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EIVIPLOYEES' PROVIDENT FU ND ORGAN ISAT I ON
(Ministry of Labour & Employment, Govt. ol India)

RECIONAL OFFICE
Marripalem VUDA Lay-out, NAD Post, Visakhapatnam - 530 009

[Telephone:- 0891-2558929, Fax: 2558734; Emait- ro.vizag @eplindia.gov.in]

m.qis/Rqrqr/qRisfttr.3/Cs.gl2o}O R-{i6 . 03.2020

{fir - *fi-{ 5,rqf{q, frrnrw-gqt * frq g-{{r Tr€ / tc Tfl I qffilslfi ft 3il-f,fi + ftq tg$ or
3Ir{aur - qrqqrflHmr 3tr{Tur
NOTICE- INVITING TENDERS FOR SUPPLY OF SECURITY GUARDS / MAN POWER / ELECTRICIAN FOR REGIONAL

OFFICE, VISAKHAPATNAM - ONLINE TENDERS CALLED FOR.

Afq qftq ffi engfi, sffi artdrq Ffr :d?rdd, frrnurguu E-dRr qqi offi xtftq frfir

€rrd{, d-fu sTqtmq, qFdq ftlS ro-q, gsr d+nu-a, q-d\d q-'e, frqnrqqEnrq - s30 009 o.rqfoq fr \r{ 4f ff
q-f$ + Rq ( t-+r yr<rr {G fi frfq t \16 E{ fi ei-{td iln ) $en rrr€, t+q-+< d-< ffifhq-q
fi BTrTffi+frqb+rsn<qs{i{g cRFa-d qaeErfiu.;ttuqi tAffiffimeq Os-ftfrl
fr=dq+$frHq{hdtuqwat t

+ flqff,q Fro. o1.o4.2ozo t q-fi qd of q-df} & ftq qetr{ Fq fr frsE{R fuqEr arTd

o-G mr qHiE rr*ar t r o-ffi o1 €wr qft"q of enqqq-*-frioil & er{qn cffr e-*ar B r

Tenders are invited in two cover bidding system (Technical and Financial Bid) by the

Regional Provident Fund Commissioner, EPFO, Viskhapatnam from reputed and experienced firms

for undertaking the contract for supply of Security Guards, Man Power and Electrician for a period

of one year (i.e. date of entering into contract) in the office of EPFO, Regional Office.

Bhavishyanidhi Bhawan, VUDA Layout, NAD Post, Visakhapatnam - 530 009.

This office proposes to engage manpower tentatively as stated below for a period of One

year Commencing from 01 .04.2020. The number of personnel may vary according to the future

requirements.

/ qlrldl

Qualifi cation /Eligibil ity
rEF./
Sl.No.

tEr6rnH
Name of the Service

3nqqq{'qad€rem
/Number of posts

required

qtl / Age

1 E{&[ rTrg

Security Guards 09
wdq 18 Es &
erftf,-dq so E{
Minimum 18 yrs &
Maximum 50 yrs

EqRrRd
Preferably
Exserviceman and

having sound health
/physique / well
trained.

2 {dE ^dqrqq
Electrician 01

qa6q 1s q{
&'+rl$66q 5s q{
Minimum l8 yrs &
Maximum 50 yrs

qT{dqT{ GtdRtq{)
ITI (Electrician)

1
J !cR/Man Power

@w l, EHr qq/cFf,r
01, qrfr-o1, ors.{ m6 -

01) (Sweeper -3, Wash
Boy/ Women -0 l,
Gardener -01, Cottnter

Clerk -1

06

q-{-dc 18

srlso-oq so

Minimum
Maximum

&

&
q{
l8 yrs
50 yrs

gqRTRH q-{w€{
Well trained and

healthy
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Online Tenders (Technical and Financial Bids ) are invited from the reputed and

intended agencies

-I&II Through
for supply of above said Manpower in the proforma enclosed as Annedure

It may further be noted that the5.// inl a

agency shall be fully responsible for the compliance of all the labour and other related laws

including EPF & MP Act 1952, ESI and Central Minimum Wages Act, 1948. The

Schedule of tender is as per Annedure -1, Annexure -2 and Annexure -3. The

representative of the agencies is permitted to attend when the tenders are opened by the

Committee.

u6 orufmu fu{r ffi o-R'ur ildrq frffi f qr qfi H rq o-ri o-r GIfYtrT{^g{Ed w.+ot

tr eq q{ &fu qTffi -I / flqfdq qqRt , &ftq or-qlf,s, frqmsq-gutq oI finfq 3{frq 3i{
Erurorfr dq r

This Office reserves the rights to cancel any or all the tenders without assigning any

reason. The decision of Regional Commissioner -Il OIC, Regional Office, Visakhapatnam

on this shall be final and binding.

(fr.rrqr fu-}ffiffi-uMAR)
*f,q rRsq fr.t* qrgm- t t (upir, / nnrc- t t lHnm;
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EMPLOYEES' PROVIDENT FUND ORGANISATION

(rrsq.ittr4rd'TrT?r, mtaqr+,R)
(Ministry of Lobour& Employment, Govt. of lndia)

etfrqrrqt"fiq, qffifr, 6.q.fi. gm,Eqneqezurq - gloooi,

REGIONAL OFFICE, Marripalem, NAD POST, VISAKHAPATNAM-S30009.

No. AP/VP/H RM/S. 3/F .9 / 2019 -20 Dated: l)--oa-zozo

NOTICE INVITTNG TENDERS FOR SUPPLY OF SECURTW GUARDS/ MAN POWER/ELECTRICTAN FOR REGTONAL

OFFICE, VISAKHAPATNAM - ONLINE TENDERS CALLED FOR.

Tenders are invited in two cover bidding system (Technical and Financial Bid) by the Regional Provident

Fund Commissioner, EPFO, Visakhapatnam from reputed and experienced firms for undertaking the contract for
supply of Security Guards, Man Power and Electrician for a period of one year (i.e., w.e.f. date of entering into
contract) in the office of EPFO, Regional Office, Bhavishyanidhi Bhavan, VUDA Layout, NAD Post, Visakhapatnam -
s30 009.

This office proposes to engage manpower tentatively as stated below for a period of One year commencing from
01.04.2020. The number of personnel may vary according to the future requirements.

Online Tenders (Technical and Financial Bids) are invited from the reputed and intended agencies for
supply of above said Manpower in the proforma enclosed as Annexure I & ll Through
(https://eprocure,gov.in/eprocure/app). lt may further be noted that the Agency shall be fully responsible fo;
the compliance of all the labour and other related laws including EPF& MP Act 1952, ESI and Central Minimum
Wages Act, 1948. The schedule of tender is as per Annexure-1, Annexure-2 and Annexure-3. The representative
of the agencies is permitted to attend when the tenders are opened by the Committee.

This office reserves the rights to cancel any or all the Tenders without assigning any reason. The decision

of Regional Commissioner-l/OlC, Regional Office, Visakhapatnam on this shall be final and binding.

H KUMAR)

REGTONAL P.F. COMMTSSTONER-ll (HRM)

W4v

Sl. No No.
Name of the
service

Number of posts

required
Age Qualification/

Eligibility

1 Security Guards 09 Minimum 18 yrs. &
maximum 50 yrs

Preferably
Exserviceman and

having sound
hea lth/physics/well
trained.

2 Electrician 01 Minimum L8 yrs. &
maximum 50 yrs

lTl (Electrician)

3 Man Power
(Sweeper-3, Wash
Boy/ Women -01,

Gardener-01,
Counter Clerk-1)

06 Minimum 18 yrs. &
maximum 50 yrs

Welltrained and

healthy.



Whether obtain,:d ne(.rlssary license form approPriate

co is to be enr:loserl

authority of Central/S t,lte Govt. to f unction as security service

provider. lf yes, give tle tails and the date of validity' (Attested

Anne 1

PROVIDIN G SECURIW SERVICES & MAN POWER

Statu:; (to be filled bY the
Agency/Firnr) enclosing there with

copy,lf

Signature of the Ter Cerer/r\uthorised Signatory with

S,:al/StamP, Email ld & Mobile No

TEND R FOttlvl

To

The Regional P.F. Commissioner-l

Regional Office, EPFO,

Visa kha patna m-530009.

Sir,

WeM
Organisation.

sub : TENDER FoR sJppr-,/ cF sECURrry cuARDS/MAN powER/ELECTRrcrl\N - R€'g

TECHNICAL BID

hereby submit the bidding as reqtrired by your

Particulars to be given rvith Documentary proof by the

Agency/Firm

Name of the e rcrlliry
Year of incorPoration r;{ the Agency/Firm (Attested coPY of

certificate of istratic n should be enclosed)

hof n€)nce I n year

Name few currerrt loctttions of dePloYment

Whether labour license under relevant Act from Govt. ls

obtained. lf so, lease' itttach a coPY thereof

Annual Turnover of the Firm /Agency in Lakhs of RuPees for the

ear 2018-19

Employees P.F. C)rgan sati on Code No. (Enclose an attested

of latest retnitte,i chellan)

ESI Registration ltlo. (E nclose an atteste d copy of latest

remitted chellan)

lncome PAN No. and t.:PY o

certificate for las,t 03 're ars

f lt with lncome Tax clearance

S

Service

last 03

Type of Establislrmen,'Nhether
Govt./Limited/P'ivate t I mited/A

Govt./Semi
utono mo us/P rivate

Tax Registratitlrl No. a nd S.Tax clearance certificate for

rs

Sl.No.

1

2

3

4

5

6

-7

8

9

10

11

1,2



Annexure - 2

FINANCIAL BID

l/We have gone through the terms and conditions as enumerated to the tender document for providing

Security/House Keeping Services. l/We agree to abide by all the terms and conditions contained thereon and

quote our lowest rates (in the respective columns) as below of this firm.

We hereby undertake to state that our Agency/Firm will comply with the Minimum Wages norms fixed by the
CentralGovt. from time to time.

Please mention NIL against any charges/cost not applicable.

EPF, ESl, lncome Tax, Statutory liability such as Service Tax etc. Shall be payable as per applicable rates.

Sig. of the tenderer/Authorised Signatory

Name of the tenderer........

Address of the tenderer

S.No. Wages Security Guards Man Power
(Sweeper-3, Wash
Boy/ Women -01,

Gardener-01,
Counter Clerk-1)

Electrician

1, Basic Wages

2 Dearness Allowance (DA)

3 Total charges
4 EPF on contribution @L2% on basic

wages

5 EDLI + Admin @ L% contribution
6 ESr @ 3.25%

7 Total Statutory charges Sl. No.4 to 6
8 Total wages & Statutory charged

9 Service Charges @

10 TotalSl. No. 3,7 & 9
1.1 Service Tax as applicable
12 Grand Total



TERMS & CONDITI oNs

1' Agencies should have Employees'Provident Fund code No., Employees'Stale lnsurance code No.,
Central Labout'Licetrr:e and should pay the Employees' Provident Furrd, Employees State ln:r;-rnce
benefits to the emol6'y€€s. Documentary evidence should be enclosed with the quotation.

2 ' The agency shc'u ld p a y, fro m time to time, wages to the em ployees dr-, ployeri as per the CE NTRAL
MINIMUM wAGES r\(:T, 1948 and other statutory benefits should als,r be giuen/disbursed to them.

3. The agency should lrave experience for at least 3 vears in the field of oroviding manpower for which
documentary t-'vide "r:e shourd be produced arong with quotations.

4. Agencies havirrg prirr.experience with Govt
experience Certific;rte shall be enclosed.

Organisation will be giv,-.n priority. Copy of the

5 The successfulagenc'r should deposit a refundable security deposit
for one yea.uvithir ,' days from the date of award of the contract.
i nterest.

4t 10% of total value of contract
-'he 

saicl deposit will not carry any

6' The period of contra:t will be initially for l year and may be extended for one more year, subject to
the satisfaction ancl ;lerformance of the contractor under the same terms gr conditions by giving one
month notice.

7' Agency should t-'ndots': lncome Tax clearance Certificate for last 3 ye;rrs along with the quotation.

8' The successfulagency ltas to execute an agreement with the Authorisr:clofficer, EpFo, Regionaloffice,
Visakhapatnam before commencement of works.

9' contract shall b: terrn nated at any time by giving one-month notice, f service is not satisfactory.

10' The contractor may'risit the site physically on any working day, durin,l reasonable working hours and
understand the, natu rr: of the work before quoting the rate.

11' The contractor shotllcl read the terms and conditions and understand the nalure of the work fully
beforequotingther:1es. Noadditionalclaimifanywill beentertainerdatalaterstage.

12' The rate quotecl shottlJ be Basic Rate per day (Basic+VDA) basis for th,: abovr: said work.

13'Thepaymentwill be nadeonmonthlybasis,bythecloseof Tthdayo'thela;tdayof thewageperiod
for the complet':d mtlrtth and if the 7th day happens to be a closed hc liday, cn the next working day

14'ln some occasiotts dur: lo budgetary constraints or for any other admirristrative reason whatsoever,
thepaymentmaygetdelayedbyoneortwomonths. Thecontractorshouldllearallthe
legal/statutory (:onsequences of such situation and should not stop the work for want of payment.

15'The personneldeployed in the premisesof EPFo, Ro, Visakhapatnam:;hould te provided with
ldentity cards is'sued by the successful bidder/Vendor and they will nc,t be allowed to stay in theoffice building/ltrenr s:s after completion of the work.

16' lf authorised officials of the Agency wish to see/supervise the nature cf work, they can visit this officeon any working rJay d;r ing reasonable working hours, with prior permr;sion of the officer-in-Charge
of this Office.



17. The Security Guards supplied shall be physically fit and courageous, preferably Ex-servicemen.

They should have the minimum educational qualification and shall be conversant with the languages

of Hindi, English & Telugu and shall be trained in industrial security, Fire Fighting, first aid etc. The

Electrician should possess qualification of lTl (Electrician) and the Man power shall be well trained and

healthy. All the outsourcing persons to be provided shall be between 18 years and 50 years age.

18. lf any staff deployed is found not performing satisfactorily, they should be replaced within 24 hours of
intimation of the same to the agency. lf the agency fails to replace the person(s), even after 24 hours
of receiving intimation from this office, then penalty of Rs.500/- per day shall be recovered from the
agency by way of adjustment from the monthly bill.

19. The quotation should be as per the latest Central Minimum Wages Rates. The rate should be Quoted
giving bifurcation such as Wages, Statutory deductions, Statutory payments, Taxes, service Charges
and any other details.

20. The onus to comply with all the existing statutory laws/labour laws/payment of taxes vests/lies with
the Agency and they shall furnish evidence of such compliance with every bill and as and when called
for by this Office.

21. While submitting the tender for providing manpower all statutory requirements should be fulfilled by
the Agency and their compliance status should be mentioned clearly on the tender.

22. Any loss/damage caused to the EPFO, RO, Visakhapatnam by the manpower supplied by the
particular Agency, will be recovered from the respective Agency.

23. EPF/ESIC registration is necessary as per EPF & ES|C Act.

24. The agency should remit EMD of Rs.5000/- through DD in favour of REGTONAL PF COMMTSSTONER

payable at Visakhapatnam in a sealed envelope. Scanned copy of EMD should be uploaded and
the physical original of Demand Draft/Banker's Cheque must be sent to The Regional
P.F.Commissioner, EPF Organisation, Regional Office, Marripalem Vuda Layout,
Visakhapatnam-53O009 in separate sealed envelopes Super-scribed as "EMD towards Tender
for supply of Security GuardsiMan Power/Electrician at Regional Office, Visakhapatnam
of EPFO" within bid submission end date. EMD, if remitted shall be refunded to unsuccessful
bidders and for the successful tenderer the amount of Rs.5000/- shall be adjusted against the
security deposit.

25. The office reserves the right to reject any or all the tender or cancel the tender without assigning any
specific reason.

26. Bidder should take into account any corrigendum published on the tender document till the
bid submission end date.

27. The Bidder should upload the Scanned and signed copy of Annexure-l (Technical Bid) along
with relevant document proofs and Schedule of price bid in the form of BOQ_XXXX .xls.

Note: All bidders have to fulfil tender conditions mentioned in the tender document fully in all respects. If
any of the conditions are not fulfilled, the tender will not be considered as and their bid would be rejected
summarily.

G.F-*-t^
(G.RAMESH KUMAR)

REGTONAL P.F. COMMISSTONER-[(HRM]



Important Dates-

Published Date

Bid Document Download / Sale Start Date

Clarification Start Date

Clarification End Date

Pre bid meeting

Bid Submission Start l)ate
Bid Document Downloa,C

Bid Submission End Date

Bid Opening Date

SCHEDULE OF TENDER

Annexure -3

t2-03-2020

r 2-03-2020

t.2-03-2020

2.t-03-2020

llt-03-2020

I ,z-03-2020

t:!,-03-2020

2',7-03-2020

3l)-03-2,020

(],Q*'r \$$eY\
((G.RAMESH KUMAR)

REGTONA] P.F. COMMTSSTONER-rr(HRM)



NATURE OF WORK SECURITY GUARDS

L. Three shift uninterrupted security duties at the administrative office building as well as Staff

Quarters Bhavishya Nidhi Enchave _l & ll, located at Marripalem VUDA Layout,Visakhapatnam

2. Their duties in general are;

a) Regular checking, recording and reporting as applicable in the incoming and outgoing personnel

including visitors etc.

b) Security of Property, building, plants, stores, engineering goods, vehicles and any other belongings

within the premises of the Office and Staff Quarters Bhavishya Nidhi Enchave-l and ll.

c) Restricting the entry of the unauthorized persons in the premises.

d) Keeping vigilance about such information which is vital for security to the premises and reporting the
same to the management/authorities in time.

e) Maintain high order of trust and confidence and should not involve themselves in any of the activities
which are likely to affect the interest of the Organisation.

f) Any other duty that may be assigned from time to time by the Organisation.

KEEPING MANPOWER ncludi

A. Two persons for 5 days in a week for sweeping/cleaning of the premises of the office building
& EPF Staff Quarters Phase-l to keep clean and neat of office premises.

B. One person for 5 days in a week for sweeping/cleaning of the EPF Staff Quarters Phase-ll to
keep clean and neat of phase-Il quarters premises.

C. One person for 6 days in a week for gardening & other miscellaneous works of the premises of
the office building and EPF Staff Quarters Phase-I & II for watering plants/trees in the office
and quarters premises.

D. One person for 5 days in a week for Wash Boy in EPF Staff Canteen and One person for 5

days in a week in EPF Staff Canteen to attend work for Counter Clerk.

E. One Electrician for 6 days in week to attend day to day electrical problems of the office
building & EPF Staff Quarters Phase-I & II. Also to look after the 11 k.v. substation.
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Tondcr lnviting Authority: EPFO. Regional Ottic€, Visakhapatoam

NTME O, WoTK: TENDER FOR SUPPLY OF SECURITY GAURD I MANPOWER / ELECTRICIAN

Contr.ct Noi GR/VSP,HRM,S.3rF.9l

N.m! of the
Biddcr, Bidding
Fim,

PRICE SCHEDULE
(OOMESIIS IENDERS. RATES ARE TO GIVEN IN RUPEES {'NR) ONLY)

NUMBER * TEXT # TEXT # NUMBER # TEXT # NUMBER # NUMBER NUMBER NUMBER NUMBER NUMBER # NUMBER i TEXT #

st.
No.
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lor qB t.n dryrl ln INR |l
rpp{€bL

in

IOTAL AI'OUNT
Vridrdt f.rc

TOTAL ATIiOI,NT
wllhTrs

col (l4l = $um {8} lo
{13}

m
R8. P

TOTALAUOTAT h
Wor&

I a 3 7 aa ,l
1 TENDER FOR SUPPLY OF SEGURITY GAURO T MANPOWER I

FI FCTRICIAN

1.01 SECURITY GAUROS SG I Nos 0.00 0.00 NR Zero Only

1.02 GARDNER GR Nos 0.00 0.00 NR 2610 Only

1.03 MAN POWER (Sweeper-o3, Wash BoyMomen-ol, Coupon
Clerk-01)

IUP 5 Nos 0.00 0.00 NR Zero only

1.04 ELECTRICIAN ELEC Nos 0.00 0.00 NR Zero Only

Total in Figurcs 0.00 0.00 NR Zero Only

Quolod Rate in Words INR Zero Only




