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Employees' Provident Fund Organization, Regional Office, Salem invites

tender through ht[pS://_epfp_=e_Uniw.iZarde.epml for Bid/Quotation for shifting and

Reinstallation of Office to new Premises. The tender may also be viewed at

http-s".//_e_p.rQg_u-re.g-ev*:tn (Central Public Procurement Poftal). Hence, all the

participants are requested to visit the above portals. The Bid/Quotation document

is enclosed herewith. The last date for receipt of Tender through

rde and https://eprocure-,gov,in) is L7.12.2019 @ 12.00

noon
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NOTICE FOR INIVITING ONIiNE E. TENDER iN TWO COVEr
system.

on time bound basis.

Bids should be invited on behalf of the Employees' provident Fund organization,
Regional office, Salem coming under the Ministry of Labour and Employment, Govt.

of India from the registered firms / agencies (packers and movers and similar

agencies) for shifting of all items listed below from the existing office building at

Office of the Regional Provident Fund Commissioner-I, Regional Office, S J Shopping

Plaza, Anna Salai, Swarnapuri, salem - 636004 to the new office premises

situated in s. No.46/3B3, salem steel plant Road, Thatavaipatti,

Salem (Ground / First / Second Floor) on the terms and conditions mentioned

herein below: -

1.0 SCHEDULE OF SHIFTING AND SCOPE OF WORK: -

s.
No.

Name of Work

1 Dismantling and Reinstallation including transportation of Office Furniture

wooden tables, workstations, Almirahs, Bookshelves, running cabinet, Air

Conditioners etc including packing, transportation and unpacking in respective

rooms in all floors of the new office premises after shifting from existing

vtz

bui

Packing, transportation and unpacking a

Printers, Photo copiers and other office

nd installation of Desktop Computers,

equipments and Files, Registers and

riodicals etcbooksother

2



1.1

1,2

Scope of work of the Tender includes packing of all items, manualscarriage, loading in the vehicre, transportation, unroading from thevehicles, carriage, unpacking, stacking the items at the required prace,
removal of packing material and cleaning,

Unpacking / used materiar wiil be removed by transporter and disposed
as per the statutory requirement for disposabre of such materiar at the
designated sites of EpFo. The firm sha, sorery be responsibre for
unpacked/used materiar and it wiil be the propert y of firm/transpofter.

1'3 Interested firms are requested to submit their Bids through e-
procurement mode only (hrrps:licp lb. eun irv izardc. com/).

1.4 IMPORTANT TERMS FOR REFERENCE: _

Item Date

Publishing of Tender 20.11,2019

Pre bid Clarification 29.tt.2079

Bid Submission last date 77.72.20L9

Bid Opening 18.12.2019

Venue for the above

EPFO, Regional Office, SALEM,

S J Shopping Plaze, Anna Salai,

Swarnapuri, Salem - 636 008

Contact Details 0427-2332040

Two Cover Tender:

Cover One-Technical Bid

Cover Two-Financial Bid



1.5

1.7

1.9

The bidder must having an e
including Furniture / Firtrru,'Pu,-i"nce 

in the shifting of various items

road transporrat,, 0,|.,.r,.1, ;: :J:rff:lprivate 
office throush

Bidder should give assuran

(trucks/pick r, 
"i., ", 

o"o"r;, ;,il,T. :hJ;ru ;:r;;: i::& type of vehicle.

The transporter shall arrange the necessary permission if any required
from any local authorities i.e., the traffic police etc. at his own level
well in time. The cost on such account shall be borne by the
transporter. EPFO, RO, Salem shall in no way be responslble for any
lapse/cost on this account.

1,8 The Bids should be submitted through Online on or before
L7,12,2O19 up to 12,00 noon super scribed as "eUOTATIONS FOR

SHIFNNG OF OFFICE EQUIPMENTS AND OTHER I.IATERIALS OF EPFO,

REGIONAL OFFICE, SALEM,,consisting of a Demand Draft of
Rs.1O00/- (Rupees one thousand only) addressed to ..The

Regional P.F. Commissioner., payable at Salem as an Earnest

Money Deposit, The payment should paid on DD, Online, or
other payment modes.

Interested Bidders must visit S J Shopping plaza, Swarnapuri,

Salem 636004 on 29.11.2019 for the purpose so to have a proper

estimate of the items/goods/furniture to be dismantled, packed, shifted

and re-installed. The bidder should also prepare a detail list of the

items for the purpose of shifting.

1.10 The Online Bids shall be opened on 18-12-2019 at 3.30 p.M.

TERMS & CONpITIONS: _

1.6



1.11 The contractor shall be responsible for any damage/loss of
property/life what-so-ever during the
repair/replace the damages items, if
Salem will not be liable for any claim in

execution of work and have to

any and EpFO, Regional Office,

this regard.

t.12 The work shall be carried out without any disturbance to the smooth of
working of the EPFO, Regional Office, Salem.

2,0 BID P CES: -

2.1 The bid shall be submltted in Proforma enclosed as Cover-I. The rate

shall be inclusive of al taxes, duties & levies including service tax / GST

etc.

2.2 The rates shall be quoted in decimal ln such a manner that no

interpolation is possible. The rates shall be written both in words and

figures. If there is any deviation in words and figures, then the rate as

mentioned in words wlll be considered for evaluation'

2.3 The quoted price should be inclusive of all include the cost of premium

paid for lnsurance from duly approval IRDA Insurance Company'

1.13 The firm/transpofter shall pack the items safely and securely using the
packing material, viz. bubble sheets, sacks, tat, niwar, sufli etc. at his

own cost/ so as to ensure that no damage occurs to any of the items.

1.14 Some Furniture / fixture items such as big executive tables, work_

stations, running cabinet, book shelves, show-cases etc which are not

possible to shift wlthout dismantling and are dismountable, should be

first dismantled by the firm and then properly relocate the same in

designated place in the new Office Premises situated in Thalavaipafti,

Salem.

***Note- No other modes not Accepted (Manual, Sealed cover,
Envelope) Through e-procurement (Online) mode only
httos: /lepfo.eu![iwizarde.com



3.0 D I D:-
3.1 Bids shall remain valid for acceptance for a period of 90 (Ninety Days)from the date of opening of quotations. Validity of bids can be

increased or decrea sed by the EPFO, RO, Salem as per requirement4.0 EVAI A N

5.0

6.0 DE

The evaluation of the tender shall be made based on the examination of the
documents submitted and the rate quoted by the bidder.
The works shall have to be executed immediately on award and should be
completed within the stipulated period.

AWARD OF CONTRACT: -

5'1 The EPFO, Regionar office, Sarem wil prace the award to the bidder
whose quotation has been determined to be overall lowest (11), after

its evaluation as indicaed at Sr. No.5.0.

YED DE RY D COMPENSATION FOR DE Y:-
6.1 If the contractor fails to complete the work within the Schedule of flme

allowed for completion of work at Sr. No.1, the contractor shall without

prejudice to any other right of remedy of the EPFO, Regional Office,

Salm on account of such breach, pay a compensation for delay as

u nd er:

a) If the work is delayed beyond the completion period, not exceeding

4 days; 7o/o of the total contract value as per letter of award.

b) If the work is delayed beyond the completion period, not exceeding

one weeks; 2%o of the contract value as per the letter of award.

c) If the work is delayed beyond the completion period, not exceeding

two weeks; 5% of the contract value as per the letter of award.

6.2 The amount of compensation on account of delay may be adjusted

against any sum payable to the contractor including Security Deposit

(10%) available with the EPFO, Regional Office, Salem. However, no

claim whatsoever shall be entertalnment for taking such action of the

EPFO, RO, Salem.



6.3 Bidder shall be given extensjon of time for the completion period on

account of non-avallability of fronts by EPFO, Regional Office, Salem or

on accounts of circumstances arises beyond the control of bidder and

acceptable to EPFO, Regional Office, Salem.

7,O INSURANCE: -

7.1 The bidder shall be responsible to take all risk insurance w.r.t the

Scope of Work for all the items.

7.2 The bldder shall be responsible to carry out any repair

work/replacement required on account of damages occurred during

shifting of items. No charge shall be reimbursed by EPFO, RO, Salem

on this account to the bidder. In case bidder fails to carry out the

repair works (within 7 days), the same shall be carried out by the

EPFO, RO, Salem on the risk and cost of bidder and shall be recovered

from any dues payable to the contractor.

8.0 sIT I PERFOR MANCE SECU DE POSIT: -SECURITY DE

Successful bidder shall have to deposit 10o/o of the quoted amount on account

of peformance security deposit in the shape of Demand Draft in the name of

Yhe Regional Provident Fund Commissioner" payable at Salem and the same

shall be returned/refunded (wlthout interest) to the firm after successful

completion of the work. In case the successful bidder failed to execute the

shifting of office material the Security Deposit shall be forfelted.

The payment shall be paid only after successful completion of work'

For payment, bill in duplicate shall be submitted to the Regional P'F'

Commissioner-I, Regional Office, Salem.

In case of any damages the same shall be assessed by the EPFO, RO,

Salem. Accordingly, the percentage of payment shall be retained till

repair of such items.

Applicable statutory levies/deductions, TDS, WCT etc' shall be

deducted from the bill of bidder as per applicable law'

9.1

9.2

9.3

9.4

9.0 PAYMENT: -



10.0

9.5 It is the responsibility of bidder to get the certificate for successful

transportation of item with/without any damage and No. & type of

Trucks/vehicle load from the Regional p.F. Commissioner-I or other

designated Commissionerc of EpFO, RO, Salem.

The payment as per the payment of wages Act & Minimum Wages Act and

statutory liabilities etc. in respect of the workers deployed will be liability of

bidder and no liability on this account shall be borne by EPFO, RO, Salem.

The bidder shall comply with all the labour laws / Statutory laws.

Conditional quotations will not be considered / accepted.

Telegraphic quotations or quotations through E-mail will not be entertained.

Bids received after stipulated date and time will not be considered / accepted.

The contractor shall apply all acts/laws and other statutory provisions, rules,

regulations & bye laws as are applicable with regard to the performance of

work & engagement of the workers.

The contractor will have to make his / her arrangements for residential

accommodation, tools facilities and kind of machinery / items required for

successful execution of work.

All risks/insurance/liability arising out of the scope of contractor to the

labourers/workers/officers working at site will be on the part of contractor.

If it happens to be holiday on the date of opening of the tenders, the same

shall be opened on the next working day at the same time.

Any dispute arising out of execution of contract, courts at Salem alone will

have jurisdiction over the unresolved dispute.

The bidder shall satisfy himself with the material to be transported / shifted

after physical verification at his own level at First floor and Second floor of the

EPFO, RO, Salem. He shall also satisfy himself w.r.t the mode of

transpoftation of the ltems considering the accessibility of these offices,

material / items to be shifted there from and the timings of entry/exit (if any)

specified by the local Traffic Authorities etc. The bidder shall also ascertain /
satisry himself of the locatlon where the respective items are to be shifted

room wlse, safely and securely in good condition in the new office premises

i.e., Ground, First and Second Floor of the Building situated at Thalavaipatti,

11.0

12.0

13.0

14.0

15.0

16.0

t7.0

18.0

19.0





Salem.Anyclaim/excuseWhatsoeveronthisaccountduringandafterthe

executionofjobshallnotbeentertainedandshallbesummarilyrejected.

20.0 submission of bid means that bidder has surveyed offices, routes to the New

office and read all the terms and conditions of this Notice Invitlng Quotations

(NIQ) carefully and will comply all of the unconditionally'

Assi nt .F. Comm issioner (F&G)

Copy to: -

i) PA to RPFC-I

ii) All APFCS

iii) Notice Board

iv) NDC, IS Division, Head Office, New Delhi - for uploading the same on the

Onllne poftal https-llepla.eunulz-al'd'e'cslll as well as the website of

EPFO.



Cover- 1 Technical Specifi cation :

Name of the Firm

Registered / Postal Address

Telephone & Mobile No.

E-mail

PAN NO.

VAT/TIN/GST No.

Service Tax Registration
(If possibte)

Name of Work: -

shifting of all office items including fu rnitu relfixtu relflles/docu ments/ Desktop computers

including its peripherals/split Air-conditioners and other office equipments and other

materials etc. kept in the rooms/section of the EpFo, Regional office, salem at First /
Second Floor



Cover-2: Financial Bid

PRICE BID

Note: #Rates shall be inclusive of all tax / GST etc.
and as per the scope of work and the terms & conditions mentioned in NIe.

Signature & Sea1.........

Name and Address of Bidder
Phone / Mobile No. ...............

EMPLOYEES' PROVIDENT FUND ORGANISATION

L:g-r_oll! oFFrcE, s r sHoppirvc pirza, ANNA sALArSWARNAPURI, SALEM _ 636 Oil- 
- -' 

and

New Office premises at S. No.46l383, Satem Steel plant Road,Thalavaipatti, Satem (Ground I fiist 7'second Ftoor)

Sr. No.
Amount Lum

1 Sh alofifting office furn iture equipments
files etc.records as mentioned in above
rasPa Bidders interested for the above

canjobs visit the above locations of EPFO,
Regional and SalemOffice, on stipulated

adate nd time and the material tonspect
be sh ifted The firm has to anprepare

of items to be ifted,sh



Annexure-A

1. Files, documents & other loose materials etc. shall be packed in carton boxes of

40 kg. capacity (min.) safely and securely in bubble sheets, polythene sheets etc'

and shall be properly sealed in the present of the Regional P.F. Commissioner-I

or any other officers authorized in this behalf.

2. Adequate No. of Transport Vehicles, Manpower, Cartons & Packing Material etc

shall be arranged by the contractor for smooth shifting of office items as per

Scope of Work mentioned in the NIQ. The bidder shall take all precautions w.r.t

rain, dust, etc.

3. Phase wise (building wise) detailed shifting of material shall be informed to the

successful bidder in writing by OIC at the time of award. Quantity of Cartons

required for shifting of Files, Documents & other loose material etc is to be

assessed by the bidder himself and arranqed at the time of shifting'

4. Some furniture would require to be dismantled and fixed by the firm itself and

packing, transportation, unpacking & stacking etc. shall be.carried by the bidder

as per Scope of Work mentioned in the Notice Inviting Tender'

5. All other items as mentioned in shall be transported by the bidder as per scope of

work mentioned in the Notice Inviting Tender.

6. Entire shifting shall be completed ai per schedule of shifting at Sr' No 1 of NIT

from the date of award of contract.

z. inining work shall be carried out between 9.30 AM to 5.30 pM on working days

onlY.

8. Suicessful bidder shall submit the handing / takinq over of items of respective
- 

SeJions signed by Section Supervisors ti the oIC of concerned Sections of

Regional Office, Salem.

g. iri."iriri bidder shall obtain a letter from In-charge of concerned section / unit

of Regional Offlce, Salem certifying that the items under shifting are the property

of rPFo, negional office, and Salem and not for sale'

INSTRUCTIONS TO BIDDER



The bidders are reou.ired to submit soft copies of their bids erectronicaily on the e-tenderPortat' using varid Digitar sisr;;;;; c.ni"n.u,... T[ i;r;;;iin, gir.n berow are meant toassist the bidders in registerini 
", ,rr" *p."c,urement portal, prepare their bids in accordancewith the requirements and sui,nittirgin.ir bids onrine on'rt. !-p.ocurement portar. More

,,,l,?$:Hl":::H,f;":lb'itti;; ;;ii"' 'fia' 
on the 

"-,",a.. 
ionur mav be obtained at:

Instru n ronline id u mrssr n:

REGISTRATION

6' 
.Bidder 

then logs in to the site through the secured log-in by entering their user
ID/password and the password of the DSC / e_Token.

7 ' For any Query contact to our helpdesk Number 01 I -49606060, Email:

!"plfldeskeu-niryizq$.-e.ga@,ru[ai t.cgru, M r. Su riya. E -8448288994.
8. The scanned copies of all originar documents ihould be uploaded on portal.

SEARCHING FOR TENDER DOCUMENTS

1. There are various search options built in the e-Procurement Portal, to facilitate bidders to
search active tenders by several parameters. These parameters could include Tender ID,
Item/work id, Title, Date, etc

2. Once the bidders have selected the tenders they are interested in, the bidder can pay the
processing fee as per the tender (NOT REFUNDABLE) by net-banking / Debit I Credit card
and then download the required documents / tender schedules, Bid documents etc. Once both
tender fees are paid, it will be moved to the respective "requested" Tab. This would enable
the e-tender Porlal to intimate the bidders through e-mail in case there is any corrigendum
issued to the tender document.

l ' Bidders are required to enro, on the e-procurement portar (URL:!q1ps;/'e-pfo'-ggn-iw-i741de-.com) with 
"Ii"il;; on the link ..online 

bidder Registration,, on the e_Procurement Portal uy paying th" R.;ir;;;iion f.. of Rs. 2360l- year charge.

2' As part of the enrolment process' the bidders will be required to choose a unique username and assign a password for their accounts.

3' Bidders are advised to register their valid email address and mobile numbers as part of theregistration process. These wourd be used fo, uny communication with the bidder.

4' Upon enrolment, the bidders will be required to register their valid Digital SignatureCertificate (Only Class III Certificates with. signing^+ er;cry;tion key usage) issued by anycertifying Authoritv recognized by ccA Indiale.glsify / iCs /ncode / eMudhra etc.), withtheir profile.

5' only one valid DSC should be registered by a bidder. please note that the bidders areresponsible to ensure that they do not lend their DSC"s to others which may lead to misuse.



PREPARATION OF BIDS

J;fflXilJii?J|dJ,}|: 
into account anv corrigendum pubrished on the tender documenr berore

2' Please go through the tender advertisement and the tender document carefu,y tounderstand the documents required to be submitt"d ; ;;;rirr. uio. please note the numberof covers in which the bid l..r;;;;tave to n rru*iit"o,irr" number of documenrs -
;1.,J,11,Tf,,f:;iffi ili,::::* ,i;:?t"X :ifi: I,:"il:lii'1il;, 

need,o u. .uu-i,i"d Any

3' Bidder' in advance' should get ready the bid documents to be submitted as indicated in thetender document / schedure 
"1r9 

qg**ily, they can be in pDF /JPEG formats. Bid originar

ir"Jffi[:::l;T;;lrr.o 
*iil, ioo api'*tfl., coror"o 

"p,i", 
*r,ich helps in reducing size of

4' To avoid the time and effort required in uploading the same set of standard documentswhich are required to b.:y?Titted as a part'of evely uia, a frovision of uproading suchstandard documents (e'g:fll card copy, annual reports, auditlr certificates etc.) has been

ffi*:il: 
the bidders. Bidders .un ur.';My Documents,,available to them to upload such

5' These documents may be directly submitted llom the ',My Documents', area whilesubmitting a bid, and need not be uploaded again and again. This will lead to a reduction inthe time required for bid submission process.

SUBMISSION OF BIDS

l' Bidder should log into the r.vebsite well in advance for the submission of the bid so that itgets uploaded well in tinre i.e. on or before the bid submission time. Bidder will be
responsible for any delay due to other issues.

2. The bidder has to d.igitally sign and upload the required bid documents one by one as
indicated in the tender document.

3' Bidder has to select the payment option as "DD" to pay the EMD as applicable and enter
details of the instrument.

4. Bidder should prepare the EMD as perthe instructions specified in the tender document &
submit EMD fee manually at department end. The original bid should be
posted/couriered/given in person to the concerned official, latest by the last date of bid
submission or as specified in the tender documents. The details of the DD/any other accepted
instrument, physically sent, should tally with the details available in the scanned copy and the

data entered during bid submission time. Otherwise the Lrploaded bid will be rejected.

5. *Bidders are requested to note that they should necessarily submit their financial bids in

the format provided and no other format is acceptable. If the price bid has been given as a

standard BoQ forrnat with the tender document, then the same is to be downloaded and to be

filled by all the bidders. Bidders are required to download the BoQ file, open it and complete

the white coloured (unprotected) cells with their respective financial quotes and other details

(such as name of the bidde$. No other cells should be changed. Once the details have been



a

completed, the bidder should save it and submit it online, without changing the filename. If
the BoQ file is found ro be modified by rhe bidder, the bid will be rejected. 

-

6. The server time (which is displayed on the bidders" dashboard) will be considered as the
standard time for referencing the deadlines for submission of the bids by the bidders, opening
of bids etc. The bidders should follow this time during bid submission.

7. All the documents being submitted by the bidders would be encrypted using PKI
encryption techniques to ensure the secrecy ofthe data. The data entered cannot be viewed by
unauthorized persons until the time of bid opening. Data storage encryption of sensitive fields
is done. Any bid document that is uploaded to the server is subjected to symmetric encryption
using a systern generated symmetric key. Further this key is subjected to asymmetric
encryption using buyers/bid opener public keys. Overall, the uploaded tender documents

become readable only after the tender opening by the authorized bid openers.

8. The uploaded tender documents become readable only after the tender opening by the

authorized bid openers.

9. Upon the successful and timely submission of bid click "Complete" (i.e. after Clicking

"Submit" in the portal), the portal will give a successful Tender submission

acknowledgement & a bid summary will be displayed with the unique id and date & time of
submission of the bid with all other relevant details.

10. The tender summary lras to be printed and kept as an acknowledgernent of the submission

of the tender. This aclnowledgement may be used as an entry pass for any bid opening

rneetings.


