STANDS 06 |
|33 ROOM SPRAY BOTTLE (LAVENDER FRAGRANCE) 50 |

34 RUBBER BANDS (BIG) 3K.G.S |
|35 RUBBER HAND GLOVES FOR SWEEPERS 02 SETS ]

36 SCRIBLING PADS FOR SEMINARS - 20 PAGES 100 |

37 | SCRIBLING PADS (TOP OPEN) 120 PAGFS 70 -

38 SCRIBLING PADS (SPIRAL) 40 ‘

39 | SCRIBLING CONF. PAD (TOP OPEN) - "0 PAGES EACH 50 _.‘i

40 SKETCH PEN SET (ALL COLOUR @EACH SET)-PIKMEN 25 SETS |

41 STAPLER PINS - SMALL (KANGAROO) 1 BOX =20 BOX 40 |

42 | SCRUBBER-STEEL PIECES FOR CLE ANING 20 __f
43 | SCALES STEEL 24

44 SCISSORS MEDIUM SIZE ) 04 ‘1
45 STAMP PAD BIG - BLUE (ASOKA) 20 |
46 STAMP PAD INK EACH ONE30 ML. 20 |

47 PAPER WEIGHTS 2 PACKETS EACH ONE 12 NO. 02 packs

48 TOWELS (WHITE) - BOMBAY DYEING ) 10 |
49 VIM SOAPS BIG SIZE 25 |
50 MILTON COOL | LITRE /1200 WAThR BOTTLES 185 |




